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Version Control

SIS User Guide

Version Published Authored by Comments
No. Date
1.4 23 Nov 2011 Apoorva Panditrao | Added Cargo Module
Page No: 279
Topics added: 1 to 6
Member and Profile Management Module: Description for Two
Tabs Cargo and UATP is added.
Page No: 648 and 660
1.5 06 Dec 2011 Apoorva Panditrao |[e  Added UATP Module. Pages 619 - 738
. New Reports updated in Reports Module. Pages 854 — 861,
862 -865,870-872, 873 -884,903-909, 912 -942.
e  Validation Error Correction topic updated in Cargo (Page 461)
and Miscellaneous (Page 594).
. Note added in the Topic Delete Invoice for Cargo Page 394.
. Blank Field in topic (Page 660- 661) updated as per Bruno's
Comments.
e  Screens Updated Pages 328, 335, 406, 412.
1.6 12 January Apoorva Panditrao | e  Added Topics 8 and 9 in Passenger Module Pages 261-271
2012 «  Added Topic 7 in Cargo Module Page 482
e  Added Topic 13 in Miscellaneous Module Page 617
e  Added topic 11 in UATP Page 733
e Updated all Screen shots
1.7 20 January Apoorva Panditrao | e  Topic 7 in Passenger Module Pages 253- 261 (added in V1.6)
2012 . Footer Information for the document updated
. Version Number and Date updated for the Cover page
e  Topic 3 added for General Module Pages 904 — 908
1.8 23 Jan 2012 Apoorva Panditrao | Comment added in UATP Billing History topic (IS WEB) Comments
page 715
1.9 31Jan 2012 Apoorva Panditrao | e Feedback on V1.8 incorporated.
. Pages- 254-255 Field in the remarks column updated for
Prorate Methodology
e  Page-259, Validation Error Correction- included the
definition of "Error Level”; "Field Name" and “Field Value".
. Page -938, Member Profile Module -> Managing Value
determination and Auto Billing Topic updated.
. Copyright and screens updated for the lessons
1.10 2Feb2012 Apoorva Panditrao | e Updated Copyright on each page of User Guide
1.1 22 Feb 2012 Apoorva Panditrao [ e  Added Permission Matrix Pages 962-972
1.12 27 Feb 2012 Apoorva Panditrao | e  Added Topic 7.4.2.1 Permission Management: Best Practices
Page 959
e  Added Topic Numbers to Modules
. All the Topics are formatted likewise.
2.0 9 Mar 2012 Apoorva Panditrao | e Updated the Document Approval table and SIS team review
feedback incorporated.
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No.

2.1

Published
Date

2 Apr2012

Authored by

Arpita Jadav

SIS User Guide

Comments

Updated the General menu, legal archive screen, Sections
6.4.1,6.4.2

2.2

03 Sept 2012

Arpita Jadav

Added impact of merger changes in settlement method and
currency of billing/currency of clearance

Typos from earlier version corrected

2.3

19 Dec 2012

Arpita Jadav

Added information on validation applied on Flight Date field in
Passenger Prime Capture section 1.2.4

Added reference on two new fields (clearance currency and
clearance amount) displayed in the dashboard in the search
results of the dashboard section of the Member user guide in
section 5.2.1

Added two new reports:
o  User Permission Report (section 5.3.4)
o Invoice Deletion Audit Log Report (section 5.3.6)

Label changed information i.e. from Managing User
Identifiction in Member Profile Changes Logs to Managing
User Identification in Data Changes Logs in member profile
screen in managing ebilling section 7.2.4

2.4

20 Mar 2013

Arpita Jadav

Changes related to Billed/Allowed Amounts added in section
1.2.7,1.2.8,1.3.21,1.10.1,2.2.12,2.2.13,2.2.14,and 2.7

Validation of Billed Member Reference Data (section 1.12.11,
2.9.6,3.14.7,4.14.6)

Changes related to PAX IS-WEB ‘Biling History and
Correspondence’ Screen (section 1.5.2.1, 1,5,2,2 and 1.6.2)

Changes related to CGO IS-WEB ‘Biling History and
Correspondence’ Screen (section 2.4.2.1,2.4.2.2 and 2.5.2)

Changes regarding adding notes to PAX section 1.2.8 that
coupon level linking/match is applicable, and related
exceptions

Changes regarding adding notes to CGO sections 2.2.13 and
2.2.14 that AWB level linking/match is applicable, and related
exceptions

Information related to Location is modified (section 3.2.2,
3.2.3,3.3.1,3.3.2,3.7.1, and 3.7.2). Change is applicable at both
invoice level as well as Line ltem level.

In section 3.14.11, new Charge Code ‘GSA Contract’ added to
Charge Category ‘Service Provider'.

MISC section 3.14.1: Change description and remarks for Tax
Name and align as per dropdown

25

16 Sep 2013

Arpita Jadav

MISC section

Section related to validating and submitting MISC invoices is
added (Section 3.7)

Invoice preview options defined in this section
Section 4.4.3 (screenshot changed)
Section 4.12.1 (screenshot changed)

MISC section 3.11.1:
o  Change in Audit trail screenshot

o  Functionality of ‘Generate PDF’ button in

combination with the checkbox is explained

MISC section 3.6.2: New sub-status added
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. PAX section 1.6.2:
o  Change in Audit trail screenshot
o  Functionality of ‘Generate PDF’ button in
combination with the checkbox is explained

. PAX Payables section 5.5.4:
o  Screenshot changed to show new layout/field
o  New search criteria ‘Source Code’ explained in the
table and procedure
o  Screenshot showing output removed (report is
available in CSV only)

e  PAXReceivables Section 5.5.9:
o  Screenshot changed to show new layout/field
o  New search criteria 'Source Code’ explained in the
table and procedure
o  Screenshot showing output removed (report is
available in CSV only)
o  Textrelated to search criteria 'Submission’ removed
Source Code Changes
. PAX Section 1.5.3:
o  Screenshot changed to show Source Code

o  New field 'Source Code' explained in the table

. PAX Section 1.5.3: Screenshot changed to show Source Code
. PAX Section 1.6.2:

o  Screenshot of Billing History screen changed to
show Source Code as search criteria in the
correspondence search section

o  Screenshot of audit trail changed to show Source
Code in the correspondence details section

. PAX Section 5.5.10:
o  Screenshot of search criteria changed to show
Source Code
o New field ‘Source Code’ explained in the table and
procedure
o  Screenshot of report output changed to show
Source Code
. PAX Section 1.5.2.1: Screenshot changed to show Source
Code as search criteria in the correspondence search section
. PAX Section 1.5.2.2:
o  Screenshot changed to show Source Code as search
criteria in the correspondence search section

o New search field ‘Source Code' explained in the table

. PAX section 1.5.1: Managing Correspondence flowchart
changed with Acceptance and Closure

. PAX section 1.5.2.2: New sub-status added

. PAX section 1.5.3:
o  Screenshot to show ‘Close Correspondence’ button
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o  Button section to define/explain ‘Close
Correspondence’ button

. PAX section 1.5.4:
o  Screenshot to show ‘Close Correspondence’ button
o  Button section to define/explain ‘Close
Correspondence’ button

e (CGOsection2.5.2:
o  Change in Audit trail screenshot
o  Functionality of ‘Generate PDF’ button in
combination with the checkbox is explained

. CGO section 2.4.1: Managing Correspondence flowchart
changed with Acceptance and Closure

. CGO section 2.4.2.2: New sub-status added
. CGO section 2.4.3:
o  Screenshot to show ‘Close Correspondence’ button

o  Button section to define/explain ‘Close
Correspondence’ button

. CGO section 2.4.4:
o  Screenshot to show ‘Close Correspondence’ button

o  New sub-status added

. CGO section 2.4.5:
o  Screenshot to show ‘Close Correspondence’ button
o  Button section to define/explain ‘Close
Correspondence’ button

e CGO section 2.4.6:
o  Screenshot to show ‘Close Correspondence’ button
o  Note added to explain that acceptance and closure
can also be done

. UATP section 4.13.2:
o  Change in Audit trail screenshot
o  Functionality of ‘Generate PDF’ button in
combination with the checkbox is explained

. UATP section 4.6.1: Managing Correspondence flowchart
changed with Acceptance and Closure

. UATP section 4.6.2:
o  Screenshot to show ‘Close Correspondence’ button
o  Button section to define/explain ‘Close
Correspondence’ button

o Note added at end of the section explaining that
acceptance and closure can also be done

. UATP section 4.6.3:
o  Screenshot to show ‘Close Correspondence’ button

o  Button section to define/explain ‘Close
Correspondence’ button
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o  Note added at end of the section explaining that
acceptance and closure can also be done

Report section
e  Section 5.1: Addition of new report
e  Section 5.7: Addition of new report

e New sub-section 5.7.1 added to explain generation MISC
Supporting Documents Mismatch Report

e  Section 5.7.1: Incorrect screenshot of payables report is
changed

e  Section 5.7.2: Screenshot showing 3 new columns in results
shown in the payables report

. Reports section 5.5.10: Correspondence Sub Status added to
indicate new sub-status

. Reports section 5.6.11: Correspondence Sub Status added to
indicate new sub-status

. Reports section 5.7.3: Correspondence Sub Status added to
indicate new sub-status

e  Reports section 5.2 changed with new field in dashboard
search criteria and results grid
o  Searchresults in section 5.2.1 to include new
column

o  Screenshot in section 5.2.2 changed

o New field explained in section 5.2.2

. Reports section 5.2.1:
o  Added Submission Method in Search Criteria in table

o  Added Submission Method in Search Results in table

. Reports section 5.2.2:
o  Screenshot updated to include Submission Method

o  Table changed with addition of Submission Method

o  Search Procedure changed with addition of
Submission Method

Other Section Changes:
. Related to new ‘Super User' check box in ‘Modify User
Account’ screen in Section 7.3.3:
o  Screenshot updated to show new Super User
checkbox
o  Anote explained that this check box can be edited
only by SIS Ops
e  Change due to new Member Profile element 'Daily Payable
Outputs for Bilateral Invoices’
o  MISC tab screenshot changed in section 7.2.6
o  New profile element explained in the table listing
profile elements

. New Payables screen explained as a new sub-sectionin
section 3.10.

o  Section 3.10.1 modified with note stating that it is

applicable only for Presented Invoices/Credit Notes
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Comments

o  Section 3.10.2 modified with note stating that if
Payables Invoices/Credit Notes are searched for,
only Presented Invoices/Credit Notes will be visible

Section 6.2.2:

o  Screenshot changed to show new section related to
Daily files

o  New search explained regarding MISC daily bilateral
files

o  Search for existing sections modified stating note
that Daily files will not be included in this when “All”
file types are searched for

2.6

04-Apr-2014

Arpita Jadav

Section 3.13.1: Added ‘Finance’ in the list of Charge
Categories

Section 3.15.11: Replaced ‘Miscellaneous’ with ‘Finance’ SIS
charge category

Section 5.3.1: Screenshot of search criteria replaced

Section 5.3.1: ‘Download File Format' is explained in the list of
fields as well as the procedure

Section 5.3.1: Screenshot of report results is removed as on
screen option is not available for this report

Section 5.7.2: Added ‘Finance’ in the list of list of Charge
Categories

Section 5.7.3: Added ‘Finance' in the list of list of Charge
Categories

Section 5.7.4: Added ‘Finance' in the list of list of Charge
Categories

Section 6.2.2: New Reference Data and Contacts Data files is
included in the list of files that can be downloaded

Section 7.2.2: Screenshot changed (Fields ‘Member Legal
Name' and 'Active’ in section Location Details now have
change timing as Post Dated - Period)
Section 7.2.4 (e-Billing):
o  Screenshot changed (new sections to be
added)
o  New sections is explained in the table listing
and describing fields

2.7

15-Oct-2014

Azaz Shaikh

Section 1.2.2, 1.4.2:
o Replaced screenshot to show new fields added
('CH Agreement Indicator’, 'CH Due Date' and
‘Invoice Template Language’)

o  Explained all 3 above fields in table containing
all fields.

o  Explained new SMI X in Settlement Method.
o  Explained impact of SMI X in Currency of Billing
o  Explained impact of SMI X in Listing Evaluation
to Billing Rate
Section 1.2.7: Source code validations updated

Section 1.5.2.2, 2.4.2.2: Replaced screenshot to show new
section
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Version Published
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SIS User Guide

Authored by Comments

Section 1.6.2, 2.5.2:
o  Replaced screenshot to show new section

o  New section’s functionality explained
Section 1.2.3, 1.2.18, 1.4.3, 1.4.5, 1.4.8, 2.2.5, 2.3.6, 3.3.1:
o Replaced screenshot to show new fields added
o  Added new fields in Header Details
Section 2.2.2,2.3.2:
o Replaced screenshot to show new fields added

(‘CH Agreement Indicator’, ‘CH Due Date' and
‘Invoice Template Language’)

o  Explained all 3 above fields in table containing
all fields.

o  Explained new SMI X in Settlement Method.
o  Explained impact of SMI X in Currency of Billing

o  Explained impact of SMI X in Listing to Billing
Rate

Section 3.2.2, 3.5.1,3.8.1:

o  Updated screenshot to show new fields added
('CH Agreement Indicator’, 'CH Due Date’ and
‘Invoice Template Language’)

o  Explained all 3 above fields in table containing
all fields.

o  Explained new SMI X in Settlement Method.

o  Explained impact of SMI X in Currency of
Clearance

o  Explained impact of SMI X in Exchange Rate

Section 3.3.2, 3.4.1, 3.4.2, 3.5.1, 3.8.1: Additional text updated
in Remark for field ‘Billing Year/Month/Period’

Section 3.3.4: Replaced screenshot to show new fields added
('CH Agreement Indicator’, ‘CH Due Date' and ‘Invoice
Template Language’)

Section 3.4.1, 3.4.2, 3.4.3, 3.5.2: Explained new fields in table
containing all fields.

Section 3.6.2:
o  Updated screenshot of invoice
o  header.
o Additional text updated in Remark for field
‘Billing Year/Month'

Section 3.9.3.1:
o  Removed incorrect Remarks from ‘Billing
Year/Month' field
o  Additional value "Pending” added for
‘Attachment Indicator — Original’ field in table

Section 3.11.1.1, 3.11.2: Replaced screenshot to show new
fields added ('CH Agreement Indicator, ‘CH Due Date’ and
‘Invoice Template Language’)

Section 3.15.10: New group ‘Catering Details’ added with
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explanation.

e Section3.15.11:
o  New charge code 'Utilities’ added under Charge
Categories 'Airport’, ‘Ground Handling’ and
‘Property’
o  New charge code 'Ramp Handling’ under
Charge Category ‘Engineering’

e  Section 5.4.3: Added new SMI in Clearing House

e Section 1.2.17.1, 1.2.17.2, 2.2.3.1, 2.2.3.2, 5.4.1, 5.4.2, 5.4.4,
5.5.1, 5.5.4, 5.5.5, 5.5.6, 5.5.9, 5.6.1, 5.6.2, 5.6.4, 5.6.5, 5.6.6,
5.6.7, 5.6.9, 5.6.10, 5.7.1, 5.7.2, 5.7.3, 6.3.1, 6.4.1: Added new
SMI in Settlement Method

e Section 6.1: Listed all functions available in General module in
addition to file (new ICH Protest/Adjustment screen access
and Legal Archival Retrieval)

e  Section 6.3.3: New topic ‘ICH Protest and Adjustment’ added
under this section.
e Section7.2.6:
o Added screenshot to show new field related to
future submissions
o  Explained provided for this field which is
applicable for both PAX and MISC under table.

e Section7.2.8:
o Field ICH iiNet Account ID added and explained

in table
28 20-Mar-2015 | Azaz Shaikh o  Section 1.5.3, 1.5.4, 1.5.5, 2.4.3, 2.4.4, 2.4.5, 2.4.6, 2.4.7, 3.5.3,
4.6.2,4.6.3,4.6.4:

e Screenshot of correspondence screen to be changed
due to removal of field and addition of new fields.

e Section 1.5.3,2.4.3,3.5.3,3.7.5,4.6.2:

. '‘Additional E-mail’ field removed from table.

e iNew fields ‘Additional E-Mail ID(s) pertaining to Initiator’
and ‘Additional E-Mail ID(s) pertaining to Non-Initiator’
added in table.

e Remarks explained inheritance of data and who can
control these fields.

e Section3.2.2,3.4.1,3.4.2,3.5.1,3.8.1:

. Remarks for fields ‘Exchange Rate’, ‘Currency of
Clearance’ & ‘Total Amount in Clearance Currency’
modified and explained in table.

e  Section 3.6.2:

e Screen shot showing invoice header replaced. As the

older screenshot doesn't show Clearance information.
e  Section 3.2.3:

e New fields ‘Rejection Reason’ and ‘Original Line Item
Number’ added and explained in table.

¢ CMP596:

e A number of IS-WEB screens layout changes.
Screenshots of all such screens have been updated
based on final/revised layout.
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e Section 5.1 and 5.4:

. New report ‘Access ACH Settlement Reports' added in

the reports list.
e Section 5.4.8:

. ‘Access ACH Settlement Reports’ topic added and

explained in this Section.
e  Section6.2.2:

e  Screen shot changed.

e New search field ‘Location ID’ added and explained for
‘Search Criteria’.

. New search field ‘Location ID' added and explained for
‘Search Criteria For Daily MISC Bilateral Files To Billed
Members'.

e Added 'Location ID' specific search information in
‘procedure to download a file’ section.

e Section7.2.2:

e  Screen shot changed.

e Two new fields 'Files Specific to this Location Required’
and ‘iiNet Account ID for this Location' added and
explained in the table.

e Section7.2.6:

e  Screenshot of MISC tab changed.

e New field 'Receive Copy of Location Specific Files at
Location Main’ added and explained.

29 16-Oct-2015 Azaz Shaikh

Section 3.2.2, 3.3.1, 3.3.4, 3.5.1, 3.8.1:

e Screen -shot changed, Description of field ‘Billing
Member's Location ID' changed and mandatory * sign
updated.

Section 3.4.1, 3.4.2:

. Field 'Billing Members Location ID" in the table indicated
with * sign as mandatory.

Section 3.8.1:

e  Screen-shot changed. Field ‘Billing Member's Location ID’
marked as mandatory.

Section 3.6.1, 3.6.2, 3.6.3, 3.7.1:

e  Screen-shot changed. Field 'Billed from Location ID'
added and explained in the table.

Section 3.10.1:

. Field ‘Billed from Location ID" added and explained in the
table.

Section 3.4.2, 3.7.4:

. Field ‘Billed from/to Location ID' added and explained in
the table.

Section 3.4.3, 3.7.3,3.10.2:

. Field ‘Billed to Location ID' added and explained in the
table.

Section 3.2.2, 3.3.1, 3.5.3, 3.7.2, 3.7.3, 3.7.4, 3.11.1.1, 3.11.2,
3.11.3,7.2.1:

e  Screen-shot changed.
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Section 3.15.6:
. Screen-shot changed and procedure steps modified.
Section 6.2.2:
e  Screen-shot changed. Field ‘Location ID' description and
remarks changed in table with mandatory * sign.
Section 7.2:
. Note: For certain types of users, only tabs ‘Member
Details’ and ‘Locations’ will be accessible. Text added.
Section 7.3.1:
e Screen-shot changed. Field ‘Last Name' marked as
mandatory in table.
Section 7.3.3:
e  Screen-shot changed and text added under Notes.
Section 7.4.2.2:
e New permissions added in table.
Section 7.6, 7.6.1,7.6.2, 7.6.3:
. New section ‘Manage Location Association' added and
explained.
2.10 16-Oct-2016 | Azaz Shaikh

Section 1.2.2, 1.4.2, 2.2.2,2.3.2,3.2.2,3.4.1,3.4.2,3.5.1,3.8.1:
e Currency of Billing field remarks modified for SMI A/M.
Section 3.2.2, 3.4.1, 3.4.2, 3.5.1, 3.8.1:

. Currency of Clearance field remarks modified for SMI
A/M.

Section 5.5.2, 5.5.7:

e  Screen-shot changed.

Section 5.1, 5.3:

. New report name added in the list.
Section 5.3.2:

. New sub-section added to explain generation of SIS IS-
WEB Usage Report.

Section 5.2.3:

e  Screen-shot changed and new field ‘File Progress Status’
added in the remarks of the row ‘Search Result.’

Section 6.2.1:

e  Screen-shot changed.

Section 1.2.17.1, 2.2.3.1, 3.7.1:

. ‘Invoice/Credit Note Owner' field remarks modified.
Section 1.5.2.2, 2.4.2.2, 3.7.2:

. ‘Correspondence Owner' field remarks modified.
Section 7.3.2:

e  Screen-shot changed.

Section 7.3.3:

e  Screen-shot changed and functionality of new checkbox
‘[s Archived’ explained.

Section 7.5.1:
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. ‘User’ field remarks modified.
. Section 7.6.1:
e 'User/Contact’ field remarks modified.
2.11 3-Oct-2016 Shraddha Sura

L]

L]

L]

. Section 7.2.6:

The screenshot changed and filed level explanation for
the 'Miscellaneous' tab is added.

. Section 5.7.2:

New screenshots added of Receivables invoice
Summary Report showing View 1, View 2 and View 3.

New fields ‘From Delivered On Date’ and ‘To Delivered On
Date’ are added to table.

New fields ‘From Net Due Date’ and ‘To Net Due Date’ are
added to table.

New field ‘Transaction Type' is added to the table.

Three new procedures, one each for View 1, View 2 and
View 3 are added with new and modified search options.

Screenshots of generated reports are added to show
new output fields.

. Section 5.7.3:

New screenshots added of Payables invoice Summary
Report showing View 1, View 2 and View 3.

New fields 'From Delivered On Date’ and ‘To Delivered On
Date' are added to table.

New fields 'From Net Due Date’ and ‘To Net Due Date’ are
added to table.

New field ‘Transaction Type'is added to the table.

Three new procedures, one each for View 1, View 2 and
View 3 are added with new and modified search options.

Screenshots of generated reports are added to show
new output fields.

. Section 3.6.2:

Screenshot of Preview Invoice is changed to show new
column.

. Section 7.2.4:

Screenshot of Ebillling service is changed.
New hyperlinks added to the table listing all elements.

Screenshots of new popups added and explained.

e Section6.4.1:

Screenshot for retrieving legal archive changed.

New search option ‘Locations (MISC Only) added
explained to the table listing all fields.

. Section 6.4.2:

Downloading retrieved invoices Screenshot to changed

. Section 3.2.3:

Rule 2 in the 'Fields Table' defined for fields ‘Quantity’,
‘'UOM Code’, ‘Unit Price’, and 'Scaling Factor’, updated
with the change implemented.

e Section3.8.2:

Rule 2 in the ‘Fields Table' defined for fields ‘Quantity’,
‘'UOM Code’, ‘Unit Price’, and ‘Scaling Factor’, updated
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with the change implemented.

Section 1.2.4:

. Description in the table for the field ISC' is modified.

Section 1.2.8:

. Description in the table for the field ISC' is modified.

Section 1.2.13:

. Description in the table for the field ISC' is modified.

Section 5.5.2:

. Receivables - Passenger Rejection Analysis - Non
Sampling screenshot changed.

. New fields to added to table and explained.

. Procedure to generate report to be modified including
replacement fields.

Section 5.5.7:

e Payables - Passenger Rejection Analysis - Non Sampling
screenshot changed.

. New fields to added to table and explained.

. Procedure to generate report to be modified including
replacement fields.

Section 5.6.3:

. Rejection Analysis - Receivables screenshot changed.

. New fields to added to table and explained.

. Procedure to generate report to be modified including
replacement fields.

Section 5.6.8:

. Rejection Analysis - Payables screenshot changed.

. New fields to added to table and explained.

. Procedure to generate report to be modified including
replacement fields.

Section 3.7.1:

e  Screenshot changed to show two new search fields.

e  Two new search fields added and explained to the ‘fields'
table.

. Two new search fields added to the search procedure.

Section 3.7.3:

e  Screenshot changed to show two new search fields.

. Two new search fields added and explained to the 'fields'
table.

. Two new search fields added to the search procedure.

Section 3.11.3:

e  Screenshot changed to show two new search fields.

Section 3.7.5:

e New sub-section added between existing sections 3.7.4
and 3.7.5(now 3.7.6) to explain new Popups for both
Receivables and Payables screens.

Section 7.2.6:

e  Screenshot changed to show two new output options.

e Two new output options added and explained in
‘Managing the Output files' table.

Section 7.4.2.2:

. New permissions to update payment status added in
Permission Matrix for Miscellaneous.

2.12 14-Mar-2017 | Shraddha Sura Section 3.15.10:

e New Charge Codes are added

Section 3.15.10:

o New fields to existing charge codes are added
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Section 3.15.11:

e New Charge Codes are added to the existing Charge
Category list

Section 1.2.8:

. Remarks for the fields ‘Reference 1' and ‘Reference 2' are
modified

Section 1.2.4:

. Description in the table for the field 'ISC' is modified

Section 1.2.8:

e  Description in the table for the field 'ISC’ is modified

Section 1.2.13:

. Description in the table for the field 'ISC' is modified

Section 1.5.2.1:

e  Screenshot to Search an Invoice is changed

Section 1.5.2.2:

. Screenshot of Billing History Screen is changed and field
‘Authority to Bill' is added to table and search process

Section 1.5.3:

e  Screenshot of Create Correspondence is changed

Section 1.5.4:

. Screenshot of Billing History screen is changed

Section 1.6.2:
Screenshot of Billing History screen is changed

Section 1.6.3:
Screenshot of Billing History screen is changed

Section 2.4.2.1:
Screenshot of Billing History screen is changed

Section 2.4.2.2:

e  Screenshot of Billing History is changed and description
is updated for field ‘Authority to Bill’

Section 2.4.4:

e  Screenshot to be changed

Section 2.5.2:

e  Screenshots to be changed (both Billing History and
Audit Trail Screens)

Section 2.5.3:

e  Screenshots to be changed

Section 3.5.3:

e  Screenshots to be changed

Section 3.7.2:

e  Screenshots of billing History screen is changed and
description is updated for field 'Authority to Bill’

Section 3.7.4:

e  Screenshots of Billing History is changed and description
is updated for field ‘Authority to Bill'

Section 1.5.3:

e  Screenshot to be changed

Section 1.5.3:

e  Added description to field ‘Correspondence Text' in table
about formatting controls

Section 1.6.2:

e  Screenshots of Billing History and Audit Trail are changed

Section 2.4.3:

. Screenshot of View Correspondence is changed

Section 2.4.3:

e  Added the description to field ‘Correspondence Text' in
table about formatting controls

Section 2.5.2:

. Screenshots of Billing History and Audit Trails are
changed

Section 3.7.6:

e  Screenshot added for Create Correspondence

Section 3.7.6:

e  Fields 'Subject’ and ‘Correspondence Text' to are added
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to table
e  Section5.5.1:
e  Screenshot for Receivables - Passenger Interline Billing
Summary is changed
e  Section5.5.1:
. Existing fields in table are modified and new fields are
added
e Section5.5.1:
. Procedure to generate report is modified
e Section5.5.6:
e  Screenshot for Payables - Passenger Interline Billing
Summary is changed
e  Section5.5.6:
. Existing fields in table are modified and new fields are
added
e  Section5.5.6:
. Procedure to generate report is modified
2.13 05-Oct-2017 | Shruti Bhende e Section3.3
. Replaced Screenshot to show Invoice Date as editable
fields
e Section 5.1
e  Addition of new report
e Section5.7
e  Addition of new report
e  New Sub section 5.7.3 added to explain generation of
Receivable Charge Code Reports
e  New Sub section 5.7.5 added to explain generation of
Payables Charge Code Reports
e Section7.2.6
e Replaced Screenshot to show new fields added (CSV
listing, validation on acceptable delay for payables
bilateral invoices)
. Explained all above fields in the table
214 28-Mar-2018 | Shruti Bhende e Replaced all the screenshots to show new Switch Access
control
e Section6
o Added a new sub Section 6.5 to explain Switch
User functionality
e Section7.3.1
o Screenshotis changed and field ‘Secondary users’ is added
table
2.15 17-Sep-2018 | Shruti Bhende * Section3.6,3.6.2,3.6.3
o Replaced Screenshot to show Document Packages tab.
e Section3.7.1and 3.7.3
o  Replaced screenshot to show Document Package
e Section3.11.3
o Replaced screenshot to show Document Package
e Section3.16
o  New sub section 3.16.1 and 3.16.2 added to explain
Document Packages
e Section5.2.1
o Replaced Screenshot to show Document Package Status
e Section5.2.9
o  New sub section 5.2.9 added to explain Document
Package Status
e Section7.2.2
o Replaced screenshot to show General Terms Document
o  New field General Terms Document added and explained
e Section7.2.4
o  Replaced screenshot to show Manage General Terms
Documents
o New field Manage General Terms Documents added and
explained
e Section7.2.6
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o  Replaced screen shot to show Default Location for MISC
Payables Original Invoices and Credit Notes
o  Add and explain Managing the Output Files
o  New sub section added to explain Default Location for
Payables Original Invoices
e Section7.3.2
o Replaced screenshot to show Status field in the Search
Results
2.16 20-Nov-2018 | Shruti Bhende e« Section 3.6.1:
o Replaced screenshot to show Create Dispute action
button
e Section3.7.1:
o Replaced screenshot to show Create Dispute action
button
e Section 3.8.1:
o Replaced screenshot to show new Dispute fields
e  Section3.17:
o New section added and explain Dispute
2.17 23-Mar-2019 Shruti Bhende Section 3.2.2
e New screenshot added.
. New fields ‘Total Tax Amount Local Currency Code’, ‘Total
Tax Amount Local’, and ‘Local Tax Exchange Rate' are
added to the table.
Section 3.2.3
. New screenshot added.
. New fields ‘Total Tax Amount Local Currency Code’, ‘Total
Tax Amount Local’, and ‘Local Tax Exchange Rate' are
added to the table.
Section 3.3.1
e New screenshot added.
. New fields ‘Total Tax Amount Local Currency Code’, ‘Total
Tax Amount Local’, and ‘Local Tax Exchange Rate’, ‘Total
Net Amount Local’ are added to the table.
Section 3.3.2
. New screenshot added to explain ‘Total Tax Amount
Local Currency Code’, ‘Total Tax Amount Local, and
‘Local Tax Exchange Rate’, ‘Total Net Amount Local'.
Section 3.15.10
. New group ‘Fuel Details’, ‘Pricing Details’, ‘Transportation
Details’, ‘Consumption Details’, ‘ULD Details’, 'Air Way Bill
Details’, and ‘Coupon Details MISC' are added in line item
details.
e New charge codes are added.
Section 3.15.11
. Deleted ‘Aviation Fuel' charge code from Charge
Category Service Provider.
e  Added new charge category ‘Aviation Fuel'.
. Deleted 'FF Miles' charge code from Charge Category
Partner Alliance.
e Added new charge code ‘FF Accrual’ to Charge Category
Partner Alliance.
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e Added new charge code ‘FF Redemption’ to Charge
Category Partner Alliance.

Section 5.5.12

. New sub- section 5.5.12 added to explain ‘Non-Sampling
RM Analysis Comparison to Industry — IATA RAM Rules’
reports.

Section7.2.2

. New screenshot added to explain ‘Location Name'.
Section7.2.4

e New screenshot added to explain ‘Legal Archiving
Required for Pro-forma invoice’

Section7.2.6

e New screenshot added to explain ‘Manage Blocks for Tax
Billing'.
218 18-09-2019 | Shruti Bhende Section 3.7.1
. Replaced Screenshot to show ‘From Period’, ‘To Period’
fields are added to the table
Section 3.7.3
. Replaced Screenshot to show ‘From Period’, ‘To Period’
fields are added to the table
Section 3.17.1
. Replaced Screenshot to show ‘From Period’, ‘To Period’
fields are added to the table
. Replaced Screenshot to show ‘Back’ button are added to
the table
. Replaced screenshot to show ‘Disputed Field' changed to
optional and ‘Disputed Field Original Value' changed to
‘Original Field Value', ‘Disputed Field Corrected Value'
changed to ‘Corrected Field Value'.
Section 3.17.2
e Replaced Screenshot to show ‘Back’ button are added to
the table
. Replaced screenshot to show ‘Disputed Field' changed to
optional and ‘Disputed Field Original Value' changed to
‘Original Field Value', 'Disputed Field Corrected Value'
changed to ‘Corrected Field Value'.
Section 3.17.3
. Replaced Screenshot to show ‘From Period’, ‘To Period’
fields are added to the table
. Replaced Screenshot to show ‘Back’ button are added to
the table
. Replaced screenshot to show ‘Disputed Field' changed to
optional and ‘Disputed Field Original Value' changed to
‘Original Field Value', ‘Disputed Field Corrected Value'
changed to ‘Corrected Field Value'.
Section 3.17.4
. Replaced Screenshot to show ‘Search Disputes of
Aggregated Members'’ field, ‘Download’ button are added
to the table
e Replaced Screenshot to show ‘Back’ button are added to
the table

Replaced screenshot to show ‘Disputed Field’ changed to optional
and 'Disputed Field Original Value' changed to ‘Original Field
Value', '‘Disputed Field Corrected Value' changed to ‘Corrected
Field Value'.
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General

1. 1S-Web Browser Compatibility

IS-Web will only be supported in the following web browsers:
¢ Internet Explorer —Versions 7.0 and newer
¢ Mozilla Firefox — Versions 4.0 and 5.0

Please note that only the above browsers are fully compatible, IS-WEB may also be used in other
browsers. However, SIS Operations cannot guarantee the full compatibility of these web interfaces
and therefore will not be able to support queries related to them.

User Guide V 2.18 1/1158
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1. Passenger Module

1.1 Overview of Passenger

Passenger module is used for managing flight coupons. In the Passenger module you can
e  Create Prime Billing/Invoice
e Create Rejection Memo
e Create Billing Memo
e Create Credit Note
e Manage Invoices
e  Create Sampling Forms (C, D/E, F, XF)
e Manage Sampling Forms (C, D/E, F, XF)
e Create Correspondence
e Manage Correspondence

Creating an Invoice: Invoices are of two types:

Non-Sampling Invoices are:

1. Prime Billing

2. Rejection Memo

3. Billing Memo

4. Credit Memo
Sampling invoices are:

1. FormC

2. Form D/E

3. FormF

4. Form XF

Different types of Non Sampling Invoices are as follows:
Prime Billing: It is a non sampling Invoice billed to another carrier airline. It can be created in
two different ways using Receivables submenu.
1. Using new invoice header.
See also: Creating Non Sampling Invoice Header

2. Using existing invoice header
See also: Searching Invoic
Rejection Memo: It is a non sampling invoice created to reject certain coupon values in a Billing. It can
be created in three different ways:
1. Using Receivables submenu.
a. Using new invoice header.
See also: Creating a Rejection Memo

b. Using existing header.
See also: Searching an Invoice

2. Using Payables submenu.
3. Using Billing History submenu.

Billing Memo: It is a non sampling invoice created after the billed member gets “Authority to Bill" after
the Correspondence cycles between the two entities over.
1. Creating through Receivables.
a. Creating using new invoice header.

b. Creating using existing header.

2. Creating through Billing History.

User Guide V 2.18 4/1158
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Credit Memo: The value of a Credit Note is always negative. Credit Note can be created in three
different ways:
1. Using Receivables submenu.
a. Using new invoice header.
b. Using existing header.

2. Using Payables submenu.
3. Using Billing History submenu.

Description of Sampling Invoices types is as follows:
Form C: Form C can be created using Receivables submenu.
1. Using new invoice header.
See also: Process of Creating Form C

2. Using existing invoice header.
See also: Searching an Invoice

Form D/E: Form D/E can be created through the Receivables submenu.
1. Using new invoice header.
2. Using existing invoice header.

Form F: It is the second stage rejection memo for sampling Form D/E. Form F can be created in two
different ways:
1. Using Receivables submenu.
a. Using new invoice header.
b. Using existing header.
2. Using Payables submenu.

Form XF: It is the third stage rejection memo for sampling Form F. Form F can be created in two
different ways:
1. Using Receivables submenu.
a. Using new invoice header.
b. Using existing header.
2. Using Payables submenu

Correspondence: Correspondence through Billing History and Correspondence can be
1. Initiated
2. Managed

Audit Trail: Audit trail can be viewed using Billing History and Correspondence submenu. Audit trail
can also be printed using ALT+PrntScr.

User Guide V 2.18 5/1158
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1.2 Working with Non- Sampling Invoices

1.2.1 Processes for Non-Sampling Invoices

e  (Creating a Prime Billing
e (Creating a Rejection Memo
e  (Creating a Billing Memo

User Guide V 2.18 6/1158
© Copyrights Reserved. IATA 2019
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Passenger

v

—Existing Header

Receivables

Manage Invoice

New Header

v

v

Create Non-sampling invoice

Invoice Search

v

Create Header

v

Enter Footer

v

Enter Reference Data

v

Edit Non-Sampling invoice

v

Prime Capture

v

Create Prime Billing

v

Add Tax Breakdown

v

Add VAT Breakdown

v

Add Attachments

v

Save

v

Validate Prime

v

Submit Prime

D

IATA
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Creating a Rejection Memo

Passenger
v v
Receivables ——Existing Header—| Manage Invoice Billing History and
Correspondence
v l

v
Non- ling | i
Create Non-Sampling Invoice | Search Invoice Payables
Header
—

Y
RM Capture 1« ™M Select Invoice Header
v
Enter details If No Open Invoice
Create Rejection Memo T Search Invoice Transaction

If Open Invoice
v

Enter Rejection Memo Coupon
details

Add Tax
Breakdown

Add VAT
Breakdown

Add Prorate Details(if any)

v
Add
Attachments

Save

Y

Validate Rejection Memo

A

Submit Rejection Memo
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Passenger

v

Receivables

Manage Invoice <

4

Invoice Search

If Open Invoice———————————— Edit Non-Sampling Invoice

New Header

A

Payables

Billing History and
Correspondence

Create Non-Sampling Invoice

A

Existing Header

Invoice Search

Invoice Search

—If No Open invoicel

v

Create Header

v

Enter Footer

v

Enter Reference Data

v

¢—  ——"1If No Open Invoice

v

BM Capture

v

Create Billing Memo

v

Add Tax Breakdown

v

Add VAT breakdown

v

Add Attachments

v

Save

v

Validate BM

v

Submit BM

A

If Open Invoice
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1.2.2 Creating Invoice Header

To create a Non-Sampling Invoice Header, the steps are as follows:
1. Click Passenger menu.
2. Click Receivables submenu.
3. Click Create Non-Sampling Invoice option.
4. The Create Non-Sampling Invoice screen is displayed.

Fields and Buttons are as described in the tables.

o  The fields marked with (*) are mandatory.

e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key.

e A grayed field by default is auto populated with the data already present in the system or with
data calculated at the invoice.

S15& simplified Invoicing and Settiement

‘Welcome Paul Harris ; Alerts (0) ; Messages (1) ; Home ; ContactSHelpDesk ; Help Log OF
Cargo Miscellaneous UATP Reports. General Profile and User Management
ome == Passenger »= Receivables == Create Non-Sampling Invoice. S|s A. @
Create Non-Sampling Invoice Ir
Header Details
Billed Member: * Invoice Number: Invoice Date: * Billing Year/Month/Period:
29-Mar-183 2018-Mar-4
Billing Member's Location 1D Billed Member's Location ID- Settlement Method:
Main-Madrid-ES v v Please Select
‘Currenc y of Listing/Evaluation: * Cumency of Billing Listing/Evaluation to Biling Rate: Digital Signature: Invoice Template Language:
Please Selsct v Please Select v ¥ Yes v v
‘CH Agreement Indicator: CH Due Date:
DD-MMM-
Fields Descriptions Remarks
D . — .
Billed Member It is the combination of For example, WI-221-Wings
designator, accounting code Airways

and commercial name of the
billed member.

*Invoice Number Unique alphanumeric ID that The Invoice Number could be
identifies the invoice. up-to ten characters (English
letters and numbers only)
For example, WI1234

e Spaces and special
characters (#*, @, ~, -
etc.) should not be
used.

e |Lettersare case
insensitive. For
example, wi1234 will
be considered equal to
WI1234 when

User Guide V 2.18 10/1158
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performing duplicate

checks.

e  Should not be
duplicated by the
billing airline within a
calendar year.

*Invoice Date

It is the date of the invoice.

e Shows the date on
which invoice header is
created.

e  Automatically updated
to the date on which
invoice is successfully
submitted.

e Cannot be edited or
modified by the users.

*Billing Year/Month/Period

The Clearance Period of the
invoice (Year, Month and
Period)

For Example, Period 3 of April-
2013 is represented as 2013-
Apr-3

The periods displayed are as
follows:

e The current open
period (default value).

e  The next 4 (future)
periods; this may
pertain to the next
month also.

e The previous closed
period (if the late
submission window is
open in either of the
clearing houses).

Note that selecting a future
month does not guarantee
invoice creation. See fields
Settlement Method and Listing
Evaluation to Billing Rate below.
If the system needs to populate
Listing Evaluation to Billing
Rate, but does not find it for the
future month, it will result in an
error while saving the data.

Billing Member's Location ID

Unique alphanumeric code that
identifies member's location as
per the member profile.

It generates the legal reference
data for the Member.

Default location is the MAIN
Location.

e Default location can be
changed by selecting
the desired location
from the list.

e (Click Billing Member's

User Guide V 2.18
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Location ID to change
any reference data for
the Member.

e The header canbe
saved without
reference data, by
selecting the blank
value at the top of the
list. However it should
be ensured that
reference data is
captured before
validating the invoice.
Otherwise the
validation process will
resultin an error.

Billed Member's Location ID

Unique alphanumeric code that
identifies member's location as
per the member profile.

It generates the legal reference
data for the Member.

Default location is the MAIN
Location.

e Default location can be
changed by selecting
the desired location
from the list.

e C(Click Billed Member's
Location ID to change
any reference data for
the Member.

e The header canbe
saved without
reference data, by
selecting the blank
value at the top of the
list. However it should
be ensured that
reference datais
captured before
validating the invoice.
Otherwise the
validation process will
resultin an error.

*Settlement Method

Itis the Settlement Method of
the invoice.

Valid values are as follows:
= |: Settlement via ICH
e Applicable when both

billing and billed
members are ICH
members

e Applicable for ICH
Inter-Clearance Billings
(ICH member billing
ACH member)

User Guide V 2.18
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Fields Descriptions Remarks

=  A:Settlement via ACH

e Applicable when both
billing and billed
members are ACH
members.

e If both billing and billed
members are dual
members; but have
indicated in the profile
that they will bill each
other Passenger
billings via the ICH;
then ACH cannot be
used.

=  M: Settlement via ACH
using RAM Rule

e Applicable for ACH
Inter-clearance Billings
(ACH member billing
ICH member)

e Applicable for
settlement via ACH
(ACH member billing
ACH member) based
on RAM rule.

= B:Bilateral Settlement
(direct settlement between
members not involving any
clearing house).

e  Where settlementis
possible via a clearing
house (ICH/ACH based
on both the members’
clearing house
membership status),
the default value will be
set as ACH/ICH/ACH
using RAM Rule as
appropriate.

0 X:Settlement via Special
ICH Agreement

e Allowed when both
Billing Member and
Billed Member are ICH
members and when
they are part of a
Special ICH
Agreement

0 A/I/M/X can be changed to
Bilateral if required.

0 A canbe changed to M if
required.

When settlement is not

User Guide V 2.18 13/1158
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possible via a clearing house,
the default value will be set as
Bilateral. It should not be
changed to any other value.

Note:

In case of merger scenarios,
where the billing member or
billed member is merged into
another parent member, the
Clearing House membership of
the parent member will be
considered for
determination/validation of
Settlement Method billing or
billed member

*Currency of Listing/Evaluation Itis the currency in which the -
transactions are listed.

*Currency of Billing Itis the currency of billing of the | Valid values are as follows:

invoice. =  When Settlement Method
isl
e If both Billing/Billed

airlines are in Zone A;
value should be GBP.

e If both the Billing &
Billed airlines are in
Zone D; value should
be EUR.

e If both Billing/Billed
airlines are in Zone B,
value should be USD.

e IfBilling & Billed
Airlines are in different
ICH zones; or when the
Billed Airline is an ACH
member (inter-
clearance billing); value
should be USD.

=  When Settlement Method
is ACH using RAM Rule
(ACH Inter-clearance
Billings); value should be
USD.

=  When Settlement Method
is M (ACH member billing
ACH member based on
RAM rule); value should be
as per currencies allowed
by ACH..

=  When Settlement Method
is A value should be as per

User Guide V 2.18 1471158
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currencies allowed by
ACH..

=  When Settlement Method
is B it can be any currency.

=  When Settlementis X it
can be any currency.

Note:

In case of merger scenarios,
where the billing member or
billed member is merged into
another member, the
settlement method will be
considered as that of the final
parent member of billing or
billed member.

Listing Evaluation to Billing Rate

Itis the Exchange Rate
applicable for the Currency of
Listing with reference to the
Currency of Billing (dividing
rate).

For example, If Currency of
Listing/Evaluation is THB and
Currency of Billing is USD; the
Listing Evaluation to Billing
Rate would be 30.208039.

¢  When Settlement Method
is ICH/ACH using RAM
Rule/ACH, Listing
Evaluation to Billing Rate
will be generated
automatically with the Five
Day Rate by the system
and cannot be edited or
modified.

e  When Settlement Method
is Bilateral, the value should
be entered by the user. It
should not be zero or a
negative value.

e This field is mandatory for
Settlement Method via
ICH using Special
Agreement; the value
should be entered by the
user. It should not be zero
or negative value.

Digital Signature

It is a flag indicating whether
digital signature is required or
not.

Valid values are as follows:

e N:No

e Y:Yes
o D:Default (as per profile
settings)

If digital signature requirement
indicate an ‘N’ as per profile
settings, it should not be
changed to “Y".

Invoice Template Language

Itindicates Invoice Template

User Guide V 2.18
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Language

CH Agreement Indicator

It indicates the Clearing House
Agreement Indicator

CH Due Date

It indicates the earliest date on

which the Clearing House
should settle the Invoice/Credit
Note

The procedure for Creating a Non-Sampling Invoice Header is as follows:

1. Enter the following details

Billed Member

Invoice Number

Invoice Date

Billing Year/Month/Period
Billing Member's Location ID
Billed Member's Location ID
Settlement Method

Currency of Listing/Evaluation
Currency of Billing

Listing Evaluation to Billing Rate
Digital Signature

Invoice Template Language
CH Agreement Indicator

CH Due Date

2. Click Save Invoice.

3. The Edit Non-Sampling Invoice screen is displayed with the confirmation that the invoice header

is created successfully.

Related Topics
Creating Prime Billing

Creating a Rejection Memo

Creating Billing Memo

Working with Non-Sampling Invoices

User Guide V 2.18
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1.2.3 Editing Invoice Header
To edit a Non-Sampling Invoice, the steps are as follows:

1. Create Invoice Header.

(Y
=2
IATA

SlS& Simplified Invoicing and Settlement Welcome Paul Haris : Alerts () : Messages (1) | Home : Contact!S HelpDesk : Help LogOff

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home >> Passenger >> Receivables >> Edit Non-Sampling Invoice SI s I - (@

‘ (€ voice Header created successlly

Edit Non-Sampling Invoice

Header Details

~ Billed Member. * Inveice Number. = Invoice Date: * Billing Year/Month/Period.
1Y-635-YEMENIA - YEME i 29Mar-18 2018-Mar-4
Billing Member's Location 1D Billed Member's L ogation ID = Seftlement Method
WMain-Madrid-ES v Main-Sana'a-YE v icH v
* Gurrency of Listing/Evaluation * Curency of Biling: Listing/Evaluation to Biling Rate: Digital Signature: Invoice Tempiate Language:
ANG v UsD v 179000 Voves v Engiish v
GH Agreement Indicator CH Due Date

DD-MMM-YY

Invoice Total
Total Gross Amount Total I5C Amount: Total Other Commission Amount Total UATP Amount: Total Handiing Fee Amount.
Total Tax Ameunt Total VAT Amount Het Total Ameunt: Net Biling Amount. Ho. of Biling Records:
(]

0.00

Source Code Summary
Source Code Ne. of Billing Total Gross Total ISC Amt. Total Other Total UATP Amt. Total Handling  Total Tax Amt.  Tofal VAT Amt. Net Total
Records Value ommission Amt. Fee Amt.

Page 1 of0 > w1 & Y Norecordstoview

TR | ===l | | [Eime Lol | =T ==

22018 Air Transport iation. All rights reserved. Build: 1.12.0.0 | ENV: SIS SIT
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Header Details Itis the data captured during the ([The fields displayed are:
creation of the Invoice Header. «  Billed Member

Invoice Number

Invoice Date

Billing Year/Month/Period
Billing Members Location ID
Billed Members Location ID
Settlement Method

Currency of Listing/Evaluation
Currency of Billing

Listing valuation to Billing Rate
Digital Signature Flag

Invoice Template Language
CH Agreement Indicator

CH Due Date

Invoice Total

It displays counts and totals
derived based on transactions
captured.

The fields displayed are:

Total Gross Amount

Total ISC Amount

Total Other Commission Amount
Total UATP Amount

Total Handling Fee Amount
Total Tax Amount

Total VAT Amount

Net Total Amount

Net Billing Amount

Total Number of Records

Source Code Summary

It displays counts and totals per
Source Code, based on
transactions captured.

The fields displayed are:

Source Code

No. of Billing Records

Total Gross Value

Total ISC Amount

Total Other Commission Amount
Total UATP Amount

Total Handling Fee Amount
Total Tax Amount

Total VAT Amount

Net Total Amount

User Guide V 2.18
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Buttons

Description

Remarks

Save Invoice

Click Save Invoice to save
changes made to the invoice
header.

If one or more transactions exist in the
invoice, only the following fields can be
modified:

e Billing Year/Month/Period (so
long as the changed value
belongs to the same month as
compared to the previously
saved value).

e LocationID’'s (and reference
data) of Billing and Billed Member

¢ Invoice Number

Modification of any other fields will result
in an error while saving the data.

If no transactions exist in the invoice, any
field can be modified.

Validate Invoice

Click Validate Invoice to validate
the invoice as per SIS

specifications and set the invoice
status as Ready for Submission.

The invoice status is changed to Ready
for Submission after all the validation
checks are cleared.

e Details of un-cleared validation
checks are reported on the
screen. This will enable you to
take further corrective action.

e [fall validation checks are
cleared, Validate Invoice button
changes to Submit Invoice. Click
Submit Invoice to submit the
invoice. After the invoice is
submitted, the invoice status
changes to Ready for Billing.

Invoice VAT

Click Invoice VAT to capture VAT
amounts applied at an invoice
level.

Prime Capture

Click Prime Capture to capture
prime transactions.

Prime Billing can be created for the listed
Billed Member.

Prime Listing

Click Prime Listing to view the
list of prime transactions already
captured.

Values of coupons added to the Prime are
displayed.

RM Capture Click RM Capture to capture Rejection Memo can be created for the
rejection memos. listed Billed Member.

RM Listing Click RM Listing to view the list of[Values of coupons added to the Rejection
rejection memos already Memo are displayed.
captured.

BM Capture Click BM Capture to capture Billing Memo can be created for the listed
billing memos. Billed Member.

BM Listing Click BM Listing to view the list of|Values of coupons added to the Billing

rejection memos already
captured.

Memo are displayed.

User Guide V 2.18
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The procedure for editing an Invoice Header is as follows:

1. You can edit the following details:
e Billing Year/Month/Period.
e Location ID of Billed Member or Location ID of Billing Member.
e Invoice Number

2. Click Save.

Related Topics

Searching an Invoice
Creating a Prime Billing
Creating a Rejection Memo
Creating a Billing Memo
Validating an Invoice
Submitting an Invoice
Deleting an Invoice

User Guide V 2.18 20/1158
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1.2.4 Creating Prime Billing

To create a Non-Sampling Invoice, the steps are as follows:
1. Create Invoice Header.
2. Click Prime Capture button located at the end of the screen.
3. The Create Prime Billing screen is displayed.

ContactIS Help Desk : Help [IENGEE] LR LooOF

SIS Air &

Welcome Paul Harris ; Alerts (0) | Messages{f) ; Home

SIS Simplified Invoicing and Settlement

Passenger cargo Miscellansous uaTP Reports General Profile and User Management

Home >» Passenger >> Receivables >» Edit Non-Sampling Inveice »» Prime Billing List >> Creale Prime Biling

Create Prime Billing

Header Details

Billed Member: 1Y-635 Billing Period: Mar 2018 P4 Settlement Method: ICH Invoice Number: 7

Billing Code: NS Listing Amaunt: ANG 0.00 Listng/Evaluation to Siling Rate: 1.79000 Biling Amount: USD 0,00

Invoice Stalus: Open

Prime Billing Details

- Sequence Humber

Source Code: * Balch Number:
Issuing Airfine: * Couon Number. * Ticket/FIM Number. ~ Check Digit
/835 Please Select v 9
Coupan Gross Value: [E Tax Amount Handling Fee Type: Handiing Fee Amount:
0.000 |% |-0.00 ‘Amount Tax Breakdown OTHERS v
Other Commission: UATP: VAT Amount: Coupon Total Amount Surcharge Amt. (included within fare)
0000 |% [0.00 Amount 0000 |% [0.00 Amount VAT Breakdoun 000

Cumrency Adjusiment Indicator E-Ticket Indicator: ESAC:
’
Airine Fiight Designator. Flight Number. Fiight Date- From Airport To Airport
] DD-4auM-YY 7]
Cabin Class: Filing Reference:
Agreement Indicator Original PMI Prorate Methodology:
Reason Gode: Airfine Own Use: Reference Field 1 Reference Field 2 Reference Field 3
Reference Field 4 Reference Field 5:
Attachment Indioator
No Altachment
© 2018 International Air Transport Associstion. Al rights reses Build: 11200 | ENV: 8IS SIT

Prime Billing Details

Itis the Source Code of the
transaction.

*Source Code

Itis the Batch Sequence Number
of the transaction.

*Batch Number

Should be a valid Source Code as
published by the industry.

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

User Guide V 2.18
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Fields

*Sequence Number

*Issuing Airline

*Coupon Number

*Ticket/FIM Number

*Check Digit

Coupon Gross Value

SIS User Guide

Description

Itis the Sequence Number within a
batch of the transaction.

Itis the accounting code of the
issuing airline that bills the coupon.

Itis the coupon number of the
document.

It is the document number (of the
passenger ticket, EBT, MCO, MPD,
EMD or FIM).

It is the check digit of the coupon.

Itis the fare value of the coupon.

D

IATA

Remarks

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

Should be a valid accounting code.

For Example, 221 for WI (Wings Airways).

9 can be selected for billing of FIMs
without a coupon number.

Valid values are 0/1/2/3/4/5/6/9.

Should be a positive value.

Maximum number of decimal places
allowed is 2.

User Guide V 2.18
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Description

Itis the Interline Service Charge
applicable on the coupon.

D

IATA

Remarks

ISC consists of 2 fields:

= Percentage
=  Amount

The amount is always derived by
applying the percentage
entered upon the fare (Coupon
Gross Value).

Since this is a deductible; you
need to ensure that a negative
percentage is entered (For
example, -9.000) so thata
negative value is derived.

Itis possible to modify the
derived amount.

When the Source Code does
not indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

When the Source Code
indicates Frequent Flyer
Award/Redemption billings (For
example, Source Code
90,95,96), the validation will be
performed depending on the
value of ISC %.

If the 'ISC %' is non-zero then
the 'ISC Amount’' should be non-
zero

If the If 'ISC %' is zero then the
'ISC Amount’ should be zero

If the 'ISC %' is a positive value
then the 'ISC Amount’ should be
a positive value

If the 'ISC %' is a negative
value then the 'ISC Amount’
should be a negative value.

Maximum number of decimal
places allowed for percentage is
three.

Maximum number of decimal
places allowed for amount is
two.
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Fields

Tax Amount

Handling Fee Type

Handling Fee Amount

Other Commission

SIS User Guide

Description

Itis the total interlineable TFCs
(taxes, fees and charges)
applicable on the coupon.

Select a valid value when Handling
Fees apply for the coupon.

Itis the Handling Fee Amount
applicable on the coupon.

D

IATA

Remarks

This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click

Tax Breakdown.

Valid values are as follows:

e Agency

e Company
e SATO

e Others

Since this is a deductible, you need to
ensure that a negative value is entered
(For example, -5.00).

Maximum number of decimal places
allowed is two.

Itis the Other Commission (Super- |Other Commission consists of 2 fields:

Commission or Code Share
Commission) applicable on the
coupon.

= Percentage
=  Amount

e The amountis always derived by
applying the percentage
entered upon the fare (Coupon
Gross Value).

e Since this is a deductible; you
need to ensure that a negative
percentage is entered (For
example, -3.000) so that a
negative value is derived.

e |tispossible to modify the
derived amount.

o No validations are performed on
the amount

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is
two.
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Fields

UATP

VAT Amount

D

1Y
SIS User Guide o —
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Description Remarks

Itis the UATP discount applicable | The amount is always derived by
on the coupon. applying the percentage entered upon
the fare (Coupon Gross Value).

e Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -1.750) so thata
negative value is derived.

e ltis possible to modify the
derived amount.

e  When the Source Code does
not indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

e When the Source Code
indicates Frequent Flyer
Award/Redemption billings (For
example, Source Code 90), no
validation will be performed on
the amount.

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is

two.
Itis the total VAT amount This total amount cannot be entered
applicable on the coupon. directly. It will be derived from the

breakdown data entered.

To enter tax breakdown data, click VAT
Breakdown.
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Fields

Coupon Total Amount

Surcharge Amt.
(included within fare)

*Currency Adjustment
Indicator

E-Ticket Indicator

ESAC

Airline Flight
Designator

Flight Number

SIS User Guide

Description

Itis the total amount of the coupon.

Itis the surcharge amount included
in the Coupon Gross Value (Fare).

Itis the base currency used while
evaluating the value of the coupon.

It is the Electronic ticket indicator.

Itis the electronic settlement
authorization code.

Itis the designator code of the

D

IATA

Remarks

Total amount is calculated by the system
and is not editable. It is the sum of the
following fields taking into consideration
whether the values are positive or
negative:

e  Coupon Gross Value (Fare)
e ISC Amount

e Tax Amount

e Handling Fee Amount

e  Other Commission Amount
e UATP Amount

e VAT Amount

The value entered here is for information
purposes only. It is not validated and has
no impact on the calculation of the
Coupon Total Amount.

Maximum number of decimal places
allowed is two.

Should be a valid ISO Alpha Currency
Code.

The check box is selected by default
indicating that the billed coupon belongs
to an E-Ticket.

If the check box is not selected, it
indicates paper tickets/documents.

ESAC is applicable for E-Tickets only.
e [tis nota mandatory field.

e This field will be enabled only
when E-Ticket Indicator is
checked.

It is mandatory field for Source Codes 1

operating carrier's flight; except for |and 14.

Block Space flights where this will
be of the marketing carrier's flight
code.

It is the number of the operating
carrier's flight; except for Block
Space flights where this will be the
number of the marketing carrier's
flight.

By default, the designator of the
billing airline is populated; and it
can be modified.

e Should be a valid designator.
e Forexample, Sl (for SIS
Airways).

It is mandatory for Source Codes 1 and
14.
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Fields

Flight Date

From Airport

To Airport

Cabin Class

Filling Reference

SIS User Guide

Description

D

IATA

Remarks

Itis the departure date of the flight. |t is mandatory for Source Codes 1 and

Itis the origin city/airport of the
coupon.

It is the destination city/airport of
the coupon.

Itis the cabin class in which the
uplifted coupon was serviced.

It is the Filing Reference for
bilateral data exchange.

14.

The flight date month & year should not
be greater/later than the Billing

Month/Year mentioned in the invoice in
which the coupon is billed. For example:

e Flight Date = 03-Jul-2015; Billing

Year/Month/Period mentioned in the
invoice = 2015-Jul-P1; Result: Pass

e Flight Date = 03-Jul-2015; Billing
Year/Month/Period mentioned in the
invoice =2015-Jun-P4; Result: Error

e Flight Date = 03-Jul-2015; Billing
Year/Month/Period mentioned in the
invoice =2015-0Oct-P3; Result: Pass

e Flight Date = 03-Jul-2015; Billing
Year/Month/Period mentioned in the
invoice =2014-0Oct-P3; Result: Error

e Note that this validation is applicable
only for Source code 1 and 14

It is mandatory for Source Codes 1 and
14.

It should be a valid IATA city or airport
code.

It is mandatory for Source Codes 1 and
14.

It should be a valid IATA city or airport
code.
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Fields Description

Agreement Indicator It is the Agreement Indicator.

Original PMI It is the Original Pricing Method

Indicator.

Prorate Methodology |Itis the methodology used to

evaluate the prorate value.

Reason Code To exchange data on a bilateral

basis.

Itis reserved for Internal use of
Airline.

Airline Own Use

SIS User Guide

D

IATA

Remarks

This is an optional field

0 Where a single character value is
provided, it must be valid as per
industry specifications. Valid values
are as follows:

e |- First &Final Attachment |
transactions

e J- First & Final Attachment
J transactions

e K-NFP Non Final
transactions

e W - Switched Own Prorate
transactions requiring AIA
Value Confirmation

e V-Switched Own Prorate
transactions not requiring
AlA Value Confirmation

e T-Stored Own Prorate
transactions

No validations are performed on bilateral
2 character values.

This field should be blank if Agreement
Indicator is blank. Exception:

e Should be "N" if 'Agreement
Indicator'is "I", "J" or "K".

e Should be "O"if 'Agreement
Indicator' is "W", "V" or "T".

o  Value N may be provided even if
Agreement Indicator is blank.
This exception will be allowed
for some months after go-live of
SIS, and the date of removal of
this exception will be decided by
the IATA RAWG (Revenue
Accounting Working Group).

Would also be used by non NFP users.
Content could be for example, SF3 (SPA,
Fixed Rate, Territory 3 travel), and so on.

No fixed codes; definition up to the
carriers on a bilateral / alliance basis.

Itis used to exchange data on a bilateral
basis
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Fields

Reference Field 1

Reference Field 2

Reference Field 3

Reference Field 4

Reference Field 5

Attachment Indicator

Button

Save and Add New

SIS User Guide

Description

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

It indicates whether any supporting
documents (attachments) have
been added to the transaction.

Description

Click Save and Add New to save
the coupon data and add data for a
new coupon.

D

IATA

Remarks

Mandatory in case of EMD billings
(Source Code 23).

e  Should contain a valid RFISC

e The RFISC should be related to
the RFIC provided in ‘Reference
Field 1’

Mandatory in case of EMD billings
(Source Code 23).

e  Should contain a valid RFISC

e The RFISC should be related to
the RFIC provided in ‘Reference
Field 1’

This field is automatically set by the
system

e Willbe setto Yes if one or more
attachments are added to the
transaction.

e  Willbe setto Noifno
attachments are added to the
transaction (or when all existing
attachments have been
removed)

e Click Attachment to
add/remove attachments.

Remarks

After data of the current coupon is
successfully saved, the same screen
with blank fields is offered to the user
for capturing the next coupon.
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Button

Save and Duplicate

Save and Back to

Description

Click Save and Duplicate to save
the coupon data and capture

another coupon with identical data.

Click Save and Back to Overview

Overview to save the coupon data and go to
the Prime Billing Coupon List
screen.

Back Click Back to go to the Prime

Billing Coupon List screen.

The procedure to add a Prime Coupon is as follows:

1. Enter the following details

Source Code
Batch Number
Sequence Number

SIS User Guide

D

IATA

Remarks

After data of the current coupon is
successfully saved, the same screen
with is offered to the user for capturing
the next identical coupon, using data
from the saved coupon.

e The following are not copied
from the coupon successfully
saved:

0 Coupon Number
0 Ticket/FIM Number
0 ESAC

0 Attachments

e Changes are made to the
following fields:

0 Ticket/FIM Number (the last
3 digits are removed)

U Check Digit (value is
changed to 9)

0 Sequence Numberis
incremented by 1.

e Taxand VAT breakdown data
are also copied.

After data of the current coupon is
successfully saved, the Prime Billing
Coupon List screen is displayed.

If there are any unsaved
changes/additions on the screen, a
warning will be provided to the user.

The field Issuing Airline is generated automatically.

Coupon Number
Ticket/FIM Number
Check Digit

Coupon Gross Value
ISC

Tax Amount

Handling Fee Type
Handling Fee Amount
Other Commission
UATP
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e VAT Amount

e Coupon Total Amount

e  Surcharge Amount (included within Fare)
e  Currency Adjustment Indicator

e E-Ticket Indicator

e ESAC

¢ Airline Flight Designator

e  Flight Number

¢ Flight Date
e  From Airport
e To Airport

e CabinClass
e Filing Reference
e AgreementIndicator
e Original PMI
e Prorate Methodology
e Reason Code
e Airline Own Use
o Reference fields 1-5
2. Click Attachment to add supporting documents.

LD

IATA

3. Click Save and Back to Overview to save the details entered. The Prime List screen is displayed.

The details for the coupon entered are displayed.

Related Topics
Prime Billing Coupon List

Editing an Invoice
Searching Invoice
Validating Invoice
Submitting Invoice
Deleting Invoice
Creating Invoice Header
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1.2.5 Prime Billing Coupon List

To view Prime Billing Coupons List, the steps are as follows:
1. Click Prime Listing in the Edit Non Sampling Invoice screen.
2. The Prime Billing Coupons screen is displayed.

R e Welcome Paul Harris : Alerts (I) i Messages(1) : Home : ComtactISHelpDesk : Hep [[ENGE [ Los of

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home >» Passenger > Receivables > Edit Non-Sampling Invoice >> Prime Biling List =
Prime Billing Coupons sls A"‘(@

Header Details

Bilied Member: 1¥-635 Biling Period: Mar 2018 P4 Settlement Method: ICH Invoice Humber 7
Biling Code: NS Listing Amount: ANG 0.00 Listing/Evaluation to Billing Rate: 1.79000 Billing Amount: USD 0.00

Invoice Staius: Open

Prime Billing Coupon List

Actions Source Code Batch  Seq.No. Iss. Airl. Cpn.No. Tkt/Doc/FIMNo. Check Gross Fare E-Ticket Orig. PMI Agmtindc  ISC Rate I1SC Amount ©Other Comm. Other Comm. UATP Rate UAT
No. Digit Value Indicator Supp Rate
Page 1 ofd » m 5 v No records to view
A | 2ock |
Sections Description Remarks
Header Details It displays the details of the Details for the following fields are
header. displayed

o Billed Member

e Billing Period

¢ Settlement Method
e Invoice Number

¢ Billing Code

e Listing Amount

¢ Listing Evaluation to Billing
Rate

e Billing Amount
e Invoice Status

Prime Billing Coupon  |It displays the details of the Gives a summary of the coupons added
List coupons added for the Prime to the Prime Billing.
Billing. The user can select the Action for the

coupon displayed in the Prime Billing
Coupon List section.
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Buttons Description Remarks
Add Click Add to add new coupon The Prime Billing Details screen will be
details the Prime Bill. displayed where the coupon values can

be entered for the Prime.

Back Click Back to go back to the Edit |If there are any unsaved
Non Sampling Invoice screen. changes/additions on the screen, a
warning will be provided to the user.

The procedure to edit an existing coupon is as follows:
1. Select the coupon from the list displayed in the Prime Billing Coupon List section.
. Click Edit to edit coupon listed in the Prime Billing Coupon List section.
. The Edit Prime Billing screen is displayed.
. Edit the coupon details.
. Click Save.
. The Prime Billing Coupons screen is displayed with the confirmation that the Prime Billing
ecord is updated successfully.

OO0 WN

Related Topics
Editing an Invoice
Searching Invoice
Validating Invoice
Submitting Invoice

Deleting Invoice
Creating a Prime Billing
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1.2.6 Editing the Prime Billing

To edit the Prime Billing, the steps are as follows:
1. Search the Invoice.
2. Select the prime billing to be edited from the list displayed in the Search Results section.

3. Click 1.27 to edit the prime billing.

4. The Prime Billing List screen is displayed.

5. Select the prime coupon to be edited from the list displayed in the Prime Billing Coupon
List section.

6. Click L;? to edit the coupon.
7. The Edit Prime Billing screen is displayed.

Welcome Paul Harris : Alerts (I) i Messages (1) : Home : ContactiS HelpDesk : Hep [[ENE) g Loaon

SISES simplified Invoicing and Settiement

Passenger Cargo Miscellaneous vatp Reports. General Profile and User Management

Home »» Passenger > Receivables »» Edit Non-Samping Invoice = Prime Biling List »» Edt Prime Biling
Edit Prime Billing

Header Details

SIS Air £

Biled Member: Wi-221 Biling Period: Jan 2012 P4 Settlzment Method: ICH Invoice Number: Sispr2e07

Biling Code: NS Listing Amount: USD 395.00 Listing/Evaluation to Biling Rate: 1.00000 Biling Amaunt: USD 395.00
Invoice Status: Open

Prime Billing Details

* Source Code: * Batch Number: * Sequence Humber.
1 3245 4536
* ssuing Alrine: * Coupon Number * Ticket/FM Number * Check Digit
I — 1 - 4578 9
Coupon Gross Value: Isc: Tax Amount: Handing Fee Type:
500.00 10000 % -50.00 Amount 50.00 Tax Breskinwn AGENGY ~
Handing Fee Amount:
-10.00
Other Commission UATP: VAT Amount Coupon Total Amount
-10.000 % -50.00 Amount -10.000 o -50.00 Amount 500 VAT Breakdown 395.00
Surcharge Amt. (included within fare):
10.00
- Currency Adjustment Indicator: E-Ticket Indicator ESAC:
usp 2
Airline Flight Designator Fiight Number: Fiight Date: From Airport
si 297 2wt [ JFKC
To Airport: Cabin Class: Fiing Reference:
uum
Agreement indicator. Original PMI: Prorate Methedology:
Reason Code: Airine Owrn Use: Reference Field 1 Reference Field 2:
Reference Field 3 Reference Field 4: Reference Field 5

Aftachment Indicator
No Attachment

[ sove and add e | =3

© 2012 International Air Transport Association. All rights reserved Build: 0.6.835.1 | DB: 515 ST

The fields displayed are same as described in the Creating Prime Billing.

The procedure to edit a prime billing is as follows:
1. Edit the details for the fields.
2. Click Save and Add New to save the edited details and add new coupon details.
OR
Click Save and Duplicate to save the coupon data and capture another coupon with
identical data.
OR
Click Save and Back to Overview to save the coupon data and go to the Prime Billing
Coupon List screen.

User Guide V 2.18 34/1158

© Copyrights Reserved. IATA 2019



SIS - Simplified
Invoicing and
Settlement

1.2.7 Creating a Rejection Memo

To create a Rejection Memo, the steps are as follows:
1. Create Invoice Header.
2. Click RM Capture button displayed at the end of the page.
3. The Create Rejection Memo screen is displayed.

SIS&Z simplified Invoicing and Settiement

SIS User Guide

Welcome Paul Haris : Alerts (0)

LD

IATA

Home : Contaot IS Heln Desk : Hep |[EXEEY L Loson

Create Rejection Memo
Header Details

Billed Member: WI-221

Billing Code: NS

Invoice Status: Open

* Batch No.
[1542 |

Passenger Cargo Miscellaneous UATP Reports General

Biling Period: Jun 2011 P1

Listing Amount: USD 0.00

Rejection Memo Data Capture

* Sequence Number:
1542

* Source Code:
4

* Your Invoice Number:
cm1234

FIM/BM/CM Indicator:
‘ None b I

Reason Remarks:

Gross

Tax

I1SC
UATP
Handling Fee

Other Commission

VAT

* Attachment Indicator:

Ea

Rejection lemo Stage:
Your Rejection Memo Number:

FIM/Billing Memo Number:

Billed Accepted

Allowed Accepted

Profile and User Management

Home >> Passenger >> Receivables >> Edit Non-Sampling Inveice >> Rejection IMemo List >> Create Rejection Memo

Settlement Method: BILATERAL

Listing/Evaluation to Billing Rate: 1.00000

Rejection Memo Number:

Reason Code:

SIS Air &

Invoice Number: witest13

Biling Amount: USD 0.00

Qur Reference:

[wirejtest1

* Your Biling Year:

2011 v

FIM Coupon Number.

Difference
0.00

Difference

Net Reject Amount. 0.00

Airline Own Use:

No Attachment

| [1a

* Your Biling Month

\ |

* Your Biling Period:

[may

(4 &)
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Fields

*Batch Number

*Sequence Number

*Source code

*Rejection Memo
Stage

*Rejection Memo
Number

D

Annd

'
yusy
SIS User Guide e\ —d

Description

Itis the Batch Sequence Number
of the transaction.

Itis the Sequence Number within
a batch of the transaction.

Itis the Source Code of the
transaction.

Itis the stage (1, 2, and 3) of the
rejection Memo.

Itis the alpha-numeric Rejection
Memo number.

IATA

Remarks

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

Should be a valid Source Code as
published by the industry

When RM is initiated from billing history
or payables screens and the rejected
transaction had a non-bilateral Source
Code, this will be set automatically to the
appropriate value (e.g. when an RM stage
2 with Source Code 5 is rejected, it will be
set as 6).

Click here to refer source code
validations

When RM is initiated from billing history or
payables screens, this will be set
automatically and should not be changed

When RM is captured afresh and it has a
non-bilateral Source Code, this will be set
automatically to the appropriate value
and cannot be changed (For example,
stage 1 for Source Code 4, stage 3 for
Source Code 46 and so on).
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Fields

*Reason Code

Our Reference

*Your Invoice Number

Your Rejection Memo

Number

*Your Billing Year

*Your Billing Month

*Your Billing Period

FIM/BM/CM Indicator

SIS User Guide

Description

D

IATA

Remarks

Itis the Reason Code for rejection. Should be a valid Reason Code as

Itis used to exchange dataona
bilateral basis.

published by the industry

e The Reason Code will determine
whether coupon breakdown is
mandatory. Note when 1A is
provided, details of one coupon
should be provided and not
more than one.

e The Reason Code will determine
which kinds of amounts can
contain differences. For
example, Tax differences should
not be billed when Reason Code
is 1B.

It is the number of the invoice that When RM is initiated from billing history or

contained the transaction being
rejected

payables screens, this will be set
automatically to the appropriate value
and should not be changed.

It is applicable for RM stages 2 and When RM is initiated from billing history or

3, and pertains to the RM being
rejected.

Itis the billing year, month and
period of the invoice that
contained the transaction being
rejected.

Itis the billing year, month and
period of the invoice that
contained the transaction being
rejected.

It is the billing year, month and
period of the invoice that
contained the transaction being
rejected.

Itis an indication whether the
rejected transaction was a FIM,
Billing Memo or Credit Memo.

payables screens, this will be set
automatically to the appropriate value
and should not be changed

When RM is initiated from billing history
or payables screens, this will be set
automatically to the appropriate value
and should not be changed.

When RM is initiated from billing history
or payables screens, this will be set
automatically to the appropriate value
and should not be changed.

When RM is initiated from billing history
or payables screens, this will be set
automatically to the appropriate value
and should not be changed.

Select None if the rejected transaction is
not a FIM, Billing Memo or Credit Memo

When RM is initiated from billing history
or payables screens, this will be set
automatically to the appropriate value
and should not be changed.
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Fields

FIM/Billing Memo
Number

FIM Coupon Number

Reason Remarks

Gross

Tax

D

Annd

'
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Description
It is the number of the FIM/Billing

Memo/Credit Memo if ‘FIM/BM/CM
Indicator’ indicates FIM/BM/CM.

Itis the coupon number of the FIM
if 'FIM/BM/CM Indicator’ indicates
FIM.

Itis the reason text for rejection.

Itis the gross amount of the
coupon for the Rejection Memo.

Itis the Tax for the coupon.

IATA

Remarks

When RM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value
and should not be changed.

When RM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value
and should not be changed.

Gross is divided into three categories:

e Billed: Itis the value which is
being rejected.

e Accepted:Itis the accepted
value for the coupon.

o Difference: It is generated
automatically by the system
based on the difference
between the Billed and the
Accepted value.

This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click

Tax Breakdown.
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Fields

ISC

D
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Description Remarks

Itis the Interline Service Charge  |ISC consists of 2 fields:

applicable on the coupon. 0 Percentage

0 Amount

e The amountis always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

e Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -9.000) so thata
negative value is derived.

e Itis possible to modify the
derived amount.

e When the Source Code does
not indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

¢ When the Source Code
indicates Frequent Flyer
Award/Redemption billings (For
example, Source Code 91, 92,
93), no validation will be
performed on the amount.

e  Maximum number of decimal
places allowed for percentage is
three.

¢ Maximum number of decimal
places allowed for amount is
two.
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Fields

UATP

Handling Fee

D
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Description Remarks

Itis the UATP discount applicable The amount is always derived by applying
on the coupon. the percentage entered upon the fare
(Coupon Gross Value).

e Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -1.750) so thata
negative value is derived.

e ltis possible to modify the
derived amount.

e  When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

e When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 91, 92,
93), no validation will be
performed on the amount.

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is
two.

Itis the Handling Fee applicable  Since this is a deductible, you need to
for the coupon. ensure that a negative value is entered
(For example, -5.00).

Maximum number of decimal places
allowed is two.
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Fields

Other Commission

VAT

Total Net Rejected
Amount

SIS User Guide

Description

D

IATA

Remarks

It is the Other Commission (Super- |Other Commission consists of 2 fields:

Commission or Code Share
Commission) applicable on the
coupon.

Itis the total VAT amount
applicable on the coupon.

Itis the total rejected amount.

*Attachment Indicator |Itindicates whether any

Airline Own Use

Note:

supporting documents
(attachments) have been added to
the transaction.

Itis reserved for Internal use of
Airline.

0 Percentage
0 Amount

e The amountis always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

e Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -3.000) so thata
negative value is derived.

e Itis possible to modify the
derived amount.

e No validations are performed on
the amount

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is
two.

This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click
VAT Breakdown.

It is the total of Gross amount and Tax
and VAT and ISC and UATP and Handling
Fee and Other Commission.

This field is automatically set by the
system

Will be set to Yes if one or more
attachments are added to the
transaction.

e  Willbe setto Noif no
attachments are added to the
transaction (or when all existing
attachments have been
removed)

e Click Attachment to
add/remove attachments.

Itis used to exchange data on a bilateral
basis.
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e In case of RM stage 2 and RM stage 3, for all billed/allowed amounts (i.e.Gross, Tax, ISC, UATP,
Handling Fee, Other Commission and VAT), the amounts should match the accepted amount
from the previous rejection after currency conversion.

e Source Code Validations

= A Stage 1 RM billed with Source Code 4 can be rejected only by a Stage 2 RM having Source

Code 5

= A Stage 2 RM billed with Source Code 5 can be rejected only by a Stage 3 RM having Source
Code 6

= A prime FIM billed with Source Code 14 can be rejected only by a Stage 1 RM having Source
Code 44

= A Stage 1 RM billed with Source Code 44 can be rejected only by a Stage 2 RM having
Source Code 45

= A Stage 2 RM billed with Source Code 45 can be rejected only by a Stage 3 RM having
Source Code 46

= A Stage 1 RM billed with Source Code 91 can be rejected only by a Stage 2 RM having
Source Code 92

= A Stage 2 RM billed with Source Code 92 can be rejected only by a Stage 3 RM having
Source Code 93

Buttons Description Remarks

Save

Save and Add New

Validate Linking

Details

Back

Click Save to save the Rejection
Memo details entered.

Click Save and Add New to save
the data and add data for a new
coupon.

Click Validate Linking Details to
check if there are any errors for
the supporting documents
attached.

Click Back to go to previous
screen.

After data of the current coupon is
successfully saved, the RM Listing
screen is displayed where the details of
the added coupon are displayed.

After data of the current coupon is
successfully saved, the same screen with
blank fields is offered to the user for
capturing the next coupon.

The system checks if the mandatory field
values are entered. If certain field values
are missing, system gives a Validation
error code.

If there are any unsaved
changes/additions on the screen, a
warning will be provided to the user.

Note: When you create a Rejection Memo
using an existing header (Searching an
Invoice), the Back button is Back To
Invoice Search.

The procedure for creating a Rejection Memo is as follows:

1. Enter the following details:
e Batch Number
e Sequence Number
e Rejection Memo Stage will be generated automatically by the system
e Source Code
e Reason Code
e Our Reference
e Your Invoice Number
e Your Rejection Memo Number
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Your Billing Year

Your Billing Month

Your Billing Period

FIM/BM/CM Indicator

FIM/Billing Memo Number

FIM Coupon Number

These fields will be generated automatically by the system for rejection stage two and
three.

Reason Remarks

2. Click Attachment to add attachments.
3. Click Save Rejection Memo.
4. The Create Rejection Memo Coupon screen is displayed. You can add a Rejection Memo coupon.
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The procedure for validating linking details is as follows:
1. Enter the following details:

e Batch Number

e Sequence Number

¢ Rejection Memo Stage will be generated automatically by the system.

e Source Code

¢ Reason Code

e  Our Reference

e Your Invoice Number

e Your Rejection Memo Number

e Your Billing Year

e Your Billing Month

¢  Your Billing Period

¢ FIM/BM/CM Indicator

e  FIM/Billing Memo Number

¢ FIM Coupon Number

e These fields will be generated automatically by the system for rejection stage two and

three.

2. Click Validate Linking Details.
3. If all the system checks are validated for the invoice then the Invoice is marked as Ready for
Submission else for any error in validation checks Validation Errors screen is displayed.
For more information please refer to Validating an Invoice.

Related Topics
Adding a Rejection Memo Coupon

Editing an Invoice
Searching Invoice
Validating Invoice
Submitting Invoice
Deleting Invoice
Creating Invoice Header
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1.2.8 Adding a Rejection Memo Coupon

To add arejection memo coupon, the steps are as follows:
1. Create Rejection Memo.
2. Click Add Rejection Memo Coupon.
3. The Create Rejection Memo Coupon screen is displayed.

Home

SIS Simplified Invoicing and Settlement

Welcome Paul Hariis § Alets (0} ; Messages (1)

ContactIS Help Desk | Help [0 LR LooOf

SIS Air&>

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home >> Passenger >> Receivables >> Edit Non-Sampling Invoice >> Rejection Memo List >> Edit Rejection Memo >> Create Rejection Memo Coupon

| @ Rejection Memo created successfully.

Create Rejection Memo Coupon

Header Details

Billed Member: WiI-221
Biling Code: NS

Rejection lema No.: wirejtestd

Biling Period: Jun 2011 P1
Listing Amount: USD 0.00

Source Code: 4

Settiement Methed: BILATERAL
Listing/Evaluation to Billing Rate: 1.00000

Reason Code: 1A

Invoice Number: witest13
Billing Amount: USD 0.00

Inveice Status: Open

Rejection Memo Coupon

* Ticket lssuing Airline: * Coupon Number: * Ticket/Document Number: * Check Digit:
221 [ v [1541 B
From Airport of Coupon To Airport of Coupon: Settlement Authorization Code:
[arx [1urs
Agreement Indicator - Supplied: Agreement Indicator - Validated: QOriginal PMI ‘Validated PMI:
[ l [n
Billed Accepted Difference
Gross [s7000 | [30000 | 270.00
Tax Tax Breakdown
Allowed Accepted Difference
% Amount % Amount Amount
1sc [o-000 ] 0.00
UATP . 0 0.00
Handling Fee :l ‘:
Other comm. | | | B 0.00
Net Reject Amt. 270.00

Reason Code: Airline Own Use: Reference Field 1 Reference Field 2 Reference Field 3:

Reference Field 4: Reference Field 5:
Prorate Slip
Attachment

Attachment Indicator:
No

® 2012 International Air Transport Association. All rights reserved. Build: 0.6.699.1 | DB: SIS_SIT
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Sections

Header Details

Rejection Memo Data
Capture

Rejection Memo
Coupon List

Fields

*Ticket Issuing Airline

*Coupon Number

*Ticket/Document
Number

*Check Digit

From Airport of Coupon

To Airport of Coupon

Settlement
Authorization Code

SIS User Guide

Description

It displays the details of the
header.

It displays the details of the
coupons added for the Rejection
Memo.

It displays the details of the
coupons added for the Rejection
Memo.

Description

Itis the accounting code of the
issuing airline that bills the
coupon.

It is the coupon number of the
document.

It is the document number (of the
passenger ticket, EBT, MCO,
MPD, EMD or FIM).

Itis the check digit of the
coupon.

It is the origin city/airport of the
coupon.

Itis the destination city/airport of
the coupon.

It is the Settlement Authorization
Code.

“aiv.
Annd
uny

IATA

Remarks

Details for the following fields is
displayed

Billed Member

Billing Period

Settlement Method

Invoice Number

Billing Code

Listing Amount

Listing valuation to Billing Rate
Billing Amount

Invoice Status

Fields are described below.

Gives a summary of the coupons added
to the Rejection Memo.

The user can select the Action for the
coupon displayed in the Rejection Memo
List section.

Remarks

Should be a valid accounting code.
For Example, 221 for WI (Wings Airways)

9 can be selected for billing of FIMs
without a coupon number.

Valid values are 0/1/2/3/4/5/6/9.

It is mandatory for Source Codes 1 and
14.

Should be a valid IATA city or airport
code.

It is mandatory for Source Codes 1 and
14.

Should be a valid IATA city or airport
code.

Enter valid authorization code.

User Guide V 2.18

46/1158

© Copyrights Reserved. IATA 2019



SIS - Simplified
Invoicing and
Settlement

Fields

Agreement Indicator-
Supplied

Agreement Indicator-
Validated

Original PMI

SIS User Guide

Description

It is the Agreement Indicator.

D

IATA

Remarks

This is an optional field

0 Where a single character value is
provided, it must be valid as per
industry specifications. Valid values
are as follows:

I - First & Final Attachment |
transactions

J - First & Final Attachment J
transactions

K - NFP Non Final transactions
W - Switched Own Prorate
transactions requiring AIA Value
Confirmation

V - Switched Own Prorate
transactions not requiring AIA
Value Confirmation

T - Stored Own Prorate
transactions

No validations are performed on bilateral
2 character values.

Itis the Agreement Indicator.

This is an optional field

0 Wherea single character value is
provided, it must be valid as per
industry specifications. Valid values
are as follows:

I - First & Final Attachment |
transactions

J - First & Final Attachment J
transactions

K - NFP Non Final transactions
W - Switched Own Prorate
transactions requiring AIA
Value Confirmation

V - Switched Own Prorate
transactions not requiring AIA
Value Confirmation

T - Stored Own Prorate
transactions

No validations are performed on bilateral
2 character values.

Itis the Original Pricing Method  |This field should be blank if Agreement

Indicator.

Indicator is blank. Exception:

Should be "N" if '‘Agreement
Indicator'is "I", "J" or "K".

Should be "O" if 'Agreement
Indicator’ is "W", "V" or "T".

Value N may be provided even if
Agreement Indicator is blank.
This exception will be allowed for
some months after go-live of
SIS, and the date of removal of
this exception will be decided by
the IATA RAWG (Revenue
Accounting Working Group).

User Guide V 2.18
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Validated PMI

Gross

Tax

D
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Description Remarks

It is the Validated Pricing Method [This field should be blank if Agreement
Indicator. Indicator is blank. Exception:

e  Should be "N" if 'Agreement
Indicator’ is "I", "J" or "K".

e Should be "O"if ‘Agreement
Indicator’ is "W","V" or "T".

e Value N may be provided even if
Agreement Indicator is blank.
This exception will be allowed for
some months after go-live of
SIS, and the date of removal of
this exception will be decided by
the IATA RAWG (Revenue
Accounting Working Group).

Itis the fare value of the coupon. |Gross is divided into three categories:

e Billed: Itis the value which is
being rejected.

e Accepted:Itis the accepted
value for the coupon.

o Difference: It is generated
automatically by the system
based on the difference
between the Billed and the
Accepted value.

Itis the total interlineable TFCs  |Itis divided into three categories Billed,

(taxes, fees and charges) Accepted, Difference.

applicable on the coupon. e This total amount cannot be
entered directly. It will be derived
from the breakdown data
entered.

e To enter tax breakdown data,

click Tax Breakdown.

User Guide V 2.18
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Description

Itis the Interline Service Charge

applicable on the coupon.

D

IATA

Remarks

ISC consists of 2 fields:

0 Percentage

0 Amount

It is divided into three categories
Billed percentage, Accepted
percentage, Difference
amount.

The amount is always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -9.000) so thata
negative value is derived.

Itis possible to modify the
derived amount.

When the Source Code does
not indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

When the Source Code
indicates Frequent Flyer
Award/Redemption billings (For
example, Source Code 91, 92,
93), the validation will be
performed depending on the
value of ISC %.

If the 'ISC %' is non-zero then
the 'ISC Amount’' should be non-
zero

If the If 'ISC %' is zero then the
'ISC Amount’ should be zero

If the 'ISC %' is a positive value
then the 'ISC Amount’ should be
a positive value

If the 'ISC %' is a negative value
then the 'ISC Amount’ should be
a negative value.

Maximum number of decimal
places allowed for percentage is
three.

Maximum number of decimal
places allowed for amount is
two.

User Guide V 2.18
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UATP

Handling Fee
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Description

D

IATA

Remarks

Itis the UATP discount applicable |It is divided into three categories Billed,

on the coupon.

Accepted, Difference.

The amount is always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -1.750) so that a
negative value is derived.

Itis possible to modify the
derived amount.

When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 91, 92,
93), no validation will be
performed on the amount.
Maximum number of decimal
places allowed for percentage is
three.

Maximum number of decimal
places allowed for amount is
two.

It is the amount of Handling Fee |Itis divided into three categories Billed,

applicable on the coupon.

Accepted, Difference.

Since this is a deductible, you
need to ensure that a negative
value is entered (For example, -
5.00).

Maximum number of decimal
places allowed is two.

User Guide V 2.18
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Other Commission

VAT

Net Rejected Amount

Reason Code

Airline Own Use

D

Annd

'
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Description

Itis the Other Commission
(Super-Commission or Code
Share Commission) applicable on
the coupon.

Itis the total VAT amount
applicable on the coupon.

Itis the total amount of the
coupon.

To exchange data on a bilateral
basis

Itis reserved for Internal use of
Airline.

IATA

Remarks

Other Commission consists of 2 fields:
0 Percentage
0 Amount

e The amountis always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

e ltisdivided into three categories
Billed, Accepted, Difference.

e Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -3.000) so thata
negative value is derived.

e Itis possible to modify the
derived amount.

e No validations are performed on
the amount

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is
two.

Itis divided into three categories Billed,
Accepted, Difference.

e  This total amount cannot be
entered directly. It will be derived
from the breakdown data
entered.

e To enter tax breakdown data,
click VAT Breakdown.

Total amount is calculated by the system
and is not editable. It is the sum of the
following fields taking into consideration
whether the values are positive or
negative:

e Coupon Gross Value (Fare)

e ISC Amount

e Tax Amount

e Handling Fee Amount

e  Other Commission Amount

e UATP Amount

e VAT Amount

Itis used to exchange data on a bilateral
basis

User Guide V 2.18
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Fields

Reference Field 1

Reference Field 2

Reference Field 3

Reference Field 4

Reference Field 5

*Attachment Indicator

Prorate Slip

Note:

SIS User Guide

Description

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itindicates whether any
supporting documents
(attachments) have been added
to the transaction.

Click to enter the details for
proration.

¢ Incase of Non-Sampling RM stage 1:
o For all billed/allowed amounts (i.e.Gross, Tax, ISC, UATP, Handling Fee, Other
Commission and VAT), the amounts should match the billed amount from the rejected
coupon after currency conversion.

e Incase of Sampling Form F:

D

IATA

Remarks

Mandatory in case of EMD Prime billings
(Source Code 23).

e Should contain a valid RFISC

e The RFISC should be related to
the RFIC provided in ‘Reference
Field 1’

For EMD Rejections
e Value of Reference field 1 should
be valid RFIC code

Mandatory in case of EMD Prime billings
(Source Code 23).

e Should contain a valid RFISC

e The RFISC should be related to
the RFIC provided in ‘Reference
Field 1’

For EMD Rejections
e Value of Reference field 2 should
be valid RFISC code for the RFIC
code provided in ‘Reference
Field 1'

This field is automatically set by the
system

o  Willbe set to Yes if one or more
attachments are added to the
transaction.

e Willbe setto Noifno
attachments are added to the
transaction (or when all existing
attachments have been
removed)

e Click Attachment to
add/remove attachments.

The Add/Edit Prorate Slip Details
screen is displayed.
Enter the proration details and click Save.

User Guide V 2.18
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o For all billed/allowed amounts (i.e.Gross, Tax, ISC, UATP, Handling Fee, Other
Commission and VAT);, the amounts should match the evaluated amount from the
rejected Form D coupon.

Buttons Description Remarks

Save and Add New Click Save and Add New to save |After data of the current couponis
the coupon data and add data for |successfully saved, the same screen with
a new coupon. blank fields is offered to the user for

capturing the next coupon.

Save and Duplicate Click Save and Duplicate to save |After data of the current coupon is

the coupon data and capture successfully saved, the same screen with
another coupon with identical is offered to the user for capturing the
data. next identical coupon, using data from

the saved coupon.

e The following are not copied
from the coupon successfully
saved:

0 Coupon Number

0 Ticket/FIM Number
0 ESAC

0 Attachments

e Changes are made to the
following fields:

0 Ticket/FIM Number (the last 3
digits are removed)

0 Check Digit (value is changed
to9)

0 Sequence Numberis
incremented by 1.

e Taxand VAT breakdown data
are also copied.

Save and Back to Click Save and Back to After data of the current coupon is

Overview Overview to save the coupon successfully saved, the Prime Billing
data and go to the Prime Billing |Coupon List screen will be displayed.
Coupon List screen.

Back Click Back to go back to previous |If there are any unsaved

screen. changes/additions on the screen, a

warning will be provided to the user.

Note: Billed: It is the value which is being rejected.
Accepted: It is the accepted value for the coupon.

Difference: It is generated automatically by the system based on the difference between the
Billed and the Accepted value.

The procedure to add coupon details to a Rejection Memo are as follows:

1. Enter the following details
e Billed Gross, Accepted Gross.
The Gross Difference will be generated automatically.
e Billed Tax, Accepted Tax.
The Tax Difference will be generated automatically.
e Billed ISC, Accepted ISC.
The ISC Difference will be generated automatically.
o Billed UATP, Accepted UATP.
The UATP Difference will be generated automatically.
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e Billed Handling Fee, Accepted Handling Fee.
The Handling Fee Difference will be generated automatically.
e Billed Other Commission, Accepted Other Commission.
The Other Commission Difference will be generated automatically.
o Billed VAT, Accepted VAT.
The VAT Difference will be generated automatically.
The Net Rejected Amount will be generated automatically.
e Click Attachment to insert attachments for the coupon.
2. Click Save.
3. The details of the coupon are displayed in the Rejection Memo Coupon List section.

Note:

e Airlines receiving rejections will have the ability to add Coupons to the next rejection stage under
certain conditions/scenarios.
e Thisis applicable for Non-Sampling rejections only
e Additional coupons can be added under the following circumstances:
o For Stage 2 RMs, when the rejected Stage 1 RM does not contain any coupons
o For Stage 3 RMs, when the rejected Stage 2 RM does not contain any coupons
o For Stage 2 RMs having Source Code 45 (FIM rejections). It does not matter if the
rejected Stage 1 RM has any coupons or not
o For Stage 3 RMs having Source Code 46 (FIM rejections). It does not matter if the
rejected Stage 2 RM has any coupons or not

Related Topics

Rejection Memo Coupon List
Searching an Invoice

Editing an Invoice

Validating Invoice
Submitting Invoice

Deleting Invoice
Creating Rejection Memo
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1.2.9 Rejection Memo Coupon List

To view Rejection Memo Coupons List, the steps are as follows:
1. Click RM Listing in the Edit Non Sampling Invoice screen.
2. The Rejection Memo List screen is displayed.

SIS& Simplified Invoicing and Settiement VWelcome Paul Harris  Aleris{0) : Messages (1) i Home ; Contact!SHelpDesk : Help [N E¥ Log O

Passenger Cargo Miscellanecus UATP Reports. General Profile and User Management
Home =» Passenger >> Receivables » »> Rejection Memo List

Rejection Memos - I SIS Aih@

Header Details

Billed Member: WI-221 Billing Period: Jun 2011 P1 Settlement Method: BILATERAL Inveice Number: PAXLEGAL
Biling Code: NS Listing Amount: USD 261.57 Listing/Evaluation to Billing Rate: 1.00000 Billing Amount: USD 261.57

Invoice Status: Ready for Billing

Rejection Memo List

Actions Source Code | Batch No. Seq. Ho. Rejection Gross Fare ISC Amt. Other Comm. UATP Amt. Handling Fee 1
Memo Number Value Amt. Amts
= 4 7 8 987987 2.00 0.02 0.46 0.04 0.00
Page 1 f1 20 v e
< %
Back

© 2012 International Air Transport Association. All rights reserved

Fields Description Remarks
Header Details It displays the details of the Details for the following fields is
header. displayed

o Billed Member

e Billing Period

e Settlement Method

¢ Invoice Number

¢ Billing Code

e Listing Amount

e Listing valuation to Billing Rate
e Billing Amount

¢ Invoice Status

Rejection Memo List It displays the details of the Gives a summary of the coupons added
coupons added for the Rejection to the Rejection Memo.
Memo. The user can select the action for the
coupon displayed in the Rejection Memo
List section.
User Guide V 2.18 55/1158

© Copyrights Reserved. IATA 2019



SIS - Simplified =’§§;
Invoicing and SIS User Guide ' —
Settlement IATA

Buttons Description Remarks
Add Click Add to add new coupon The Rejection Memo Data Capture
details the Rejection Memo. screen will be displayed.

The coupon values can be entered for the
Rejection Memo in the Rejection Memo
Data Capture screen.

Back Click Back to go back to the Edit |If there are any unsaved
Non Sampling Invoice screen.  |changes/additions on the screen, a
warning will be provided to the user.

The procedure to add a coupon to the rejection memo is as follows:
1. Select the coupon from the list displayed in the Rejection Memo List section.
2. Click Add to add coupon details to the Rejection Memo listed in the header.
3. The Rejection Memo Data Capture screen will be displayed.
4. Enter the coupon details.
5. The details entered will be displayed in the Rejection Memo List section.

Related Topics
Adding a Rejection Memo Coupon

Editing an Invoice
Searching Invoice
Validating Invoice
Submitting Invoice
Deleting Invoice
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1.2.10 Editing Rejection Memo

To edit the Rejection Memo, the steps are as follows:
1. Search the Invoice.
2. Select the Rejection Memo to be edited from the list displayed in the Search Results
section.

3. Click LZ? to edit the Rejection memao.

4. The Rejection Memo List screen is displayed.

5. Select the RM coupon to be edited from the list displayed in the Rejection Memo List
section.

6. Click l‘?"? to edit the coupon.
7. The Edit Rejection Memo screen is displayed.

SIS& Simplified Invoicing and Settlement Welcome Paul Hartis : Alerts (1) : Messages(1) : Home : GoniaotlS HepDesk : Help [ENC] v g

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home »» Passenger »» »» Edit Hon-Sampiing Invoice »» Rejection Memo List »» Edit Rejection Memo SIS Air(@

Edit Rejection Memo

Header Details

Billed Member: $I-154 Billng Period: Jul 2012 P4 Settlement Method: ACH USING IATA RULES (MITA)  Invoice Number: wi01
Biling Code: NS Listing Amount: USD 150.00 Listing/Evaluation to Biling Rate: 1.00000 Biling Amount: USD 150.00
Invoice Status: Open

Rejection Memo Data Capture

" Bateh No.: * Sequence Number:
1212 1213

* Source Code: * Rejection iemo Stage: * Rejection Memo Number: * Reason Code
4 wirejt oA

Our Reference:

" Your Invice Number Your Rejection Memo Number: * Your Biling Year: * Your Biling Month:
sis01 2011 - Dec -
* Your Biling Period:
1 -
FILBI/CM Indicator: FIBiling Memo Number. FIM Coupon Number.

None - uliektz 2

Reason Remarks.

Billed Accepted Difference
Gross 750,00 600.00 150.00
Tax 0.00 0.00 0.00
Allowed Accepted Difference
1sC 0.00 0.00 0.00
UATP 0.00 0.00 0.00
Handling Fee 0.00 0.00 0.00
Other Commission 0.00 0.00 0.00
VAT 0.00 0.00 0.00

Net Reject Amount. 150.00

* Attachment Indicator: Airfine Own Use:
No Aftachment

[sie | —sovomanaaow | haaiocroniemocompon — ] ok |

Rejection Memo Coupon List
Actions Tkt. Issuing Tkt./Doc. Coupon From-To Gross Fare ISC Amt. Other Comm. UATP Amt. Handling Fee Tax Amt. VAT Amt. Net Reject

Airline Number Number Value Amt. Amt. Amt.
Page 0 of 1 5w
2012 International Air Transport Association. All ights reserved Build: 0.6.874.1 | DB: SIS_SIT
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The fields displayed are same as described in the topic Creating a Rejection Memo.

The procedure to edit a Rejection memo is as follows:
1. Edit the details for the fields.
2. Click Save to save the edited details.
OR
Click Save and Add New to save the edited details and add new coupon details.
OR
Click Add Rejection Memo Coupon to add a coupon to the Rejection Memo.
OR
Click Back to go back to the Rejection Memo List screen.
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1.2.11 Editing the Rejection Memo Coupon

To edit a Rejection memo coupon, the steps are as follows:
1. Edit the Rejection Memo.

LD

IATA

2. Select the coupon from the list displayed in the Rejection Memo Coupon List section on

the Edit Rejection Memo screen.

3. Click LZ? to edit the coupon.
4. The Edit Rejection Memo Coupon screen is displayed.

§IS&5 Simplified Invoicing and Setilement

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
Home >» Passenger »> Receivables >> Edit Sampling Form F >> Edit Rejection Memo >» Edit Rejection Memo Coupon
Edit Rejection Memo Coupon

Header Details

Billed Member: SI-154 Biling Period: Jul 2012 P3 Settiement Method: ACH USING IATA RULES (MITA)  Invoice Number: sisf2408
Biling Code: S-F Provisianal Biling Wonth: 2042-Mar Listing Amount: USD 72.00 Listing/Evaluation to Biling Rate: 1.00000
Biling Amount: USD 72.00 Rejection Memo No.: sisfrej2408 Source Code: 56 Reason Code: 0A
Invoice Status: Open
Rejection Memo Coupon
Serial Number: * Ticket Issuing Airline: Coupon Number: * Ticket/Document Number:
i 154 1 - 1432
* Check Digit:
9
From Airport of Coupon: To Airport of Coupon: Settlement Authorization Code:

Agreement indicator - Supplied: Agreement Indicator - Validated: Original PME Validated PMI:
Billed Accepted Difference.

Gross. 900.00 1000.00 100.00
Tax 0.00 0.00 0.00 Tax Breakdown

Allowed Accepted Difference

% Amount % Amount Amount

1sC 0.000 0.00 0.000 0.00 0.00
UATP 0.000 0.00 0.000 0.00 0.00
Handling Fee 0.00 0.00 0.00
Other Comm.  0.000 0.00 0.000 0.00 0.00
VAT 0.00 0,00 0.00
MNet Reject Amt. 100.00
Reason Code: Airine Own Use: Reference Field 1 Reference Field 2
Reference Field 3 Reference Field 4: Reference Field 5:
* Aftachment Indicator: Prorate Slip
Ne Aftachment

[savel] gact. |

©2012 International Air Transport Association. All rights reserved.

Welcome Paul Harrs : Aleris (I) ; Messages (1) : Home : Contact!S HelpDesk :

8IS Air &

e g on

The fields and buttons displayed are same as described in the Adding a Rejection Memo Coupon.

The procedure to edit a Rejection memo coupon is as follows:
1. Edit the details for the fields.
2. Click Save to save the edited details.
OR
Click Back to go back to the Edit Rejection Memo screen.

User Guide V 2.18
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1.2.12 Creating Billing Memo

To create a Billing Memo, the steps are as follows:
1. Create Invoice Header.

LD

IATA

2. Click BM Capture button located at the end of the screen.

3. The Create Billing Memo screen is displayed.

515 Simplified Invoicing and Setilement

Welcome Paul Harris | Alets (0) : Messages (1)

Home | Contact!SHelpDesk : Help TENED v T

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

>> Edit N ling Invoice >> Biling Memo List >> Create Biling Meme

Home >> ger >>

Create Billing Memo

Header Details
Billed Member: WI-221 Billing Period: Jun 20411 P1

Biling Code: NS Listing Amount: USD 0.00 Listing/Evaluation to

Invoice Status: Open

Billing Memo Details

* Batch No.: * Sequence No.:

[18s 1575 |

* Source Code: * Billing Memo Number: Reason Code:
70 wibmtest12 8B

Your Biling Month:

Your Invoice Number. Your Biling Year:

Settiement Method: BILATERAL

SIS Air £

Inveice Number: witest13

Biling Rate: 1.00000 Biling Amount: USD 0.00

Qur Reference:

Your Biling Period:

cm1234 2011 ~| May v
Correspondence Ref. Number: Fild Number: FIM Coupon Number:

* Aftachment Indicator: Airline Own Use:

Ne Attachment

Remarks:

Total Gross Amount: Total ISC Amount: Total Other Commission Amount:

Total Handling Fee Amount: Total Tax Amount: Total VAT Amount:

[ save | oock |

© 2012 International Air Transport Association. All rights reserved.

[« ]

Total UATP Amount:

Net Billed Amount

Build: 0.6.699.1

The fields and buttons are as described in the following tables.

Fields Description

Billing Memo Details

*Batch Number Itis the Batch Sequence

Number of the transaction.

Remarks

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

User Guide V 2.18
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Fields

*Sequence Number

*Source code

*Billing Memo Number

*Reason Code

Our Reference

Your Invoice Number

Your Billing Year

Your Billing Month

Your Billing Period

Correspondence

Reference Number

FIM Number

FIM Coupon Number

SIS User Guide

Description

D

IATA

Remarks

Itis the Sequence Number within The combination of Batch Number and

a batch of the transaction.

Itis the Source Code of the
transaction.

It is the alpha-numeric Billing
Memo Number.

The Reason Code for Billing
Memo.

To exchange data on a bilateral
basis.

The number of the invoice that
contained the transaction.

The billing year, month and
period of the invoice that
contained the transaction.

The billing year, month and
period of the invoice that
contained the transaction being
rejected.

The billing year, month and
period of the invoice that
contained the transaction being
rejected.

Itindicates the Correspondence

Number for which the Billing
Memo is issued.

The number of the FIM.

The coupon number of the FIM.

Sequence Number should not be
repeated within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

Should be a valid Source Code as
published by the industry.

Should be a valid Reason Code as
published by the industry

The Reason Code will determine whether
coupon breakdown is mandatory.

Note: When 8C is provided, details of the
coupon should be provided.

When BM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

When BM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

When BM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

When BM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

At the end of the correspondence cycle,
the Billed Member gives “Authority to Bill"
to the Billing member. Only then is the
Billing Memo issued.

It should be a valid number as per IATA
standards.

When BM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

User Guide V 2.18
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*Attachment Indicator

Airline Own Use

Remarks

Total Gross Amount

Total ISC Amount

SIS User Guide

Description

Itindicates whether any
supporting documents
(attachments) have been added
to the transaction.

Itis reserved for Internal use of
Airline.

Itis a brief description provided
by the Billing Member for the
invoice.

It is the fare value of the coupon.

Itis the Interline Service Charge
applicable on the coupon.

D

IATA

Remarks

This field is automatically set by the
system

e Willbe setto Yes if one or more
attachments are added to the
transaction.

e  Willbe setto Noif no
attachments are added to the
transaction (or when all existing
attachments have been removed)

e Click Attachment to add/remove
attachments.

Itis used to exchange data on a bilateral
basis.

Any comments or reason for raising the
Billing Memo can be stated here.

Should be a positive value.

Maximum number of decimal places
allowed is 2.

Since this is a deductible, you need to
ensure that a negative percentage is
entered (For example, -9.000) so that a
negative value is derived.

e Itis possible to modify the
derived amount.

e  When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

e  When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 94), no
validation will be performed on
the amount.

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.
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Fields

Total Other
Commission Amount

Total UATP Amount

Total Handling Fee
Amount

Total Tax Amount

Total VAT Amount

SIS User Guide

Description

Itis the Other Commission
(Super-Commission or Code

D

IATA

Remarks

Since this is a deductible, you need to
ensure that a negative percentage is

Share Commission) applicable on |entered (For example, -3.000) so that a

the coupon.

negative value is derived.

e ltis possible to modify the
derived amount.

e No validations are performed on
the amount

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.

Itis the UATP discount applicable Since this is a deductible, you need to

on the coupon.

It is the Handling Fee Amount
applicable on the coupon.

Itis the total interlineable TFCs
(taxes, fees and charges)
applicable on the coupon.

Itis the total VAT amount
applicable on the coupon.

ensure that a negative percentage is
entered (For example, -1.750) so that a
negative value is derived.

e |tis possible to modify the
derived amount.

e  When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

e  When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 94), no
validation will be performed on
the amount.

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.

Since this is a deductible, you need to
ensure that a negative value is entered
(For example,-5.00).

Maximum number of decimal places
allowed is two.

This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click Tax
Breakdown.

This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click VAT
Breakdown.
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Fields Description Remarks

Net Billed Amount Itis the total amount of the

coupon.
Button Description
Save Click Save to save the Billing
Memo details entered.
Back Click Back to go to the Prime

Billing Coupon List screen.

The procedure for creating a Billing Memo is as follows:

1. Enter the following details:
¢ Batch No.
e Sequence No.
e Source Code
e Billing Memo Number
e Reason Code
e  Our Reference
e Your Invoice Number
¢ Your Billing Year
¢  Your Billing Month
e Your Billing Period
e Correspondence Ref. Number
e  FIM Number
e FIM Coupon Number

Total amount is calculated by the system
and is not editable. It is the sum of the
following fields taking into consideration
whether the values are positive or
negative:

e Coupon Gross Value (Fare)

e ISC Amount

e Tax Amount

e Handling Fee Amount

e  Other Commission Amount

e UATP Amount

e VAT Amount

Remarks

After data entered is successfully saved,
the Create Billing Memo Coupon screen
is displayed where the details for the
coupon can be added.

If there are any unsaved
changes/additions on the screen, a
warning will be provided to the user.

e Click Attachment to attach any supporting documents.

e Airline Own Use

e Remarks

e Total Gross Amount

e Total ISC Amount

e Total Other Commission Amount
e Total UATP Amount

e Total Handling Fee Amount

e Total Tax Amount

e Total VAT Amount

e The Net Billed Amount will be generated automatically.

2. Click Save.

3. The Billing Memo List screen is displayed. The details entered for the coupon are displayed.

Related Topics
Adding a Billing Memo Coupon
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Searching an Invoice
Editing an Invoice
Validating Invoice
Submitting Invoice
Deleting Invoice
Creating Invoice Header
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1.2.13 Adding a Billing Memo Coupon

To add a Billing Memo Coupon, the steps are as follows:
1. Create Billing Memo.

5'53 Simplified Invoicing and Settlement Welcome Paul Hamis : Alerts (0) : Messages(1) : Home : ContactlSHelpDesk : Help Log OFF
Passenger cargo Miscellaneous UATP Reports General Profile and User Management
Home »> > i >> Edit N ling Invoice >> Biling Memo List > Edit Biling Memo »> Create Biling Memo Coupon -
Create Billing Memo Coupon SIS Alr(@
Header Details
Billed Member: WI-224 Biling Period: Jun 2011 P1 Settlement Method: BILATERAL Invoice Number: witest13
Biling Code: NS Listing Amount: USD 0.00 Listing/Evaluation to Biling Rate: 1.00000 Biling Amount: USD 0.00
Biling Memo No.: wibmtest12 Source Code: 70 Reason Code: 8B Invoice Status: Open

Billing Memo Coupon Details

Ticket Issuing Airline: * Coupon No.: Ticket/Document No.: Check Digit:
[221 [1 v 1567 s
Electronic Ticket Indicator: ESAC:
Gross Amount ISC: Tax Amount: Handling Fee:
[s78.00 | [-10.000 | % [-57.80 Amount  67.00 Tax Breakdown
Other Commission: UATP: VAT Amount: Currency Adjustment indicator:
[-10.000 | % [-57.80 | Amount  [-10.000 | % [-57.80 Amount  5.60 VAT Breakdown
Net Billed Amount:
467.20
Airline Flight Designator: Flight Number: Flight Date:
IS\ ‘ ‘1557 ‘ 07-Jun-11 |em|
From Airport: To Airport Cabin Class:
[aFc | [1ums ] E
Agreement Indicator: Qriginal PMI: Validated PII: Prorate Methodolegy:
[ \ [n \
Reason Code: Airline Own Use: Reference Field 1 Reference Field 2: Reference Field 3:
Reference Field 4: Reference Field S:
Attachment Indicator: Prorate Slip
No Attachment

® 2012 International Air Transport Association. All rights reserved 4: 0.6.699.1 | DB: SIS_SIT

Fields Description Remarks

Billing Memo Coupon Details

*Ticket Issuing Airline  |Itis the accounting code of the  |Should be a valid accounting code.

issuing airline that bills the For Example, 221 for WI (Wings Airways)
coupon.

*Coupon Number Itis the coupon number of the 9 can be selected for billing of FIMs
document. without a coupon number.

*Ticket/Document No  |Itis the document number (of the -
passenger ticket, EBT, MCO,
MPD, EMD or FIM).

*Check Digit Itis the check digit of the Valid values are 0/1/2/3/4/5/6/9.
coupon.
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Fields Description Remarks
E-Ticket Indicator Itis the Electronic ticket The check box is selected by default
indicator. indicating that the billed coupon belongs

to an E-Ticket.

If the check box is not selected, it
indicates paper tickets/documents.

ESAC Itis the electronic settlement ESAC is applicable for E-Tickets only.
authorization code. e ltis notamandatory field.

e Thisfield will be enabled only
when E-Ticket Indicator is

checked.
Gross Amount Itis the fare value of the coupon. |Should be a positive value.
Maximum number of decimal places
allowed is 2.
User Guide V 2.18 67/1158
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Fields Description Remarks
ISC Itis the Interline Service Charge |ISC consists of 2 fields:
applicable on the coupon. U Percentage
0 Amount

e The amount is always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

e Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -9.000) so thata
negative value is derived.

e ltis possible to modify the
derived amount.

e  When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

e When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 94), the
validation will be performed
depending on the value of ISC %.

o If the 'ISC %’ is non-zero then
the 'ISC Amount' should be non-
zero

o If the If 'ISC %' is zero then the
'ISC Amount’ should be zero

o If the 'ISC %' is a positive value
then the 'ISC Amount’ should be a
positive value

o If the 'ISC %' is a negative value
then the 'ISC Amount' should be a
negative value.

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.

Tax Amount Itis the total interlineable TFCs  |This total amount cannot be entered
(taxes, fees and charges) directly. It will be derived from the
applicable on the coupon. breakdown data entered.
To enter tax breakdown data, click Tax
Breakdown.
User Guide V 2.18 68/1158
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Fields Description Remarks
Handling Fee Itis the Handling Fee Amount  |Since this is a deductible, you need to
applicable on the coupon. ensure that a negative value is entered

(For example,-5.00).

Maximum number of decimal places

allowed is two.
Other Commission It is the Other Commission Other Commission consists of 2 fields:

(Super-Commission or Code 0 Percentage

Share Commission) applicable on

the coupon.

0 Amount

e The amount is always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

e Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -3.000) so thata
negative value is derived.

e |tis possible to modify the
derived amount.

o No validations are performed on
the amount

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.
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Fields

UATP

VAT Amount

Currency Adjustment
Indicator

Net Billed Amount

SIS User Guide

Description

D

IATA

Remarks

Itis the UATP discount applicable The amount is always derived by applying

on the coupon.

Itis the total VAT amount
applicable on the coupon.

Itis the base currency used while
evaluating the value of the
coupon.

Itis the total amount of the
coupon.

the percentage entered upon the fare
(Coupon Gross Value).

e Since thisis a deductible, you
need to ensure that a negative
percentage is entered (For
example, -1.750) so that a
negative value is derived.

e ltis possible to modify the
derived amount.

e  When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

¢ When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 94), no
validation will be performed on
the amount.

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.

This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click VAT
Breakdown.

Should be a valid ISO Alpha Currency
Code.

Total amount is calculated by the system
and is not editable. It is the sum of the
following fields taking into consideration
whether the values are positive or
negative:

e Coupon Gross Value (Fare)

e ISC Amount

¢ Tax Amount

e Handling Fee Amount

e  Other Commission Amount

e UATP Amount

e VAT Amount
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Fields Description Remarks

Airline Flight Designator |It is the designator code of the

operating carrier's flight; except |and 14.
for Block Space flights where this .
will be of the marketing carrier’s

flight code.

It is mandatory field for Source Codes 1

By default, the designator of the
billing airline is populated; and it
can be modified.

Should be a valid designator.

For example, Sl (for SIS Airways).

Flight Number It is the number of the operating [t is mandatory for Source Codes 1 and 14.
carrier's flight; except for Block

Space flights where this will be

the number of the marketing

carrier's flight.

Flight Date It is the departure date of the

flight.

It is mandatory for Source Codes 1 and 14.

It is mandatory for Source Codes 1 and 14.
Should be a valid IATA city or airport code.

From Airport Itis the origin city/airport of the

coupon

To Airport It is the destination city/airport of |t is mandatory for Source Codes 1 and 14.
the coupon. Should be a valid IATA city or airport code.
Cabin Class It is the cabin class in which the -

uplifted coupon was serviced.

This is an optional field

0 Wherea single character value is
provided, it must be valid as per
industry specifications. Valid values
are as follows:

Agreement Indicator It is the Agreement Indicator.

e |-First & Final Attachment |
transactions

e J-First &Final Attachment J
transactions

e K-NFP Non Final transactions
e W -Switched Own Prorate
transactions requiring AIA Value
Confirmation
e V-Switched Own Prorate
transactions not requiring AIA
Value Confirmation
e T-Stored Own Prorate
transactions
No validations are performed on bilateral 2
character values.
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Fields

Original PMI

Validated PMI

Prorate Methodology

Reason Code

Airline Own Use

Reference Field 1

Reference Field 2

D
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Description

It is the Original Pricing Method
Indicator.

IATA

Remarks

This field should be blank if Agreement
Indicator is blank. Exception:

e Should be "N"if ‘Agreement
Indicator'is "I, "J" or "K".

e Should be "O" if ‘Agreement
Indicator’ is "W", "V" or "T".

e Value N may be provided even if
Agreement Indicator is blank.
This exception will be allowed for
some months after go-live of SIS,
and the date of removal of this
exception will be decided by the
IATA RAWG (Revenue
Accounting Working Group).

Itis the Validated Pricing Method [This field should be blank if Agreement

Indicator.

It is the methodology used to
evaluate the prorate value.

To exchange data on a bilateral
basis.

Itis reserved for Internal use of
Airline.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Indicator is blank. Exception:

e Should be "N"if ‘Agreement
Indicator’is "I", "J" or "K".

e Should be "O" if ‘Agreement
Indicator’ is "W", "V" or "T".

e Value N may be provided even if
Agreement Indicator is blank.
This exception will be allowed for
some months after go-live of SIS,
and the date of removal of this
exception will be decided by the
IATA RAWG (Revenue
Accounting Working Group).

Would also be used by non NFP users.
Content could be for example, SF3 (SPA,
Fixed Rate, Territory 3 travel), and so on.

No fixed codes; definition up to the
carriers on a bilateral / alliance basis.

It is used to exchange data on a bilateral
basis.

Mandatory in case of EMD billings (Source
Code 23).
e Should contain a valid RFISC

e The RFISC should be related to
the RFIC provided in ‘Reference
Field 1"

Mandatory in case of EMD billings (Source
Code 23).
e Should contain a valid RFISC
e The RFISC should be related to
the RFIC provided in ‘Reference
Field 1'

User Guide V 2.18

72/1158

© Copyrights Reserved. IATA 2019



SIS - Simplified
Invoicing and
Settlement

Fields

Reference Field 3

Reference Field 4

Reference Field 5

*Attachment Indicator

Prorate Slip
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Description

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itindicates whether any
supporting documents
(attachments) have been added
to the transaction.

Click to enter the details for
proration.

IATA

Remarks

This field is automatically set by the
system

e Willbe setto Yesif one or more
attachments are added to the
transaction.

e Willbe settoNoifno
attachments are added to the
transaction (or when all existing
attachments have been removed)

e Click Attachment to add/remove
attachments.

The Add/Edit Prorate Slip Details screen
is displayed.
Enter the proration details and click Save.

User Guide V 2.18
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Buttons

Save and Add New

Save and Duplicate

Save and Back to
Overview

Back

D

1Y
SIS User Guide o —
IATA

Description Remarks

Click Save and Add New to save |After data of the current couponis

the coupon data and add data for |successfully saved, the same screen with

a new coupon. blank fields is offered to the user for
capturing the next coupon.

Click Save and Duplicate to save |After data of the current coupon is

the coupon data and capture successfully saved, the same screen with
another coupon with identical is offered to the user for capturing the
data. next identical coupon, using data from

the saved coupon.

e The following are not copied
from the coupon successfully
saved:

0 Coupon Number

0 Ticket/FIM Number
0 ESAC

0 Attachments

e Changes are made to the
following fields:

0 Ticket/FIM Number (the last 3
digits are removed)

U Check Digit (value is changed
to9)

0 Sequence Numberis
incremented by 1

e Taxand VAT breakdown data
are also copied.

Click Save and Back to After data of the current coupon is
Overview to save the coupon successfully saved, the Prime Billing
data and go to the Prime Billing |Coupon List screen will be displayed.
Coupon List screen.

Click Back to go to the Prime If there are any unsaved
Billing Coupon List screen. changes/additions on the screen, a
warning will be provided to the user.

The procedure for adding a Billing Memo coupon is as follows:
1. Enter the following details:

o TicketIssuing Airline

e Coupon Number

e Ticket/Document No

e Check Digit

e E-TicketIndicator

. ESAC

e Gross Amount

e |ISC

e Tax Amount
e Handling Fee

e  Other Commission

o UATP

e VAT Amount

e  Currency Adjustment Indicator
e NetBilled Amount

User Guide V 2.18
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Airline Flight Designator
Flight Number

Flight Date

From Airport

To Airport

Cabin Class
Agreement Indicator
Original PMI
Validated PMI
Prorate Methodology
Reason Code

Airline Own Use
Reference Field 1-5

2. Click Attachment to insert supporting documents.
3. Click Save. The Billing Memo List screen is displayed.

Related Topics

Billing Memo List Screen

Searching an Invoice
Editing an Invoice
Validating Invoice
Submitting Invoice

Deleting Invoice

Creating a Billing Memo

LD

IATA
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1.2.14 Billing Memo List Screen

To view a Billing Memo List screen, the steps are as follows:
1. Click BM Listing in the Edit Non Sampling Invoice screen.
2. The Billing Memo List screen is displayed.

SIS Simplified Invoicing and Settlement Welcome Paul Haris © Alerts (1) | Messages (1) : Home : GontactISHelpDesk : Help |[ENUE] + gl

Passenger Ccargo Miscellaneous UaTP Reports General Profile and User Management

Home »»> Passenger »» Receivables »> View Non-Sampling Inveice »> Biling Memo List -
Billing Memo List SIS Alr(@

Header Details
Billed Member: W1-221 Biling Period: May 2011 P2 Settlement Method: BILATERAL Invoice Number: wibm2
Biling Code: NS Listing Amount: USD 192.50 Listing/Evaluation to Biling Rates: 1.00000 Biling Amount: USD 192.50

Invoice Status: Presented

Billing Memo List

‘3. ES 122 1231 |tm:.:|mbe” Vﬂluezfﬂ 00 -25.00 -25.00 -25.00 o -10.00
Back
Fields Description Remarks
Header Details It displays the details of the Details for the following fields is
header. displayed
e Billed Member
e Billing Period
e Settlement Method
e Invoice Number
¢ Billing Code
e Listing Amount
e Listing valuation to Billing Rate
e Billing Amount
e Invoice Status
Billing Memo List It displays the details of the Gives a summary of the coupons added
coupons added for the Billing to the Billing Memo.
Memo. The user can select the Action for the
coupon displayed in the Billing Memo
List section.
User Guide V 2.18 76/1158
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Button Description Remarks
Add Click Add to add new coupon The Billing Memo List screen will be
details the Billing Memo. displayed where the coupon values can

be entered for the Billing Memo.

Back Click Back to go back to the Edit |If there are any unsaved
Non Sampling Invoice screen.  |changes/additions on the screen, a
warning will be provided to the user.

The procedure to edit an Existing Coupon is as follows:
1. Select the coupon from the list displayed in the Billing Memo List section.
. Click Edit to edit coupon listed in the Billing Coupon List section.
. The Edit Billing Memo screen will be displayed.
. Edit the coupon details.
. Click Save.
. The Billing Memo Coupons screen is displayed with the confirmation that the Billing Memo
ecord is updated successfully.

OO0 WN

Related Topics
Searching an Invoice
Editing an Invoice
Searching Invoice
Validating Invoice
Submitting Invoice
Deleting Invoice

User Guide V 2.18 771711158
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1.2.15 Editing the Billing Memo

To edit the Billing memo, the steps are as follows:
1. Search the Invoice.
2. Select the billing memo to be edited from the list displayed in the Search Results section.

3. Click LZ? to edit the Billing memo.
. The Billing Memo List screen is displayed.
5. Select the BM coupon to be edited from the list displayed in the Billing Memo List section.

6. Click l;",? to edit the coupon.
7. The Edit Billing Memo screen is displayed.

I

SIS Simplified Invoicing and Settlement Welcome Paul Harrs © Aers (1) | Messsges(1)  Home | Gomtactis HelpDesk ¢ Help [[ENER I Looor

Passenger Cargo Miscellaneous UATP. Reports General Profile and User Management

Home >> Passenger > Receivables >> Edit Non-Sampling Invoice >> Biling Wemo List >> Edi Biling Memo s’ s ! - (@

Edit Billing Memo
Header Details

Biled Member: Wl-224 Biling Period: Jan 2012 P14 Settlement Method: ICH Invoice Number: sis2
Biling Code: NS Listing Amount: USD 514.50 Listing/Evaluation to Biling Rate: 1.00000 Biling Amount: USD 614.80
Invoice Status: Open

Billing Memo Details

* Batch No.: * Sequence No:

121 121

* Source Code * Billng Memo Number * Reason Code: Our Reference:

70 121 oc.

“our Invoice Number: “Your Billng Year: “Your Billng Month “Your Billing Period
Please Select - Please Select - Please Select -

Correspondencs Ref. Number: FIl Number FIli Coupon Number:

* Attachment Indicator: Airine Own Use:

No Aftachment

Remarks:

Total Gross Amount Total I5C Amount Total Other Commission Amaunt Total UATP Amount

500.00 -10.00 -10.00 -10.00

Total Handling Fee Amount: Total Tax Amount Total VAT Amount Net Billed Amount

-10.00 5000 480 VAT Breakdown 51480

[Seve | Sove st add e | d Biing oo Covpon | bac |

Billing Memo Coupon List
Actions Tkt. Issuing Ticket/Doc. No. Coupon No. From To Gross Fare ISC Amt. Other Comm. Amt. UATP Amt. Handling Fee Tax Amt. VAT Amt. MNet Billed A
Value Amt.

Page © ot 5 -

ot tion_ Al rights reserved

The fields displayed are same as described in the Creating Billing Memo.
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The procedure to edit a Billing memo is as follows:
1. Edit the details for the fields.
2. Click Save to save the edited details.
OR

Click Save and Add New to save the edited details and add new coupon details.

OR

Click Add Billing Memo Coupon to add a coupon to the Billing Memo.

OR
Click Back to go back to the Billing Memo List screen.

1.2.16 Editing Billing Memo Coupon

To edit a Billing memo coupon, the steps are as follows:
1. Edit the Billing Memo.

LD

IATA

2. Select the coupon from the list displayed in the Billing Memo Coupon List section on the Edit

Billing Memo screen.

3. Click l‘z? to edit the coupon.
4. The Edit Billing Memo Coupon screen is displayed.

SIS& Simplified Invoicing and Settlement Welcome Paul Hamis : Alers (1) : Messages (1)

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home =» Passenger »» Receivables = Edit Non-Sampling invoice =» Biling Memo List == Edt Biling Memo »» Edit Biling Memo Coupon

Edit Billing Memo Coupon

Header Details

Biled Member: $I-154 Billing Period: Jul 2012 P1 Settlement Method: ACH USING IATA RULES (MITA)  Invoice Number: wi01
Biling Code: NS Listing Amount: USD 6,865.00 Listing/Evaluation to Biling Rate: 1.00000 Biling Amount: USD 6,865.00
Biling lemo No.: sisbm2408 Source Code: 9 Reason Code: 45 Invoice Status: Open

Billing Memo Coupon Details

Home : ContactiSHelpDesk : Hein |[ENGH [F Lcoon

S, |

Serial Number: * Ticket Issuing Airfine: * Coupon No.: * TicketDocument No.

0 154 1 - 1232

* Check Digit

El

Electronic Ticket indicator: ESAC:

* Gross Amount: ISC: Tax Amount: Handling Fee:

9000.00 10000 % -90000 | Amount 2500 Tox Breakdown -10.00

Other Commission UATE: VAT Amount: * Currency Adjustment indicator:
10000 % 80000 | Amount 10000 % 90000  Amount 40000 VAT Breakdown usp

* Net Biled Amount

6715.00
Airine Fight Designator: Fight umber: Flight Date:

wi 134 10-4ug11 []

From Airport To Airport: Cabin Class:

JFiC M ¥

Agreement Indicator Original P Validated PUI Prorate Methodology:
Reason Code: Airine Ovwrn Use: Reference Field 1 Reference Field 2

Reference Field 3

Reference Field 4 Reference Field 5:
* Attachment Indicator: Prorate Slip
No Attachment

©2012 International Air Transport tion. Al rights reserved

Build: 0.6.875.1 | DE: SIS _SIT

The fields and buttons displayed are same as described in the Adding Billing Memo Coupon.
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The procedure to edit a Billing memo coupon is as follows:
1. Edit the details for the fields.
2. Click Save and Add New to save the edited details and add new coupon details.
OR
Click Save and Duplicate to save the edited details and add new similar coupon details.
OR
Click Save and Back to Overview to save the edited details and go back to the Edit
Billing Memo screen.
OR
Click Add a New Coupon to add a new coupon to the Billing memo.
OR
Click Back to go back to the Edit Billing Memo screen.
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1.2.17 Searching Invoice

Invoices can be searched using:
e Receivables submenu

e Payables submenu

1.2.17.1 Searching Invoice using Receivables submenu

To search a Non-Sampling Invoice, the steps are as follows:
1. Click Passenger menu.
2. Click Receivables submenu.
3. Click Manage Invoice option.
4. The Invoice Search screen is displayed.

SIS simplified Invoicing and Settlement

LD

IATA

ContactIS Help Desk : Help Log OFF
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
Home == Passenger >> Receivables == Manage Invoice -
Invoice Search SIS A'r(@
Search Criteria
Billing Year/lonth: Billing Period: Billing Code: Invoice/Credit Note Status: Billed Member:
[2011Jun v [An - Al v Al - [WI-221-Wings Airways
Invoice/Credit Note Owner: Invoice/Credit Note Number: SMI: File Name: Submission Method:
Al v [ [an v Al v
[ scorch |
Search Results
D Actions Billing Billed Member Invoice/Credit Billing Invoice/Credit Note Invoice/Credit Note sMi Listing Listing Amount = Exchai
Period Note Owner Code No Status Currency Rat)
O @ @ un2011p1 | Wi221-Wings Airways Bob NS witest13 Open B USsD 0.00 10
02 @ @ wn2011P1  Wi221-Wings Airways Bob NS witestl Open B usD 0.00 11
]2 @ @ un2011P1 |Wh221-Wings Airways Bob NS hhh123 Open B usD 0.00 11
[1Z @ @ 1un2011P1  Wk221-Wings Airways Bob NS aaa12345 Open B uUsD 0.00 11
O (=1 Q Jun 2011 P1|WI-221-Wings Airways Bob S-F sig123f Presented B uso 198.00 1.0
O] @ = &) jun2011P1 | WH221-Wings Airways Bob SDE  wide234 Presented B usD 30,887.50 11
M @ A 1ue 2011 01 1an 991 Winne Ainuae. Boh ne taatind Anan " nen nnn Ew)
Page 1 Jcn 0 v View 1- 11 of 11
< >
[ submit setected invoices |
® 2012 International Air Transport Association. All rights reserved.
Fields Description Remarks
*Billing Year/Month The Clearance Month of the Default format is:
invoice (Year, Month) YYYY-MMM
*Billing Period The Clearance Period of the Valid values are:
invoice. e 1
o 2
e 3
e 4
Billing Code It indicates the type of invoice to |Default value is one of the following
be searched. e Non-Sampling Invoice
e Sampling Form C
e  Sampling Form D/E
e  Sampling Form F
e  Sampling Form X/F
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Fields

Billed Member

Invoice/Credit Note
Status

Invoice/Credit Note
Owner

Invoice/Credit Note
Number

SMI

File Name

Submission Method

Buttons

SIS User Guide

Description

Unique alphanumeric code that
identifies the member in the
Member Profile.

Itindicates the status of the
Invoice or Credit Note.

It indicates the name of the
person who has created the
invoice or credit note.

Unique alphanumeric code that
identifies the invoice.

Itindicates the method used for
settlement of invoices.

Only for IS-WEB invoices.

It is the method of submission for
the invoices.

Description

Click Edit to edit the selected
invoice.

Click Validate to check the
selected invoice for validations.

D

IATA

Remarks

Itis the member ID to whom the invoice is
to be sent.

For example,
WI-023-Wings Airways

Default value is one of the following

o Al

e Open

e Ready for submission
e Claimed

e Processing complete

e Presented

e Validation error-WEB Invoice
Error-Correctable
Error-Non-Correctable

On hold

e Ready for validations

It is the basic level of ownership that is
tagged by the system.

Editing invoice/credit note is unrestricted.
Archived user will not be shown in the
dropdown.

The Invoice Number could be ten
characters.

Valid value is one of the following

o Al

e ICH

e ACH

e Bilateral

e Adjustments due to Protests
e ACH using IATA Rules (MITA)
e Pro-Forma Invoice

e ICH Special Agreement

Select from the listed values:

e ALL

. IS-IDEC

e [S-XML

e |S-WEB
Remarks

Itis used to add details to the invoice
header.

Itis used for checking the invoice for
validation checks.

For example, checking File Naming
Conventions, Duplicate Invoices, Missing
data in the Invoice and so on.

User Guide V 2.18
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Buttons Description Remarks
Click Delete to delete the Itis used for deleting expired, overdue or
selected Invoice. incorrect invoices.
Submit Selected Click Submit Selected Invoices |Invoices can be submitted only after the
Invoices to submit the selected invoices |validation checks are cleared.
to the clearing houses for the
settlement.

The procedure for searching an invoice is as follows:

1. Enter the following details:

e Billing Year/Month

e Billing Period

e Billing Code

o Billed Member

e Invoice/Credit Note Status

¢ Invoice/Credit Note Owner

e Invoice/Credit Note Number

e SMi

e File Name

e  Submission Method
2. Click Search to search an Invoice or a Credit Note.
3. Theresultis displayed in the Search Result section.

Top
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1.2.17.2 Searching Invoice using Payables submenu

To search a Non-Sampling Invoice, the steps are as follows:
1. Click Passenger menu.

Click Payables submenu.

Click Manage Invoice option.

2.
3.
4. The Invoice Search screen is displayed.

SIS& simplified Invoicing and Settiement

Weicome Paul Hamis : Alerts (1) : Messages(1) : Home : ContastlSHelpDesk : Heip [N - W

Miscellaneous uaTP General Profile and User Management

Passenger Cargo
Home »> Passenger = Payables »» Invoice Search
Invoice Search

Search Criteria

Biling ''ear/Month: Biling Period:

Reports

Biling Code: Biling Member:

SIS Air &>

2012-Feb v Al - Al -
Invoice/Credit Note Number: SMI:
Al -
\ ] clear
Search Results
Actions Billing Billing Member Billing  Invoice/Credit Note Listing Listing Amount  Exchange Billing Billing Amount
Period Code Currency Rate Currency
\:l, -_ :Q Feb2012P3 |SH154-SIS Airways NS sispri usp 1,333.00 1.00000 USD 1,333.00
The fields and tables are as described in the following tables.
Fields Description Remarks

*Billing Year/Month

*Billing Period

Billing Code

Billing Member

Invoice/Credit Note
Number

The Clearance Month of the
invoice (Year, Month)

The Clearance Period of the
invoice (Year, Month and Period)

Itindicates the type of invoice to
be searched.

Unique alphanumeric code that
identifies the member in the
Member Profile.

Unique alphanumeric code that
identifies the invoice.

Default format is:

YYYY-MMM
Valid values are:
. 1
o 2
e 3
o 4

Default value is one of the following
¢ Non-Sampling Invoice
e Sampling Form C
e  Sampling Form D/E
e Sampling Form F
e  Sampling Form X/F

Itis the member ID to who sends the
invoice.

For example,
WI-023-Wings Airways

The Invoice Number could be ten
characters.

User Guide V 2.18
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Fields Description Remarks
SMI Itindicates the method used for |Default value is one of the following
settlement of invoices. e Al
e ICH
e ACH
e Bilateral
e Adjustments due to Protests
e ACH using IATA Rules (MITA)
e  Pro-Forma Invoice
e ICH Special Agreement
File Name Only for IS-WEB invoices. -
Buttons Description Remarks
EE Click View to view the invoice. The View Non-Sampling Invoice screen
: is displayed. The details for the invoice
are displayed.
=D Click Zip to choose Invoice You can choose from the options listed
= Download Options. for the invoice to be downloaded:
e E-Invoicing Files
e Listing Report
e Memos
Click PDF to view the invoicein |-

.

the PDF format.

The procedure for searching an invoice is as follows:

1. Enter the following details:
¢ Billing Year/Month
e Billing Period
e Billing Code
e Billing Member
¢ Invoice/Credit Note Number
e SMI
e File Name

N

Top

Related Topics

Editing an Invoice

Validating an Invoice
Submitting an Invoice

Deleting an Invoice

Click Search to search an Invoice or a Credit Note.
3. Theresultis displayed in the Search Result section.
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1.2.18 Viewing Non-Sampling Invoice

To view Non-Sampling Invoice, the steps are as follows:
1. Search the Invoice.

B o
2. Click — for the desired invoice.
3. The View Non-Sampling Invoice screen is displayed.

SIS Simplified Invoicing and Settlement Welcome Paul Hartis : Alerts (1) : Messages (1) { Home : Gontact!s HelpDesk : Help |[ENE) L oo

Passenger cargo Miscellaneous UATP Reports General Profile and User Management

Home == Fassenger >= Fayables => huoice Search == Yiew Non-Sampling voice S|s A. ‘%

View Non-Sampling Invoice

Header Details

Billing Member * Invoice Number: * hvoice Dte * Biling ¥ eariMonth/Period
Billing Member's Lot ation ID: Billed Member's Location ID: * Seftlement Method Suspended Flag:
* Currency of Listing/Evaluation * Currency of Biling; Listing/Evalustion to Billng Rate: Digital Signature: Invoics Template: Language:
CH Agresment Indicator: CH Due Dste:

Invoice Total
Total Gross Amount Total ISC Amount: Total Other Gommission Amcunt Total UATP Amcunt Total Handling Fee Amount
1763.80 000 000 0.00 0.00
Total Tax Amount: Total VAT Amount Met Total Amount Het Biling Amount No. of Billing Rec ords:
0.00 000 1763.80 1763.80 22

Source Code Summary

Source Code | No.of Biling  Total Gross | Total ISC Amt. Total Other Total UATP | Total Handling ~ Total Tax Amt. ' Total VAT Amt.  NetTotal  Source Code VAT
Records: Value Commission Amt. Amt. Fe:
25 2 1762.80 0.00 0.00 0.00 0.00 0.00 0.00 1,763,280 Source Code VAT
Page 1 of 5~ Mewil-laf1

Invoice VAT Prime Listing RM Listing | BM Listing Back to Manage Invoice

©2014 Infernational Air Transport Associaion. All rights reserv ed. Build: 1.5.6.0 | DE: §15_PROD:40

The fields and buttons are as described in the following tables.

Sections Description Remarks
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Sections

Header Details

Invoice Total

Source Code
Summary

Buttons

Invoice VAT

SIS User Guide

Description

It displays the details for the
header.

It displays the details for the
Invoice Total.

It displays the details for the
invoice.

Description

Click Invoice VAT to view the

VAT for the invoice.

“aiv.
Annd
uny

IATA

Remarks
The details for the following fields are
displayed:
e Billing Member
e Invoice Number
e Invoice Date
e Billing Year/Month/Period
e Billing Member's Location ID
e Billed Member's Location ID
e Settlement Method
e Suspended Flag
e  Currency of Listing/Evaluation
e  Currency of Billing

e Listing/Evaluation to Billing
Rate

e Digital Signature

o Invoice Template Language
e CH Agreement Indicator

e CHDueDate
The details for the following fields are
displayed:

e Total Gross Amount

e Total ISC Amount

e Total Other Commission
Amount

e Total UATP Amount

e Total Handling Fee Amount
e Total Tax Amount

e Total VAT Amount

e Net Total Amount

e Net Billing Amount

e Total Number of Records

The details for the
e  Prime Billing
e Rejection Memo
e  Biling Memo
are displayed.

Remarks

The Invoice VAT screen is displayed.
The details for the VAT applied to the
invoice are displayed.

For more information refer topic: Viewing
Invoice VAT

User Guide V 2.18
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Buttons Description Remarks
Prime Listing Click Prime Listing to view the  |The Prime Billing Coupon List screen is
Prime Billing details. displayed.
The details for the Prime Billing are
displayed in the Search Results section.
For more information refer topic: Viewing
the Prime Billing.
RM Listing Click RM Listing to view the The Rejection Memo Coupon List
Rejection Memo details. screen is displayed.
The details for the Rejection Memo are
displayed in the Search Results section.
For more information refer topic: Viewing
the RM
BM Listing Click BM Listing to view the The Billing Memo List screeniis
Billing Memo details. displayed.

The details for the Billing Memo are
displayed in the Search Results section.
For more information refer topic: Viewing
the BM

Back to Manage Invoice [Click Back to Manage Invoice to The Invoice Search screen is displayed.

go back to Invoice Search.

The procedure to view the Prime Billing is as follows:

1.
2.
3.

4,
5.

Click Prime Listing.
The Prime Billing Coupon List screen is displayed.

Select the Prime Billing to be viewed form the list displayed in the Search Results section.
1

Click .
The View Prime Billing screen is displayed.

The details for the Prime Billing are displayed in the Prime Billing Details section.

The procedure to view the Rejection Memo is as follows:

1.
2.
3.

4,
5.

Click RM Listing.
The Rejection Memo Coupon List screen is displayed.
Select the Rejection memo to be viewed form the list displayed in the Search Results

section.
1

Click —.
The View Rejection Memo screen is displayed.

The details for the Rejection Memo are displayed in the Rejection Memo Data Capture section.

The procedure to view the Billing Memo is as follows:

1.
2.
3.

4,
5.

Click BM Listing.
The Billing Memo List screen is displayed.

Select the Billing Memo to be viewed form the list displayed in the Search Results section.
2

="
Click —.
The View Billing Memo screen is displayed.

The details for the Billing Memo are displayed in the Billing Memo Details section.

The procedure to view the Invoice VAT is as follows:

1.
2.

Click Invoice VAT.
The Invoice VAT screen is displayed.

For more information refer topic: Viewing Invoice VAT
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1.2.19 Viewing the Prime Billing

Refer procedure to view Prime Billing.
. The details for the Prime Billing are displayed in the Prime Billing Details section.
3. Click Back to go back to the Prime Billing Coupons List.

N =
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1.2.20 Viewing the Rejection Memo

Refer procedure to view Rejection Memo.

The details for the Rejection Memo are displayed in the Rejection Memo Data Capture
section.

3. Click Back to go back to the Rejection Memos screen.

N =
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1.2.21 Viewing the Billing Memo

Refer procedure to view the Billing Memo.
. The details for the Billing Memo are displayed in the Billing Memo Details section.
3. Click Back to go back to the Billing Memo List screen.

N =
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1.2.22 Submitting Invoice

SIS User Guide

To submit a Non-Sampling Invoice, the steps are as follows:
1. Search the Invoice.

LD

Annh

IATA

5155 simplified Invoicing and Settlement

Passenger Cargo Miscellaneous UATP Reports

Home >> Passenger >> Receivables >> Manage Invoice
Invoice Search

Search Criteria

Weicome Paul Haris : Alerts () : Mes:

General Profile and User Management

Contact IS HelpDesk  Help [N [F LooOF

SIS Air £

|

® 2012 International Air Transport Association. All rights reserved

Biling Year/Month: Biling Period: Biling Code: Invoice/Credit Note Status: Billed Member
|201 1-Jun v |A|| v |A|| v All v WI-221-Wings Airways
invoice/Credit Note Owner: invoice/Credit Note Number: Shil: File Name: Method:
[An v [an v Al v
[ searcn | cicar
Search Results
El Actions Billing Billed Member InvoiceiCredit Billing Invoice/Credit Note Invoice/Credit Note sMi Listing Listing Amount
Period Note Owner Code No Status Currency
O @ @ |un2011P1  WL221-Wings Airways Bob NS witest13 Open B usD 0.00
O2 @ @ |un2011P1  WiL221-Wings Arways Bob NS witest1 Open B usD 0.00
O? @ © wn2011p1  Wi221-Wings Airways Bob NS hhh123 Open B usD 0.00
O @ @ wun2011P1  Wi221-Wings Airways Bob NS a0a12345 Open B usD 0.00
OB D Jun 2011 P1 | Wk221-Wings Airways Bob S-F sis123f Presented B usD 198.00
O E T 5D 1un2011P1  WH221-Wings Airways Bob S-DIE  wide234 Presented B usD 30,887.50
LD @ 6 e 2011 01 Lan 221 1atinne Airsas aak ne Y Onan " nen 0nn
Page of 1 . 0 v’ View 1-110f 11

Exchai
Rat

1.1
11
1
1.1
1.1
11

»

The procedure to submit an Invoice is as follows:

1. Select the invoice you want to

submit from Search Results section.

2. Check if the Invoice/Credit note Status is Ready for Submission.

3. Click Submit Selected Invoices.
4. The selected invoice will be submitted to respective clearing house as mentioned in Member

Profile.

Related Topics
Editing an Invoice
Searching an Invoice
Validating an Invoice
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1.2.23 Deleting Invoice

To delete a Non-Sampling Invoice, the steps are as follows:

1.

Search the Invoice.

SIS User Guide

LD

IATA

SIS& simplified Invoicing and Settiement

Passenger

[2011-3un

Cargo Miscellaneous UATP Reports

Invoice Search
Search Criteria

Billing Year/Month:

4|

Home >> Passenger >> Receivables >> Manage Invoice

Invoice/Credit Note Owner:

All v

[ search | cieor |

Search Results

D Actions :n;l:‘llo(é
O @6 wnzne
O @6 wnz01me
O @@ wnz011p1
0@ wnz01p
0= =D Jun 2011 P1
O E 5 sun2011p1
L @ 6 | wnon1104

Page|:|cf 1

Welcome Paul Harris : Alerts (I} : Messages (1) :
General Profile and User Management
Billing Period Biling Code: Invoice/Credit Note Status:
[an ~| [An ~| Al ~
Invoice/Credit Note Number: Sk File Name:
| Al v
Billed Member Invoice/Credit Billing Invoice/Credit Note Invoice/Credit Note
Note Owner Code No Status
WI221-Wings Airways Bob NS wiitest13 Open
WI-221-Wings Airways Bob NS wiitest1 Open
Wi221-Wings Airways Bob NS hhh123 Open
WI221-Wings Airways Bob NS aaa12245 Open
Wi221-Wings Airways Bob S-F sig123f Presented
WI-221-Wings Airways Bob S-DE | wide23s Presented
Aan ne v nan

View 1

® 2012 International Air Transport Association. All rights reserved

-110f11

Home ;

P O D DD Do

SMI

Contact IS Help Desk : Help  [[ENIES v W

SIS Air &

[Wi-221-Wings Airways

Submission Method:

All v
Listing | Listing Amount | Exchal
Currency Raty
uso 0.00 1
uso 0.00 11
usD 0.00 11
uso 0.00 1
uso 198.00 1
usD 30,887.50 11
nen non 11

%

The procedure to delete an invoice is as follows:

1. Select the invoice you want to delete from the Search Results section.

2. Clic

3. The selected invoice is deleted from the database.

Related Topics

Editing an Invoice
Searching an Invoice
Validating an Invoice
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1.2.24 Validating Invoice

To validate an invoice, the steps are as follows:
1. Search the Invoice.

2. The Validate Invoice button is displayed in the Search Invoice Summary section.

SIS& simplified Invoicing and Settiement

Welcome Paul Harris : Alerts (0) ; Messa me | Contact|S HepDesk | Help |[ENE) g LogOF
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home > Passenger >> Receivables >> Manage Invoice

Invoice Search S’s Air(@

Search Criteria

Billing Year/lonth Biling Period: Biling Code: Invoice/Credit Note Status: Billed Member:
[2011-Jun v Al v [An v Al v [Wi-221-Wings Airways
Inveice/Credit Note Owvner: Invoice/Credit Note Number: SME File Name: Submission Method
[An v | [an v | [an ~

[ scarch | Cicar |

Search Results

D Actions Billing Billed Member Invoice/Credit Billing Invoice/Credit Note Invoice/Credit Note smi Listing Listing Amount Exchal
Period Note Owner Code Ho Status Currency Rat/
@ © un2011P1  WIL221-Wings Airways Bob NS witest13 Open B usp 0.00 11
9
O @ @ wn2011pP1  wWi221-Wings Airways Bob NS witest1 Open B usD 0.00 11
2 @ @ wn2011P1  WI221-Wings Airways Bob NS hhh123 Open B usp 0.00 14
& Jun 2011 P1 Wi-221-Wings Airways Bob NS aaa12345 Open B usD 0.00 1.1
g s P
O&E =D Jun 2011 P1 | Wi-221-Wings Airways Bob SF sis123f Presented B usp 198.00 11
[ [2 T 5D wn2011P1  Wk221-Wings Airways Bob SDE  wide234 Presented B USsD 30,887.50 1
M 2 @ @ | nno01101 van 221 vaiinne a . ne \witaetind Anan a uen non 1
| Page 1 of 1 0

>

@ 2012 International Air Transport Association. All rights reserved.

3. Click Validate Invoice button, if all the system checks are validated for the invoice then the
Invoice is marked as Ready for Submission else for any error in validation checks Validation
Errors screen is displayed.

Validation Errors
Code Description

BPAXNS_10106 Invalid billing period

BPAXNS_10114 No transactions found

Fields Description Remarks

Code It displays Error Code specified |The error codes are pre defined in the
for the validation error. system.

Description It displays a detailed description [The description of error makes it easier

of the validation error occurred. [for the user to correct the invoice as per
system validations.
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Related Topics
Editing Invoice
Submitting Invoice
Deleting Invoice
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1.3 Working with Sampling Forms

1.3.1 Processes for Sampling Forms

e CreatingFormC

e  Creating Form D/E
e (CreatingFormF

e  Creating Form XF

User Guide V 2.18 96/1158
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Creating Form C
Passenger
4
Receivables Existing Header
New Header
Create Sampling Form C Manage Sampling Form C
4 A
Create Header Edit Form C
A
Add Form C item Edit Form C coupon

4

Add Sampling Form C Coupon

4

Add Attachments

4

Enter Form C Coupon details

Save <

Validate

Submit Form C
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Creating Form D/E
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Passenger

.

Receivables

v

SIS User Guide

Existing Header

A

Create Sampling Form D/E

> Manage Invoices

v

v

Create Header

Search Invoice

A

;

Enter Data

Select Invoice Header

4

Add Form D details

;

Add Tax breakdown

;

Add VAT breakdown

;

Add Attachments

;

Add Provisional Invoice

!

Enter Details

l

Save

!

Add Form E Details

!

Enter Details

v

Save

!

Validate Form D/E

v

Submit Form D/E

D

IATA
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Creating Form F

SIS User Guide

Passenger

A

Receivables

N

Existing Form D/E

LD

Annd

Payables

A

Create Sampling Form F

Invoice search

A

Create Header

A

IATA

Select Form D/E

Add Form F details

Select Reject

A

4

Save Rejection Memo

Select Form F Header
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Creating Form XF
Passenger Existing Form F
4
Receivables

Payables

A

Create Sampling Form XF

Invoice Search

A

4

Create Header

Select Form F

A

4

Edit Sampling Form XF <

Select Reject

A

Add Rejection Memo

Select Form XF Header

4

Create Rejection Form XF

4

Enter Details

Add Attachments

4

Save Rejection Memo
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1.3.2 Creating Form C Header

To create a Sampling Form C Header, the steps are as follows:
1. Click Passenger menu.
2. Click Receivables submenu.
3. Click Create Sampling Form C option.
4. The Create Sampling Form C screen is displayed.

The Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.
e Abluefield by defaultis a drop down list. The list is displayed only when you start typing in
the given field or when you press down arrow key on the keyboard.
e A grayed field by default is auto populated with the data already present in the system.
e The Billing Period is referred to as Provisional Billing for Sampling Forms.
e The Billing Member is referred to as Provisional Billing Member for Sampling Forms.

slsg Simplified Invoicing and Settlement Welcome Paul Hariis | Alerts (I} i Messages (1) | Home : ContactSHelpDesk ; Help Log OF
Passenger Ccargo Miscellaneous UATP Reports. General Profile and User Management
Home == Passenger =+ Receivables == Create Sampling Form C -
Create Sampling Form C sis Alr(@
Form C Header
Provisional Billing Month: * Provigional Billing Member: NIL Form C Indicator: * Curency of Listing/Evaluation:
2013-Mar v BY-754-THOMSOHN AIRV No v Please Select v
[ seveForm C oo |
Fields Description Remarks
Provisional Billing It indicates the Month for which  |Default formatis YYYY-MMM
Month Form Cis generated. e Forexample, 2011-APR

e Provisional Billing Month can be
different from the Billing

Year/Month/Period.
*Provisional Billing It is the combination of Unique alphanumeric code that identifies
Member designator, accounting code and |the member’s location in the Member
commercial name of the billed Profile.
member. e Itisthe member ID who

generates the invoice to be sent.
e Forexample, WI-023-Wings

Airways
NIL Form C Indicator Itindicates if you want to add It should be one of the following values
details to Form C. ° No: Default value

e Yes:if selected, you will not be
able to add values of coupons to
Form C later.

User Guide V 2.18 102/1158
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Fields Description Remarks
*Currency of Itis the currency in which the -
Listing/Evaluation transactions are listed.

The procedure to create Sampling Form C Header is as follows:
1. Enter the following fields:
e Provisional Billing Month
e Provisional Billing Member
¢ NIL Form C Indicator
e  Currency of Listing/Evaluation
2. Click Save Header.
3. The Edit Sampling Form C screen is displayed with the confirmation that Form C Header is
created successfully.

Related Topics
Creating Form C
Searching Form C
Deleting Form C
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1.3.3 Creating Form D/E Header

To create a Sampling Form D/E Header, the steps are as follows:
1. Click Passenger menu.
2. Click Receivables submenu.
3. Click Create Sampling Form D/E option.
4. The Create Sampling Form D/E screen is displayed.

SIS&Z simpiified Invoicing and Settiement

Welcome Paul Haris | Alerts (1) ; Messages (1) ; Home : Contact!SHelpDesk | Help [[EIE} LR Loson
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home =» Passenger =» Receivables >» Create Sampling Farm D/E

Create Form D/E SIS Air@

Header Details

* Billing Vear/Month/Period: * Provisional Biling Month Biling Mermber's Location ID:
2015 Mar4 v Please Select v Main-Madrid £5 2
= Billed Member Billed Member's Location ID: " Seffiement Method
v Please Select A
* Invoice Number- = Invaice Date: “ Gurrency of Listing/Evaluation * Currency of Billing Listing/Evaluation to Biling Rate:
29Mar-18 Please Select v Please Select v
Digital Signature: Invoice Template Language:
Y- Yes v v

e Foum D onder |

© 201% International Air Transport Association. All ights reserved Build: 1.12.0.0 | ENV: SIS_SIT
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Fields

*Billing
Year/Month/Period

*Provisional Billing
Month

Billing Member's
Location ID

*Billed Member

SIS User Guide

Description

The Clearance Period of the
invoice (Year, Month and Period)

It indicates the Month for which
Form D/E is generated.

Unique alphanumeric code that
identifies member's location as
per the member profile.

It is the combination of

designator, accounting code and

commercial name of the billed
member.

D

Annd

IATA

Remarks

For Example, Period 3 of April-2013 is
represented as 2013-Apr-3

The periods displayed are as follows:

e The current open period
(default value).

e The next 4 (future) periods;
this may pertain to the next
month also.

e The previous closed period
(if the late submission
window is open in either of
the clearing houses).

Note that selecting a future month does
not guarantee invoice creation.

See fields Settlement Method and
Listing Evaluation to Billing Rate below.
If the system needs to populate Listing
Evaluation to Billing Rate; but does not
find it for the future month, it will result in
an error while saving the data.

Provisional Billing Month can be different
from the Billing Year/Month/Period.

It generates the legal reference data for
the Member.

Default location is the MAIN Location.

Default location can be changed
by selecting the desired location
from the list.

Click Billing Member's Location
ID to change any reference data
for the Member.

The header can be saved
without reference data, by
selecting the blank value at the
top of the list. However it should
be ensured that reference data
is captured before validating the
invoice. Otherwise the validation
process will result in an error.

For example, WI-221-Wings Airways

User Guide V 2.18
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Fields

Billed Member's
Location ID

*Settlement Method

D

1Y
SIS User Guide o —
IATA

Description Remarks

Unique alphanumeric code that |[It generates the legal reference data for
identifies member's locationas [the Member.

per the member profile. Default location is the MAIN Location.

e Default location can be
changed by selecting the
desired location from the list.

e Click Billed Member's
Location ID to change any
reference data for the
Member.

e The header can be saved
without reference data, by
selecting the blank value at
the top of the list. However it
should be ensured that
reference data is captured
before validating the invoice.
Otherwise the validation
process will result in an error.

Itis the Settlement Method of the Valid values are as follows:

invoice. 0 Settlement via ICH

e Applicable when both billing
and billed members are ICH
members.

e Applicable for ICH Inter-
Clearance Billings (ICH
member billing ACH
member).

0 Settlement via ACH

e Applicable when both billing
and billed members are ACH
members.

e If both billing and billed
members are dual members;
but have indicated in the
profile that they will bill each
other Passenger billings via
the ICH; then A cannot be
used.

= Settlement via ACH using RAM Rule

e Applicable for ACH Inter-
clearance Billings (ACH
member billing ICH member)

e Applicable for settlement via
ACH (ACH member billing
ACH member) based on RAM
rule.

= Bilateral Settlement (direct
settlement between members not
involving any clearing house).

=  Where settlement is possible via a
clearing house (ICH/ACH based on
both the members’ clearing house
membership status), the default
value will be set as ACH/ICH/ACH
using RAM Rule as appropriate.

User Guide V 2.18
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Fields Description Remarks

=  ACH/ICH/ACH using RAM Rule can
be changed to Bilateral if required.

=  ACH can be changed to ACH using
RAM Rule if required.

=  When settlement is not possible via a
clearing house, the default value will
be set as Bilateral. It should not be
changed to any other value.

Note:

e In case of merger scenarios, where
the billing member or billed member
is merged into another parent
member, the Clearing House
membership of the parent member
will be considered for
determination/validation of

Settlement Method
*Invoice Number Unique alphanumeric ID that The Invoice Number could be up-to ten
identifies the invoice. characters (English letters and numbers
only)

For example, WI1234

e Spaces and special
characters (#* @, ~, - etc.)
should not be used.

e Letters are case insensitive.
For example, wi1234 will be
considered equal to WI1234
when performing duplicate
checks.

e Should not be duplicated by
the billing airline within a
calendar year.

*Invoice Date It is the date of the invoice. Shows the date on which invoice header
is created.

e Automatically updated to the
date on which invoice is
successfully submitted.

e Cannot be edited or modified by

the users.
*Currency of Itis the currency in which the -
Listing/Evaluation transactions are listed.
User Guide V 2.18 107/1158
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Fields

*Currency of Billing

Listing Evaluation to
Billing Rate

“aiv.
Annd
uny

“,
SIS User Guide R[AE

Description

IATA

Remarks

Itis the currency of billing of the |Valid values are as follows:

invoice.

It is the Exchange Rate
applicable for the Currency of
Listing with reference to the
Currency of Billing (dividing
rate).

0 When Settlement Method is ICH:

e If both Billing/Billed airlines
are in Zone A; value should
be GBP.

e If both Billing & Billed Airline
are in Zone D; value should
be EUR.

e If both Billing/Billed airlines
are in Zone B, value should
be USD.

e If Billing & Billed Airlines are
in different ICH zones; or
when the Billed Airline is an
ACH member (inter-
clearance billing); value
should be USD.

=  When Settlement Method is ACH
using RAM Rule (ACH Inter-
clearance Billings); value should be
uUsD.

=  When Settlement Method is ACH
using RAM Rule (ACH member billing
ACH member based on RAM rule);
value should be USD or CAD.

=  When Settlement Method is ACH
value should be USD or CAD.

=  When Settlement Method is
Bilateral it can be any currency.

Note:

In case of merger scenarios, where the

billing member or billed member is

merged into another parent member, the

Clearing House membership and ICH

Zone of the parent member will be

considered for determination / validation

of Settlement Method

For example, If Currency of
Listing/Evaluation is THB and Currency
of Billing is USD; the Listing Evaluation
to Billing Rate would be 30.208039.

e  When Settlement Method is
ICH/ACH using RAM
Rule/ACH, Listing
Evaluation to Billing Rate
will be generated
automatically with the Five
Day Rate by the system and
cannot be edited or
modified.

e When Settlement Method is
Bilateral, the value should be
entered by the user. It should
not be zero or a negative
value.

User Guide V 2.18

108/1158

© Copyrights Reserved. IATA 2019



D

SIS - Simplified ===’
Invoicing and SIS User Guide =2VE
Settlement IATA
Fields Description Remarks
Digital Signature It is a flag indicating whether Valid value are as follows:

digital signature is required or e N:No

not. e Y:Yes

e D: Default (as per
profile settings)
If digital signature requirements indicate
an ‘N’ as per profile settings, it should not
be changed to "Y".

The procedure to create Sampling Form D/E Header is as follows:
1. Enter the following details:

Billing Year/Month Period
Provisional Billing Month
Billing Member's Location ID
Billed Member

Billed Member's Location ID
Settlement Method

Invoice Number

Invoice Date

Currency of Listing/Evaluation
Currency of Billing

Listing Evaluation to Billing Rate
Digital Signature

2. Click Save Header.

3. The Edit Non-Sampling Invoice screen is displayed with the confirmation that Form D/E Header is

created successfully.

Related Topics

Creating Form D/E
Searching Form D/E

User Guide V 2.18
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1.3.4 Creating Form F Header

To create a Sampling Form F Header, the steps are as follows:
1. Click Passenger menu.
2. Click Receivables submenu.
3. Click Create Sampling Form F option.
4. The Create Sampling Form F screen will be displayed.

$I5& simplified invoicing and Settlement Welcome Paul Haris ; Alers (1) : Messages (1) : Home ; Contact!S Help Desk ; Heb |[ENGEJ [F Losor

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
Home =» Passenger =» Receivables == Create Sampling Form F -
Create Sampling Form F S|s AIL@
Header Details

Bilied Member: “ Invoice Number. * Provisional Billing Month: Sampling Constant:

Please Select v

Billed Member's Location ID: Settlement Method: * Billing YearMonthiPeriod

Biling Member's et
v A Please Select v 2018-Mar-4 v

Gurrency of Listing/Evaluation * Gurrency of Billing: Listing/Evaluation to Billing Rate: Digital Signature: Invoice Template Language
Please Select v Please Selsct v ¥ Yes v v

[ sav Form s |

© 2018 International Air Transport Association. All ights reserved Build: 1.12.0.0 | ENV: SIS_SIT

Fields Description Remarks

*Billed Member Itis the combination of For example, WI-221-Wings Airways
designator, accounting code and
commercial name of the billed
member.

*Invoice Number Unique alphanumeric ID that The Invoice Number could be up-to ten
identifies the invoice. characters (English letters and numbers
only)

For example, WI1234

e Spaces and special
characters (#* @, ~, - etc.)
should not be used.

e Letters are case insensitive.
For example, wi1234 will be
considered equal to WI1234
when performing duplicate
checks.

e  Should not be duplicated by
the billing airline within a
calendar year.

*Invoice Date Itis the date of the invoice. Shows the date on which invoice header
is created.

e Automatically updated to the
date on which invoice is
successfully submitted.

e Cannot be edited or modified by
the users.
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Fields Description Remarks
*Provisional Billing It indicates the Month for which  |Provisional Billing Month can be different
Month Form F is generated. from the Billing Year/Month/Period.
*Sampling Constant The value is equal to Gross Total [tis constant with 3 decimal places.
of Sample divided by Sample Modification of sampling constant will
Adjusted Gross Amount. result change in Total Net Rejected
Amount.
Billing Member's Unique alphanumeric code that |[It generates the legal reference data for
Location ID identifies member's locationas  [the Member.
per the member profile. Default location is the MAIN Location.

e Defaultlocation can be changed
by selecting the desired location
from the list.

¢ Click Billing Member's Location
ID to change any reference data
for the Member.

e The header can be saved
without reference data, by
selecting the blank value at the
top of the list. However it should
be ensured that reference data
is captured before validating the
invoice. Otherwise the validation
process will result in an error.

Billed Member's Unique alphanumeric code that  |It generates the legal reference data for
Location ID identifies member's locationas  [the Member.
per the member profile. Default location is the MAIN Location.

e Defaultlocation can be changed
by selecting the desired location
from the list.

¢ Click Billed Member’s Location
ID to change any reference data
for the Member.

e The header can be saved
without reference data, by
selecting the blank value at the
top of the list. However it should
be ensured that reference data
is captured before validating the
invoice. Otherwise the validation
process will result in an error.
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Fields
*Settlement Method

Description

SIS User Guide

D

IATA

Remarks

It is the Settlement Method of the Valid values are as follows:

invoice.

When Settlement Method is ICH:

e If both Billing/Billed airlines are in
Zone A; value should be GBP.

e If both Billing & Billed Airline are
in Zone D; value should be EUR.

e If both Billing/Billed airlines are in
Zone B, value should be USD.

e [f Billing & Billed Airlines are in
different ICH zones; or when the
Billed Airline is an ACH member
(inter-clearance billing); value
should be USD.

When Settlement Method is ACH

using RAM Rule (ACH Inter-

clearance Billings); value should be

USD.

When Settlement Method is ACH

using RAM Rule (ACH member billing

ACH member based on RAM rule);

value should be USD or CAD.

When Settlement Method is ACH

value should be USD or CAD.

When Settlement Method is Bilateral it
can be any currency.

Note:

In case of merger scenarios, where the
billing member or billed member is
merged into another parent member, the
Clearing House membership of the
parent member will be considered for
determination/validation of Settlement
Method

User Guide V 2.18
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Fields

*Billing
Year/Month/Period

*Currency of
Listing/Evaluation

SIS User Guide

Description

The Clearance Period of the

invoice (Year, Month and Period)

Itis the currency in which the
transactions are listed.

LD

IATA

Remarks

For Example, Period 3 of April-2013 is
represented as 2013-Apr-3

The periods displayed are as follows:

The current open period (default
value).

The next 4 (future) periods; this
may pertain to the next month
also.

The previous closed period (if
the late submission window is
open in either of the clearing
houses).

Note that selecting a future
month does not guarantee
invoice creation. See

fields Settlement Method and
Listing Evaluation to Billing
Rate below. If the system needs
to populate Listing Evaluation
to Billing Rate; but does not find
it for the future month, it will
resultin an error while saving the
data.
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Fields

*Currency of Billing

Listing Evaluation to
Billing Rate

SIS User Guide

Description

“aiv.
Annd
uny

Remarks

Itis the currency of billing of the |Valid values are as follows:

invoice.

Itis the Exchange Rate
applicable for the Currency of
Listing with reference to the
Currency of Billing (dividing
rate).

=  When Settlement Method is ICH:
e If both Billing/Billed airlines are in
Zone A; value should be GBP.
e If both Billing & Billed Airline are
in Zone D; value should be EUR.
e If both Billing/Billed airlines are in
Zone B, value should be USD.
e [f Billing & Billed Airlines are in
different ICH zones; or when the
Billed Airline is an ACH member
(inter-clearance billing); value
should be USD.
=  When Settlement Method is ACH
using RAM Rule (ACH Inter-
clearance Billings); value should be
uUsD.
=  When Settlement Method is ACH
using RAM Rule (ACH member billing
ACH member based on RAM rule);
value should be USD or CAD.
=  When Settlement Method is ACH
value should be USD or CAD.
When Settlement Method is Bilateral it
can be any currency.
Note:
In case of merger scenarios, where the
billing member or billed member is
merged into another parent member, the
Clearing House membership and ICH
Zone of the parent member will be
considered for determination / validation
of Settlement Method

For example, If Currency of
Listing/Evaluation is THB and Currency
of Billing is USD; the Listing Evaluation
to Billing Rate would be 30.208039.

e  When Settlement Method is
ICH/ACH using RAM Rule/ACH,
Listing Evaluation to Billing
Rate will be generated
automatically with the Five Day
Rate by the system and cannot
be edited or modified.

e  When Settlement Method is
Bilateral, the value should be
entered by the user. It should not
be zero or a negative value.
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Fields Description Remarks
Digital Signature Itis a flag indicating whether Valid value are as follows:

digital signature is required or e N:No

not. e Y:Yes

e D: Default (as per profile
settings)

If digital signature requirements indicate
a N as per profile settings, it should not
be changedto Y.

The procedure for creating a Sampling Form F Header is as follows:
1. Enter the following details:

Billed Member

Invoice Number

Invoice Date

Provisional Billing Month
Sampling Constant

Billing Member's Location ID
Billed Member's Location ID
Settlement Method

Billing Year/Month/Period
Currency of Listing/Evaluation
Currency of Billing

Listing Evaluation to Billing Rate
Digital Signature

2. Click Save Header.

3. The Edit Non-Sampling Invoice screen is displayed with the confirmation that the Form F Header

is created successfully.

Related Topics
Creating Form F
Searching Form F
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1.3.5 Creating Form XF Header

To create a Sampling Form XF Header, the steps are as follows:
1. Click Passenger menu.
2. Click Receivables submenu.
3. Click Create Sampling Form XF option.
4. The Create Sampling Form XF screen will be displayed.

Slsg Simplified Invoicing and Settlement Welcome Paul Hamis : Alers(0) : Messages (1) : Home : GontactS HelpDesk | Help Log OfF
Passenger Cargo Miscellanecus UATP Reports General Profile and User Management
Home »> Passenger => Receivables == Creale Sampling Form XF .
Create Sampling Form XF SIS Aln@
Header Details
Billed Member. * Invoice Number, Inveice Date: * Provisional Billing Meonth: Sampling Constant.
29-Mar-18 Please Select A
Billing Member's Location ID. Eilled Member's Location |D. Settlement Method: * Biling YearMonth/Peried.
Main-Madrid-ES Ad Ad Please Select A 2018-Mar-4
‘Currency of Listing/Evaluation: * Currency of Billing: Listing/Evaluation to Billing Rate: Digital Signature: Invoice Template Language:
Flease Select v Please Select v Y Yes v v
Fields Description Remarks
. . o . .
Billed Member It is the combination of For example, WI-221-Wings Airways

designator, accounting code and
commercial name of the billed
member.

*Invoice Number Unique alphanumeric ID that The Invoice Number could be up-to ten
identifies the invoice. characters (English letters and numbers
only)
For example, WI1234

e Spaces and special
characters (#* @, ~, - etc.)
should not be used.

e Letters are case insensitive.
For example, wi1234 will be
considered equal to WI1234
when performing duplicate
checks.

e Should not be duplicated by
the billing airline within a
calendar year.

*Invoice Date Itis the date of the invoice. Shows the date on which invoice header
is created.

e Automatically updated to the
date on which invoice is
successfully submitted.

e Cannot be edited or modified by
the users.
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Fields Description Remarks
*Provisional Billing It indicates the Month for which  |Provisional Billing Month can be different
Month Form XF is generated. from the Billing Year/Month/Period.
*Sampling Constant The value is equal to Gross Total |Itis constant with 3 decimal places.
of Sample divided by Sample Modification of sampling constant will
Adjusted Gross Amount. result change in Total Net Rejected
Amount.
Billing Member's Unique alphanumeric code that  |Ilt generates the legal reference data for
Location ID identifies member's locationas  [the Member.
per the member profile. Default location is the MAIN Location.

e Defaultlocation can be changed
by selecting the desired location
from the list.

e Click Billing Member's Location
ID to change any reference data
for the Member.

e The header can be saved
without reference data, by
selecting the blank value at the
top of the list. However it should
be ensured that reference data
is captured before validating the
invoice. Otherwise the validation
process will result in an error.

Billed Member's Unique alphanumeric code that  |It generates the legal reference data for
Location ID identifies member's locationas  [the Member.
per the member profile. Default location is the MAIN Location.

e Defaultlocation can be changed
by selecting the desired location
from the list.

¢ Click Billed Member's Location
ID to change any reference data
for the Member.

e The header can be saved
without reference data, by
selecting the blank value at the
top of the list. However it should
be ensured that reference data
is captured before validating the
invoice. Otherwise the validation
process will result in an error.
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*Settlement Method

*Billing
Year/Month/Period
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Description

IATA

Remarks

It is the Settlement Method of the Valid values are as follows:

invoice.

The Clearance Period of the
invoice (Year, Month and Period)

=  When Settlement Method is ICH:
e If both Billing/Billed airlines are in
Zone A; value should be GBP.
e If both Billing & Billed Airline are
in Zone D; value should be EUR.
e If both Billing/Billed airlines are in
Zone B, value should be USD.
e [f Billing & Billed Airlines are in
different ICH zones; or when the
Billed Airline is an ACH member
(inter-clearance billing); value
should be USD.
=  When Settlement Method is ACH
using RAM Rule (ACH Inter-
clearance Billings); value should be
uUsD.
=  When Settlement Method is ACH
using RAM Rule (ACH member billing
ACH member based on RAM rule);
value should be USD or CAD.
=  When Settlement Method is ACH
value should be USD or CAD.
When Settlement Method is Bilateral it
can be any currency.
Note:
In case of merger scenarios, where the
billing member or billed member is
merged into another parent member, the
Clearing House membership of the
parent member will be considered for
determination/validation of Settlement
Method

For Example, Period 3 of April-2013is
represented as 2013-Apr-3
The periods displayed are as follows:

e The current open period
(default value).

e  The next 4 (future) periods;
this may pertain to the next
month also.

e The previous closed period
(if the late submission
window is open in either of
the clearing houses).

Note that selecting a future month does
not guarantee invoice creation. See
fields Settlement Method and Listing
Evaluation to Billing Rate below. If the
system needs to populate Listing
Evaluation to Billing Rate; but does not
find it for the future month, it will result in
an error while saving the data.
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Fields

*Currency of
Listing/Evaluation

*Currency of Billing

SIS User Guide

Description

Itis the currency in which the
transactions are listed.

Itis the currency of billing of the

invoice.

D

IATA

Remarks

Valid values are as follows:

=  When Settlement Method is ICH:

e If both Billing/Billed airlines
are in Zone A; value should
be GBP.

e If both Billing & Billed Airline
are in Zone D; value should
be EUR.

e If both Billing/Billed airlines
are in Zone B, value should
be USD.

o If Billing & Billed Airlines are
in different ICH zones; or
when the Billed Airline is an
ACH member (inter-
clearance billing); value
should be USD.

=  When Settlement Method is ACH
using RAM Rule (ACH Inter-
clearance Billings); value should be
USD.

=  When Settlement Method is ACH
using RAM Rule (ACH member billing
ACH member based on RAM rule);
value should be USD or CAD.

=  When Settlement Method is ACH
value should be USD or CAD.

When Settlement Method is Bilateral it

can be any currency.

Note:

In case of merger scenarios, where the

billing member or billed member is

merged into another parent member, the

Clearing House membership and ICH

Zone of the parent member will be

considered for determination / validation

of Settlement Method
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Fields

Listing Evaluation to
Billing Rate

Digital Signature

Description

It is the Exchange Rate
applicable for the Currency of
Listing with reference to the
Currency of Billing (dividing
rate).

Itis a flag indicating whether
digital signature is required or
not.

SIS User Guide
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Remarks

For example, If Currency of
Listing/Evaluation is THB and Currency
of Billing is USD; the Listing Evaluation
to Billing Rate would be 30.208039.

¢ When Settlement Method is
ICH/ACH using RAM
Rule/ACH, Listing
Evaluation to Billing Rate
will be generated
automatically with the Five
Day Rate by the system and
cannot be edited or
modified.

e  When Settlement Method is
Bilateral, the value should be
entered by the user. It should
not be zero or a negative
value.

Valid value are as follows:

e N:No

e Y:Yes

e D: Default (as per

profile settings)

If digital signature requirements indicate
an ‘N’ as per profile settings, it should not
be changed to "“Y".

The procedure to create Sampling Form XF Header is as follows:
1. Enter the following details:

Billed Member

Invoice Number

Invoice Date

Provisional Billing Month
Sampling Constant

Billing Member's Location ID
Billed Member’s Location ID
Settlement Method

Billing Year/Month/Period
Currency of Listing/Evaluation
Currency of Billing

Listing Evaluation to Billing Rate
Digital Signature

2. Click Save Header.
3. The Edit Non-Sampling Invoice screen is displayed with the confirmation that the Form XF Header
is created successfully.

Related Topics
Creating Form XF
Searching Form XF

User Guide V 2.18

120/1158

© Copyrights Reserved. IATA 2019



SIS - Simplified
Invoicing and SIS User Guide
Settlement

1.3.6 Creating FormC

To create a Sampling Form C Header, the steps are as follows:
1. Create Form C Header.

i Home i Contact!SHelpDesk i Help

SIS&S Simplified Invoicing and Settiement Welcome Paul Harris ; Alerts (1) ; Messages (1)

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home »> Passenger == Receivables == Edit Sampiing Form © si s A. g

Form C Header created successfully.

Edit Sampling Form C
Form C Header

Provisicnal Billing Month * Provisional Billing Member- NIL Form C Indicator

2018-Mar v [GL831-41IR GREENLANI Na v

Summary List
Total No. of Curr. of Listing / Evaluation Total Gross Amount/ALF
Items.

* Currency of Listing/Evaluation
N v

Page 1 of§ > »1 5V Norecords toview

Form C Coupon List

Actions | Prov.Inv.  Prov.inv. | Prov.inv. | Tkt lIssuing Tkt/Doc. | Coupon E-Ticket Gross Reason Reason Description
No. Batch No Seq. No. Airiine Number Number Indicator  AmountiALF Code
Page 1 of@ » w1 & Y Norecords toview

Build: 11200 ENV: SIS SIT

22018 Air Transport All rights reserved

2. Click Add Form C Item button located at the end of the page.
3. The Create Sampling Form C Coupon screen is displayed.
<
IATA

: Home : Help ! LogOFf

515 &2 simplified Interline Settiement

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
Home »> Passenger >» Receivables »» Edit Sampling Form C »> Create Form C Coupon .
Create Sampling Form C Coupon s‘s A“.(@

Header Details

Provisional Biling Menth: 2011-Apr Provisional Biling Member: WI-221 Biling Code: 5-C Total Gross Amount/ALF: USD 0.00

Form C Coupon Details

* Source Code: “ Tkt. ls=. Arin: * Cpn.Mo.:
51 [221 1 v
*Prov. Inv. Mo.: * Batch No. * Sequence No.
sisproviz3 [15431 | [15432 |
Currency of Listing/Evaluation Gross Amount/aLF;
usD 579.00
Electronic Ticket Indicator: Agreement Indicator - Supplied: Agreement Indicater - Validated: Qriginal PML Validated PMI
] |

Rejection Reason Code: Aftachment Indicator: Remarks:

No Adtachment

[ save and Acaew: | ok

© 2012 International Air Transport Association. All rights reserved. Build: 0.6.699.1 | DB: 515_SIT
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Fields

Header Details

Form C Coupon Details

*Source Code

Tkt. Iss. Arln

*Cpn.No.

*Tkt. /Doc No.

*Prov.Inv.No.

*Batch No.

SIS User Guide

Description

It displays the details listed while
creating Form C Header.

Itis the Source Code of the
transaction.

Itis the accounting code of the
issuing airline that bills the
coupon.

It is the coupon number (of the
passenger ticket, EBT, MCO,
MPD, EMD or FIM).

It is the document number (of the
passenger ticket, EBT, MCO,
MPD, EMD or FIM).

Provisional Invoice Number.

Unique alphanumeric code that
identifies the invoice.

Itis the Batch Sequence
Number of the transaction.

D

IATA

Remarks

It displays following

e Provisional Billing Month

e Provisional Billing Member
e Billing Code

e Total Gross Amount/ALF

Should be a valid Source Code as
published by the industry.

Itis a two digit numeric code.

It should always be 51: Source Code for
Sampling Form C.

Should be a valid accounting code.
For Example, 221 for WI (Wings Airways)

9 can be selected for billing of FIMs
without a coupon number.

Should be a valid TKT/Doc No.

The Invoice Number could be up-to ten
characters (English letters and numbers
only)
For example, WI11234
e Spaces and special
characters (#*, @, ~, - etc.)
should not be used.
e Letters are case insensitive.
For example, wi1234 will be
considered equal to WI1234
when performing duplicate
checks.
e Should not be duplicated by
the billing airline within a
calendar year.

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

It is the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.
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Fields

*Sequence No.

Currency of
Listing/Evaluation

Gross Amount/ALF

Electronic Ticket
Indicator

Agreement Indicator-
Supplied

SIS User Guide

Description

D

IATA

Remarks

Itis the Sequence Number within The combination of Batch Number and

a batch of the transaction.

Itis the currency in which the
transactions are listed.

Itis the fare value of the coupon.

It is the Electronic ticket
indicator.

It is the Agreement Indicator.

Sequence Number should not be
repeated within an invoice.

It is the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

Should be a positive value.

Maximum number of decimal places
allowed is 2.

The check box is selected by default
indicating that the billed coupon belongs
to an E-Ticket.

If the check box is not selected, it
indicates paper tickets/documents.

This is an optional field

= Where a single character value is
provided, it must be valid as per
industry specifications. Valid values
are as follows:
e |- First&Final Attachment |
transactions
e J-First&Final Attachment J
transactions
e K-NFP Non Final
transactions
e W - Switched Own Prorate
transactions requiring AlA
Value Confirmation
e V-Switched Own Prorate
transactions not requiring AIA
Value Confirmation
e T -Stored Own Prorate
transactions
No validations are performed on bilateral 2
character values.
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Fields

Agreement Indicator-
Validated

Original PMI

Validated PMI

D

1Y
SIS User Guide o —
IATA

Description Remarks

Itis the Validated Agreement This is an optional field

Indicator. *  Where a single character value is
provided, it must be valid as per
industry specifications. Valid values
are as follows:

e |-First & Final Attachment |
transactions

e J-First&Final Attachment J
transactions

e K-NFP Non Final
transactions

e W -Switched Own Prorate
transactions requiring AIA
Value Confirmation
e V-Switched Own Prorate
transactions not requiring
AIA Value Confirmation
e T-Stored Own Prorate
transactions
No validations are performed on bilateral 2
character values.

Itis the Original Pricing Method This field should be blank if Agreement
Indicator. Indicator is blank. Exception:

e  Should be "N" if 'Agreement
Indicator'is "I", "J" or "K".

e Should be "O"if 'Agreement
Indicator’ is "W", "V" or "T".

e Value N may be provided
even if Agreement Indicator
is blank. This exception will be
allowed for some months
after go-live of SIS, and the
date of removal of this
exception will be decided by
the IATA RAWG (Revenue
Accounting Working Group).

It is the Validated Pricing Method |[This field should be blank if Agreement
Indicator. Indicator is blank. Exception:

e  Should be "N" if 'Agreement
Indicator'is "I","J" or "K".

e Should be "O"if 'Agreement
Indicator' is "W","V" or "T".

e Value N may be provided
even if Agreement Indicator
is blank. This exception will be
allowed for some months
after go-live of SIS, and the
date of removal of this
exception will be decided by
the IATA RAWG (Revenue
Accounting Working Group).
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Fields Description Remarks
*Rejection Reason The Reason Code for rejection.  |Should be a valid Reason Code as
Code published by the industry
The Reason Code will determine whether
coupon breakdown is mandatory. Note
when 3A is provided, details of one
coupon should be provided and not more
than one.
*Attachment Indicator It indicates whether any This field is automatically set by the
supporting documents system
(attachments) have been added e Willbe set to Yes if one or more
to the transaction. attachments are added to the
transaction.

e Willbe setto Noif no
attachments are added to the
transaction (or when all existing
attachments have been removed)

e Click Attachment to add/remove
attachments.

Remarks Itis a brief description provided |Any comments or reason for raising the
by the Billing Member for the rejection can be stated here.
Form C.

Buttons Description Remarks

Save and Add New Click Save and Add New to save |After data of the current couponis
the coupon data and add data for |successfully saved, the same screen with
a new coupon. blank fields is offered to the user for

capturing the next coupon.
Back Click Back to go to the previous |If there are any unsaved

screen. changes/additions on the screen, a
warning will be provided to the user.

The procedure to add a coupon to Form C is as follows:
1. Source Code is generated automatically.

2. Enter the following details:

Tkt. Iss. Arin

Coupon Number

Tkt. Doc. No.

Prov. Inv. No

Batch Number

Sequence Number

Currency of Listing/Evaluation is generated automatically
Gross Amount/ALF

Select the Electronic Ticket Indicator

Agreement Indicator- Supplied

Agreement Indicator- Validated

Original PMI

Validated PMI

Rejection Reason Code

Click Attachments to attach supporting documents
Remarks

3. Click Save and Add New to add new coupon details to the same Form.
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4. The Create Sampling Form C coupon is displayed with the confirmation that the Form C couponis
created successfully.

Related Topics

Searching form C
Submitting Sampling Form
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1.3.7 Editing FormC

To Edit Sampling Form C, the steps are as follows:
1. Search the Form C to be edited.

LD

IATA

e

2. Select the Form C from the list displayed in the Search Results section.

3. Click L;’

4. The Edit Sampling Form C screen is displayed.

Welcome Paul Harris : Alerts (1)  Me:

Home : Contact|SHepDesk | Hep |[NE v FeTe]

SIS Simplified Invoicing and Settlement
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
Home »» Passenger »» Receivables »» Edit Samping Form C.
Edit Sampling Form C
Form C Header
Pravisional Biling Month Provisional Biling Member HIL Fomn € Indicator
2018-Mar v GL-631-AIR GREENLAN| No v
Summary List
Total No.of | Curr, of Listing { Evaluation Total Gross Amount/ALF
Items
1 AFN 0.00
Page 1 of 1 5 Y Viewi-tofi
Form C Coupon List
Actions Prov. Inv. Prov. Inv. Prov. Inv. Tkt Issuing Tkt/Doc. Coupon  E-Ticket Reason
No. Batch No. Seq. No. Airline Number Number  Indicator Amount/ALF Code
2O 15478 1 12 1588 1 00038
Page 1 of 1 v View 1-10f 1
© 2018 Intemnational Air Transport Assosiation. Al ights reserved

SIS Air &

* Cumency of Listing/Evaluation

AFN

Reason Description

MIS-SORTED LOST TICKET
BILLINGS

Build: 1.12.0.0 | ENV: SIS SIT

The sections, fields and buttons displayed are as explained in the following table.

Sections Description

Displays the details for the Form
C Header.

Form C Header

Displays the details of Form C
ltems.

Summary List

Remarks

The details for the following fields are
displayed:

e Provisional Billing Month

e Provisional Billing Member

e NIL Form C Indicator

e  Currency of Listing/Evaluation

Note: The fields can not be edited.

The details for the following fields are
displayed:

Total no. of Items

Curr. Of Listing/Evaluation
Total Gross Amount/ALF

User Guide V 2.18
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Sections Description Remarks

Form C Coupon List Displays the details for the Form |The details for the following fields are
C Coupons. displayed:

e Prov.Inv.No.

e  Prov.Inv. Batch No.
e Prov.Inv.Seq. No.

e  Tkt. Issuing Airline
e Tkt./Doc. No.

e  Coupon Number

e E-Ticket Indicator
e  Gross Amount/ALF
e Reason Code

e Reason Description

Buttons Description Remarks
Validate Form C Click Validate Form C to validate |A message is displayed on the screen
the Form C. indicating successful validation of the
Form C.

e The Validate Form C button
then changes to Submit Form
C.

e Click Submit Form C to submit
the Form C to the billed

member.
Add Form C Item Click Add Form Cltemtoadda |The Create Sampling Form C Coupon
Form C ltem. screen is displayed.

Enter the details for the coupon.

Back to Form C Search |Click Back to Form C Searchto |-
go back to the Sampling Form C
Search screen.

Lﬁ’ Click Edit to edit an existing Form [The Edit Sampling Form C Coupon
C Coupon. screen is displayed.

You can edit the values for the fields.

& Click Delete to delete an existing |-
Form C Coupon.

The procedure to add a Form C Item is as follows:
1. Click Add Form C Item.
2. The Create Sampling Form C Coupon screen is displayed.
3. Enter the details for the fields in the Form C Coupon Details section.
4. The details are displayed in the Form C Coupon List section.
5. The details in the Summary List section change.
For more information on how to Create Form C Coupon, refer topic Creating Form C.
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1.3.8 Editing Sampling Form C Coupon

The procedure to edit a Form C Item is as follows:
1. Select the Form C coupon from the list displayed in the Form C Coupon List section.

2. Click Lz?

3. The Edit Sampling Form C Coupon screen is displayed.

5'553 Simpiified Invoicing and Settiement Welcome Paul Haris ; Alerts (i Messages (1) | Home ; ContactISHelpDesk ; Help [EXIE] Y LogOf
Passenger Cargo Miscellaneous. UATP Reports General Profile and User Management

Home »> Passenger >= Receivables => Edi Sampling Form C > Edit Form C Coupon Sis A. @

Edit Sampling Form C Coupon Ir

Header Details

Frovisional Billing Month: 2018-Mar Provisional Billing Member. GL-631 Billng Code: $-C Total Gross Amount/ALF: AFN 0.00

Form C Coupon Details

Source Code: THt. Iss. Arn: “CpnMo.: * Tht./Doe. No:
51 m2 1 v 568
* Prov. Inv. No. Balch No. * Sequence Ho.
Pl 15478 1
Currency of Listing/Evaluation Gross AmountiALF
0.00
Elecironic Ticket Indicator: Agreement Indicator - Supplied: Agreement Indicator - Validated: Original P Validated PMI
Rejection Reasen Code: Aftachment Indicator: Remarks:
A Ho Atachment

[ save | goox

4. Edit the details for the fields.

5. Click Save.

6. The details for the Form C Coupon are saved.

7. The details are displayed in the Form C Coupon List section.
8. The details in the Summary List section change.
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1.3.9 Validating Sampling FormC

The procedure to validate Sampling Form C is as follows:

1. Click Validate Form C.

2. After successful validation a message is displayed on the screen indicating that the Form C is
validated successfully.

3. The Validate Form C button then changes to Submit Form C.
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1.3.10 Submitting Sampling Form C

The procedure to submit Sampling Form C is as follows:
1. Click Submit Form C.
2. A message is displayed on the screen indicating that the Form C is submitted successfully.
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1.3.11 Creating Form D/E

There are three steps to create Form D/E

Step 1: Create Form D

Step 2: Provisional Invoice Record

Step 3: Create Form E

Procedure: The Procedure to Create Form D/E is stated.

User Guide V 2.18 132/1158
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1.3.12 Create FormD

To create a Sampling Form D, the steps are as follows:
1. Create Form D/E Header.
2. The Edit Sampling Form D/E screen is displayed.

SIS simplified Invoicing and Settlement Welcome Paul Harris | Alerts (1) ¢ Messsges (1}

Home

ContactIS Help Desk : Help |[ENIES g LooOf

Passenger Cargo. Miscellaneous UATP Reports General Profile and User Management

Home »» Passenger =» Receivables == Edit Sampiing Form D/E

Form DIE Header updated successfully.

SIS Air &>

Edit Form D/E

Header Details

Biling VeanMonth/Period:
2018-Mar4. v
Billed Member
GL631-AIR GREENLANI
Invoice Number.

Digital Signaure:

Provisional Billing Month

2018-Feb v

Billed Member's Location 1D
Main-Nuuk-GL v
Invoice Date:

30-Mar-18

Invoice Template Language:

Billing Member's Location ID:
Main-Madrid-ES v

* Settlement Method:
BILATERAL v

* Currency of Listing/Evaluation
APN v

* Cumrency of Billing:

Engiish v

| v Fom O Heacer |

Summary List

22018

Air Transport

All rights reserved.

No,OfBiling | TotalGross  TotalISCAmt | Total Other  Total UATP Amt. Total Handling | Total Tax Amt. | Total VAT Amt. Net Total
Records. Value Commission Fee Amt.
Page 1 ofg > »1 5 Y Norecordstoview
Form D List
Actions Prov.inv. | Prov.Inv. Batch | Prov. Inv. Seq. Tkt Issuing Tkt No. Coupon No. Gross Fare  ISCRate | I1SC Amount | Other Comm.  Other Comm. |UATP Rate| UATP Amount  Handling Fee
No. No. No. Airline Value Amount
Page 1 of0 = s 5 Y Norecordstoview

Listing/Evaluation 1o Biling Rate:

Build: 1.12.0.0| ENV: SIS SIT

3. Click Add Form D Item button located at the end of page
4. The Create Form D Coupon screen is displayed.

Welcome Pau Harris : Alerts (1) | Messages{!) : Hor

SIS Simplified Inve

g and Seftlement

Contact1S Help Desk : Help Logon

Passenger Cargo Miscellaneous UATP Reports. General Profile and User Management

Home > Passenger >» Receivables >> Edit Sampling Form D/E >> Create Form D

Create Sampling Form D

Header Details

Bilied Member: GL-631
Biling Code: S-D/E.

Biling Amount: 0.00

Form D Details

Source Code,
54

Provisional Invoice Number

Billng Pericd: Mar 2018 P4
Frovisional Billing Month: 2018-Feb

Invoice Status: Open

Ticket Issuing Airiine:
75

Batch Number of Provisional Invoice:

Settlement Methor: BILATERAL
Listing Amount. AFN 0.00

* Coupon Number.
Flease Select v

* Sequence Number of Prov. Invoice:

* TicketDocument Number.

* Provisional Gross/ALF Amount:

SIS Air &

Invoice Number: 33

Listing/Evaluation to Biling Rate: 1.00000

Evaluated Gross Amount

Evaluated LATP:
% Amaunt

Evaluated ISC:
% Amount
Evaluated VAT Amount
VAT Breakdown

Evaluated Tax Amount
Tax Breakdovn

* Evaluated Net Amount

Evaluated Handling Fee Amount

Evaluated Other Commission
% Amount

Agreement Indicator - Supplied

Reason Code:

Reference Fieid 4:

Agreement Indicator - Validaled

Airline Qv Use:

Reference Field 5.

Original PMI
Please Select v
Reference Field 1

Validated PMI
Please Select v
Reference Field 2:

Prorate Methodology:

Reference Field 3

Attachment Indicator
Attachment

Prorate Siip

Waiting for 10.60.2.78.

Build: 112.0.0 | ENV: SIS SIT
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Fields

Header Details

Form D Details

*Source Code

*Ticket Issuing Airline

*Coupon Number

*Ticket/Document
Number

*Provisional Invoice
Number

*Batch Number of
Provisional Invoice

SIS User Guide

Description

It displays the details listed while
creating Form D Header.

Itis the Source Code of the
transaction.

Itis the accounting code of the
issuing airline that bills the
coupon.

It is the coupon number (of the
passenger ticket, EBT, MCO,
MPD, EMD or FIM).

It is the document number (of the
passenger ticket, EBT, MCO,
MPD, EMD or FIM).

Provisional Invoice Number.

Unique alphanumeric code that
identifies the invoice.

It is the Batch Number of the
transaction.

D

IATA

Remarks

It displays details for following fields

e Billed Member

Billing Period

Settlement Method

Invoice Number

e  Provisional Billing Month

e Listing Amount

e Listing Evaluation to Billing
Rate

e Billing Amount

e Invoice Status

e Billing Code

Should be a valid Source Code as
published by the industry.
e [tisatwo digit numeric code.
e lItshould always be 54: Source
Code for Sampling Form D.

Should be a valid accounting code.
For Example, 221 for WI (Wings Airways).

9 can be selected for billing of FIMs
without a coupon number.

Should be a valid TKT/Doc No.

The Invoice Number could be up-to ten
characters (English letters and numbers
only)

For example, WI1234

e Spaces and special characters
(#* @, ~ - etc.) should not be
used.

e Letters are case insensitive.
For example, wi1234 will be
considered equal to WI1234
when performing duplicate
checks.

e  Should not be duplicated by
the billing airline within a
calendar year.

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

It is the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

User Guide V 2.18
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Fields

*Sequence Number of
Prov. Invoice

Currency of
Listing/Evaluation

*Provisional Gross
Amount/ALF

Evaluated Gross
Amount

Evaluated ISC

SIS User Guide

Description

D

IATA

Remarks

Itis the Sequence Number within | The combination of Batch Number and

a batch of the transaction.

Itis the currency in which the
transactions are listed.

It is the gross amount of the
coupon for Form C.

Itis the total fare value of the
coupons.

Itis the total Interline Service
Charge applicable for the
coupons.

Sequence Number should not be
repeated within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

Itis the base amount for the coupon
excluding Tax, Vat, Handling Fee Type,
ISC, and UATP.

Should be a positive value.

Maximum number of decimal places
allowed is 2.

ISC consists of 2 fields:

U Percentage
0 Amount

e The amountis always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

e Since thisis a deductible, you
need to ensure that a negative
percentage is entered (For
example, -9.000) so that a
negative value is derived.

e |tis possible to modify the
derived amount.

e  When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 90),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

e  When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 90), no
validation will be performed on
the amount.

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.

User Guide V 2.18
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Fields

Evaluated Tax Amount

Evaluated Handling Fee
Amount

Evaluated Other
Commission

SIS User Guide

Description

Itis the total Tax for the coupons.

Itis the total Handling Fee
applicable for the coupons.

It is the total Other Commission
(Super-Commission or Code
Share Commission) applicable
for the coupons.

D

IATA

Remarks

This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click Tax
Breakdown.

Since this is a deductible, you need to
ensure that a negative value is entered
(For example,-5.00).

Maximum number of decimal places
allowed is two.

Other Commission consists of 2 fields:

U Percentage
0 Amount

e The amountis always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

e Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -3.000) so that a
negative value is derived.

e ltis possible to modify the
derived amount.

¢ No validations are performed on
the amount

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.

User Guide V 2.18
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Fields Description

Evaluated UATP

Evaluated VAT Amount |Itis the total VAT amount

applicable for the coupons.

*Evaluated Net Amount It is the total amount for the

coupons.

SIS User Guide

Itis the total UATP discount
applicable for the coupons.

D

IATA

Remarks

The amount is always derived by applying
the percentage entered upon the fare
(Coupon Gross Value).

e Since thisis a deductible, you
need to ensure that a negative
percentage is entered (For
example, -1.750) so that a
negative value is derived.

e ltis possible to modify the
derived amount.

e  When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 90),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

e When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 90), no
validation will be performed on
the amount.

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.

This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click VAT
Breakdown.

It should be equal to the sum of

Evaluated Gross Amount and
Evaluated ISC Amount and

Evaluated Other Commission Amount
and

Evaluated UATP Amount and
Evaluated Handling Fee Amount and
Evaluated Tax Amount and

Evaluated VAT Amount.
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13771158

© Copyrights Reserved. IATA 2019



SIS - Simplified
Invoicing and
Settlement

Fields

Agreement Indicator-
Supplied

Agreement Indicator-
Validated

D

1Y
SIS User Guide o —
IATA

Description Remarks

Itis the Agreement Indicator. This is an optional field
= Where a single character value is
provided, it must be valid as per
industry specifications. Valid values
are as follows:
e |- First & Final Attachment
| transactions
e J-First & Final Attachment
J transactions
e K-NFP Non Final
transactions
e W - Switched Own Prorate
transactions requiring AIA
Value Confirmation
e V-Switched Own Prorate
transactions not requiring
AlA Value Confirmation
e T -Stored Own Prorate
transactions
No validations are performed on bilateral
2 character values.

Itis the Agreement Indicator. This is an optional field
=  Where a single character value is
provided, it must be valid as per
industry specifications. Valid values
are as follows:
e | -First & Final Attachment
| transactions
e J-First & Final Attachment
J transactions
e K-NFP Non Final
transactions
e W - Switched Own Prorate
transactions requiring AIA
Value Confirmation
e V-Switched Own Prorate
transactions not requiring
AIA Value Confirmation
e T-Stored Own Prorate
transactions
No validations are performed on bilateral 2
character values.

User Guide V 2.18

138/1158
© Copyrights Reserved. IATA 2019



SIS - Simplified
Invoicing and
Settlement

Fields

Original PMI

Validated PMI

Prorate Methodology

Reason Code

Airline Own Use

Reference Field 1

SIS User Guide

Description

It is the Original Pricing Method
Indicator.

D

IATA

Remarks

This field should be blank if Agreement
Indicator is blank.

Exception:

e Should be "N" if ‘Agreement
Indicator' is "I", "J" or "K".

e  Should be "O"if ‘Agreement
Indicator’ is "W", "V" or "T".

e Value N may be provided even
if Agreement Indicator is
blank. This exception will be
allowed for some months after
go-live of SIS, and the date of
removal of this exception will
be decided by the IATA RAWG
(Revenue Accounting Working
Group).

It is the Validated Pricing Method |[This field should be blank if Agreement

Indicator.

Itis the methodology used to
evaluate the prorate value.

To exchange data on a bilateral
basis

Itis reserved for Internal use of
Airline.

Itis a reusable field for different
types of billing scenarios.

Indicator is blank.
Exception:

e Should be "N" if '‘Agreement
Indicator' is "I", "J" or "K".

e  Should be "O"if ‘Agreement
Indicator’ is "W", "V" or "T".

e Value N may be provided even
if Agreement Indicator is
blank. This exception will be
allowed for some months after
go-live of SIS, and the date of
removal of this exception will
be decided by the IATA RAWG
(Revenue Accounting Working
Group).

Would also be used by non NFP users.
Content could be for example, SF3 (SPA,
Fixed Rate, Territory 3 travel), and so on.
No fixed codes; definition up to the
carriers on a bilateral / alliance basis.

It is used to exchange data on a bilateral
basis.

Mandatory in case of EMD billings (Source
Code 23).
e Should contain a valid RFISC
e The RFISC should be related to
the RFIC provided in
Reference Field 1.
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Fields

Reference Field 2

Reference Field 3

Reference Field 4

Reference Field 5

*Attachment Indicator

Buttons
Save and Add New

SIS User Guide

Description

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itindicates whether any
supporting documents
(attachments) have been added
to the transaction.

Description

Click Save and Add New to save
the details entered for the
coupon and add new coupon
details.

Remarks

D

IATA

Mandatory in case of EMD billings (Source

Code 23).

Should contain a valid RFISC
The RFISC should be related to
the RFIC provided in
Reference Field 1.

This field is automatically set by the

system

Remarks

Will be set to Yes if one or
more attachments are added
to the transaction.

Will be set to No if no
attachments are added to the
transaction (or when all existing
attachments have been
removed)

Click Attachment to
add/remove attachments.

After data of the current coupon is
successfully saved, the same screen with
blank fields is offered to the user for
capturing the next coupon.

User Guide V 2.18
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Buttons
Save and Duplicate

Save and Back to
Overview

Back

Return to Top

D

Annd
wuny
SIS User Guide ?A*ﬁ
Description Remarks
Click Save and Duplicate to save |After data of the current couponis
the coupon data and capture successfully saved, the same screen with
another coupon with identical is offered to the user for capturing the
data. next identical coupon, using data from

the saved coupon.

e The following are not copied
from the coupon successfully
saved:
= Coupon Number
= Ticket/FIM Number
= ESAC
=  Attachments

e Changes are made to the
following fields:
= Ticket/FIM Number (the last

3 digits are removed)
=  Check Digit (value is
changed to 9)
=  Sequence Numberis
incremented by 1

e Taxand VAT breakdown data

are also copied.

Click Save and Back to After data of the current coupon is
Overview to save the coupon successfully saved, the Edit Form D/E
data and go to the Edit Form D/E |screen will be displayed.

screen.

Click Back to go to the Edit Form |If there are any unsaved

D/E screen. changes/additions on the screen, a
warning will be provided to the user.

User Guide V 2.18
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1.3.13 Provisional Invoice Record

SIS User Guide

Contact 1S Help Desk : Hel

Passenger Cargo Miscellansous UATP Reports General Profile and User Management
Home = Passenger »» Receivables »» Edit Sampiing Form VE »» Provisional Invoice Records -
Provisional Invoice Records Sis Alr(@
Provisional Invoice Record Details

Provisional Invoice Number- * Provisional Invoice Date: Provisional Billing Period Ho: * Provisional Invoice Listing Currency: Provisional Invoice Listing Amount:

DD-MM- D Please Select v Please Select A

Provisional Listing Te Billing Rate: * Prov. Invoice Ameunt in Billing Currency:

Provisional Invoice List
Actions Provisional Provisional Inveice Provisional Listing Listing Amount  Exchange Rate  Billing Amount
Invoice No. Date Billing Period  Currency
6 m 30-Mar-18 1 AFN 2,312.00 1.00000 2312.00
Page 1 of 1 v View 1-10f1

© 2018 International Air Transport Association. All ights reserved Build: 1.12.0.0 | ENV: SIS_SIT

Provisional Invoice Record Details

*Provisional Invoice Provisional Invoice Number.
Number

identifies the invoice.

*Provisional Invoice It is the date of the Provisional

Unique alphanumeric code that

The Invoice Number could be up-to ten
characters (English letters and numbers
only)

For example, WI1234

e Spaces and special characters
(#* @, ~, - etc.) should not be
used.

e Letters are case insensitive. For
example, wi1234 will be
considered equal to WI1234
when performing duplicate
checks.

e Should not be duplicated by the
billing airline within a calendar
year.

Shows the date on which invoice header

Date invoice. is created.
e Automatically updated to the
date on which invoice is
successfully submitted.
e Cannot be edited or modified
by the users.
User Guide V 2.18 142/1158
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Fields

*Provisional Billing
Period Number

*Provisional Invoice
Listing Currency

*Provisional Listing to
Billing Rate

*Prov. Invoice Amount

in Billing Currency

SIS User Guide

Description

The Clearance Period of the
invoice( Year, Month and Period)

Itis the currency in which the
transactions are listed.

Itis the Exchange Rate
applicable for the Currency of
Listing with reference to the
Currency of Billing (dividing
rate).

It is the total amount for the
coupons.

D

IATA

Remarks

For Example, Period 3 of April-2013 is
represented as 2013-Apr-3

The periods displayed are as follows:

e The current open period
(default value).

e The next 4 (future) periods;
this may pertain to the
next month also.

e The previous closed
period (if the late
submission window is
open in either of the
clearing houses).

Note that selecting a future month does
not guarantee invoice creation. See fields
Settlement Method and Listing
Evaluation to Billing Rate below. If the
system needs to populate Listing
Evaluation to Billing Rate; but does not
find it for the future month, it will result in
an error while saving the data.

For example, If Currency of
Listing/Evaluation is THB and Currency
of Billing is USD; the Listing Evaluation to
Billing Rate would be 30.208039.

e When Settlement Method is
ICH/ACH using RAM
Rule/ACH, Listing Evaluation
to Billing Rate will be
generated automatically with
the Five Day Rate by the
system and cannot be edited
or modified.

e When Settlement Method is
Bilateral, the value should be
entered by the user. It should
not be zero or a negative value.

Total amount is calculated by the system
and is not editable. It is the sum of the
following fields taking into consideration
whether the values are positive or
negative:

e  Coupon Gross Value (Fare)

e ISC Amount

e Tax Amount

e Handling Fee Amount

e  Other Commission Amount

e UATP Amount

e VAT Amount

User Guide V 2.18
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Fields Description

*Provisional Invoice List Displays the details of the
Provisional Invoice.

Buttons Description
Save Click Save to save the details
entered for the Provisional
Invoice Records.
Back Click Back to go to back to
previous screen.
Return to Top

SIS User Guide

LD

IATA

Remarks

Details displayed include:

e Provisional Invoice Number
Provisional Invoice Date
Provisional Billing Period No.
Listing Currency
e Listing Amount
e Exchange Rate
e  Billing Amount

Remarks

The details entered will be displayed in
the Provisional Invoice List section.

If there are any unsaved
changes/additions on the screen, a
warning will be provided to the user.
The Edit Form D/E screen is displayed.
The details for Form E can be added.

User Guide V 2.18
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1.3.14 Creating FormE

SIS User Guide

1. Click Add Form E Details button located at the end of Edit Sampling Form D/E page.

2. The Edit Form E screen is displayed.

SISE Simplified Invoicing and Settlement

Passenger Cargo Miscellaneous UATR Reports General

Home =» Passenger =» Receivables = Edit Sampling Form D/E == Ecit Form £
Edit Form E

Header Details

Bilied Member: GL-631
Biling Code: $-DIE
Biling Amount: 0.00

Billing Period: Mar 2018 P4,
Provisional Billing Month: 2016-Feb

Invice Status: Open

Form E Details

Universe Amounts

Gross Total Of Universe:
0.00

Gross Total Of Form
0.00

Welcome Paul Hanrfs : Alerts (1) | Messages{1) : Home

Profile and User Management

Settiement hethod: BILATERAL
Listing Ameunt: AFN 0.00

* Universe Adjusied Gross Amount
0.00

Contact IS Help Desk : Help  [[EIEY v AT

SIS Air &

Invaice Number: 33

Listing/Evaluation to Biling Rate: 1.00000

Sampling Constant Calculation

Gross Total Of Sample:

Gross Total Of Form C Sample Coupon:

* Sample Adjusted Gross Amount:

= Sampling Constant

23400 0.00 23400 0.000
Total of Form D Amounts X Sampling Constant
Gross: 1SC: * Other Commission: * UATP: * Handiing Fee:
0.00 0.00 0.00 0.00 0m
Tax VAT:
0.00 0.00
“ Net Amount Due In Currency of Listing “ Net Amount Due In Currency O Billing
000 0.00
Form B Total Amounts
Gross: 1SC Other Gommission: uaTP Handiing Fee:
000 0.00 0.00 0.00 000
Tax VAT: * Total Amount
.00 0.00 231200
Net Adjustment
Net Biled/Credited Amount Number Of Biling Records:
231200
© 2018 Interational Air Transport Association. All rights reserved. Build: 1.12.00 | ENV: SIS SIT

Header Details It displays the details listed while |It displays the following details
creating Form C Header. e Billed Member

e Billing Period

e Settlement Method

e Invoice Number

e Provisional Billing Month

e Listing Amount

e Listing Evaluation to Billing

Rate

¢ Billing Amount

¢ Invoice Status

e Billing Code

Form E Details
Universe Amounts

It indicates the total value of all
the coupons lifted for sampling.

*Gross Total of
Universe

Should be a positive value.

Maximum number of decimal places
allowed is 2.
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Fields

*Gross Total of Form C

*Universe Adjusted
Gross Amount

SIS User Guide

Description

Itindicates the gross value of
Form C.

Itindicates the total gross
amount to be adjusted for the
entire sampling coupons.

Sampling Constant Calculation

*Gross Total Of Sample |It indicates the total value of all

*Gross Total of Form C
Sample Coupon

*Sample Adjusted
Gross Amount

*Sampling Constant

*Total of Form D
Amounts X Sampling
Constant

Form B total Amount

Gross

the coupons lifted for sampling.

Itindicates the gross total of
Form C.

Itindicates the amount to be
adjusted for the gross amount of
the sample.

The value is equal to Gross Total
of Sample divided by Sample
Adjusted Gross Amount.

It displays the values added for
Form D.

It is the total fare value of the
coupons.

D

IATA

Remarks

Should be a positive value.

Maximum number of decimal places
allowed is 2.

It is generated automatically.

Should be a positive value.

Maximum number of decimal places
allowed is 2.

Should be a positive value.

Maximum number of decimal places
allowed is 2.

It is generated automatically.

The value generated is the difference
between Gross Total of Sample and Gross
Total of Form C Coupon.

It is generated automatically.
e |tis constant with 3 decimal
places.
¢ Modification of sampling
constant will result change in
Total Net Rejected Amount.

All the listed fields are generated
automatically.

e Gross

e |ISC

e  Other commission

o UATP

e Handling Fee

e TAX

e VAT

¢ Net Amount due in Currency of
Listing

e Net Amount due in Currency of
Billing

Should be a positive value.

Maximum number of decimal places
allowed is 2.
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Fields
ISC

Other Commission

SIS User Guide

Description

Itis the Interline Service Charge
applicable on the coupon.

It is the Other Commission
(Super-Commission or Code
Share Commission) applicable on
the coupon.

D

JIATA

Remarks

ISC consists of 2 fields:

0 Percentage

0 Amount

The amount is always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -9.000) so that a
negative value is derived.

Itis possible to modify the
derived amount.

When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 90),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 90), no
validation will be performed on
the amount.

Maximum number of decimal
places allowed for percentage is
three.

Maximum number of decimal
places allowed for amount is two.

Other Commission consists of 2 fields:

0 Percentage

0 Amount

The amount is always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -3.000) so thata
negative value is derived.

Itis possible to modify the
derived amount.

No validations are performed on
the amount

Maximum number of decimal
places allowed for percentage is
three.

Maximum number of decimal
places allowed for amount is two.
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Fields Description Remarks
UATP Itis the UATP discount applicable The amount is always derived by applying
on the coupon. the percentage entered upon the fare

(Coupon Gross Value).

e Since this is a deductible, you
need to ensure that a
negative percentage is
entered (For example, -1.750)
so that a negative value is
derived.

e ltis possible to modify the
derived amount.

¢  When the Source Code does
not indicate Frequent Flyer
Award/Redemption billings
(For example, Source Code
90), validation will be
performed on this amount
(when modified) and the
variance should be within
tolerance as compared to the
expected amount.

e  When the Source Code
indicates Frequent Flyer
Award/Redemption billings
(For example, Source Code
90), no validation will be
performed on the amount.

e  Maximum number of decimal
places allowed for
percentage is three.

e  Maximum number of decimal
places allowed for amount is

two.
Handling Fee It is the Handling Fee applicable Since this is a deductible, you need to
on the coupon. ensure that a negative value is entered

(For example,-5.00).

Maximum number of decimal places
allowed is two.

Tax Itis the total interlineable TFCs  |This total amount cannot be entered
(taxes, fees and charges) directly. It will be derived from the
applicable on the coupon. breakdown data entered.

To enter tax breakdown data, click Tax
Breakdown.
VAT Itis the total calculated VAT. VAT specifications are as per location of

the Billing Member.

Itis generated automatically with the
amount described in the VAT Breakdown.
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Fields

*Total Amount

Net Adjustment

*Net Billed Credit
Amount

*Number Of Billing
Records

Buttons

Save

Back

Validate Invoice

Returnto Top

SIS User Guide

Description

Itis the total amount of the
coupons.

It Indicates the net amount to be
billed.

Itindicates the total number of
records.

Description

Click Save to save the details
entered for Form E.

Click Back to go to previous
screen.

Click Validate Invoice to check
the form for any validation errors.

The procedure to create Sampling Form D/E is as follows:
Form D/E is created in three stages.
Stage 1: Creating Form D

Stage 2: Creating Provisional Invoice
Stage 3: Creating Form E

Stage 1: Creating Form D
1. Enter the following details:
e Ticket Issuing Airline
e Coupon Number
e Ticket/Document Number
e Provisional Invoice Number
e Batch Number of Prov. Invoice

D

IATA

Remarks

Total amount is calculated by the system
and is not editable. It is the sum of the
following fields taking into consideration
whether the values are positive or
negative:

e  Coupon Gross Value (Fare)

e ISC Amount

e Tax Amount

e Handling Fee Amount

e  Other Commission Amount

e UATP Amount

e VAT Amount

The value is generated automatically.

The value is generated automatically.

Should be equal to sum of No of Billing
Record of all Source Code Total records
within the Invoice.

Remarks

After data entered is successfully saved,
the Edit Form E screen is displayed
where the details of the added coupon
are displayed.

If there are any unsaved
changes/additions on the screen, a
warning will be provided to the user.

The system checks if the mandatory field
values are entered. If certain field values
are missing, system gives a Validation
error code.
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e Sequence Number of Prov. Invoice
e Provisional Gross/ALF Amount

e Evaluated Gross Amount

e Evaluated ISC

e Evaluated Tax Amount

e Evaluated Handling Fee Amount

e Evaluated Other Commission

e Evaluated UATP

e Evaluated VAT Amount

e Evaluated Net Amount is generated automatically
e Agreement Indicator - Supplied

e Agreement Indicator - Validated

e Original PMI

e Validated PMI

e Prorate Methodology

e Reason Code

e Airline Own Use

o Reference Field 1-5

2. Click Attachment to attach supporting document

3. Click Save and Back to Overview.
4. The Edit Form D/E screen is displayed with the confirmation that the Form D is created

successfully.

Stage 2: Creating Provisional Invoice
1. Enter the following details:
e Provisional Invoice Number
e Provisional Invoice Date
¢ Provisional Billing Period Number
e Provisional Invoice Listing Currency
e Provisional Listing to Billing Rate
¢ Provisional Invoice Amount in Billing Currency will be generated automatically.
2. Click Save. The details added will be displayed in the Provisional Invoice List section.
3. Click Back. The Edit Form D/E is displayed.

Stage 3: Creating Form E
1. Enter the following details:
e Gross Total of Universe
e Gross Total of Form C
¢ Universe Adjusted Gross Amount will be generated automatically
e Form B Total Amounts

=  Gross

= |SC

= Other Commission
=  UATP

= Handling Fee

= Tax

= VAT

= Total Amount will be generated automatically
2. The Net Adjustment will be generated automatically.
3. Click Save. The Edit Form E screen is displayed with the confirmation that Form E is created
successfully.

Related Topics
Creating Form D/E Header
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1.3.15 Editing Form D/E Header

To Edit Sampling Form D/E Header, the steps are as follows:
1. Search the Form D/E.
2. Select the Form D/E from the list displayed in the Search Results section.

3. Click LE’

4, The Edit Sampling Form D/E screen is displayed.

SIS& Simplified Invoicing and Settlement Welcome Paul Haris : Alerts (T) ; Messages (1) ; Home : Contact!S HelpDesk : Help JNES ¥ Logon

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home > Passenger =+ Receivables »» Edit Sampiing Form DVE SI s A-
Edit Form D/E Ir (@

Header Details

* Biling VearMonth/Period: Provisional Billng Month Biling Member's Location ID:
2018-Mar-4 v 2015-Feb v Main-Madrid-ES v

* Billed Member Billed Member's Location ID * Seftlement Method

GL-631-AIR GREENLAN] Main-huuk-GL i BILATERAL L

* Invoics Number Invoice Date: * Gumency of Listing/Evaluation * Gumrency of Biling Listing/Evaluation to Billng Rate:

30.Mar-18 AFN v AFN v 100000

Digital Signature: Invoice Template Language:
¥ Yes v Engiish v

 save Fom O Heacr |

Summary List

No.Of Biling = Total Gross | TotalISCAmL.  Total Other  Total UATP Amt. Total Handling | Total Tax Amt. | Total VAT Amt. Net Total
Records. Value. Commission
1 0.00 0.00 0.00 0.00 0.00 0.00 028 028
Page 1 of 1 & ¥ Viewl-lof1
Form D List
Actions Prov.inv.  Prov.Inv. Batch Prov.Inv. Seq. Tkt Issuing Tkt No. Coupon No. Gross Fare | ISCRate | ISCAmount  Other Comm. = Other Comm. UATP Rate UATP Amount | Handling Fee
No. No No. Airline Value Rate Amount Amt.
270 3 4 1 075! 23 1 .00 0.000 0.00 0.000 0.00 0.000 0.00 0.00
Page 1 of1 & Y| Wewl-lofl

| Acd Form i | Form E Dt | Proviioal trviets | tvoice VAT | Vot o |

©2018 Air Transport All rights reserved. Build: 1.12.0.0 | ENV: SIS SIT

The sections, fields and buttons displayed are as explained in the following table.
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Sections

Header Details

Summary List

Form D List

SIS User Guide

Description

Remarks

“aiv.
Annd
uny

IATA

Displays the details for the Form |The details for the following fields are

D/E Header.

displayed:

Billing Year/Month/Period
Provisional Billing Month
Billing Member's Location ID
Billed Member

Billed Member's Location ID
Settlement Method

Invoice Number

Invoice Date

Currency of Listing/Evaluation
Currency of Billing

Listing Evaluation/Billing Rate
Digital Signature

Displays the details of Form D/E. |The details for the following fields are
displayed:

No. of Billing Records
Total Gross Value

Total ISC Amt.

Total Other Commission
Total UATP Amt.

Total Handling Fee Amt.
Total Tax Amt.

Total VAT Amt.

Net Total

Displays the details for the Form |The details for the following fields are

D Coupon.

displayed:

Prov.Inv.No.No.
Prov. Inv. Batch No.
Prov. Inv. Seq. No.
Tkt. Issuing Airline
Tkt. /Doc. No.
Coupon Number

E- Ticket Indicator
Gross Amount/ALF
Reason Code
Reason Description
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Buttons Description Remarks

Save Form D/E Header

Click Save Form D/E Header
to save the details edited for the
header fields.

The fields listed cannot be edited:
e Billed Member
e Invoice Date
e Provisional Billing Month
e Settlement Method
e  Currency of Listing/Evaluation
e  Currency of Billing
e Listing/Evaluation to Billing
Rate

Add Form D ltem

Click Add Form D Item to add a
new coupon to Form D.

The Create Form D screen is displayed.
You can add the details for the Form D.

Form E Details

Click Form E Details to add/edit
the Form E details.

The Edit Form E screen is displayed.
The details for Form E can be added.

Provisional Invoice (s)

Click Provisional Invoice (s) to
add the details for the Provisional
Invoice.

The Provisional Invoice Records screen
is displayed.
Add the details for the Provisional Invoice.

Invoice VAT

Click Invoice VAT to add VAT to
the invoice.

The Form E VAT Capture screenis
displayed.
Add the VAT Details to the Form D/E.

Validate Invoice

Click Validate Invoice to validate
the Invoice for linking details.

A message is displayed on the screen
indicating successful validation.

Any validation errors for the Form D/E are
displayed in the Validation Errors section
located at the end of the screen.

Note: Validation Errors section is
displayed only if the Form D/E fails the
Validation checks.

Back to Manage Invoice

Click Back to Manage Invoice to
go back to Invoice Search
screen.

The procedure to Edit Form D/E Header is as follows:

1. You can edit the following details:
¢ Billing Year/Month/Period.
e Location ID of Billed Member or Location ID of Billing Member.
e Invoice Number

2. Click Save Form D/E Header.

Related Topics
Create Form D

Edit Form E
Provisional Invoice
Form E VAT Capture
Validate Invoice
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1.3.16 Editing Form D/E

To edit From D/E, the steps are as follows:
1. Search the Form D/E.
2. Select the Form D/E to be edited from the list displayed in the Search Results section.

3. Click LZ’ to edit the Form D/E.
. The Edit Form D/E screen is displayed.
5. Select the Form D coupon to be edited from the list displayed in the Form D List section.

6. Click 12"? to edit the coupon.
7. The Edit Sampling Form D screen is displayed.

I

SIS Simplified Invoicing and Settlement Welcome Paul Harris | Alerts (1) | Messages (1) i Home | ContactlS HelpDesk | Help N3 CF: Log OFF

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

o = Passanges - Recsivbles = i Solng Foun DIE = 4 Form D y
Edit Sampling Form D SIS AIL@

Header Details

Billed Member: GL-631 Billing Period: Mar 2018 P4 Sefflement Method: BILATERAL Invoice Number: 33
Biling Code: S-DIE Provisional Billing Month: 2018-Feb Listing Amount: AFN 0.00 Listing/Evalution to Billing Rate: 1.00000
Biling Amount: 0.00 Invoice Status: Open

Form D Details

Source Code: Ticket Issuing Airline. * Coupon Number. * Tickel/Decument Number:
o7s 1 v 2
Frovisional Inveice Number. Batch Number of Pravisional Invoice: * Sequence Number of Frov. Invoice: * Provisional Gross/ALF Amount:
3 s 1 234.00
Evaluated Gross Amaunt Evaluated ISC: Evaluated Tax Amount Evaluated Handling Fee Amount Evaluated Other Commission:
0000 |%0.00 Amount 000 Tax Breakdovm 0.00 0000 | % [0.00 Amount
Evaluated UATP Evaluated VAT Amount: * Evaluated Net Amount
0000 |%0.00 Amount 028 VAT Breakdown 028
Agreement Indicator - Supplied. Agreement Indicator - Yalidated: Original PMI Validated PMI: Frorate Methedology:
Please Select v Please Select v
Reason Code: Adriing Own Use Reference Field 1: Reference Field 2 Reference Fieid 3
Reference Field & Reference Field 5.
Aftachment Indicator Frorate Slip
No Aftachment

S 2018 International Air Transport Association. All ights reserved Build: 11200 ENV: 8IS SIT

The fields displayed are same as described in the Creating Form D.

The procedure to edit Form D is as follows:
1. Edit the details for the fields.
2. Click Save and Add New to save the edited details and add new coupon details.
OR
Click Save and Duplicate to save the added coupon details and add new similar coupon
details.
OR
Click Save and Back to Overview to save the added coupon details and go back to the Edit
Sampling Form D/E screen.
OR
Click Back to go back to the Edit Sampling Form D/E screen.

1.3.17 Creating FormF

To create a Sampling Form F Header, the steps are as follows:
1. Create Form F Header.
2. The Edit Sampling Form F screen is displayed.
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‘Welcome Paul Harris

Herts (1)

Messagas (1) : Home : Contact!SHelpDesk : Help Log OF
General Profile and User Management
Home >> Passenger >> Receivables >> Edit Sampling Form F -
‘ (@ Form P Header created successfully. SIs Alr (@
Edit Sampling Form F
Header Details
~ Billed Member: Invoice Number: * Invoice Date: * Provisional Billing Month: * Sampling Constant:
|UL-603- SRILANKAN Al 1 30-Mar-18 2017-Nov v 1000
Biling Wember's Location ID: Billed Member's Location ID * Seftlement Method  Biling Yearonth/Period
Main-Madrid-ES v Main-Katunayake-LK Ad ICH v 2018-Mar-4 v
= Currency of Listing/Evaluation Currency of Biling Listing/Evaluation to Billing Rate: Digital Signature: Invoice Template Language:
ALL v usD v 107 37550 - ves v
Invoice Total

Total Gross Amount:
000

Total Tax Amount

Net Billing Amount

Summary List
Ne. Of Billing Total Gross Total ISC Amt.
cords Value

Page 1 of0 > » 5 ¥

Form F Rejection Memo List

Actions Source Code  Batch No.
Page 1 o0 » 5 T

ISR | TR R | o= v |

@2018 Air Transport fion_ All rights reserved.

Seq. No.

Total ISC Amount:
0.00

Total VAT Ameunt

Na. of Biling Records:
0

Total Other
[

‘ommission

Mo records to view

Rejection Memo
No.

Mo records to view

Total UATP Amt.

Gross Fare

Total Other Commission Amount:
0.00

Net Total Before Sampling Constant

Total Handling | Total Tax Amt. | Total VAT Ami. | Net Amt.
Fee Amt.

1SC Amt.

Other Comm. UATP Amt.
Amt.

Total UATP Amount:

Sampiing Constant
1.000

. Before Sampling
Constant

Handiing Fee
Amt.

v

Handiing Fee Amount.

Met Total Afler Sampling Constant

Sampling Net Amt, After Sampling
Constant Constant
Tax Amt. VAT Amt. NetReject Amt. | Sampling Ne
Constant San

Build: 112.0.0 | ENV: SIS SIT

3. Click Add Rejection Memo button located at the end of screen.
4. The Create Form F Rejection Memo screen is displayed.
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Passenger Ccargo Miscellaneous UATP Reports General Profile and User Management

Home >> Passenger >> Receivables >> Edit Sampling Form F >> Create Rejection Memo

Create Form F Rejection Memo

Header Details

Billed Member. UL-603
Biling Code: S-F

Billing Period: Mar 2018 P4
Provisional Billing Month: 2017-Nov

Biling Amount: USD 0.00 Invice Status: Open

Rejection Memo Details

Batch No. Sequence Number.
10 121

Welcome Paul Harris ; Alerts (0)

Settlement Method: ICH
Listing Amount: ALL 0.00

Home

Contact 1S Help Desk : Help [TENTE] v AT

SIS Air &

Invoice Number: 1

Listing/Evaluation to Billing Rate: 107.37550

Source Code: Rejeciion Meme Humber. “ Reason Code:
55 54

Our Reference:

“Your Invoice Number: our Biling Year- * Your Billing Moth:

* Your Billing Period
1

2018 v Mar
Reason Remarks:
4
Billed Accepted Difference
Gross 000 0.00
Tax 000 0.00
Allowed Accepted Difference

IsC 00 000
UATP 000 000
Handling Fee. 000 0.00
Other Commission 000 000
VAT 000 000
Total Net Reject Amount
Sampling Constant 1.000

Net Reject Amount after Sampling Constant

Aftachment Indicator
o Aftachment

Lo |

Airing O Use:

© 201 International Air Transport Association. All rights reserved

Build: 1.12.0.0 | ENV: SIS SIT

Fields Description

Rejection Memo Data Capture

*Batch Number It is the Batch Sequence

Number of the transaction.

*Sequence Number Itis the Sequence Number within

a batch of the transaction.

Remarks

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

It is the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.
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Fields

*Source code

*Rejection Memo
Number

*Reason Code

Our Reference

*Your Invoice Number

Your Rejection Memo

Number

*Your Billing Year

*Your Billing Month

*Your Billing Period

SIS User Guide

Description

Itis the Source Code of the
transaction.

It is the alpha-numeric Rejection
Memo number.

The Reason Code for rejection.

Itis used to exchange dataon a
bilateral basis.

The number of the invoice that
contained the transaction being
rejected

Applicable for RM stages 2 and 3,
and pertains to the RM being
rejected.

The billing year, month and
period of the invoice that
contained the transaction being
rejected.

The billing year, month and
period of the invoice that
contained the transaction being
rejected.

The billing year, month and
period of the invoice that
contained the transaction being
rejected.

D

Annd

IATA

Remarks

The default source code for Sampling
Form F is 55.

e  When RM is initiated from billing
history or payables screens and
the rejected transaction had a
non-bilateral Source Code, this
will be set automatically to the
appropriate value.

e For example, when an RM stage 2
with Source Code 5 is rejected, it
will be set as 6.

Should be a valid Reason Code as
published by the industry

e The Reason Code will determine
whether coupon breakdown is
mandatory. Note when 1A is
provided, details of one coupon
should be provided and not more
than one.

e The Reason Code will determine
which kinds of amounts can
contain differences. For Example,
Tax differences should not be
billed when Reason Code is 1B.

When RM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

When RM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

When RM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

When RM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

When RM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.
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Fields

Reason Remarks

Gross

Tax

ISC

SIS User Guide

Description

Itis the reason text for rejection. | -

It is the gross amount of the
coupon for the Rejection Memo. .

It is the Tax for the coupon.

D

IATA

Remarks

Gross is divided into three categories:

Billed: It is the value which is
being rejected.

Accepted: It is the accepted
value for the coupon.
Difference: It is generated
automatically by the system
based on the difference between
the Billed and the Accepted
value.

This total amount cannot be entered

directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click Tax
Breakdown.

Itis the Interline Service Charge
applicable on the coupon.

ISC consists of 2 fields:

U Percentage

0 Amount

The amount is always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -9.000) so that a
negative value is derived.

It is possible to modify the
derived amount.

When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 55), no
validation will be performed on
the amount.

Maximum number of decimal
places allowed for percentage is
three.

Maximum number of decimal
places allowed for amount is two.
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Handling Fee
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Description Remarks

Itis the UATP discount applicable | The amount is always derived by applying
on the coupon. the percentage entered upon the fare
(Coupon Gross Value).

e Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -1.750) so that a
negative value is derived.

e ltis possible to modify the
derived amount.

e  When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

e When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 55), no
validation will be performed on
the amount.

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.

It is the Handling Fee applicable Since this is a deductible, you need to
for the coupon. ensure that a negative value is entered
(For example,-5.00).
Maximum number of decimal places
allowed is two.
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Fields

Other Commission

VAT

Total Net Rejected
Amount

Sampling Constant

Net Reject Amount
after Sampling
Constant

SIS User Guide

Description

Itis the Other Commission
(Super-Commission or Code
Share Commission) applicable on
the coupon.

Itis the total VAT amount
applicable on the coupon.

Itis the total rejected amount.

The value is equal to Gross Total
of Sample divided by Sample
Adjusted Gross Amount.

Itis the total rejected amount.

D

IATA

Remarks

Other Commission consists of 2 fields:
0 Percentage
0 Amount

e The amountis always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

e Since thisis a deductible, you
need to ensure that a negative
percentage is entered (For
example, -3.000) so that a
negative value is derived.

e |tis possible to modify the
derived amount.

e No validations are performed on
the amount

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.

This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click VAT
Breakdown.

Itis generated automatically.

Itis the total of Gross amount and Tax
and VAT and ISC and UATP and Handling
Fee and Other Commission.

It is generated automatically.

e [tis constant with 3 decimal
places.

¢ Modification of sampling
constant will result change in
Total Net Rejected Amount.

Itis the Total Net Rejected Amount is
multiplied by the Sampling Constant.

e Thisamountis then deducted
from the Total Net Rejected
Amount.

e Thisis the Net Reject Amount
after Sampling Constant.

e Modification of sampling
constant will result change in
Total Net Rejected Amount.
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Fields

*Attachment Indicator

Airline Own Use

Buttons

Save Rejection Memo

Back

D

1Y
SIS User Guide o —
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Description Remarks

Itindicates whether any This field is automatically set by the

supporting documents system

(attachments) have been added e Wil be setto Yes if one or more

to the transaction. attachments are added to the
transaction.

e Willbe settoNoifno
attachments are added to the
transaction (or when all existing
attachments have been removed)

e Click Attachment to add/remove
attachments.

Itis reserved for Internal use of  |Itis used to exchange data on a bilateral
Airline. basis.

Description Remarks

Click Save Rejection Memo to  |After data of the current coupon is

save the Rejection Memo details |successfully saved, the RM Listing

entered. screen is displayed where the details of
the added coupon are displayed.

Click Back to go to previous If there are any unsaved
screen. changes/additions on the screen, a
warning will be provided to the user.

Note: Billed: It is the value which is being rejected.
Accepted: It is the accepted value for the coupon.

Difference: It is generated automatically by the system based on the difference between the
Billed and the Accepted value.

The procedure for creating a Sampling Form F is as follows:
1. Enter the following details:

e Batch Number

e Sequence Number

e The Source Code will be generated automatically by the system

e Rejection Memo Number

e Reason Code

e  OurReference

e Your Invoice Number

e  Your Rejection Memo Number

e Your Billing Year

e  Your Billing Month

e  Your Billing Period

e Reason Remarks

e Enter the Billed Gross, Accepted Gross. The Gross Difference will be generated
automatically.

o Enter the Billed Tax, Accepted Tax. The Tax Difference will be generated automatically.

e Enter the Billed ISC, Accepted ISC. The ISC Difference will be generated automatically.

e Enter the Billed UATP, Accepted UATP. The UATP Difference will be generated
automatically.

e Enter the Billed Handling Fee, Accepted Handling Fee. The Handling Fee Difference
will be generated automatically.

e Enter the Billed Other Commission, Accepted Other Commission. The Other
Commission Difference will be generated automatically.
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e Enter the Billed VAT, Accepted VAT. The VAT Difference will be generated
automatically.
e The Net Rejected Amount will be generated automatically.

2. Click Attachment to insert attachments for the coupon.
3. Click Save Rejection Memo.
4. The Edit Rejection Memo screen is displayed with the confirmation that the Form XF is created
successfully.
You can also add a coupon for the Rejection Memo.

Related Topics

Creating Form F Header
Adding Rejection Memo Coupon
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1.3.18 Editing Form F Header

To edit From F, the steps are as follows:
1. Search the Form F.

2. Select the Form F to be edited from the list displayed in the Search Results section.

3. Click LZ? to edit the Form F.
4. The Edit Sampling Form F screen is displayed.

SIS& Simplified Invoicing and Settlement

‘Welcome Paul Haris

Mets (0) : Messages (1) :

t Contact!S Help Desk | Help

Passenger Cargo Miscellaneous UATR Reports. General Profile and User Management
Home »» Passenger => Receivabies =» Edil Sampiing Form F
Edit Sampling Form F
Header Details
Billed Member: * Inveice Number: * Invoice Date:
UL-803-SRILANKAN AIR 21 30-Mar-18
Billing Member's Location 1D Billed Member's Locatien ID: * Settlement Method:
Main-Madrid-£S ManKatunayake LK v 1cH v

Currency of Lisiing/Evaluation:
AED v

[ sav Form F Heoter |

Invoice Total

* Currency of Billing.
UsD -

Listing/Evaluation to Eiling Rate:
367352

Total Gross Amount Total ISC Amount: Total Other Gommission Amount:

Total Tax Amount Total VAT Amount Het Total Before Sampling Constant

Met Biling Amount No_ of Billing Records:
]

Summary List

No.Of Billing | Total Gross  TotalISC Ami.  Total Other

ISR | AT | ieoce |

© 2018 Infernational Air Transport All rights reserved.

* Provisional illing Month:
2017-Nov v

* Biling Year/Month/Period
2018-Mar4 v
Digital Signature:

V- Yes -

Total UATP Amount:

Sampling Constant
1.000

Total UATP Amt. | Total Handling | Total Tax Amt. = Total VAT Amt. | Net Amt. Before Sampling | Sampling
alue Commission istant Constant
Page 1 of0 w w5 ¥ Norecordsloview
Form F Rejection Memo List
Actions Source Code | Batch No. Seq.No.  Rejection Memo  Gross Fare 15C Amt. Other Comm, UATP Amt. | Handling Fee Tax Amt.
Ne. Value Amt.
Page 1 of0 w> w5 T Horecords toview

IBERIAl

* Sampling Constant
1.000

Invoice Template Language

Handling Fse Amount

Net Total Afier Sampling Genstant
0.00

Net Amt. After Sampling

VAT Amt. Net Reject Amt. | Sampling Ne

Constant San

Build: 11200| ENV: 515 SIT

The sections, fields and buttons displayed are as explained in the following table.
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Sections

Header Details

Summary List

Summary List

SIS User Guide

Description

Remarks

iy,
Annd
Ul

IATA

Displays the details for the Form |The details for the following fields are

F Header.
L]
L]
[ )

Displays the details of Form F.

displayed:

Billed Member

Invoice Number

Invoice Date

Provisional Billing Month
Sampling Constant

Billing Member's Location ID
Billed Member's Location ID
Settlement Method

Billing Year/Month/Period
Currency of Listing/Evaluation
Currency of Billing

Listing Evaluation/Billing Rate
Digital Signature

The details for the following fields are

displayed:

Total Gross Amount
Total ISC Amount

Total Other Commission
Amount

Total UATP Amount
Handling Fee Amount
Total Tax Amount
Total VAT Amount

Net Total Before Sampling
Constant

Sampling Constant

Net Total After Sampling
Constant

Net Billing Amount
No. of Billing Records

Displays the details for the Form |The details for the following fields are
F. displayed:

No. of Billing Records
Total Gross Value

Total ISC Amt.

Total Other Commission
Total UATP Amt.

Total Handling Fee Amt.
Total Tax Amt.

Total VAT Amt.

Net Amt. Before Sampling
Constant

Sampling Constant

Net Amt. After Sampling
Constant
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Sections Description Remarks

Form F Rejection Memo |Displays the details for the Form |The details for the following fields are

List F Coupon. displayed:
e Actions
e Source Code
e Batch No.
e Seq.No.

e Rejection Memo No.
e Gross Fare Value

e ISC Amt.

e Other Comm. Amt.
e UATP Amt.

e Handling Fee Amt.
e Tax Amt.

e VAT Amt.

e NetRejected Amt.
e Sampling Constant

e Net Amt. After Sampling
Const.

e Reason Code
e Reason Description
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Buttons Description

Save Form F Header

header fields.

Validate Invoice

Add a Rejection Memo |(Click Add a Rejection Memo to

add a Rejection Memo.

Invoice VAT
the invoice.

Back to Manage Invoice |Click Back to Manage Invoice to

go back to Invoice Search
screen.

The procedure to Edit Form F Header is as follows:

1. You can edit the following details:
e Billing Year/Month/Period.

SIS User Guide

Click Save Form F Header
to save the details edited for the

Click Invoice VAT to add VAT to

D

IATA

Remarks

The fields listed cannot be edited:
e Billed Member
e Invoice Date
e  Provisional Billing Month
e Sampling Constant
e Settlement Method
e  Currency of Listing/Evaluation
e  Currency of Billing
e Listing/Evaluation to Billing
Rate

Click Validate Invoice to validate |A message is displayed on the screen
the Invoice for linking details.

indicating successful validation.

Any validation errors for the Form F are
displayed in the Validation Errors
section located at the end of the screen.
Note: Validation Errors section is
displayed only if the Form F fails the
Validation checks.

The Create Form F Rejection Memo
screen is displayed.
Enter the details for the Rejection Memo.

The Form F VAT Capture screenis
displayed.
Add the VAT details to the Form F.

¢ Location ID of Billed Member or Location ID of Billing Member.

e Invoice Number
2. Click Save Form F Header.

Related Topics

Adding a Rejection Memo
Form F VAT Capture

Validating an Invoice
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1.3.19 Editing FormF

To edit the Form F, the steps are as follows:
1. Search the Form F.
2. Select the Form F to be edited from the list displayed in the Search Results section.

3. Click LZ’ to edit the Form F.

4. The Edit Form F screen is displayed.

5. Select the Form F coupon to be edited from the list displayed in the Form F Rejection
Memo List section.

6. Click L‘E’? to edit the coupon.
7. The Edit Rejection Memo screen is displayed.
For more information please refer topic: Editing the Rejection Memo.
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1.3.20 Editing Form F Coupon

To edita Form F coupon, the steps are as follows:

1. Edit the Rejection Memo.

2. Select the coupon from the list displayed in the Rejection Memo Coupon List section on the Edit
Rejection Memo screen.

3. Click LZ’ to edit the coupon.
4. The Edit Rejection Memo Coupon screen is displayed.
For more information please refer topic: Editing the Rejection Memo.
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1.3.21 Creating Form XF

To create a Sampling Form XF Header, the steps are as follows:
1. Create Form XF Header.

2. The Edit Sampling Form XF screen is displayed.

SIS Simpli

Passenger

d Invoicing and Settlement

Welcome Paul Harris : Aleris (1) ; Messages (1) i Home ; ContactIS HelpDesk | Hep |[[NIE) (g Loson
Cargo Miscellaneous uatp Reports General Profile and User Management
Home > Passenger =+ Receivables »» Edit Sampiing Form XF SI s A. @
‘ @ Form XF Header created successfully. I
Edit Sampling Form XF
Header Details
“ Billed Member * Invoice Number * Invoice Date: * Provisional Billing Month: * Sampiing Constant
UL-603-SRILANKAN AIR T 30-Mar-18 2017-Nov 1.000
Biling Member's Location 1D Billed Member's Location ID. - Sefllement Method * Eillng Year/MenthPeriod:
Main-Madrid-E5 v ManKatunayake LK v IcH v 2018-Mar-4 2
Gurrency of Listing Evaluation * Currency of Biling: Listing/Evaluation to Biling Rate: Digital Signature: Invoice Template Language
AED v usD 367352 oves v
Invoeice Total
Total Gross Amount Tofal ISC Ameunt Total Other Commission Amount Total UATP Amount Handiing Fee Amount
0.00 0.00 0.00 0.00
Total Tax Amount Total VAT Amount Het Tolal Before Sampiing Constant Sampling Constant Net Total Afer Sampling Constant
0.00 0.00 0.00 1.000 000
Het Billing Amount No_ of Billing Records
0
Summary List
No.OfBiling | Total Gross | TotalISCAmt. | Total Other | Total UATP Amt. Total Handling | Total Tax Amt. | Total VAT Amt. | Net Amt. Before Sampling | Sampling | Net Amt. After Sampling
Records Value ommission Fee Amt. Constant onstant Constant
Page 1 of0 w » 5 Y HNorecordstoview
Form XF Rejection Memo List
Actions Source Code | Batch No. Sea.No.  Rejection Memo  Gross Fare 15C Amt. Other Comm. | UATPAmt. | Handling Fee Tax Amt. VATAmt.  NetRejectAmt  Sampling Ne
No. Value Amt. Amt. Constant San
Page 1 of0 b5 v
[ \nane e | roeecsoneno | e

© 2018 International Air Transport Al rights reserved,

Build: 11200 ENV: 5IS SIT

3. Click Add Rejection Memo button located at the end of screen.
4. The Create Form XF Rejection Memo screen is displayed.
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sIS& simplified Invoicing and Settiement Wielcome Paul Hais  Alers (1) : Messages (1) | Home : Gontaot!s HelpDesk © e [[ENGE) [ Lwoon
Passenger Cargo Miscellansous UATP Reports General Profile and User Management
Home > Passenger >» Receivables > Ecit Sampling Form XF »> Create Rejection Memo SI s A. (@
Create Form XF Rejection Memo Ir
Header Details
Billed Member: UL-603 Biling Period: Mar 2018 P4 Settlement Method: ICH Invoice Number: 14
Billing Code: S-XF Provisional Eilling Month: 2017-Nev Listing Amount. AED 0.00 Listing/Evaluatien te Billing Rate: 3.67352
Biling Amount: USD 0.00 Invoice Status: Open
Rejection Memo Details
* Batch No. Sequence Number:
1
Source Code: Rejection Meme Number: * Reason Code: Our Reference:
56 SA
“Your Invoice Number: “Your Rejection Memo Number: * Your Billing Year * Your Billing Month: * Your Billing Period:
1" 1 2018 Mar 1
Reason Remarks:
4
Billed Accepted Difference
Gross 0.00 0.00
Tax 0.00 0.00
Allowed Accepted Difference
1sC 0.00 0.00
UATP 0.00 0.00
Handling Fee 0.00 0.00
Other Commission 0.00 0.00
VAT 0.00 0.00
Total Net Reject Amount.
‘Sampling Constant 1.000
Net Reject Amount after Sampling Constant
Attachment Indicator: Airling Own Use:
Mo Attachment
2018 International Air Transport Associstion. Al rights ressrved Build: 112.0.0 | ENV: SIS SIT

Rejection Memo Data Capture

*Batch Number Itis the Batch Sequence

Number of the transaction.

*Sequence Number It is the Sequence Number within

a batch of the transaction.

Itis the Source Code of the
transaction.

*Source code

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

It is the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

The default source code for Sampling
Form XF is 56.

When RM is initiated from billing history or
payables screens and the rejected
transaction had a non-bilateral Source
Code, this will be set automatically to the
appropriate value.
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Fields

*Rejection Memo
Number

*Reason Code

Our Reference

*Your Invoice Number

Your Rejection Memo

Number

*Your Billing Year

*Your Billing Month

*Your Billing Period

Reason Remarks

Gross

SIS User Guide

Description

Itis the alpha-numeric Rejection
Memo number.

The Reason Code for rejection.

To exchange data on a bilateral
basis.

The number of the invoice that
contained the transaction being
rejected

Applicable for RM stages 2 and 3,
and pertains to the RM being
rejected.

The billing year, month and
period of the invoice that
contained the transaction being
rejected.

The billing year, month and
period of the invoice that
contained the transaction being
rejected.

The billing year, month and
period of the invoice that
contained the transaction being
rejected.

Itis the reason text for rejection.

Itis the gross amount of the
coupon for the Rejection Memo.

D

IATA

Remarks

Should be a valid Reason Code as
published by the industry

e The Reason Code will determine
whether coupon breakdown is
mandatory. Note when "1A" is
provided, details of one coupon
should be provided and not more
than one.

e The Reason Code will determine
which kinds of amounts can
contain differences. For Example,
Tax differences should not be
billed when Reason Code is 1B.

When RM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

When RM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

When RM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

When RM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

When RM is initiated from billing history or
payables screens, this will be set
automatically to the appropriate value and
should not be changed.

Gross is divided into three categories:

e Billed: Itis the value which is
being rejected.

e Accepted: Itis the accepted
value for the coupon.

o Difference: It is generated
automatically by the system
based on the difference between
the Billed and the Accepted
value.
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Fields

Tax

ISC

D

1Y
SIS User Guide o —
IATA

Description Remarks

Itis the Tax for the coupon. This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click Tax
Breakdown.

Itis the Interline Service Charge |[ISC consists of 2 fields:
applicable on the coupon. a Percentage
0 Amount

e The amountis always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

e Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -9.000) so thata
negative value is derived.

e Itis possible to modify the
derived amount.

e When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

¢ When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 56), no
validation will be performed on
the amount.

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.
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Fields

UATP

Handling Fee

Description

SIS User Guide

D

IATA

Remarks

Itis the UATP discount applicable The amount is always derived by applying
the percentage entered upon the fare
(Coupon Gross Value).

on the coupon.

Since this is a deductible, you
need to ensure that a negative
percentage is entered (For
example, -1.750) so thata
negative value is derived.

Itis possible to modify the
derived amount.

When the Source Code does not
indicate Frequent Flyer
Award/Redemption billings (For
example, Source Code 1, 2),
validation will be performed on
this amount (when modified) and
the variance should be within
tolerance as compared to the
expected amount.

When the Source Code indicates
Frequent Flyer
Award/Redemption billings (For
example, Source Code 56), no
validation will be performed on
the amount.

Maximum number of decimal
places allowed for percentage is
three.

Maximum number of decimal
places allowed for amount is two.

It is the Handling Fee applicable |Since this is a deductible, you need to
ensure that a negative value is entered
(For example,-5.00).

Maximum number of decimal places
allowed is two.

for the coupon.
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Fields

Other Commission

VAT

Total Net Rejected
Amount

Sampling Constant

Net Reject Amount
after Sampling
Constant

SIS User Guide

Description

It is the Other Commission
(Super-Commission or Code
Share Commission) applicable on
the coupon.

Itis the total VAT amount
applicable on the coupon.

Itis the total rejected amount.

The value is equal to Gross Total
of Sample divided by Sample
Adjusted Gross Amount.

Itis the total rejected amount.

D

JIATA

Remarks

Other Commission consists of 2 fields:
0 Percentage
0 Amount

e The amountis always derived by
applying the percentage entered
upon the fare (Coupon Gross
Value).

e Since thisis a deductible, you
need to ensure that a negative
percentage is entered (For
example, -3.000) so that a
negative value is derived.

e [tis possible to modify the
derived amount.

e No validations are performed on
the amount

e  Maximum number of decimal
places allowed for percentage is
three.

e  Maximum number of decimal
places allowed for amount is two.

This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click VAT
Breakdown.

Itis generated automatically.

It is the total of Gross amount and Tax
and VAT and ISC and UATP and Handling
Fee and Other Commission.

Itis generated automatically.

e |tis constant with 3 decimal
places.

¢ Modification of sampling
constant will result change in
Total Net Rejected Amount.

Itis the Total Net Rejected Amount is
multiplied by the Sampling Constant.

e Thisamountis then deducted
from the Total Net Rejected
Amount.

e Thisis the Net Reject Amount
after Sampling Constant.

e Modification of sampling
constant will result change in
Total Net Rejected Amount.
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Fields Description Remarks

*Attachment Indicator It indicates whether any This field is automatically set by the
supporting documents system
(attachments) have been added e Will be set to Yes if one or more
to the transaction. attachments are added to the

transaction.

e Willbesetto Noifno
attachments are added to the
transaction (or when all existing
attachments have been removed)

e Click Attachment to add/remove

attachments.
Airline Own Use Itis reserved for Internal use of  |Itis used to exchange data on a bilateral
Airline. basis.
Buttons Description Remarks

Save Rejection Memo |Click Save Rejection Memo to  |After data of the current coupon is
save the Rejection Memo details |successfully saved, the Edit Rejection
entered. Memo screen is displayed where the

details for the coupon can be added.

Back Click Back to go to previous If there are any unsaved
screen. changes/additions on the screen, a
warning will be provided to the user.

The procedure for creating a Sampling form XF is as follows:

1. Enter the following details:

e Batch Number

e Sequence Number

e The Source Code will be generated automatically by the system

¢ Rejection Memo Number

e Reason Code

¢  Our Reference

e Your Invoice Number

e Your Rejection Memo Number

e Your Billing Year

e  Your Billing Month

e Your Billing Period

e Reason Remarks

e Enter the Billed Gross, Accepted Gross. The Gross Difference will be generated
automatically.

o Enter the Billed Tax, Accepted Tax. The Tax Difference will be generated automatically.

e Enter the Billed ISC, Accepted ISC. The ISC Difference will be generated automatically.

e Enter the Billed UATP, Accepted UATP. The UATP Difference will be generated
automatically.

e Enter the Billed Handling Fee, Accepted Handling Fee. The Handling Fee Difference
will be generated automatically.

e Enter the Billed Other Commission, Accepted Other Commission. The Other
Commission Difference will be generated automatically.

e Enter the Billed VAT, Accepted VAT. The VAT Difference will be generated
automatically.
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e The Net Rejected Amount will be generated automatically.
2. Click Attachment to insert attachments for the coupon.
3. Click Save Rejection Memo.
4. The Edit Rejection Memo screen is displayed with the confirmation that the Form XF is created
successfully.
You can also add a coupon for the Rejection Memo.

Related Topics

Creating Form XF Header
Adding Rejection Memo Coupon
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1.3.22 Editing Form XF Header

To edit From XF, the steps are as follows:
1. Search the Form XF.
2. Select the Form XF to be edited from the list displayed in the Search Results section.

3. Click LZ? to edit the Form XF.
4. The Edit Sampling Form XF screen is displayed.

Welcome Paul Harris : Alerts(T) i Messages(1) : Home : ContactISHelpDesk : Help

SIS, g Simplified Invoicing and Settlement

s

Passenger ‘Cargo Miscellaneous UATP Reports General Profile and User Management
. . .
Edit Sampling Form XF sls A"@
Header Details
* Biled Member: * voice Number: * Invaice Date: * Provisional Biling Month:
sisxr2408 24 Aug11
 Sampling Constant
Biling Member's Location ID: Biled Member's Location D: * Setflement Method * Biling Year/MonthiFeriod

Main-New YorkUSUSD ~ Main-Weloorne-AU-AUD 2012-Juk3 -

* Currency of Listing/Evaluation: * Currency of Biling: Listing/Evaluation to Biling Rate:

1.00000

Digital Signature:
D: Defauk -

[ soveForm i eader_|

Invoice Total

Total Gross Amount;

Total ISC Amount:

Total Other Commission Amount:

Total UATP Amount:

Troever]

©2012 International Air Transport Assaciation. All rights reserved.

20 0.00 0.00 0.00
Handiing Fee Amount Total Tax Amount: Total VAT Amount Net Tots| Before Sampiing Constant
000 0.00 0.00 2200
Sampling Constant Net Total After Sampling Constant Net Biling Amount No. of Bilng Records:
0720 1584 1584 1
Summary List
No.OfBiling | TotalGross | TotalISCAmL | Total Other |Total UATP Amt.| Total Handling | Total Tax Amt. | Total VAT Amt. | Net Amt. Before Sampling|  sampling | Net Amt. After Sampling
Records Value Commission Fee Amt. Constant Ganstant
1 2200 0.00 0.00 0.00 0.00 000 0.00 2200 0720 1584,
Page. ! of 1 5~
Form XF Rejection Memo List
Actions Source Code | Batch No. Seq. No. Rejection Gross Fare ISC Amt. Other Comm. | UATP Amt Handling Fee Tax Amt. VATAmt. |NetRejectAmt.| Sam
Memo Ho Value Amt. Armt Con
zo 6 1456 1455 sisxf2408 2200 0.00 0.00 0.00 0.00 0.00 0.00 2200
Page ol 1 5 -

Build: 0.6.878.1 | DB: §IS_SIT

The sections, fields and buttons displayed are as explained in the following table.
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Sections

Header Details

Summary List

Summary List
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Description

Remarks

iy,
Annd
Ul

IATA

Displays the details for the Form |The details for the following fields are

XF Header.
L]
L]
[ )

Displays the details of Form XF.

displayed:

Billed Member

Invoice Number

Invoice Date

Provisional Billing Month
Sampling Constant

Billing Member's Location ID
Billed Member's Location ID
Settlement Method

Billing Year/Month/Period
Currency of Listing/Evaluation
Currency of Billing

Listing Evaluation/Billing Rate
Digital Signature

The details for the following fields are

displayed:

Total Gross Amount
Total ISC Amount

Total Other Commission
Amount

Total UATP Amount
Handling Fee Amount
Total Tax Amount
Total VAT Amount

Net Total Before Sampling
Constant

Sampling Constant

Net Total After Sampling
Constant

Net Billing Amount
No. of Billing Records

Displays the details for the Form |The details for the following fields are
XF. displayed:

No. of Billing Records
Total Gross Value

Total ISC Amt.

Total Other Commission
Total UATP Amt.

Total Handling Fee Amt.
Total Tax Amt.

Total VAT Amt.

Net Amt. Before Sampling
Constant

Sampling Constant

Net Amt. After Sampling
Constant
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Sections

Form XF Rejection
Memo List

Description

SIS User Guide

Remarks

LD

IATA

Displays the details for the Form |The details for the following fields are

XF Coupon. displayed:

Actions

Source Code
Batch No.

Seq. No.

Rejection Memo No.
Gross Fare Value
ISC Amt.

Other Comm. Amt.
UATP Amt.
Handling Fee Amt.
Tax Amt.

VAT Amt.

Net Rejected Amt.
Sampling Constant

Net Amt. After Sampling
Const.

Reason Code
Reason Description
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Buttons Description
Save Form F Header

header fields.

Validate Invoice

Add a Rejection Memo |(Click Add a Rejection Memo to

add a Rejection Memo.

Invoice VAT
the invoice.

Back to Manage Invoice |Click Back to Manage Invoice to

go back to Invoice Search
screen.

The procedure to Edit Form XF Header is as follows:

1. You can edit the following details:
e Billing Year/Month/Period.

SIS User Guide

Click Save Form XF Header
to save the details edited for the

Click Invoice VAT to add VAT to

D

IATA

Remarks

The fields listed cannot be edited:
e Billed Member
e Invoice Date
e  Provisional Billing Month
e Sampling Constant
e Settlement Method
e  Currency of Listing/Evaluation
e  Currency of Billing
e Listing/Evaluation to Billing
Rate

Click Validate Invoice to validate |A message is displayed on the screen
the Invoice for linking details.

indicating successful validation.

Any validation errors for the Form XF are
displayed in the Validation Errors
section located at the end of the screen.
Note: Validation Errors section is
displayed only if the Form XF fails the
Validation checks.

The Create Form XF Rejection Memo
screen is displayed.
Enter the details for the Rejection Memo.

The Form XF VAT Capture screenis
displayed.
Add the VAT details to the Form XF.

e Location ID of Billed Member or Location ID of Billing Member.

e Invoice Number
2. Click Save Form F Header.

Related Topics

Adding a Rejection Memo
Form XF VAT Capture

Validating an Invoice

User Guide V 2.18
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1.3.23 Editing Form XF

To edit the Form XF, the steps are as follows:
1. Search the Form XF.
2. Select the Form F to be edited from the list displayed in the Search Results section.

3. Click LZ’ to edit the Form XF.

4. The Edit Form XF screen is displayed.

5. Select the Form XF coupon to be edited from the list displayed in the Form XF Rejection
Memo List section.

6. Click L‘E’? to edit the coupon.
7. The Edit Rejection Memo screen is displayed.
For more information please refer topic: Editing the Rejection Memo.
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1.3.24 Editing Form XF Coupon

To edit a Form XF coupon, the steps are as follows:

1. Edit the Rejection Memo.

2. Select the coupon from the list displayed in the Rejection Memo Coupon List section on the Edit
Rejection Memo screen.

3. Click LZ’ to edit the coupon.
4. The Edit Rejection Memo Coupon screen is displayed.
For more information please refer topic: Editing the Rejection Memo.
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1.3.25 Searching Sampling FormC

Sampling Form C can be searched using
e Receivables submenu

e Payables submenu

1.3.25.1 Searching Form C using Receivables submenu

To search a Sampling Form C, the steps are as follows:
1. Click Passenger menu.
2. Click Receivables submenu.
3. Click Manage Sampling Form C option.
4. The Sampling Form C Search screen will be displayed.

55% B Welcome Paul Harris : Alerts (0) ; Messages (1) ; Home ; Contact!S HelpDesk : Help TN g LogOf
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
Home »» Passenger > Receivables == Manage Sampling Form G -
Sampling Form C Search sls Alr(@
Search Criteria
Provisional Biling Month: Provisional Biling Member: Status:
Please Select v All v
Search Results
Actions Prov. Billing Prov. Billing Member Status. Nil Form C Total No. of Curr. of Listing / Total Gross
Month Items Evaluation Amount’ALF
Page 1 T T is
© 2018 Intermational Air Transport Associstion. All rights reserved. Build: 1.12.0.0 | ENV: SIS_SIT

The fields and buttons are as described in the following tables.

Fields Description Remarks
*Provisional Billing Itindicates the Month for which  |Default formatis YYYY-MMM
Month Form C is generated. e Forexample, 2011-APR

e Provisional Billing Month can be
different from the Billing

Year/Month/Period.
Provisional Billing It is the combination of Unique alphanumeric code that identifies
Member designator, accounting code and [the member's location in the Member
commercial name of the billed Profile.
member. e ltis the ID of the member who

generates the invoice to be sent.
e Forexample,
o WI-023-Wings Airways
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Fields Description Remarks
Status Itindicates the Status of the Default value should be one of the
selected invoice. following
e Open
e Ready for Submission
e  Submission

e Processing Complete
e Presented

Buttons Description Remarks
ﬂ Click Edit to edit the selected Itis used to add details to the invoice
invoice. header.
@ Click Validate to check the It is used for checking the invoice for
selected invoice for validations. |validation checks.
For example, checking File Naming
Conventions, Duplicate Invoices, Missing
data in the Invoice and so on.
Click Delete to delete the Itis used for deleting expired, overdue or
selected Invoice. incorrect invoices.
Submit Selected Form |Click Submit Selected Form C to |Invoices can be submitted only after the
C submit the selected invoices to  |validation checks are cleared.
the clearing houses for the
settlement.

The procedure to Search a Sampling Form C is as follows:

1. Enter the following details:
¢ Provisional Billing Month.
e Provisional Billing Member.
e Select the Status of the invoice.
2. Click Search to search an Invoice.
3. Theresultis displayed in the Search Result window.
All the fields marked (*) are mandatory for searching an invoice.

Top
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1.3.25.2 Searching Form C using Payables submenu

To search a Sampling Form C, the steps are as follows:
1. Click Passenger menu.
2. Click Payables submenu.
3. Click Manage Sampling Form C option.
4. The Sampling Form C Search screen will be displayed.

slsg Simplified Invoicing and Settlement Weicome Paul Harris | Alerts (0) ! Messages (1) ! Home : Contact|SHelpDesk : Help [NIC] [g LogOfF
Passanger Cargo Miscellancous uATP Reports General Profile and User Management
Homme == Passenger > Payables = Sampling Form G Search
.
Sampling Form C Search sls Alr@
Search Criteria
* Provisional Biling Month Provisional Biled Member
Pease Select ¥
Search Results.
Actions Prov.Biling | Prov. Billed Member | Nil Form C | Total No.of | Curr. of Listing | Total Gross
Month Indc. ltems Evaluation Amount/ALF
2012-0ct Le11a ¥ 0 0.00
2012-Nov 114 ¥ 0 000
2012-Dec Lv-114 N 0 0.00
E=] 2012-Feb L¥-114 N 0 usD 000
2012-Mar 114 v 0 000
Page 1 of2 w w5 T Viewdi-Sofid
©2018 International Air Transpart Association. Al rights reserved Build: 1120.0 | ENV SI5_SIT

The fields and buttons are as described in the following tables.

Fields Description Remarks
*Provisional Billing Itindicates the Month for which  |Default formatis YYYY-MMM
Month Form C is generated. e Forexample, 25-Apr-11

e Provisional Billing Month can be
different from the Billing

Year/Month/Period.
Provisional Billing It is the combination of Unique alphanumeric code that identifies
Member designator, accounting code and the member's location in the Member
commercial name of the billed Profile.
member. e ltisthe ID of the member who

generates the invoice to be sent.
e Forexample, WI-023-Wings
Airways
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Buttons Description Remarks
|-_3_ Click View to view the details for [The Form C Summary/Coupons screen is
the Sampling Form C. displayed.

Select the form C coupon to be viewed
from the list displayed in the Form C
Coupon List section.

For more information please refer to topic
Viewing Form C.

= Click Zip to choose the invoice  |The Choose Invoice Download Options
download options. screen is displayed.

Select from the available options to
download the invoice.

The procedure to Search a Sampling Form C is as follows:

1. Enter the following details:
e Provisional Billing Month.
¢ Provisional Billing Member.
2. Click Search to search an Invoice.
3. Theresultis displayed in the Search Result window.
4. All the fields marked (*) are mandatory for searching an invoice.

Top

Related Topics

Validating Sampling Form
Submitting Sampling Form
Deleting Sampling Form
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1.3.26 Viewing FormC

To view Form C, the steps are as follows:
1. Search the Form C.
2. Select the Form C from the list displayed in the Search Results section.

=]
3. Click .
4. The Form C Summary/Coupons screen is displayed.

SISE Simplificd Invoicing and Settiement Welcome Paul Hais : Alers (D) : Messages (1) : Home : Gontact!s HelDesk : Heln [N L& Looon

Passenger Cargo Miscellaneous UATP Reports. General Profile and User Management

Home »» Passenger > Receivables = Form C Summary List . ‘%
Form C Summary/Coupons SIS All'
Header Details

Provisional Biling Wonth: 2011-Dec Provisional Biling Member: W1-221 Biling Code: 5-C Total Gross AmountALF: USD 500.00

Form C Summary List
Total No. of Curr. of Listing / Evaluation Total Gross Amount/ALF
Items

1UsD 500.00

Page. ! of 1 5~

Form C Coupon List

Actions | Prov.Inv. | Prov.Inv. | Prov.Inv. | Tkt Issuing Tki/Doc. | Coupon | E-Ticket Gross Reason Reason Description
Ho. BatehNo.  Seg. He. Airline Number  Number Indicator  AmountALF Code
B sisprovi 1153 183 221 1154 1 500.00(3C EEE‘;‘S;E TEH OTHER THAN FLIGHT

Page. ! of 1 5~

Back to Form C Search

©2012 International Air Transport Association. All rights reserved Build: 0.6.844.1 | DB: SI5_ST:40

The fields and buttons are as described in the following tables.

Sections Description Remarks

Header Details It displays the details for the The details for the following fields are
header. displayed:
e Provisional Billing Month
e Provisional Billing Member
e Billing Code
Form C Summary List  |It displays the details of the Form |The details for the following fields are
C. displayed:
e Total No. of Items
e Curr. of Listing/Evaluation
e Total Gross Amount/ALF
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Sections Description Remarks
Form C Coupon List It displays the list of Form C The details for the following fields are
Coupons. displayed:
e Actions

e  Prov.Inv. No.

e  Prov.Inv. Seq. No.

e Tkt Issuing Airline
e Tkt./Doc. No.

e Coupon Number

e E-TicketIndicator

e  Gross Amount/ALF
e Reason Code

e Reason Description

Buttons Description Remarks

Click View to view the Sampling [The View Sampling Form C Coupon
Form C Coupon details. screen is displayed.
For more information refer topic: Viewing
Sampling Form C Coupon.

=
[E®]

Back to Form C Search |Click Back to Form C Searchto [The Sampling Form C Search screeniis
go back to Sampling Form C displayed.
Search screen.

The procedure to view Sampling Form C Coupon is as follows:

1. Select the coupon from the list displayed in the Form C Coupon List section.
1

T
2. Click —".
3. The View Sampling Form C Coupon screen is displayed.
The details of the Form C Coupon are displayed in the Form C Coupon Detail section.

User Guide V 2.18 188/1158
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1.3.27 Viewing Sampling Form C Coupon

Note: Refer to procedure Viewing Sampling Form C Coupon.
1. The details of the Form C Coupon are displayed in the Form C Coupon Detail section.
2. Click Back to go back to the Form C Summary/Coupons screen.

Note: If the Form C is searched using Billing History and Correspondence submenu, Click Back to
Billing History to go back to the Billing History screen (on the View Sampling Form C Coupon
screen).

User Guide V 2.18 189/1158
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1.3.28 Viewing Sampling Form

To view Sampling Forms, the steps are as follows:
1. Search the Form.
2. Select the form to be viewed from the Search Results section.

=]
3. Click .
4. The View Sampling Form screen is displayed.
5. The fields and buttons displayed are similar as in the Edit Sampling Form (Header) screen.
For more information refer topic Editing Form Header (for the respective form).
6. Select the Coupon to be viewed from the Form List section for the Form.

=
7. Click .

8. The View Sampling Form screen is displayed.
9. The details for the form are displayed.
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1.3.29 Submitting Sampling Form

To submit a Sampling Form, the steps are as follows:

1. Search the Sampling Form.

g and Seftlement

LD

IATA

SIS simplified I

© 2018 International Air Transpart Association. All rights reserved.

Passenger Cargo Miscellaneous uaTP Reports General
Home »» Passenger > Payables =» Invaice Search
Invoice Search
Search Criteria
“ Biling Year/Month * Billing Period Billng Code
2018-Feb v 3 v ]
Invoice/Credit Hote Humber: M
Al v
Search Results
Actions Billing Billing Member Billing  Invoice/Credit Note
Period ode No
Eg=] Fed 2015 P3| AF-0ST-AIR FRANGE s 0000802435
= D Fen2018P3 VY-030-Vusling Afiines SA NS 180201418P
N UX-996-AIR EUROPA
EN=} Feb 2013 P3| e e A, NS 33015
L TG-217-THAI AIRWAYS
E D Fen2018P3 INTERNATIONAL PUBLIC NS 180200318P
COMPANY LTD
= NT-474-BINTER LINEAS
=] Feb2018P3 | e ARae NS 1810000060
Page 1 o3 > » 5 Y Viewi-5oil76

sml

Billing Member
Listing | Listing Amount Exchange Billing
Currency. Rate Gurrenc:
usp 823548 122606 EUR
EUR 168300 100000 EUR
EUR 67.136.45 1.00000 EUR
usp 31328 100000 USD
EUR 1882529 100000 EUR

Profile and User Management

Welcome Paul Harrs : Alts

¥

Billing Amount

6717.01
1,683.00,

67.136.45.

313.28

18,825.29)

Home : ContactIS HelpDesk | Help |[EXVE] v e

SIS Air &

Build: 1.12.0.0 | ENV: SIS_SIT

The procedure to submit Sampling Form is as follows:

1. Select the invoice you want to submit from Search Results section.
2. Check if the Invoice/Credit Note status is Ready for Submission.
3. Click Submit Selected Invoices.

4. The selected invoice will be submitted to respective clearing house as mentioned in Member
Profile.

Related Topics
Searching Sampling Form
Validating Sampling Form

Deleting Sampling Form
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© Copyrights Reserved. IATA 2019

19171158



SIS - Simplified t’i‘\

M
wuvy
Invoicing and SIS User Guide _AE
Settlement IATA

1.3.30 Deleting Sampling Form

To delete a Sampling Form, the steps are as follows:
1. Search the Sampling Form.

‘gl

IATA

SIS simplified Invoicing and Settiement Welcome Paul Harris : Alerts (1) : Messages(1) ; Home : Contact!S HelpDesk ; Help LogOff

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home >> Passenger >> Payables »>> Invoice Search

Invoice Search SIS Air@

Search Criteria

Biling Year/Month: Billing Period Biling Code: Biling Member:
[201 1-Jun v [an v \ Al s Wi-221-Wings Airways
Invoice/Credit Note Number: SMI: File Name:
o

| ciear

Search Results

Actions Billing Billing Member Billing = Invoice/Credit Note Listing Listing Amount | Exchange Billing Billing Amount
Period Code No Currency Rate Currency
B = Q Jun 2011 P23 'WI221-Wings Airways S-D/E  |SISDE216 uso 24215.08 1.00000|USD 24315.08
age [+ [z5 w2 View 1-1 of
Faﬁ.\L ‘n 1% M View 1-1of1
< >
® 2012 International Air Transport Association. All rights reserved. Build: 0.6.728 1 | DB: SIS SIT

The procedure to delete a Sampling Form is as follows:
1. Select the form you want to delete from the Search Results section.

3. The selected form is deleted from the database.

Related Topics
Editing an Invoice
Searching Form C
Validating an Invoice

User Guide V 2.18 192/1158
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1.4 Working with Non-Sampling Credit Note

1.4.1 Processes for Credit Note

e Creating a Credit Note

Creating a Credit Note

User Guide V 2.18 193/1158
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Passenger
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New Header

v

Create Non Sampling Credit Note

v

Create Header

v

Enter Footer

v

Enter Reference Data

v

Edit Non Sampling Credit Note

Invoice Header

A

Existing Header

A

Manage Invoices

N

Search Invoice with Invoice number
Menu

v

Create Credit Memo

v

Add Credit Memo coupon

v

Edit Credit Memo coupon details

v

Add Tax breakdown

v

Add VAT breakdown

v

Add Attachments

v

Save

v

Validate Credit Note

v

Submit Credit Note
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1.4.2 Creating Credit Note Header

To create a Non-Sampling Credit Note, the steps are as follows:
1. Click Passenger menu.
2. Click Receivables submenu.
3. Click Create Non-Sampling Credit Note option.
4. The Create Non-Sampling Credit Note screen will be displayed.

slsg Simplified Invoicing and Settlement V¥eloome Paul Harris i Alrt ()  Messages (1) ; Home : GonfactiS HelpDask : Help [y
Passenger Cargo Miscellaneous UATP Reports. General Profile and User Management
Home == Passenger => Receivables == Create Non-Sampling Credit Note .
Create Non-Sampling Credit Note sls A"‘(@
Header Details
Billed Member: * Credit Note Number: Credit Note Date: * Billing ‘YearMonth/Period:
30-Mar-18 2018-Mar-4 v
Billing Member's Location ID- Billed Member's Location ID- * Settlement Method:
Main-Madrid-ES A A Please Select
‘Currency of Listing/Evaluation: *= Cumency of Billing Listing/Evaluation to Billing Rate: Digital Signature: Invoice Template Language:
Please Select v Please Select A . Ves v v
'CH Agreement Indicator: CH Due Date-
DD-MMI-
Fields Description Remarks
. . - . .
Billed Member Itis the combination of For example, WI-221-Wings Airways

designator, accounting code and
commercial name of the billed

member.
*Credit Note Number  |Unique alphanumeric ID that The Credit Note Number could be up-to
identifies the Credit Note. ten characters (English letters and
numbers only)
For example, WI1234

e Spaces and special characters
(#* @, ~ - etc.) should not be
used.

e Letters are case insensitive. For
example, wi1234 will be
considered equal to WI1234
when performing duplicate
checks.

e  Should not be duplicated by the
billing airline within a calendar
year.
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*Credit Note Date

*Billing
Year/Month/Period

Billing Member's
Location ID

SIS User Guide

Description

Itis the date of the credit note

The Clearance Period of the

invoice (Year, Month and Period)

Unique alphanumeric code that
identifies member's location as
per the member profile

D

IATA

Remarks

Shows the date on which Credit Note
Header is created.

e Automatically updated to the
date on which invoice is
successfully submitted.

e Cannot be edited or modified by
the users.

For example, Period 3 of April-2013 is
represented as 2013-Apr-3:
The periods displayed are as follows:

e The current open period (default
value)

e The next 4 (future) periods;
which may pertain to the next
month also

e The previous closed period (if
the late submission window is
open in either of the clearing
houses).

Note that selecting a future month does
not guarantee invoice creation. See fields
Settlement Method and Listing
Evaluation to Billing Rate below. If the
system needs to populate Listing
Evaluation to Billing Rate; but does not
find it for the future month, it will result in
an error while saving the data.

It generates the legal reference data for
the member.

Default location is the Main location.

e Defaultlocation can be changed
by selecting the desired location
from the list.

o [freference datais required to
be captured without using a
location code, the blank value at
the top of the list should be
selected and reference data
needs to be entered in the
reference data dialog.

e Thereference data dialog can be
opened by clicking Billing
Member's Location ID above
this field.

e The header can be saved
without reference data; by
selecting the blank value at the
top of the list. However it should
be ensured that reference data
is captured before validating the
invoice. Otherwise the validation
process will result in an error.

User Guide V 2.18
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Description

Unique alphanumeric code that
identifies member's location as
per the member profile. .

LD

IATA

Remarks

The legal reference data is populated
based on this.

Default location selected is
MAIN.

Default location can be changed
by selecting the desired location
from the list.

If reference data is required to
be captured without using a
location code, the blank value at
the top of the list should be
selected and reference data
needs to be entered in the
reference data dialog.

The reference data dialog can be
opened by clicking Billed
Member's Location ID above
this field.

The header can be saved
without reference data; by
selecting the blank value at the
top of the list. However it should
be ensured that reference data
is captured before validating the
invoice. Otherwise the validation
process will result in an error.
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Remarks

It is the Settlement Method of the Valid values are as follows:

Credit Note.

= A Settlementvia ACH
=  Applicable when both billing and
billed members are ACH members
= |f both billing and billed members are
dual members; but have indicated in
the profile that they will bill each
other Passenger billings via the ICH;
then A cannot be used.
= M: Settlement via ACH using RAM
rule
= Applicable for ACH Inter-clearance
Billings (ACH member billing ICH
member)
= Applicable for settlement via ACH
(ACH member billing ACH member)
based on RAM rules
= | Settlement via ICH
= Applicable when both billing and
billed members are ICH members
= Applicable for ICH Inter-Clearance
Billings (ICH member billing ACH
member).
=  B:Bilateral Settlement (direct
settlement between members not
involving any clearing house)
o  Where settlementis possible via
a clearing house (ICH/ACH
based on both the members'
clearing house membership
status), the default value will be
set as A/I/M as appropriate.
= X:Settlement via Special ICH
Agreement
¢ Allowed when both Billing
Member and Billed Member are
ICH members and when they are
part of a Special ICH Agreement
= A/I/M/X can be changed it B if
required.
= Acanbe changed to M if required.
When settlement is not possible via a
clearing house, the default value will be
set as B. It should not be changed to any
other value.

Note:

In case of merger scenarios, where the
billing member or billed member is
merged into another parent member, the
Clearing House membership of the
parent member will be considered for
determination/validation of Settlement
Method billing or billed member
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Fields

*Currency of
Listing/Evaluation

*Currency of Billing

Listing/Evaluation to
Billing Rate

SIS User Guide

Description

The currency in which the
transactions are listed.

The currency of billing of the
invoice.

Itis the Exchange Rate applicable
for the Currency of Listing with
reference to the Currency of
Billing (dividing rate).

D

Annd

A\

=

IATA

Remarks

= When Settlement Method is "I"
e If both Billing/Billed airlines are in
Zone A; value should be GBP.
e If both the Billing & Billed Airlines
are in Zone D; value should be
EUR.
e If both Billing/Billed airlines in
Zone B, value should be USD.
e If Billing & Billed Airlines are in
different ICH zones; or when the
Billed Airline is an ACH member
(inter-clearance billing); value
should be USD.
=  When Settlement Method is ACH
using RAM Rule (ACH Inter-clearance
Billings); value should be USD.
=  When Settlement Method is "M" (ACH
member billing ACH member based
on RAM rule); value should be as per
currencies allowed by ACH..
=  When Settlement Method is "A";
value should be as per currencies
allowed by ACH..
=  When Settlement Method is "B"; it
can be any currency.
=  When Settlement "X"; it can be any
currency.
Note:
In case of merger scenarios, where the
billing member or billed member is
merged into another parent member, the
Settlement Method will be considered as
that of the final parent member of billing
or billed member.

For example: If Currency of
Listing/Evaluation is THB and Currency
of Billing is USD; the Listing Evaluation
to Billing Rate would be 30.208039

¢ When Settlement Method is
I/M/A, this field will be populated
with the Five Day Rate by the
system and cannot be edited or
modified.

e When Settlement Method is B,
the value should be entered by
the user. It should not be zero or
a negative value.

e Thisfield is mandatory for
Settlement Method via ICH
using Special Agreement; the
value should be entered by the
user. It should not be zero or
negative value.
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Digital Signature

Invoice Template
Language

CH Agreement
Indicator

CH Due Date

D
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Description Remarks

A flag indicating whether digital  |Valid value are as follows:

signature is required or not. e N:No
e Y:Yes
e D: Default (as per profile
settings)

If digital signature requirements indicate
a 'No' as per profile settings, it should not
be changed to "Y".

Itindicates Invoice Template
Language

It indicates the Clearing House
Agreement Indicator

It indicates the earliest date on -
which the Clearing House should
settle the Invoice/Credit Note

The procedure to create a Non-Sampling Credit Note is as follows:
1. Enter all the following details:
e Billed Member
¢ Credit Note Number
e Credit Note Date
¢ Billing Year/Month/Period
¢ Billing Member's Location ID
e Billed Member's Location ID
e Settlement Method
e Currency of Listing/Evaluation
e Currency of Billing
e Listing/Evaluation to Billing Rate
+ Digital Signature
¢ Invoice Template Language
¢ CH Agreement Indicator
e CHDueDate
2. Click Save Credit Note.
3. The Edit Non-Sampling Credit Note screen is displayed with the confirmation that the Credit Note
Header is created successfully.

Related Topics

Creating a Credit Note

Searching a Credit Note
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1.4.3 Creating Credit Memo

To create a Non-Sampling Credit Note, the steps are as follows:
1. Create Non Sampling Credit Note header.

SIS Simplified Invoicing and Settiement Welcome Paul Harris : Aleris (0) © Messages(1) © Home : Contact!S HelpDesk : Help

Passenger Cargo Miscellansous UATP Reports General Profile and User Management
Home == Passenger == Receivables =» Edit Credit Note s| s A. (@
| (@) Credit Note Header created successfully. Ir

Edit Non-Sampling Credit Note

Header Details

Billed Member. = Credit Note Number: * Credit Note Date: * Billing Year/Menth/Period:
[eL31-A1R GREENLANI Gh 30-Mar-18 2018-Mar-4 v
Biling Member's Location ID: Billed Member's Location ID: * Settlement Method:
Main-Madrid-ES 2 Main-Huuk-GL hd BILATERAL v
Currency of Listing/Evaluation: * Currency of Billing. Listing/Evaluation to Biling Rate: Digital Signature: Invoice Template Language:
AED v AED v 1.00000 ¥ Yes. v v
CH Agreement Indicator: CH Due Date:

DD-MMM-YY

[Ememti=s]

Credit Note Total

Total Gross Amount Total ISC Amount: Total Other Commission Amount Total UATP Amount: Total Handling Fee Ameunt.
Total Tax Amount Total VAT Amount Net Total Amount: Het Billing Amount Ne. of Billing Records:
0.00 0.00 0

Summary List

Source Code | No.of Billing | Total Gross | Total ISC Amt. Total Other Total UATP Amt. Total Handling ~ Total Tax Amt. |~ Total VAT Amt. Net Total
Records Value Commission Amt.
Page 1 of0 »» w5 T Norecordsloview

Credit Memo List
Actions Batch No. | Seq.No. CreditMemo | Gross Fare 1SC Amt. Other Comm. UATP Amt. Handling Fee Tax Amt. Vat Amt. Net Credited Reason  Reason Description
No. Value Amt. Amt. Amt. Code

Page 1 of0 »» »m 5 T Norecordsloview

RSN | IR | o vcte |

©2018 Air Transport ion_ All rights reserved Build: 112.0.0 | ENV: SIS SIT
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Fields

Header Details

Credit Note Total

Source Code Summary (Counts and totals per Source

SIS User Guide

Description

“aiv.
Annd
uny

IATA

Remarks

Data captured during creation of |The following fields are displayed

the Invoice Header. .

Billed Member

Credit Note Number

Credit Note Date

Billing Year/Month/Period
Billing Members Location ID
Billed Members Location ID
Settlement Method

Currency of Listing/Evaluation
Currency of Billing

Listing valuation to Billing Rate
Digital Signature Flag

Invoice Template Language
CH Agreement Indicator

CH Due Date

Counts and totals derived based [The following fields are displayed

on transactions captured .
[ ]

Code, based on transactions .
captured °

Total Gross Amount
Total ISC Amount

Total Other Commission
Amount

Total UATP Amount
Total Handling Fee Amount
Total Tax Amount

Total VAT Amount

Net Total Amount

Net Billing Amount

Total number of Records

The following fields are displayed

Source Code

No. of Billing Records
Total Gross Value

Total ISC Amount

Total Other Commission
Amount

Total UATP Amount
Total Handling Fee Amount
Total Tax Amount

Total VAT Amount

Net Total Amount
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Buttons

Save Credit Note

Validate Credit Note

Credit Note VAT

Create Credit memo

D
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Description Remarks

Click Save Credit Note to save |If one or more transactions exist in the
changes made to the credit note |credit note only the following fields can
header. be modified:

e Billing Year/Month/Period (so
long as the changed value
belongs to the same month as
compared to the previously
saved value)

e Location ID's (and reference
data) of Billing and Billed
Member

e Credit Note Number

e Modification of any other fields
will result in an error while saving
the data.

If no transactions exist in the credit note,
any field can be modified.

To validate the credit note as per |The credit note is set to status Ready for
SIS specifications and set the Submission only if all validations pass.
invoice status as ‘Ready for e Details of failed validations are
Submission’ reported on-screen to enable
further corrective action.
o Afterall validation checks are
clear; this button is renamed to
Submit Invoice. Click Submit
Invoice to submit the credit note.
The status of the Credit Note is
changed to Ready for Billing.

Click Credit Note VAT to capture -
VAT amounts applied at a credit
note level.

Click Create Credit Memo to -
create a Non- Sampling Credit
Memo.

2. Click Create Credit Memo button located at the end of the page.
3. The Create Credit Memo screen is displayed.
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SIS Simplified Invoicing and Settlement

SIS User Guide

Welcome Paul Hamis : Alers (I) : Messages(1) : Home : ContantSHeipDesk : Heip |[ENGH] g Loaon

Passenger Cargo Miscellansous UATP Reports General Profile and User Management

Home >> Passenger > Receivables >> Edit Credii Note >> Create Credit Memo

Create Credit Memo
Header Details
Billed Member: GL-831
Biling Code: NS
Credit Note Status: Open

Billing Period: Mar 2018 P4
Listing Amount. AED 0.00

Credit Memo Data Capture

Batch Number.
1545

- Sequence Number

Setilement Method: BILATERAL
Listing/Evaluation to Eilling Rate: 1.00000

SIS Air £

Credit Note No.: 1111
Eilling Amount. 0.00

Source Code: * Credit Memo Number: * Reason Code:
24 1 N

Our Reference:

Your Invoice Number: our Biling Year:

Please Select v

“Your Biling Month:
Please Select v

Your Billing Pericd
Please Select v

Correspondence Ref. Number: FIM Number. FiM Coupon Number:

Aftachment Indicator
o Attachment

Airine ©wn Use:

Remarks

Total Other Gommission Amount
000
Total VAT Amount.
VAT Breakdown

Total Gross Amount
0.00

Total Handling Fee Amount:

Total ISC Amount

2 Amount

Total UATP Amount
000

* Net Credited Amount.
000

Build: 112.0.0 | ENV: SIS ST

Fields Description

*Batch Number The Batch Sequence Number
(Batch Number) of the

transaction.

The Sequence Number Within
Batch (Sequence Number) of the
transaction.

*Sequence Number

The Source Code of the
transaction.

*Source Code

It is the alpha-numeric Credit
Memo number.

*Credit Memo Number

To exchange data on a bilateral
basis

Reason Code

Our Reference To exchange data on bilateral

basis.

Your Invoice Number  |Unique alphanumeric ID that
identifies the member in the

Member Profile

Remarks

The combination of Batch Number and
Sequence Number should not repeat
within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

The combination of Batch Number and
Sequence Number should not repeat
within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

Should be a valid Source Code as
published by the industry.

Should be unique number within each
billed airline in the billing period.

Invoice Number for which credit memo is
generated.
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Fields

Your Billing Year

Your Billing Month

Your Billing Period

Correspondence Ref
Number

FIM Number

FIM Coupon Number

Attachment Indicator

Air Line Own Use

Remarks

Total Gross Amount

SIS User Guide

Description

Itis the Year for which invoice is
generated.

It is the Month for which invoice
is generated

Itis the Period for which invoice
is generated

.Unique number which identifies
if credit memo is related to
correspondence

It is the number of the FIM.

The coupon number of the FIM.

It indicates if the Credit Memo
has supporting documents
attached.

To exchange data on a bilateral
basis

Displays brief description
provided by the billing member
for the Credit Memo.

Total gross amount of the
coupons for the Credit Memo.

D

IATA

Remarks

It should be generated automatically if
Invoice number is provided.

It should be generated automatically if
Invoice number is provided.

It should be generated automatically if
Invoice number is provided.

It links the credit memo based on

Authority to Bill or expiry of

correspondence case.

* Should match the audit trail information
maintained in SIS.

* Should be auto populated if reason
code is 6A or 6B.

It should be valid number as per IATA
specifications.

9 can be selected for billing of FIMs
without a coupon number.

Valid values are

e Y:Supporting attachments to be
provided.

e N:No supporting attachments to
be provided.

e P:Pending (in case of future
dated submissions when the
supporting attachments details
are not known).

Reason for creating Credit Memo.

Equal to the sum of Gross amount
credited in coupon break down record.

¢ Generated automatically if total
gross amount credited has a non
zero value.

e In case of credit memo amount
will be reported with a negative
sign. For example, a credit of
gross amount 100 will be
represented with a minus sign.
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Fields
Total ISC Amount

Total Commission
Amount

Total UATP Amount

Total Handling Fee
Amount

SIS User Guide

Description

The Interline Service Charge
applicable on the coupon.

This consists of 2 fields: .
e Percentage
e Amount

The Other Commission (Super-
Commission or Code Share

Commission) applicable on the .
coupon
This consists of 2 fields:
e Percentage *
e Amount

Total UATP discount applicable
on the coupon

It is the total Handling amount of
the coupons for the Credit
Memo. .

D

IATA

Remarks

Equal to the sum of ISC amount credited
in coupon break down record.

Generated automatically if total
ISC/commission/UATP amount
credited has a non zero value.
In case of credit memo amount
will be reported with a positive
sign. For example, a debit of ISC
amount 100 will be represented
with a plus sign.

Equal to the sum of commission amount
credited in coupon break down record.

Generated automatically if total
commission amount credited
has a non zero value.

In case of credit memo amount
will be reported with a positive
sign. For example, a debit of ISC
amount 100 will be represented
with a plus sign.

Equal to the sum of UATP amount
credited in coupon break down record.

Generated automatically if total
ISC/commission/UATP amount
credited has a non zero value.
In case of credit memo amount
will be reported with a positive
sign. For example, a debit of ISC
amount 100 will be represented
with a plus sign.

Itis equal to the sum of handling fee
amount credited in coupon breakdown.

Generated automatically if total
handling fee credited has a non
zero value.

In case of Credit Memos the
amount is reported as a positive
amount. For example, a debit of
handling fee amount 100 will be
represented with a plus sign.
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Fields Description

Total VAT Amount

Net Credited Amount Itis the total amount to be
credited.

SIS User Guide

Itis the total VAT amount of the
coupons for the Credit Memo

D

IATA

Remarks

Itis generated automatically if total gross
amount credited has a non zero value.

e If no coupon breakdown exists
and if populated with a non-zero
value, then credit memo VAT
breakdown record needs to be
present.

e If coupon breakdown record
exist then should be equal to the
sum of all VAT amount credited
in coupon break down record.

e In case of Credit Memo the
credit of VAT amount will be
reported with a negative sign.
For example, a credit of VAT
amount 100 will be represented
with a minus sign.

It should be equal to the sum of net
amount credited in coupon breakdown
record.

¢ Generated automatically if total
gross amount credited has a non
zero value.

e  Credit memo amount will be
reported with a minus sign. For
example, a credit of gross
amount 100 will be represented
with a minus sign.

The procedure to create a Non-Sampling Credit Note is as follows:

1. Enter the following details:
e Batch Number
e Sequence Number
e Source Code
e Credit Memo Number
e Reason Code
e  Our Reference
e Your Invoice Number
e Your Billing Year
e  Your Billing Month
e Your Billing Period
e Correspondence Reference Number
e  FIM Number
e FIM Coupon Number

e Click Attachment to attach supporting documents

e Airline Own Use

e Remarks

e Total Gross Amount

e Total ISC Amount

e Total Commission Amount
e Total UATP Amount

e Total Handling fee Amount
e Total VAT Amount

e Net Credited Amount is generated automatically.

2. Click Save.
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3. The Edit Credit Memo screen is displayed with the confirmation that the Credit Memo is created
successfully.

Related Topics
Creating Credit Note Header
Creating Credit Memo Coupon
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1.4.4 Adding a Credit Memo Coupon

To add a Credit Memo Coupon the steps are as follows:
1. Create Credit Memo.

2. The Edit Credit Memo screen is displayed with the confirmation that the Credit memo is
created successfully.

3. Click Add Credit Memo Coupon button.

4. The Create Credit Memo Coupon screen is displayed.

nd Settlement larris ntact IS Help Desk ;.
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
Create Credit Memo Coupon H %
Header Details SIS Alr
Billed Member: GL-631 Billing Period: Mar 2018 P4 Seftlement Methad: BILATERAL Credit Note No.: 1111
Billing Code: NS Listing Amount AED 0.00 Listing/Evaluation to Biling Rate: 1.00000 Billing Amount: 0.00
Credit Memo No - 11 Source Code: 24 Reason Code’ 9A Invoice Status: Open
Credit Memo Coupon Details
Ticket Issuing Aidine: * Coupon Ne. * Ticket/Document No. * Check Digit:
Please Select A
Electronic Ticket Indicator: ESAC:
Gross Amount: TAX Amount Handlling Fee:
0.00 % Amount Tax Breakdown 0.00
Other Commission: VAT Amount: * Currency Adjustment Indicator:
0.000 |% |0.00 Amount % Amount VAT Breakdown
Net Credited Amount.
Airling Flight Designaor. Flight Number. Flight Date:
B DD-MMM-Y" D
From Airport: To Airport Cabin Class’
Agreement Indicator. Original PMI. Validated PMI. Prorate Methodology:
Reason Code: Airline Own Use: Reference Field 1 Reference Field 2: Reference Field 3
Reference Field 4: Reference Field 5
Attachment Indicator Prorate Slip
Ne Attachment
| | | Back |
Fields Description Remarks
*Issuing Airline Accounting code of the issuing  Should be a valid accounting code.
airline of the coupon billed. For example, 221 for WI (Wings Airways).
*Coupon Number The coupon number of the 9 can be selected for billing of FIMs
document. without a coupon number.
*Ticket/Document The document number (of the -
Number passenger ticket, EBT, MCO,
MPD, EMD or FIM).
*Check Digit The check digit of the coupon. Valid values are 0/1/2/3/4/5/6/9.
E-Ticket Indicator Electronic ticket indicator. The check box is selected by default

indicating that the billed coupon belongs
to an E-Ticket.

If the check box is not selected, it
indicates paper tickets/documents.
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Fields

ESAC

Coupon Gross Value

ISC

Tax Amount

Handling Fee Amount

SIS User Guide

Description

The electronic settlement
authorization code.

The fare value of the coupon.

The Interline Service Charge
applicable on the coupon.

This consists of 2 fields:
* Percentage
* Amount

The total interlineable TFCs
(taxes, fees and charges)
applicable on the coupon.

The Handling Fee Amount
applicable on the coupon.

D

IATA

Remarks

Applicable for E-Tickets only.
e Not mandatory for E-Tickets.

e This field will be enabled only
when field ‘E-Ticket
Indicator' is checked.

Should be a negative value.

Maximum number of decimal places
allowed is 2.

The amount is always derived by applying
the percentage entered upon the fare
(Coupon Gross Value).

e Since thisis a credit memo
coupon, you need to ensure
that a positive percentage is
entered (For example, 9.000)
so that a positive value is
derived.

e |tis possible to modify the
derived amount.

e  When the Source Code does
not indicate Frequent Flyer
Award/Redemption billings
(For example, Source Code
90).Validation will be
performed on this amount
(when modified) and the
variance should be within
tolerance as compared to
the expected amount

e  When the Source Code
indicates Frequent Flyer
Award/Redemption billings
(For example, Source Code
90). No validation will be
performed on the amount

e  Maximum number of decimal
places allowed for
percentage is 3.

e  Maximum number of decimal
places allowed for amount is
2.

This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter tax breakdown data, click Tax
Breakdown.

Since this is a credit memo coupon, users
need to ensure that a positive value is
entered (For example, 5.00).

Maximum number of decimal places
allowed is 2.
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Other Commission

UATP

D

1Y
SIS User Guide o —
IATA

Description Remarks

The Other Commission (Super-  [The amount is always derived by applying

Commission or Code Share the percentage entered upon the fare
Commission) applicable onthe |(Coupon Gross Value).
coupon. e Since thisis a credit memo
This consists of 2 fields: coupon, users need to

e Percentage ensure that a positive

percentage is entered (For
example, 3.000) so that a
positive value is derived.

e ltis possible to modify the
derived amount.

e Amount

¢ No validations are performed
on the amount

e Maximum number of decimal
places allowed for
percentage is 3.

e  Maximum number of decimal
places allowed for amount is
2.

The UATP discount applicable on [The amount is always derived by applying
the coupon. the percentage entered upon the fare
(Coupon Gross Value).

e Since thisis a credit memo
coupon, you need to ensure
that a positive percentage is
entered (For example, 1.750)
so that a positive value is
derived.

e |tis possible to modify the
derived amount.

e  When the Source Code does
not indicate Frequent Flyer
Award/Redemption billings
(For example, Source Code
90).Validation will be
performed on this amount
(when modified) and the
variance should be within
tolerance as compared to
the expected amount

e  When the Source Code
indicates Frequent Flyer
Award/Redemption billings
(For example, Source Code
90). No validation will be
performed on the amount

e  Maximum number of decimal
places allowed for
percentage is 3.

e  Maximum number of decimal
places allowed for amount is
2.
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Fields

VAT Amount

Net Credited Value

Surcharge Amt.
(included within fare)

*Currency Adjustment
Indicator

Airline Flight Designator

Flight Number

Flight Date

From Airport

To Airport

Cabin Class

D
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Description Remarks

The total VAT amount applicable [This total amount cannot be entered
on the coupon. directly. It will be derived from the
breakdown data entered.

To enter VAT breakdown data, click VAT
Breakdown.

The total amount of the coupon. [This is calculated by the system and is
not editable. It is the sum of the following
fields considering their positive or
negative values:

e Coupon Gross Value (Fare)
e ISC Amount

e Tax Amount

¢ Handling Fee Amount

e Other Commission Amount
e UATP Amount

e VAT Amount

The surcharge amountincluded [The value entered here is for information

in the Coupon Gross Value (Fare). [purposes only. It is not validated and has
no impact on the calculation of the
Coupon Total Amount.

Maximum number of decimal places
allowed is 2.

The base currency used while Should be a valid ISO Alpha Currency
evaluating the value of the Code
coupon.

The designator of the operating |Mandatory for Source Codes 1 and 14

carrier's flight; except for Block e By default, the designator of

Space flights where this will be of the billing airline is

the marketing carrier's flight. populated; and it can be
modified

e Should be a valid designator

e Forexample, Sl (for SIS
Airways)

The number of the operating Mandatory for Source Codes 1 and 14
carrier's flight; except for Block

Space flights where this will be of

the marketing carrier's flight.

The departure date of the flight. |Mandatory for Source Codes 1 and 14

The origin city/airport of the Mandatory for Source Codes 1 and 14
coupon. Should be a valid IATA city or airport
code.

The destination city/airport of the Mandatory for Source Codes 1 and 14

coupon. Should be a valid IATA city or airport
code.

The cabin class in which the -
uplifted coupon was serviced.
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Fields Description Remarks
Filling Reference Filing Reference for bilateral data -
exchange.
Agreement Indicator The Agreement Indicator. This is an optional field

Where a single character value is
provided, it must be valid as per industry
specifications. Valid values are as follows:
e | -First &Final Attachment |
transactions

e J-First & Final Attachment J
transactions

¢ K-NFP Non Final
transactions

e W - Switched Own Prorate
transactions requiring AIA
Value Confirmation

e V-Switched Own Prorate
transactions not requiring
AIA Value Confirmation

e T-Stored Own Prorate
transactions

No validations are performed on bilateral
2 character values.

Original PMI The Original Pricing Method This field should be blank if ‘Agreement
Indicator Indicator' is blank. Exception:

e Value "N" may be provided
even if ‘Agreement Indicator’
is blank. This exception will
be allowed for some months
after go-live of SIS, and the
date of removal of this
exception will be decided by
the IATA RAWG (Revenue
Accounting Working Group).

e Should be "N"if 'Agreement
Indicator’is "I, "J" or "K".

e Should be "O" if ‘Agreement
Indicator’ is "W", "V" or "T".

Prorate Methodology |Methodology used to evaluate  |No fixed codes; definition up to the
the prorate value. Would also be |carriers on a bilateral / alliance basis.
used by non NFP users. Content
could be e.g. SF3 (SPA, Fixed
Rate, Territory 3 travel), and so

on.
Reason Code To exchange data on a bilateral -
basis
Airline Own Use To exchange data on a bilateral |-
basis
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Fields

Reference Field 1

Reference Field 2

Reference Field 3

Reference Field 4

Reference Field 5

Attachment Indicator

SIS User Guide

Description

Reusable field for different types
of billing scenarios.

Reusable field for different types
of billing scenarios.

Reusable field for different types
of billing scenarios.

Reusable field for different types
of billing scenarios.

Reusable field for different types
of billing scenarios.

D

IATA

Remarks

Mandatory in case of EMD billings
(Source Code 23).

Should contain a valid RFIC.

Mandatory in case of EMD billings
(Source Code 23).
e Should contain a valid RFISC
e The RFISC should be related

to the RFIC provided in
‘Reference Field 1'.

Indicates whether any supporting [This field is automatically set by the

documents (attachments) have
been added to the transaction.

system.

e Willbe setto Yes if one or
more attachments are added
to the transaction.

e Willbe settoNoifno
attachments are added to
the transaction (or when all
existing attachments have
been removed)

e Click Attachment to
add/remove attachments.

Button

Description

Remarks

Save and Add New

Click Save and Add New to save
the coupon data and add data for
a new coupon.

After data of the current coupon is
successfully saved, the same screen with
blank fields is offered to the user for

capturing the next coupon.
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Button

Description

Remarks

Save and Duplicate

Click Save and Duplicate to save
the coupon data and capture
another coupon with identical
data.

After data of the current coupon is
successfully saved, the same screen with
is offered to the user for capturing the
next identical coupon, using data from the
saved coupon.

e The following are not copied
from the coupon successfully
saved:

U Coupon Number

0 Ticket/FIM Number
0 ESAC

0 Attachments

e Changes are made to the
following fields:

0 Ticket/FIM Number (the last 3
digits are removed)

0 Check Digit (value is changed to
9)

0 Sequence Number is
incremented by 1.

e Taxand VAT breakdown data are
also copied.

Save and Back to

Click Save and Back to Overview

After data of the current coupon is

Overview to save the coupon data and go to |successfully saved, the Edit Credit Memo
the Edit Credit Memo screen. screen is displayed.
Back Click Back to go to the Edit Credit|If there are any unsaved

Memo screen.

changes/additions on the screen, a
warning will be provided to the user.

The procedure to add a Credit Memo Coupon is as follows:

1. Enter the following details:
e Issuing Airline
e Coupon Number
¢ Ticket/Document Number
e Check Digit
e E-Ticket Indicator

e ESAC
e Coupon Gross Value
e ISC

e Tax Amount

e Handling Fee Amount

e  Other Commission

e UATP

e VAT Amount

e NetCredited Value

e Surcharge Amt.

e  Currency Adjustment Indicator
e Airline Flight Designator

e Flight Number

¢ Flight Date
e From Airport
e To Airport

e Cabin Class
¢ Filling Reference
e Agreement Indicator
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e Original PMI

e Prorate Methodology

e Reason Code

e Airline Own Use

e Reference Field 1-5
2. Click Save.
3. The Edit Credit Memo Coupon screen is displayed with the confirmation that the Credit Memo
Coupon is created successfully.

Related Topics
Creating a Non-Sampling Credit Note
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1.4.5 Editing Credit Note

To edit a credit note, the steps are as follows:
1. Search the Credit Note to be edited.

2. Select the credit note from the list displayed in the Search Results section.

3. Click LZ? to edit the selected Credit Note.

SIS User Guide

4. The Edit Non-Sampling Credit Note screen is displayed.

SIS& Simplified Invoicing and Settlement

Home

LD

IATA

Welcome Paul Harris

Merts (1)

Messages (1)

Summary List

Batch No. = Seq. No. |Credit Memo Other Comm.
No. Amt.

Page 1 of0 »> =i 5 Y Horecordstoview

Lo b v | I

22018 Air Transport Al rights reserved.

Source Code | No. of Billing Total Gross  Total ISC Amt. Total Other Total UATP Amt. Total Handling ~ Total Tax Amt.
Records Value Commisgion Amt. Fee Amt.
Page 1 ofl & b 5V Mo recards to view
Credit Memo List
Actions Gross Fare ISC Amt. UATP Amt.

Handling Fee
Amt.

Total VAT Amt.

Tax Amt.

Passenger Cargo Miscellaneous uaTe Reports General Profile and User Management
Home = Passenger =~ Receivables »> Edf Credit Note
‘ @ Credit Note Header created successfully.
Edit Non-Sampling Credit Note
Header Details
Billed Member. * Credit Mote Number. * Credit Note Date: * Billing YeanMonih/Period.
UL-603-SRILANKAN AIR a7 30-Mar-18 2016-Mar-4 2
Biling Member's Locafion ID Billed Member's Location ID: * Settiement Metnod
Wain Madrid-E5 v Main-KatunayakeLK ¥ IGH v
Currency of Listing/Evaluation: * Currency of Billing Listing/Evaluation to Eilling Rate: Digital Signature
AED v UsD v 367352 - Yes v
CH Agreement Indicator: CH Dus Date
DD-MMMYY
Credit Note Total
Total Gross Amount: Total ISC Ameunt Total Other Commission Amount Total UATP Amount
0.00 0.00 0.00
Total Tax Amount Total VAT Amount Nt Total Amount Het Billing Amount
000 0.00 000 0.00

Net Total

Vat Amt.

Net Credited
Amt.

SIS Air &

Invoice Template Language.

Total Handling Fee Amount

Ne. of Billing Records:
0

Reason

Reason Description

Build: 1.12.0.0| ENV: SIS SIT

Contact IS HelpDesk : Help [[EXE v JET

The sections/fields and buttons are as described in the following tables.

User Guide V 2.18
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Sections Description Remarks

Header Details

It displays the details of the fields
listed during Header creation.

The details for the following fields are

listed:
e Billed Member
e Credit Note Number
e Credit Note Date
e Billing Year/Month/Period

e Billing Member's Location ID
e Billed Member's Location ID

e Settlement Method

e Currency of Listing/Evaluation

e  Currency of Billing

e Listing/Evaluation to Billing

Rate
e Digital Signature

¢ Invoice Template Language

e CH Agreement Indicator
e CHDueDate

Credit Note Total

It displays the details for the
Credit Note total.

Details for the following fields are
displayed:

e Total Gross Amount
e Total ISC Amount

e Total Other Commission
Amount

e Total UATP Amount

e Total Handling Fee Amount

e Total Tax Amount

e Total VAT Amount

e NetTotal Amount

e NetBilling Amount

e Total Number of Records

Summary List

It displays the details of the credit
memo.

Credit Memo List

It displays the details of the credit
Memol/s.

Buttons

Description

Remarks

Validate Credit Note

Click Validate Credit Note to
validate the Credit Note.

After successful validation, a confirmation

message is displayed on the screen.

Create Credit Memo

Click Create Credit Memo to
create a new Credit Memo.

The Create Credit Memo screen is
displayed.

Credit Note VAT

Click Credit Note VAT to add
VAT to the Credit Note.

The Credit Note VAT screen is displayed.

Back to Manage Invoice

Click Back to Manage Invoice to
go back to Invoice Search.

User Guide V 2.18
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The procedure to edit the Credit Note Header is as follows:
1. Edit the details for the fields listed in the Header Details section.
2. Click Save Credit Note Header.

The procedure to Create Credit Memo is as follows:
1. Click Create Credit Memo button located at the end of the screen.
2. The Create Credit Memo screen is displayed.

For more information please refer to topic: Creating Credit Memo.

The procedure to edit an existing credit memo is as follows:
1. The details of existing Credit Memo are displayed in the Credit Memo List section.
2. Select the Credit Memo to be edited from the list displayed.

3. Click Lj’ to edit the memo.
4. The Edit Credit Memo screen is displayed.

For more information please refer topic: Editing a Credit Memo.

The procedure to add Credit Note VAT is as follows:
1. Click Credit Note VAT button located at the end of the screen.
2. The Credit Note VAT screen is displayed.

For more information please refer to topic: Credit Note VAT

User Guide V 2.18 219/1158
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1.4.6 Editing a Credit Memo

To edit a Credit Memo, the steps are as follows:
1. Search the Credit Note.

. Click l‘z? to edit the Credit Note.
. The Edit Non-Sampling Credit Note screen is displayed.
4, Select the credit memo to be edited from the list displayed in the Credit Memo List section.

w N

5. Click l;? to edit the Credit Memo.
6. The Edit Credit Memo screen is displayed.

SIS Simplified Invoicing and Seftlement Welcome Paul Hars : Alets (0) ¢ Messages(1) | Home : GontactIs HelpDesk | Hep [ I3 ooon

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

ot »» passenge > Recenables > E Cret Nt »» £ e emo .
Edit Credit Memo SIS Alr@

Header Details

Billed Member UL-603 Biling Period: Mar 2018 P4 Settlement Method: ICH Credit Note No.: 457
Biling Code: NS Listing Amount. AED 0.00 Listing/Evaluation to Billing Rate: 3.67362 Billing Amount: USD 0.00

Credit Note Status: Open

Credit Memo Data Capture

* Batch Number Sequence Number
147 1
Source Code: Gredit Memo Number * Reason Code: Our Reference:
24 foa
“Your Invaice Number: Your Billng Year Your Biling Month “Your Biling Period
Please Select v Flease Select v Please Select v
Correspondence Ref, Humber. FIM Hurmoer. FIM Goupon Number.
0
Attachment Incicator: Airing Own Use:
No Aftachment
Remarks
4
Total Gross Amount Total IS Amount Total Other Gommission Amount Total UATP Amount
0.00 0.00 000 0.00
Total Handling Fee Amount Total Tax Amount Total VAT Amount * Net Credited Amount
000 0.00 000 VAT Breakdown

[sve T s comon [ s

Credit Memo Coupon List

Actions Tki.lssuing  TktDoc.No.  Coupon No. From-To Gross Fare 1SC Amt. Other Comm. UATP Amt. Handling Fee Tax Amt. VAT Amt. Net Credited
Amt. Amt. Amt,
Page 1 of0 > 1 & Y Norecordstoview
22018 Air Transport Al rights reserved. Build: 1.12.0.0| ENV: SIS SIT

The fields displayed are same as described in the topic Creating Credit Memo.

The procedure to edit a credit memo is as follows:

1. Edit the details for the fields.

2. Click Save.

3. A confirmation message is displayed on the screen indicating the update made to the Credit
Memo.

User Guide V 2.18 220/1158
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The procedure to add a Credit Memo Coupon is as follows:

1. Click Add Credit Memo Coupon button.

2. The Add Credit Memo Coupon screen is displayed.

3. The details of the added coupon will be displayed in the Credit Memo Coupon List section.

User Guide V 2.18 221/1158
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1.4.7 Editing a Credit Memo Coupon

To edit a Credit Memo Coupon, the steps are as follows:

1. Edit the Credit Memo.

2. Select the coupon from the list displayed in the Credit Memo Coupon List section on the Edit
Credit Memo screen.

3. Click l‘z?

to edit the coupon.

4. The Edit Credit Memo Coupon screen is displayed.

&h
_2¥s
IATA
SIS& Simplified Invoicing and Setiement Welcome Paul Harris © Alers (1) : Messages{1) : Home : Contact!SHelpDesk : Hep [N & Losof
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
Home >> Passenger >> > Edit Credit Note >> Edit Credit Wemo >> Edit Credit Memo Coupon Sis Ail‘@
Edit Credit Memo Coupon
Header Details
Billed Member: SI-154 Biling Period: Jul 2012 P3 Settlement Method: ACH USING IATA RULES (MITA) Credit Note No.: siscr2408
Biling Code: NS Listing Amount: USD -478.50 Listing/Evaluation to Biling Rate: 100000 Biling Amount: USD -478.50
Credit Memo No.- siscro1 Source Code: 24 Reason Code: 9Z Inveice Status: Open

Credit Memo Coupon Details

Serial Number: * Ticket Issuing Airline: * Coupon No, * TicketDocument No.:

0 221 1 - 456

* Check Digit

9

Electronic Ticket indicator: ESAC:

&)

* Gross Amount: ISC: TAX Amount; Handling Fee:

780,00 10,000 % 79.00 Amount 25.00 Tax Breakdown 10.00

Other Commission: UATP: VAT Amount: * Currency Adjustment Indicator:
10,000 % 79.00 Amount -10.000 % 79.00 Amount 39.50 VAT Breakdown Uso

Net Credited Amount:

-478.50

Airine Fiight Designator: Flight Number: Flight Date

wi 568 02-Aug-11 []

From Airport To Alrport: Cabin Class:

JFK MM ¥

Agreement Indicator Original PME: Validated PUI Prorate Methodology:
Reason Code: Airline Owin Use: Reference Fieki 1 Reference Fieki Z:

Reference Field 3:

Reference Field 4: Reference Field &:
* Attachment indicator: Prorate Sip
No Attachment
| savomndAdatew | | sack
©2012 International Air Transport Association. All rights reserved Build: 0.6.878.1 | DB: SIS S

The fields and buttons displayed are same as described in the Adding a Credit Memo Coupon.

The procedure to edit a credit memo coupon is as follows:
1. Edit the details for the fields.
2. Click Save and Add New to save the edited details and add new coupon details.
OR
Click Save and Duplicate to save the edited details and add new similar coupon details.
OR
Click Save and Back to Overview to save the edited details and go back to the Edit
Credit Memo screen.
OR
Click Back to go back to the Edit Credit Memo screen.

1.4.8 Viewing a Credit Note

User Guide V 2.18 222/1158
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To view a Credit Note, the steps are as follows:
1. Search the Credit Note.

=]
2. CIickI_J'.
3. The View Non-Sampling Credit Note screen is displayed.

5155 Simplified Invoicing and Settlement

Welcome Paul Haris ; Alerts (I) ; Messages(1) ; Home ; Contact!SHelpDesk : Help |[ENGE] g Log O
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home >> Passenger >> Payables >> \View Credit Note H
View Non-Sampling Credit Note S|s AII'(@

Header Details

Billng Member: * Gredit Note Number: * Gredit Note Date: * Billng Y ar/Month/Period

Billng Member's Lotation I: Biled Member's Location (D * Sefflement Method: Suspended Flag:

* Gurrency of Listing/Evaluation * Gurrency of Biling; Listing/Evaluaticn to Biling Rt Digital Signature: Invoice Template Langusge:
GH Agreement Indic ator: GH Due Date:

Credit Note Total

Total Gross Amount: Total ISC Amount: Total Other Commission Amount: Total UATP Amount: Total Handling Fee Amount:
0.00 0.00 -43134.48 0.00 0.00
Total Tax Ameunt: Total VAT Amount. Net Total Amount: Net Billing Amount: No. of Biling Records.
0.00 0.00 -43134.49 -43134.49 1
Summary List
Source Code No. of Billing Total Gross Total ISC Amt. Total Other Total UATP Total Handling Total Tax Amt. Total VAT Amt. Net Total Source Code VAT
Records Valu Commission Amt. Amt.
24/ 1 0.00| 0.00| -43,134.49 0.00 0.00 0.00 0.00 -43,134.49 Source Code VAT
Page 1 of 1 5 - View 1 -10f 1

Credit Memo List

Actions Baich No.  Seq.No.  Credit Gross Fare 1SC Amt. Other Comm. ~ UATPAmt. | Handling Fee Tax Amt. Vat Amt. NetCredited  Reason  Reason Description
Memo No. Value Amt. Amt. Amt. Code
EY] 1 1 75136000095 000 0.00 -43,124.48 000 0.00 0.00 0o -43,134.43 0C E:JL‘BEE'NREAEDN
Page 1 of 9 v Viewdi-1ofi

Credit Note VAT Back to Manage Invoice

22014 Air Transport Association. All rights reserved. Build: 1.6.6.0 | DE: $IS_PROD:40

The fields and buttons are as described in the following tables.
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Sections Description Remarks
Header Details It displays the details for the The details for the following fields are
header. displayed:

e Billing Member

e Credit Note Number

e Credit Note Date

e Billing Year/Month/Period

e Billing Member's Location ID

e Billed Member's Location ID

e Settlement Method

e Suspended Flag

e  Currency of Listing/Evaluation
e  Currency of Billing

e Listing/Evaluation to Billing
Rate

e Digital Signature

o Invoice Template Language
e CH Agreement Indicator

e CHDue Date
Invoice Total It displays the details for the The details for the following fields are
Invoice Total. displayed:
e Total Gross Amount
e Total ISC Amount

e Total Other Commission
Amount

e Total UATP Amount

e Total Handling Fee Amount

e Total Tax Amount

e Total VAT Amount

e Net Total Amount

e Net Billing Amount

e Total Number of Records
Summary List It displays the details for the The details for the following fields are

Credit Note. displayed:

e Source Code

e No. of Billing Records

e Total Gross Value

e Total ISC Amt.

e Total Other Commission Amt.

e Total UATP Amt.

e Total Handling Fee Amt.

e Total Tax Amt.

e Total VAT Amt.

e NetTotal

e Source Code VAT

User Guide V 2.18 224/1158
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Sections Description Remarks
Credit Memo List It displays the list of Credit The details for the following fields are
Memos. displayed:
e Actions
e Batch No.
e Seq.No.
e Credit Memo No.
e Gross Fare Value
e ISC Amt.
e Other Commission Amt.
e UATP Amt.
e Handling Fee Amt.
e TaxAmt.
e VAT Amt.
e NetCredited Amt.
e Reason Code
e Reason Description
Buttons Description Remarks
EE! Click View to view the Credit The View Credit Memo screenis
Memo from the list displayed in |displayed.
the Credit Memo List section. For more information refer topic: Viewing
a Credit Memo.
6 Click Reject to initiate a The Create Rejection Memo screenis
) Rejection Memo. displayed.
Enter the details for the Rejection Memo.
For more information refer topic: Creating
a Rejection Memo.
Credit Note VAT Click Credit Note VAT to view The Credit Note VAT screen is displayed.

the VAT for the Credit Note.

The details for the VAT are displayed in
the VAT List section.

For more information refer topic: Credit
Note VAT.

Back to Manage Invoice |Click Back to Manage Invoice to The Invoice Search screen is displayed.

go back to Invoice Search.

The procedure to View the Credit Memo is as follows:

1. Search the Credit Note. Select the memo from the list displayed in the Credit Memo List
section on the View Non-Sampling Credit Note screen.

IJI
2. Click .
3. The View Credit Memo screen is displayed.
The details for the Credit Memo are listed.

User Guide V 2.18
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1.4.9 Viewing a Credit Memo

Refer Procedure to View Credit Memo.

SIS simplified Invoicing and Settiement Welcome Paul Harris | Alerts (0} | Messages (1) i Home : Contact!SHelpDesk : Help |[EXiE) [ LosoF

Passenger Carge Miscellaneous UATP Reports General Profile and User Management

Header Details

Biling Member: SI-154 Biling Period: Aug 2011 P4 Settlement Method: BILATERAL Credit Note No.- SISCRE1
Biling Code: NS Listing Amount: USD -312.50 Listing/Evaluation to Biling Rate: 1.00000 Biling Amount: USD -312.50
Credit Note Status: Presented

Credit Memo Data Capture

* Batch Number: - Sequence Number:
* Source Code: * Credit Meme Number: * Reason Code: Our Reference:
Your Invoice Number: Your Biling Y ear: Your Biling Month: Your Billing Period:
Correspondence Ret. Number FIM Number FIM Coupon Number:
Attachment indicator - Original: Airline Own Use:
Aftachment
Attachment Indicater - Validated: Number Of Atfachments: IS Validation Flag:
Remarks:
Total Gross Amount: Total ISC Amount: Total Other Commission Amount: Total UATP Amount:
Total Handing Fee Amount Total Tax Amount: Total VAT Amount: * Net Credited Amount:

VAT Breakdown

Credit Memo Coupon List

Home »> Passenger >> Payables »> View Credit Note >» View Credit Memo s|s A- (@
View Credit Memo ir

Actions Tkt.Issuing | TKtiDoc. No. Coupon Ho. From-To Gross Fare ISC Amt. Other Comm. UATP Amt. Handling Fee Tax Amt. VAT Amt. Net Credited
Airline Value Amt. Amt. Amt.
B, 154 1165 1 JFK-MUM -500.00 50.00 50.00 50.00 10.00 25.00 250 31250
Page of 1
©2012 International Air Transport Association. All rights reserved. Build: 0.6.878.1 | DB: IS SIT

1. The details for the Credit Memo are displayed in the Credit Memo Data Capture section.
2. Click Back to go back to the View Non-Sampling Credit Note screen.

The procedure to view the Credit Memo Coupon is as follows:

1. Select the coupon to be viewed from the list displayed in the Credit Memo Coupon List section.

=
2. CIiCkI_J'.

3. The View Credit Memo Coupon screen is displayed.
4. The details of the coupon for the Credit Memo are displayed.
For more information refer topic: Viewing a Credit Memo Coupon.

User Guide V 2.18
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1.4.10 Viewing a Credit Memo Coupon

Refer Procedure to View Credit Memo Coupon.

SIS, g Simplified Invoicing and Settlement

Welcome Paul Harris : Alerts(T) i Messages(1) : Home : ContactISHelpDesk : Help

Passenger Cargo

Header Details

Biling Member: SI-154
Biling Code: NS
Credit Meme No.: cre11

Credit Memo Coupon Details

Serial Number:

* Check Digit:

Electronic Ticket Indicator:

* Gross Amount:
Other Commission:

% Amount
Net Credited Amount:

Airline Fiight Designator:

From Airport:

Agreement Indicator:

Reason Code.

Reference Fiek 3:

Reference Field 4:

Attachment Indicator - Original
Altachment

Attachment Indicator - Validated:

Miscellaneous

View Credit Memo Coupon

UATP Reports General

Biling Pericd: Aug 2011 P1

Listing Amount USD -312.50

Source Code: 24

* Ticket Issuing Airine:

ESAG:
1sC.

% [50.0 Amount
UATP:

% Amount

Fiight Number:

To Airport:

Original PML:

Airline Own Use:

Reference Field 5

Frorate Slip

Number Of Attachments

©2012 International Air Transport Association. All rights reserved

Profile and User Management

Home >> Passenger => Payables >> View Credit Note >> Vigw Credt Memo == View Credit Memo Coupon

Seftiement Method: BILATERAL

Listing/Evaluation to Biling Rate: 1.00000

Reason Code: 0A

* Coupon No

TAX Amount:

Tax Breakdown

VAT Amount:
VAT Breakdown

Flight Date:

Cabin Class

Validated PMI:

Reference Field 1

IS Validation Flag:

Credtt Note No.© SISCRE1

Biling Amount: USD -312.50

Invoice Status: Presented

* TicketDocument Mo

Handling Fee

* Currency Adjustment indicator-

Prorate Methodology:

Reference Field 2

SIS Air £

Build: 0

1. The details for the Credit Memo Coupon are displayed in the Credit Memo Coupon Details

section.

2. Click Back to go back to the View Credit Memo screen.

User Guide V 2.18
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1.5 Working with Correspondence
1.5.1 Processes for Correspondence
e |Initiating Correspondence
e Managing Correspondence
Initiating Correspondence
Passenger
4
Billing History and Correspondence
Search Invoice/Transaction
Select RM(S)
4
Initiate Correspondence
4
Enter Details
4
Add Attachments
Save
Send
228/1158
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Managing Correspondence

Passenger

A,

Billing History and Correspondence

|

Search Correspondence

i

View Correspondence »

i

Check Authority to Bill(when applicable)

}

Reply

}

Add Attachments

}

Save

Acceptance/Close
Correspondence

Send

User Guide V 2.18 229/1158
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1.5.2 Billing History

Using the Billing History screen you can,
e Search an Invoice
e Search a Correspondence

1.5.2.1 Search anInvoice

To search an invoice, the steps are as follows:
1. Click Passenger menu.

SIS User Guide

LD

IATA

2. Click Billing History and Correspondence submenu.

3. The Billing History screen is displayed.

§IS& Simplified Invoicing and Settlement

Welcome Paul Harris | Alerts (0) | Messages (1) | Home

Contact IS Help Desk ; Hep [[ENES LR Losof

Passenger Cargo Miscellaneous UATR Reports General Profile and User Management
Home >> Passenger »> Billing History and Cemespondence
Billing History
Invoice Search Criteria
Billing Type: Billing Vear / Morth Billing Period:
Payables 2 Please Select d Al v
Invoice Number: Transaction Type: Merma Number
Al
Reason Code: Issuing Airine. Document Number.
=l
Correspondence Search Criteria
From Date: T Date: Member Code:
M0Sep7 ] 30Mar18 |7
Carrespondence Ref. No. * Correspondence Status: Correspondence Sub Status:
Al d Al v

Source Code

=1

Search Results

Actions Transaction Type | Transaction | Transaction No. | Billing | Invoice No.
Daf

i <e Page 0 of w w5 Y

1© 2018 International Air Transport Association. All rights reserved

Member Code  Source

SISAir&>

Biling Code: Member Code:
Al 2
Rejection Stage: Source Code:

Please Select

Coupon Number.

Comespondence Ouner: Corespondence Initiafing Member.
All v Either v

Authority To Bill
All

Number Of Days To Expiry

Rejection ~Reason | Comespondence | Correspondence | Number Of Days ' Authority To | Transaction Amount
Bill

Build: 112.0.0 | ENV: §IS_SIT

The fields and buttons are as described in the following tables.

User Guide V 2.18
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Fields

*Billing Type

Billing Year/month

Billing Period

Billing Code

Member Code

Invoice Number

Transaction Type

D

1Y
SIS User Guide o —
IATA

Description Remarks

It indicates the type of billing. Valid values are as follows:
e Payables are billing received
from other interline partners for
a billing period. (This is the
default option selected)
e Receivables are invoices billed
to other interline partners.

Itis the clearance Year/Month for |[For example, 2011-Apr. By default the
the invoice. option will be ‘Please Select’

The Clearance Period of the For example, Period 3 of April-2013 is
invoice (Year, Month and Period). |represented as 2013-Apr-3
The periods displayed are as follows:

e All (Thisis the default option
selected)

e The current open period (default
value)

e The next 4 (future) periods which
may pertain to the next month
also

e The previous closed period (if
the late submission window is
open in either of the clearing

houses).
It indicates the type of invoice for |Valid values are as follows
which the correspondence is e All (Thisis the default option
generated. selected)

¢ Non Sample Invoice

e Sample Form A/B Invoice
e Sample Form C Invoice

e  Sample Form D/E Invoice
e Sample Form F Invoice

e Sample Form XF

Unique alphanumeric ID that For example,

identifies the member in the WI-221-Wings Airways

Member Profile.

Unique alphanumeric ID that Invoice Number is case insensitive. For

identifies the member in the example, Credit Note Number ABC12345

member profile. and abc12345 are considered to be the
same.

e  Should not be duplicated by the
billing airline within a calendar
year

e The Credit Note Number can be
maximum ten characters.

o Note that hyphen, space, and
special characters (#* @, ~) are
not allowed.

It indicates the type of invoice for [Types of transactions are
which correspondence is e Al
generated. e Prime Billing
e Rejection Memo
e Billing Memo

User Guide V 2.18
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Fields

Memo Number

Rejection Stage

Source Code

Reason Code

Issuing Airline

Document Number

Coupon Number

SIS User Guide

Description

Unique alphanumeric ID that
identifies the member in the
Member Profile.

The stage of the rejection memo
(1,2 0r3)

It identifies individual transaction

Itindicates the reason for
initiating a correspondence.

Itis the accounting code of the
issuing airline that bills the
coupon.

Itis the document number (of the
passenger ticket, EBT, MCO,
MPD, EMD or FIM).

Itis the coupon number of the
document.

D

IATA

Remarks

e Credit Memo

Itis the Member ID to whom the Invoice is
to be sent.

For example,
WI-023-Wings Airways

Valid value is three as correspondence
can be initiated only after rejection stage
three.

It is two-digit character code assigned to
each credit memo/rejection memo/billing
memo.

Should be a valid accounting code.
For example, 221 for WI (Wings Airways)

9 can be selected for billing of FIMs
without a coupon number.

1. Enter the following details in the Invoice Search Criteria section
e Billing Type
e Billing Year/Month
e Billing Period
e Billing Code
¢ Invoice Number
e Transaction Type
e Memo Number
e Rejection Stage
e Source Code
¢ Reason Code
e Issuing Airline
e Document Number
e Coupon Number

2. Click Search.

3. List of invoices will be displayed in the Search Result section.

Note:

1. The user can perform search based on groups of fields:

e  Group 1 (Used for basic search)

o The following fields will be mandatory:

Billing Type (value should be Payables or Receivables)
Billing Year/Month (value should not equal Please Select)

User Guide V 2.18
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o  Billing Code (value should not equal ‘All’)
o Member Code (non-blank/valid value)

e Group 2 (Used for searching records based on just a memo number)
o The following fields will be mandatory:

Billing Type (value should be Payables or Receivables)

o Transaction Type selected as Rejection Memo, Billing Memo or Credit
Memo

o Memo Number (non-blank value)

e  Group 3 (Used for searching records based on just ticket number)

o The following fields will be mandatory:
Billing Type (value should be Payables or Receivables)
Transaction Type selected as Prime Coupon
Issuing Airline (non-blank/valid numeric value)
Document Number (non-blank numeric value)
2. Additional search criteria may be provided in apart from the fields mentioned above

O O O O

Top

1.5.2.2 Search a Correspondence

To search a correspondence, the steps are as follows:
1. Click Passenger menu.
2. Click Billing History and Correspondence submenu.
3. The Billing History screen is displayed.

SIS Simplified invoicing and Settiement Welcome Paul Harrs | Alers(3) | Messages (1) | Home : Comtact!SHelpDesk : Hel |[ENTE] £ Lo

Passenger ‘Cargo Miscellaneous UATP Reports General Profile and User Management
Home == Passenger == Billing History and Comespandence -
Billing History SIS Alr@
Invoice Search Criteria

Billing Type. Billing Year / Month. Billing Period: Billing Code: Member Code:

Payables v Please Select v All v Al v

Invoice Number: Transaction Type: Memo Number. Rejection Stage: Source Code:

All v Please Select v

Reason Code: Issuing Airfing: Document Number: Coupon Number:
Correspondence Search Criteria

From Date: To Date: Member Code: Cormespondence Ownar Correspondencs Initiating Member:

30-Sep-17 |:| 30-Mar-18 D All v Either v

Correspondence Ref. No. Correspondence Status: Correspondence Sub Status: Authority To Bil: Number Cf Days To Expiry:

All v All A Al v

Source Code

Search Results
Actions Transaction Type = Transaction Transaction No. | Billing  Invoice No. Member Code Source = Rejection Reason Comespondence = Correspondence Number Of Days Authority To  Transaction Amount
D Code Code Stage Ceode Status Sub Satus To Expire Bill
1a <« Page 8 of w1 & ¥

The fields and buttons are as described in the following tables.
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Fields

*From Date

*To Date

Member Code

Correspondence
Owner

Correspondence
Initiating Member

Correspondence Ref

No

*Correspondence
Status

SIS User Guide

Description

Itis the date of start of
correspondence.

Itis the date of current
correspondence.

Unique alphanumeric ID that
identifies the member in the
Member Profile.

Name of the person who is
initiating the correspondence.

Itis the member who initiates the
correspondence.

When a Correspondence is
initiated for the first time, SIS
generates a unique
Correspondence Reference
Number. Any subsequent
correspondence will continue
with the same Correspondence
Reference number.

It indicates the status of
correspondence.

D

IATA

Remarks

The date can be added manually or by
choosing a date from the calendar.

The date can be added manually or by
choosing a date from the calendar

For example, WI-221-Wings Airways

Archived user will not be shown in the
dropdown.

Valid values are as follows:

e Self
e  Other carrier
e Either

Entity receiving the last rejection invoice
is always the initiating entity.

Links the rejection memo/billing memo/
credit memo based on "Authority to Bill"
or expiry of correspondence case.
Should match the audit trail information
maintained in SIS.

Valid values are as follows:

e Open status indicates that the
correspondence in process.

e Closed status indicates that the
correspondence is over and final
bill has been generated.

e Expired indicates when the
entity does not respond to the
correspondence by the time
limit. SIS will not allow any
further correspondence reply on
correspondences which are
marked as expired.
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Fields Description Remarks

Correspondence Sub  |[Itindicates the sub status of the |Valid values are:

Status correspondence. e Al

e Received

e Saved

e Responded

e Ready For Submit

e Pending

e Billed

e  Due to Expiry

e Pending

e Accepted By Correspondence
Initiator

Note:

The values of Correspondence Sub
Status will be shown based on selected
Correspondence Status

Authority to Bill Itindicates Authority to bill status Valid values are:
for correspondence e Al

e Received for a Higher Amount
e Received for Full Amount

e Received for a Partial Amount
e Received for any Amount

e Not Available

Number of Days To It indicates the time limit for Each correspondence has a time limit for

Expiry action. action to be taken on it. The time limit is
governed by the rules of the respective
clearing house.

Source Code The Source Code of the 3 stage
RM(s) that are linked to the
correspondence

1. Enter the following details in the Correspondence Search Criteria section:

e From Date
e ToDate
e Member Code
e Correspondence owner
e Correspondence Initiating Member
e Correspondence Ref No
e Correspondence Status
e Correspondence sub status
e Authority to Bill
¢ Number of Days to Expiry
e Source Code
2. Click Search.
3. The list of Correspondence will be displayed in the Search Results section.

Top
1.5.3 Initiating Correspondence

To initiate correspondence, the steps are as follows:
1. Search the correspondence using the Billing History screen.
2. Select a correspondence (from the Search Results section) with the rejection stage
displaying three.
3. Click Show/Create Correspondence icon in the Actions section of Search Results.
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4. The View Correspondence screen is displayed.

SIS simplified Invoicing and Settiement

Welcome Paul Haris ; Aleris (0} ; Messages(f) ; Home ; ContaotSHelpDesk : Help |[ENE] g LogOF
Passenger cargo Miscellaneous UATP Reports General Profile and User Management

Home >> Passenger >> Billing History and >> View C

View Correspondence sls Mr@

Correspondence Details

12075 AA001 20-Mar-17 00010011687
Source Code:
s

From Member: To Member: Comespondence Date: Comespondence Reference Numbar: Comespondence Stage:
z

To E-Mail ID(s)

Additional E-Mail |D(s) pertaining to Initiator, AA-DD1

Asdgitional E-Mail |D(s) partaining to Non-Initiator, IB-075:

Our Reference: Your Reference: Amount To Be Settied: Authority To Bill:

USC 140.00 (Partian)
Correspondence Status: Correspondence Sub Status:
Open Received

Subject:
DISPUTED BILLING
Cormaspondence Text:

Dear Interline Partmer,

m

‘Please find attached for our calculations.
« ISC applicable fo sector is 7.5%
Also SPA applies, see attached SPA copy

< m C

[ Repty | Dowriond POF | ischments | Gloae Gorrespondence | eck |

5. Click Reply.

Invoicing and Settiement

Welcome Paul Hamis : Alers (I) : Messages (1) : Home : ContactlSHelpDesk : Hein [[ENTE} Log o

Passenger cargo Miscellaneous UATP Reports General Profile and User Management

Home o Passenger 2> Biing Hise 20 © osence

Correspondence S|s Air(&

Create Correspondence

From Mamzer T2 amzar Camesponsence Dee: Camesporgence Reterence Number:

Comespsesence St
oo =ars 20asse17 oo01o011687 3

Source Cove:

0

o By

Asomionsl -4 D'3) peraing % Inetor. AAD0Y

Adamcnsl Bl D) periaining 3 Noo-inmias, 18075

Our Ratmrance: Your Reterence: - Amours To B2 Semien AumenTos:
=0 140.00 —

Comesponsence Cuner Comessoccance Suwns

Derize Black open

- Sudject

oEsUTED BN

- Camessangance T

B I u & x ¥ A- Ti- &

L
i
il
il
1
®
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The fields and buttons are as described in the following table.

Fields
From Member

To Member

Correspondence Date

Correspondence
Reference Number

Correspondence Stage

Source Code

*To E-mail

Additional E-mail ID(s)
pertaining to Initiator

Additional E-mail ID(s)
pertaining to Non-
Initiator

Our Reference

Your Reference

Amount to be settled

Authority to Bill

Correspondence
Owner

Description
Entity initiating correspondence.

Entity raising the last rejection
invoice.

Current date on which
correspondence is initiated.

Unique number generated by SIS.

Itindicates number of stages for
correspondence.

The Source Code of the 3™
stage RM(s) that are linked to the
correspondence

E-mail ID's of the member as per
member profile.

Additional E-mail ID's pertaining
to Initiator can be entered.

Additional E-mail ID's pertaining
to Non-Initiator can be entered.

To exchange data on bilateral
basis.

Amount not accepted by the
billed member.

Permission granted by entity to
issue an invoice.

Name of the person who is
initiating the correspondence.

Remarks

Entity receiving the last rejection invoice.

When correspondence is initiated for the
first time SIS generates unique number.
Any subsequent correspondence will
continue with the same correspondence
reference number.

This can be modified only by the initiator.
The information entered here will be
inherited when a reply is sent by the Non-
Initiator.

This can be modified only by the Non-
initiator.

Itis generated automatically.

Itis valid for subsequent stages of
Correspondence.

Authority to Bill is issued when the entity
grants its approval to the other party to
Invoice. When such approval is granted
the entity specifies the amount for which
the approval is provided. The entity
receiving the authority can either raise an
Invoice for the amount approved or
continue with the Correspondence if it
doesn't agree with the approval amount.
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Fields

Correspondence
Status

*Subject

SIS User Guide

Description

Itindicates status of
correspondence.

Itis the subject for the e-mail.

*Correspondence Text |Additional details about the

Buttons

Save

Send

Ready to Submit

Attachment

correspondence.

Description

Click Save to save the
correspondence and send iton a
later date.

Click Send to send the
correspondence.

Click Ready to Submit for the
authorized member to submit.

Click Attachment to attach
supporting documents to the
correspondence.

D

IATA

Remarks

Valid values are as follows:

e Open status indicates the
correspondence is in process.

e Close status indicates that the
correspondence is over and final
bill has been generated.

o Expired indicates when the
entity does not respond to the
correspondence by the time
limit. SIS will not allow any
further correspondence reply on
correspondences which are
remarked as expired.

Free text to provide additional details
about the Correspondence

The following formatting options are
available

Bold

Italics

Underline
Strikethrough
Subscript
Superscript

Font Type

Font Size

Font Color

Align

Ordered List
Unordered List
Decrease Indent
Increase Indent
Quote

Insert Horizontal Line
Undo

Redo

Insert Image

O O 0O O O O O O O O O O o0 O o0 o o0 o0 o

Remarks

Edit correspondence page is displayed
with the confirmation that
correspondence is created successfully.

User Guide V 2.18

© Copyrights Reserved.

238/1158
IATA 2019



D

SIS - Simplified ===;
Invoicing and SIS User Guide ' —
Settlement IATA

Buttons Description Remarks

Back Click Back to go back to Billing |-
History screen.

Reply Click Reply to respond to the The Create Correspondence screenis
initiated correspondence. displayed for replying the initiated

correspondence.

Close Correspondence [Click on Close Correspondence Only the Member who initiated a
to close the existing correspondence can close a case
correspondence Note:

Only those correspondences will be
closed that are Saved.

Download PDF Click Download PDF to print the
document with correspondence
details.

To Initiate Correspondence, the steps are as follows:
1. Enter the following details in the Create Correspondence screen:
e From Member
e To Member
e Correspondence Date
e Correspondence Reference Number
e Correspondence Stage
e Source Code
e ToE-mail
e Additional E-mail ID(s) pertaining to Initiator
e Additional E-mail ID(s) pertaining to Non-Initiator
e  Our Reference
e Your Reference
e Amount to be settled
e  Authority to Bill
e Correspondence Owner
e Correspondence Status

e Subject
e Correspondence Text
2. Click Save.

You can later submit the correspondence to the Billed Member.

1.5.4 Close a Correspondence

In some cases, the initiator of the correspondence agrees to not pursue a correspondence case
anymore. Hence, the initiating member of a correspondence can close the case under certain
circumstances. When this happens, the correspondence will be set with status as ‘Closed’ and with a
new sub-status ‘Accepted by Correspondence Initiator'.

To close correspondence, the steps are as follows:
1. Click Passenger menu.
2. Click Billing History and Correspondence submenu.
3. The Billing History screen is displayed.
4. Select a correspondence (from the Search Results section)

User Guide V 2.18 239/1158
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SIS Simplified Invoicing and Settiement Welcome Paul Harris i Alerts (1) : Messages (1) i Home ; ContactlSHelpDesk : Help [[EXE E Losom

Passenger cargo Miscellaneous UATP Reports General Profile and User Management

Home >> Passenger >> Buing Hxwry and Comesponsence

Billing History S|s Air@

Invoice Search Criteria

e Eirg Year / orn. Buirg Perica. g Cooe: Memper Coge:
Ferees . - = . C . [ ]
—— Transecton Tyoe [— Rejecson sige Source Gose:
T . Pasie e I
P —— [—— J—

[Lsearsa | coar |

Correspondence Search Criteria

 From Ome: * To Ome: Merroer Cooe: ‘Comespongence Owner. Comesporgence NTatng Memoer.
aosers [ | E - o -
Gamesasnaenze Ret o ep— [ — e o Numoer 0253 To Sy

“ - a - & -
Soures coce

e

Search Results

[l Astons Transsofion bpe  Transsotion Date  Tr

BN | involosNo.  MembarCoss Sourss Rejsfon  Feaion | Comrespongence | COmesponssncs | NumberOfDmys  Autont B | Tranzsofion Amount

coge cose  tage  com sistus to siatus »Expire &
[El sac otFeozr | ocotceossas es3 & Gieses - o vesFan  |usossso -
= ooFeozor7 | ocot00087I7 0 B comn Recmen 17 NA usosice ([
(=€ e e 001000878 £ & Exoreg Resoored o/nA {=-REE-

[ zaC® OenIOIT | coBICOCRHT £ 0 Eore Rezzoce o NA usoes.ao

Ml lza € ® Ovenzorr | covtcocsTz o5 = Eres Ressones olna usDaisTas a2
< m »

el
. Click Show/Create Correspondence J icon in the search menu
. The View Correspondence screen is displayed

o o1
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Welcome Paul Hamis : Alerts (1) : Messages (1) i Home i Contact!S Help Desk

00 15075 v FELL

Passenger Cargo Miscellaneous

Home =+ Passenger »» Billng History and Cx

Reports General Profile and User Management

View Correspondence
Correspondence Details
From Member:
T
Source Code:
6

To Member:
TA-137

To E-Mai ID(s)

Aditional E-Mai ID{s) pertaining to Intiator, TA-137:

Additional E-Mai ID{s) pertaining to Men-Initiator, TT-777:

SIS Air &

Correspondence Date:
30-Mer-15

Correspondence Referenc e Number,
01370000003

Correspondente Stage:
2

Cur Reference: Your Refers

Correspondence Status

Open Reteived

Correspondence Sub Status.

ence: Amount To Be Seftied

Authority To Bill

Subject:
Incomplete informetion

Linked Rejections

Biling Member | Billing Period | Invoice Number

TT-777-5IS Arways | Mar 2015 P1 3RDSTRENT

5 v  View

Page !

Correspondence History

Stage No. Con No. of

Rejection Memo

Number Date Amount

RIMEMOD1 1/30-Mar-15

856.00.

2 30-Mar-15 856.00

1-10f 1 - View1-20f2

Page !

The fields and buttons are as described in the following tables.

Fields
From Member

To Member

Correspondence Date

Correspondence
Reference Number

Correspondence Stage

Source Code

Description Remarks

Entity initiating correspondence. |[Entity receiving the last rejection invoice.

Entity raising the last rejection
invoice.

Current date on which
correspondence is initiated.

Unique number generated by SIS. \When correspondence is initiated for the
first time SIS generates unique number.
Any subsequent correspondence will
continue with the same correspondence
reference number.

Itindicates number of stages for |-
correspondence.

The Source Code of the 3" stage
RM(s) that are linked to the
correspondence
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241/1158
© Copyrights Reserved. IATA 2019



SIS - Simplified
Invoicing and
Settlement

Fields

*To E-mail

Additional E-mail ID(s)
pertaining to Initiator

Additional E-mail ID(s)
pertaining to Non-
Initiator

Our Reference

Your Reference

Amount to be settled

Authority to Bill

Correspondence
Status

SIS User Guide

Description

E-mail ID's of the member as per
member profile.

Additional E-mail ID's pertaining
to Initiator can be entered.

Additional E-mail ID's pertaining
to Non-Initiator can be entered.

To exchange data on bilateral
basis.

Amount not accepted by the
billed member.

Permission granted by entity to
issue an invoice.

Itindicates status of
correspondence.

D

IATA

Remarks

This can be modified only by the initiator.
The information entered here will be
inherited when a reply is sent by the Non-
Initiator.

This can be modified only by the Non-
initiator. The information entered here will
be inherited when a reply is sent by the
Initiator.

It s generated automatically.

Itis valid for subsequent stages of
Correspondence.

Authority to Bill is issued when the entity
grants its approval to the other party to
Invoice. When such approval is granted
the entity specifies the amount for which
the approval is provided. The entity
receiving the authority can either raise an
Invoice for the amount approved or
continue with the Correspondence if it
doesn't agree with the approval amount.

Valid values are as follows:

e Open status indicates the
correspondence is in process.

e Close status indicates that the
correspondence is over and final
bill has been generated.

o Expired indicates when the
entity does not respond to the
correspondence by the time
limit. SIS will not allow any
further correspondence reply on
correspondences which are
remarked as expired.
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Remarks

Correspondence Sub  |[Itindicates the sub status of the |Valid values are:

Status correspondence.

*Subject Itis the subject for the e-mail.

*Correspondence Text |Additional details about the
correspondence.

Buttons Description

Ready to Submit Click Ready to Submit for the
authorized member to submit.

Reply Click Reply to respond to the

initiated correspondence.

Download PDF

details.

Attachments Click Attachment to attach
supporting documents to the
correspondence.

Back Click Back to go back to Billing

History screen.

Close Correspondence (Click on Close Correspondence

to close the existing saved
correspondence

To Close Correspondence, the steps are as follows:

Click Download PDF to print the
document with correspondence

o Al

e Received

e Saved

e Responded

e Ready For Submit
e Pending

e Billed

e  Due to Expiry
e Accepted By Correspondence
Initiator
Note: The values for Correspondence
Sub Status will be shown based on
selected Correspondence Status

Remarks

The Create Correspondence screenis
displayed for replying the initiated
correspondence.

Only the Member who initiated a
correspondence can close the case
Note:

Only those correspondences will be
closed that are Saved.

1. Verify the correspondence details in the View Correspondence screen:

e From Member

e ToMember

e Correspondence Date

e Correspondence Reference Number
e Correspondence Stage

e ToE-mail

e Additional E-mail ID(s) pertaining to Initiator

e Additional E-mail ID(s) pertaining to Non-Initiator

e  Our Reference
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e Your Reference
e Amountto be settled
e  Authority to Bill
e Correspondence Owner
e Correspondence Status
e Correspondence Sub Status
e Subject
e Correspondence Text
2. Click Close Correspondence button
3. The system will prompt for confirmation
4. Click on OK
5. The system will prompt to enter acceptance comments

Acceptance Comments

“Acceptance Comments:

6. Click on Close Correspondence

Related Topics
Managing Correspondence

User Guide V 2.18 244/1158
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1.5.5 Managing Correspondence

To manage correspondence steps are as follows:
1. Search the correspondence using the Billing History screen.
2. Select a correspondence (from the Search Results section).
3. Click View Correspondence icon (for the desired correspondence).
4. The View Correspondence screen is displayed.

an
=2
IATA

SIS Simplified Invoicing and Settlement Welcome Paul Haris : Alerts (0) : Messages (1) | Home | ContactlS HelpDesk : Help |[CHIEE] oF oo
Passenger Cargo Miscellaneous UATR Reports General Profile and User Management
Home == Passenger »= Billing History and G == View G sls A.
View Correspondence Ir(@
Correspondence Details.
From Mermber: To Member: Correspondence Date: Correspondenc e Reference Number: Correspendence Stage:
T TA-13T 30-Mar-15 01370000003 E
Source Code:
(]
To E-Mail ID(s )
Additional E-Msil ID(s) pertaining to Initistor, TA-137:
Additional E Meil Ds) pertaining to Mon-Initiator, TT-777:
Our Reference: Your Reference: Amount To Be Settied Authority To Eil:
856.00
Correspondence Status: Correspondence Sub Status:
Open Received
Subject:

Incomplete informtion

Gorrespondence Text
Do not agree with the claim

Linked Rejections

Biling Member | Billing Period  Invoice Number  Rejection Memo
Num ber
TT-777-5I Airways | Mar 2015 P1 3RDSTRENN RIMEMOO1
Page | @ 5~ Viewl-lofi

Correspondence History

Stage No. Con No. of
Date Amount
1/30-Mar-15 856.00
2/30-Mar-15 £56.00 0
Page 1 of 5 = View1-20f2

The fields and buttons are as described in the following tables.

Sections Description Remarks
Correspondence It displays the details of the The fields displayed are as defined for
Details correspondence to be replied to. |Initiating Correspondence.

User Guide V 2.18
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Sections

Description

Remarks

Linked Rejections

It displays the details for the
rejection invoices for which the
correspondence was originally
initiated.

The details for the following fields are
displayed:

e Billing Member

e Billing Period

e Invoice Number

e Rejection Memo Number

e Source Code

Correspondence It displays the details for the no. [The details for the following fields are
History of correspondences between the [displayed:
Billed and the Billing Member. e Stage No.
e Correspondence Date
e Correspondence Amount
e No. of Attachments
Buttons Description Remarks
Reply Click Reply to respond to the The Create Correspondence screenis

Download PDF

Attachments

Back

Close Correspondence

initiated correspondence.

Click Download PDF to print the
document with correspondence
details.

Click Attachments to attach
supporting documents if any.

Click Back to go back to Billing
History screen.

Click on Close Correspondence
to close the existing
correspondence

The procedure to Manage Correspondence is as follows:

1. Click Reply.

displayed for replying the initiated
correspondence.

Any unsaved data will be deleted.

Only the Member who initiated a
correspondence can close the case
Note:

Only those correspondences will be
closed that are Saved.

2. The Create Correspondence screen is displayed for replying the initiated correspondence.
For more information refer to topic: Initiate Correspondence.

Related Topics

Initiate Correspondence
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1.6 Working with Audit Trail

1.6.1 Processes for Audit Trail

Viewing Audit Trail

Passenger

A

Billing History

A

Invoice/Correspondence/Transaction search

A

Search results

A

Show Audit Trail

A

Print if required

Exit
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1.6.2 Working with Audit Trail

To view the Audit Trail, steps are as follows:
1. Click Passenger menu.
2. Click Billing History and Correspondence submenu.
3. Billing History screen is displayed.
4. Search the Invoice using Invoice Search Criteria.
5. Searched invoice is displayed in the Search Result grid.

Contact 1S Help Desk : Help

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

ame »» Passanger >3 Siing Hixry and Comespondence =
Billing History SIS Mr(@

Inveice Search Criteria

“ Bung Type
Payacies -
izt Nz

Resson cooe

|
Correspondence Search Criteria
Fromos: Toome 1remom ooe Comsssonoence ouoss Corsszenoance mnanog e
e | wawar [ z S -
Comssssesencenet N - onsasensence S Cimesmngenis S0 St Aoy T Novoar Gt0a To By

] [z C CafeosOt7  |0O010009737 30 e

[ |z=aC OrFeoz0lr (00010010084 0 s

Recenes N usoserz

Goen
coen
Gpen
Open
ooen

[zc [T as .

o9tz s 3 o1

6. Search the Correspondence using Correspondence Search Criteria.

7. Searched Correspondence is displayed in the Search Result grid.

8. When correspondence is searched for one more grid named ‘Stage 3 Rejection
Memos Linked with Correspondence’ would display below Search Result grid

9. Select anInvoice/correspondence

10. Click the View Audit Trail icon.

11. Audit trail is displayed in descending chronological order.

12. Audit trail can be printed.

13. Select a Correspondence

14. Click on Show Rejections icon

15. All Stage 3 Rejections linked to the selected Correspondence will be displayed in
‘Stage 3 Rejection Memos Linked with Correspondence’ grid

16. Select desired Stage 3 Rejections from the grid and click on ‘Generate Audit Trail
PDF(s)'

17. Audit trail of selected Stage 3 Rejections memos will be generated and provided
in a zip file without supporting document(s)
18. Click Back to view audit trail for another invoice or correspondence.
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Singe £, Carrsspandencs.

[ [ = T I T T T T 1

amapandnsa Sanite

Dear tnterlins Partner,

|
I
e e o P | = e

nacrzmat

Generate PDF

e The audit trail screens provides an option to download the contents of the screen in PDF format
with or without the supporting documents

e At the bottom of the screen, there button ‘Generate PDF’ will perform this function

e If checkbox 'Include Supporting Documents' is unchecked and this button is pressed, the PDF will
be available for download instantly (without the supporting documents)

If checkbox ‘'Include Supporting Documents’ is checked and this button is pressed, the system will
provide a zipped package of the PDF and the supporting documents. This package will not be
available instantly. The user who requested for the package will be informed via email once the
package is created and made available for download

@ Generation of the audit trail package is in progress. You will be notified via email once it is ready for download. [File: PAX-Audit Trail-0-20130913-120913.zip]

Related Topics
Searching an Invoice

1.6.3 Working with Show Rejections

To view the Show Rejections, steps are as follows:
1. Click Passenger menu.

2. Click Billing History and Correspondence submenu.
3. Billing History screen is displayed.
4. Search the Invoice or Correspondence using Correspondence Search Criteria.
5. Searched invoice or correspondence is displayed in the Search Result.
6. Selectan Invoice/correspondence.
7. Click the Show Rejcetions (=) icon.
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8. Show Rejections displays all stage 3 rejections linked to that correspondence in a new
grid.

SIS simplified Invoicing and Settiement Welcome Paul Haris | Alerts (1) ;| Messages (1) : Home : GomiactiS HelpDesk : Help [JENUCY g LogOFF
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
o s+ Pessanotr s+ Gang Hasir s Guesgensence .
Billing History SIS Mr@
Invoice Search Criteria
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1.7 Working with Supporting Documents

You can:
e Manage the Supporting Documents using Payables and Receivables submenu.
e  Correct the Linking Errors for Supporting Documents

1.7.1 Managing the Supporting Document

Using Receivables submenu
Using Payables submenu

1.7.1.1 Managing the Supporting Documents Using Receivables submenu

To manage supporting documents, the steps are as follows:
1. Click Passenger Menu.
2. Click Receivables submenu.
3. Click Manage Supporting Documents option.
4. The Manage Supporting Documents screen is displayed.

Slsg Simplified Invoicing and Settiement ‘Welcome Paul Harris Alerts. () Messages (1) Home Contact IS Help Desk Help Log Off
Passenger ‘Cargo Miscellaneous UATP Reports. General Profile and User Management
Home >> Passenger >» Receivables >» Manage Supporting Documents. .
Manage Supporting Documents sls Alr(@
Search Criteria
* Biling Year/Month: * Biling Period: * Biled Member: Type: Invoice Number:
2012-Feb A Al - |WH221-Wings Airways Invoice/Credit Note v
Source Code: Batch Number: Sequence Number: RM/BM/CM No: Ticket/Doc Number:
Coupon Number: ‘Attachment Indicator - Original: Mismatch Cases:
Both - [=}
Search Results
Actions Type Billing Period Billed Member Invoice No. Source Code Batch No Sequence No RM/BMICM No Tkt/Doc. No Coupon No Attachment Indicator No. of
Qriginal Attachments
) L;‘::a‘“’mm FEB 2012 P3 w221 sispr1 1 1857 1857 1122 1No 0
=i L;‘;’t"f"”'d" FEB 2012 P3 Wha21 sispr1 4 18578 18578 121 Yes. 1
) L;‘::;w”e“ FEB 2012 P3 w221 sispr1 74 18575 16575 1123 No 0
Page ! of 1 5 v
The fields and buttons are as described in the following tables.
Fields Description Remarks
- .
Billing Year/Month The Clearance Month of the Note that selecting a future month does
invoice (Year, Month). not guarantee invoice creation. See fields

Settlement Method and Listing
Evaluation to Billing Rate below. If the
system needs to populate Listing
Evaluation to Billing Rate; but does not
find it for the future month, it will resultin
an error while saving the data.

User Guide V 2.18 251/1158
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Fields Description Remarks
*“Billing Period The Clearance Period of the For Example, Period 3 of April-2013 is

invoice (Year, Month and Period).

represented as 2013-Apr-3

e The periods displayed are as
follows:

e The current open period (default
value).

e The next 4 (future) periods; this
may pertain to the next month
also.

e The previous closed period (if the
late submission window is open
in either of the clearing houses).

*Billed Member

Unique alphanumeric code that
identifies the member in the
Member Profile.

Itis the member ID to whom the invoice is
to be sent.

For example,
WI-023-Wings Airways

Type

Itindicates the type of the
invoice.

Valid values are:
e Invoice/Credit Note
e FormC

Invoice Number

Unique alphanumeric code that
identifies the invoice.

The Invoice Number could be ten
characters.
For example, WI1234

Note: hyphen, space, and special
characters (#,*, @, ~) are not allowed.

Source Code

Itis the Source Code of the
transaction.

Should be a valid Source Code as
published by the industry.

Batch Number

The combination of Batch
Number and Sequence Number
should not be repeated within an
invoice.

Itis the Batch Sequence Number of the
transaction.

It is the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

Sequence Number

The combination of Batch
Number and Sequence Number
should not be repeated within an
invoice.

It is the Sequence Number within a batch
of the transaction.

It is the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

RM/BM/CM Number

It indicates whether the rejected
transaction was a Rejection
Memo, Billing Memo or Credit
Memo

Enter valid RM/BM/CM Number.

Ticket/Doc Number

It is the document number (of the
passenger ticket, EBT, MCO,
MPD, EMD or FIM).

Coupon Number

Itis the coupon number of the
document.
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Fields Description Remarks
Attachment Indicator - |ltindicates whether the invoice |Valid values are:
Original has a supporting document e Yes
attached.
e No
e Both
Mismatch Cases Select the check box if there are |-

any mismatched cases.

The procedure to add a supporting document is as follows:

1. Search the invoice by entering the details for the fields in the Search Criteria section.
2. Theresults are displayed in the Search Results section.

3. Select the invoice from the list displayed in the Search Results section, for which you
want to add the attachment.

4. Click Icon Add/Remove.

5. The Add/Remove Attachments screen is displayed.

6. Click Browse to search and add the attachment document.

7. The path of the document is displayed in the File to Upload field.

8. Click Submit.

9. The details of the added document are displayed in the Attached Files List section.
10. Click Close to exit.

11. A confirmation message is displayed on the Manage Supporting Documents screen
indicating that the added attachment is uploaded successfully.

12. The No. of Attachments for the invoice is changed.

The procedure to delete a supporting document is as follows:

1.
2.
3.

© N oo

g

Search the invoice by entering the details for the fields in the Search Criteria section.

The results are displayed in the Search Results section.

Select the invoice from the list displayed in the Search Results section, for which you want
to delete the attachment.

Click Icon Add/Remove.

The Add/Remove Attachments screen is displayed.

Select the attachment from the list displayed in the Attached Files List section.

Click®.

The selected attachment is deleted.
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1.7.1.2 Managing the Supporting Documents Using Payables submenu

To manage supporting documents, the steps are as follows:
1. Click Passenger Menu.

2. Click Payables submenu.

3. Click Manage Supporting Documents option.

4. The Manage Supporting Documents screen is displayed.

Slsg Simplified Invoicing and Settiement ‘Welcome Paul Harris ; Alerts (0) ; Messages (1) Home Contact IS Help Desk ; Help Log OFf
Passenger ‘Cargo Miscellaneous UATP Reports General Profile and User Management
Home >> Fassenger >> Receivables >> Manage Supporting Documents. .
Manage Supporting Documents SIS Alr:@
Search Criteria
* Biling Year/Month: * Biling Period: * Biled Member: Type: Invoice Number:
2012-Feb - Al - |WH221-Wings Airways Invoice/Credit Note  ~
Source Code: Batch Number: Sequence Number: RM/BM/CM No: Ticket/Doc Number:
Coupon Number: ‘Attachment Indicator - Original: Mismatch Cases:
Both - B
Search Results
Actions Type Billing Period Billed Member Invoice No Source Code Batch No Sequence No | RM/BMICM No Tkt./Doc. No Coupon No | Attachment Indicator No. of
Qriginal Attachments
=l INVOICECEAt  rep 2012 P8 w221 sispr1 1 1657 1887 122 1 No 0
) L;‘;’t":" Credit  regon1zpg w221 sispr! 4 18578 18578, 121 Yes. 1
) Invoice/Credt  cep o012 p3 w221 sispr1 74 18575 18575 1123 No 0
Page ! of 1 E v
The fields and buttons are as defined in the tables.
Fields Description Remarks
- .
Billing Year/Month The Clearance Month of the Note that selecting a future month does
invoice (Year, Month). not guarantee invoice creation. See fields

Settlement Method and Listing
Evaluation to Billing Rate below. If the
system needs to populate Listing
Evaluation to Billing Rate; but does not
find it for the future month, it will result in
an error while saving the data.

*Billing Period The Clearance Period of the For Example, Period 3 of April-2013 is
invoice (Year, Month and Period). [represented as 2013-Apr-3

e The periods displayed are as
follows:

e The current open period (default
value).

e The next 4 (future) periods; this
may pertain to the next month
also.

e The previous closed period (if the
late submission window is open
in either of the clearing houses).
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Fields Description Remarks

*Billing Member Unique alphanumeric code that |Itis the ID of the member who sends the
identifies the member in the invoice.
Member Profile. For example,

WI-023-Wings Airways

Type Itindicates the type of the Valid values are:
invoice. e Invoice/Credit Note
e FormC
Invoice Number Unique alphanumeric code that  [The Invoice Number could be ten
identifies the invoice. characters.

For example, WI1234

Note: hyphen, space, and special
characters (#,*, @, ~) are not allowed.

Source Code It is the Source Code of the Should be a valid Source Code as
transaction. published by the industry.
Batch Number The combination of Batch It is the Batch Sequence Number of the

Number and Sequence Number [transaction.
should not be repeated within an
invoice. Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

Sequence Number The combination of Batch Itis the Sequence Number within a batch
Number and Sequence Number |of the transaction.
should not be repeated within an

invoice. It is the responsibility of the billing airline

to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

RM/BM/CM Number It indicates whether the rejected |Enter valid RM/BM/CM Number.
transaction was a Rejection
Memo, Billing Memo or Credit
Memo

Ticket/Doc Number It is the document number (of the
passenger ticket, EBT, MCO,
MPD, EMD or FIM).

Coupon Number Itis the coupon number of the
document.

Attachment Indicator - |ltindicates whether the invoice |Valid values are:

Validated has a supporting document e Yes
attached.
e No
e Both
Mismatch Cases Select the check box if there are |-

any mismatched cases.

The procedure to view the supporting documents is as follows:
1. Search the invoice by entering the details for the fields in the Search Criteria section.
2. The results are displayed in the Search Results section.

User Guide V 2.18 255/1158
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3. Select the invoice from the list displayed in the Search Results section, for which you want to view
the attachment.
4. Click View.
5. The View Attachments screen is displayed.
6. Select the attachment from the Attached Files List section.
7. The "Do you want to Open or Save Attachment.txt (File Name)" message is displayed.
8. Click Open to view the attachment.
OR
Click Save to download the attachment to be viewed later.
OR
Click Cancel to Exit.
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1.8 Correcting the Linking Errors for Supporting Documents

To correct supporting documents linking errors, the steps are as follows:
1. Click Passenger menu.
2. Click Receivables menu.
3. Click Correcting Supporting Documents Linking Error option.
4. The Correcting Supporting Document Linking Error screen is displayed.

SIS& Simplified invoicing and Settiement Welcome Paul Harris ; Alets(T) ; Messages (1)

i Home ; Contact!SHelpDesk : Help [N EF LosOF

UATP Reports. General Profile and User Management

Home => Passenger =» Rece.

- ivable == Correct Supporiing Document Linking Errors
Correct Supporting Document Linking Errors

SIS Air &>

Query Criteria
Billing Year/Month: Billing Period: Billed Member: Invoice Number
Please Select v Al v
Supporting Document File Name: Submission Date:

2Mar1s ]
Search Results
Actions Form C (YIN) Billing Year/Month Billing Period Billed Member Invoice Number Batch Sequence Number Breakdown Serial Supporting Document File Name
Number No.
LZ’ 6 N 2018-Mar 2 UA-018-UNITED AIRLINES INVNS00001 3 5 o supporttest bt
Page 1 of 1 5 v View 1-10f1
The fields are as described in the following table.
Fields Description Remarks

Billing Year/Month It indicates the year and month

for which invoice is generated.

The default formatis YYYY-MMM
For example, 2011-Apr

the member in the Member
Profile.

Billing Period Itindicates the period of the As the current interline settlementis on a
clearance month used for billing. [weekly basis, there are 4 periodsin a
month.
The billing period is represented as 01, 02,
03, and 04.
Billed Member Unique user code that identifies (It is the member ID to who invoice is sent.

For example, WI-023-wings airways.

Unique alphanumeric code that
identifies the member in the
Member Profile.

Invoice Number

This invoice number indicates the invoice
with attachment linking error.

It is the name of the file from
where supporting document was
retrieved.

Supporting Document
File Name

Itindicates the path of the attachment.

It indicates the date when invoice
was submitted for clearance.

Submission Date

The date will be automatically generated
by the system when the Invoice number is
entered.

User Guide V 2.18
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The procedure to correct supporting documents linking errors is as follows:
1. Enter all the details in the above-mentioned fields.

2. Click Search.

3. Search results will display the invoice details with attachment error.

User Guide V 2.18 258/1158
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1.9 Correcting Auto-Billing Invoices

Using this screen, you can make corrections to the Coupon Records of the Auto-Billing Invoices
(which are created by IS on behalf of the Billing Member).

Corrections can be of the following nature:
e You can modify the Coupon data or Tax Breakdown data.
e You can delete Coupon data or Tax Breakdown data.

To correct the Auto-Billing Invoices, the steps are as follows:
1. Click Passenger menu.
2. Click Receivables submenu.
3. Click Correct Auto-Billing Invoices option.
4. The Auto-Billing Prime Coupon Search screen is displayed.

SIS&Z simplified Invoicing and Seftiement Welcome Paul Harris : Aleris () ; Messages (1) ; Home : ContactIS HelpDesk ; Help TN ¥ Logon

Passenger Cargo Miscellaneous uaTP Reports General Profile and User Management

Home >= Passenger => Receivables == Correct AutoBilling Invoices s!s A. ‘@
AutoBilling Prime Coupon Search lr
Search Criteria
* Billed Member: Daily Revenue Recognitien File Date:  Invoice Number: Source Code: Prorate Methodology:
IDD-MMM-YY |:|
Issuing Airfine: Ticket Document Number: Coupon Number.

Search Results
Actions Source Code

Batch | Seq.No. Iss. Airl. Cpn.No. Tkt/Doc/FIMNo. Check  Gross Fare
No. git

ETicket  Orig.PMl  Agmtindc  ISCRate | ISC Amount  OtherComm. | Other Comm, UATPRate | UAT
Di Value Indicator Supp Rate

Amount

te <« Page o of » om
»

© 2018 International Air Transport Association. Al rights reserved Build: 1.12.0.0 | ENV: SIS_SIT

Fields and Buttons are as described in the tables.
e None of the fields (as stated in the table below) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key.
e Agrayed field by default is auto populated with the data already present in the system or with
data calculated at the invoice.

Fields Description Remarks

Billed Member It is the combination of designator, |For example, WI-221-Wings Airways
accounting code and commercial
name of the billed member.

Daily Revenue Select the date from the Calendar |Coupons added/modified as per the
Recognition File Date |displayed. date of reporting in the Daily Revenue
Recognition File can be filtered.
Invoice Number Unique alphanumeric ID that Enter valid Invoice Number.
identifies the invoice.
Source Code It is the Source Code of the Should be a valid Source Code as
transaction. published by the industry.
Prorate Methodology |Itis the methodology used to No fixed codes; definition up to the
evaluate the prorate value. carriers on a bilateral / alliance basis.
User Guide V 2.18 259/1158
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Fields Description Remarks
Issuing Airline Itis the accounting code of the Should be a valid accounting code.
issuing airline of the ticket. For Example, 221 for WI (Wings Airways).
Ticket Document It is the document number of the -
Number passenger ticket.
Coupon Number Itis the coupon number of the -
document.

The procedure to correct the Auto-Billing Invoices is as follows:
1. Enter the details for the following fields:
e Billed Member
o Daily Revenue Recognition File Date
e Invoice Number
e Source Code
e Prorate Methodology
e Issuing Airline
e Ticket Document Number
e  Coupon Number
Click Search.
The results are displayed in the Search Results section.
Select the Invoice from the list displayed.
Click Edit.
The Edit Prime Billing screen is displayed.
You can edit the details for the fields.

oo~ wWN

Note: The following fields CANNOT be modified by the user:

e Any header data fields such as Invoice Number, Billing Member, Billed Member,
Billing Period, Currency of Listing, Currency of Billing, Exchange Rate, SMI,
Reference data of either member, DS flag.

e  From the coupon data screen

= Issuing Airline

= Document Number
=  Coupon Number

= Batch Number

=  Sequence Number
= Source Code

User Guide V 2.18 260/1158
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1.10 Validation Error Correction

You can correct the Validation Error for:
e Invoices
e CreditNote
e FormC

1.10.1 Validation Error Correction for Invoices/Credit Note

You can use the Validation Error Correction screen to correct validation errors related to IS-IDEC or
IS-XML files. For error data to be visible on the screen (and subsequently corrected), the Invoice or
Credit Note status should have status Error - Correctable.

To correct the validation errors, the steps are as follows:
1. Click Passenger menu.
Click Receivables submenu.
Click Validation Error Correction option.
The Validation Error Correction screen is displayed.
The Invoices/Credit Notes tab is selected by default.

ok ownN

SIS Simplified Invoicing and Settiement Welcome Paul Hams | Alers 1)  Messages (1) ¢ Hame : Gontactis elp Desk : Hen NS} [ osor

Passenger Ccargo Miscellanecus UATP Reports General Profile and User Management
Home => Passenger => Receivables == Validation Error Correction sl s Al ‘@
Validation Error Correction lr

Search Criteria

Billing earMonthiPeriod: Billed Member Invoice Number:
2018-Mar-4 v

Exception Code: File Submission Date: File Name:

DD-mn- vy |7
 sourcn | crar |

Exception Summary
Exception Code Error Description File Name Billed Member Invoice Number | Error Count | Batch Update Allowed

Page 1 of0 »» = 5 Y MNorecordstoview

Exception Details
Batch No. Sequence No. Transaction Type Issuing Airline Document No. Coupon No. Linked Document No. Error Level Field Name Field Value

e <« Page of = = 5 V¥

Update || Gorrect Linking Error

© 2018 Intemational Air Transport Association. All rights reserved. Build: 1.12.0.0| ENV: SIS SIT

Note: Fields and Buttons are as described in the tables.
o  The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.
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Sections/Fields

Description

Remarks

Search Criteria

*“Billing Year/Month/Period

Itindicates the

clearance Year/Month/Period of the
Invoice/Credit Note/Correspondence
Invoice.

By default it displays the current
Year/Month/Period.

Billed Member

Unique alphanumeric code that
identifies the member in the Member
Profile.

Itis the ID of the member to whom
the invoice is sent.

For example,

WI-023-Wings Airways

Invoice Number

Unique alphanumeric code that
identifies the invoice.

Exception Code

It is the Exception Code assigned by
the system and as received in the
detailed validation report.

File Submission Date

The UTC date on which the file was
submitted in IS.

Select the date from the Date
Picker.

File Name

The name of the file.

Exception Summary

This section displays the results for
the search performed.

The details for the following fields
are displayed:

Exception Code

Error Description

File Name

Billed Member

Invoice Number

Error Count

Batch Update Allowed

User Guide V 2.18
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Sections/Fields Description Remarks

Exception Details It displays the details for the The details for the following fields
Exception when an exception is are displayed:
selected in the Exception Summary e Batch Number
section. e Sequence Number

e Transaction Type

e Issuing Airline

e Document Number

e  Coupon Number

e Linked Document Number

e Error Level: For a failed
invoice submission, it
clearly states the level at
which the error has
occurred. For example,
either at the header,
source code and so on.

e Field Name: It is the name
of the field where the error
has been triggered.

e Field Value: It indicates the
invalid value that has been
entered.

By default, the details for the first
record in the Exception Summary
section are displayed.

Buttons Description Remarks

Search Click Search to search the details for [The results are displayed in the
the invoices with linking errors. Exception Summary section.

Clear Click Clear to clear the data in the -
Search Criteria section.

Update Click Update to update the errors The Update screen is displayed.
related to the fields in the record Enter the new value for the field.
selected. This value is then validated as per

the record structure validation.

The data is saved when the value
entered passes the validations; else
you will receive a notification that
no changes are done to the existing
value.

This button is enabled as per the
error in the record selected.

Note: Click Batch Update if there
are similar errors to be corrected
within the file to be updated.

Correct Linking Error Click Correct Linking Error to The Correct Linking Error screen
Correct the linking errors for the will be displayed.
record selected. This button is enabled as per the

error in the record selected.

The fields displayed are as per the
record selected (Rejection Invoice,
Correspondence Invoice).
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The procedure to search Invoices with validation errors is as follows:

1. Enter the details for the following fields:
e Billing Year/Month/Period
o Billed Member
e Invoice Number
e Exception Code
¢ File Submission Date
o File Name

2. Click Search.

3. Theresults are displayed in the Exception Summary section.

The procedure to update the validation errors is as follows:

1. Select the record to be updated from the list displayed in the Exception Details
section.

2. Click Update.
3. The Update screenis displayed.
4. Enter the value for the field to be updated.

Note: The data is saved when the value entered passes the validations. Else you will receive a
notification that no changes are done to the existing value.

The procedure to correct the Linking Errors is as follows:
1. Select the record from the list displayed in the Exception Details section.
2. Click Correct the Linking Errors.
3. The Correct the Linking Errors screen is displayed.
4. Enter the value for the field to be updated.
Note:
e The data is saved when the value entered passes the validations. Else you will receive a
notification that no changes are done to the existing value.

e For RM linking errors, linking error correction will not succeed if there is a mismatch on the
billed/allowed amounts of the RM
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1.10.2 Validation Error Correction for FormC

You can use the Validation Error Correction screen to correct validation errors related to Form C.
For error data to be visible on the screen (and subsequently corrected), the Form C status should
have status Error - Correctable.

To correct the validation errors, the steps are as follows:
1. Click Passenger menu.
Click Receivables submenu.
Click Validation Error Correction option.
The Validation Error Correction screen is displayed.
Select the Form C tab.

ok ownN

SISES Simplified Invoicing and Settiement Welcome Paul Haris : Aleris (I) : Messages (1) : Home : Coniact|SHelpDesk : Hep |[XGE g Log O

Passenger cargo Miscellaneous UATP Reports General Profile and User Management
Home >> Passenger >> Receivables >> Validation Error Correction SI s A. (@
Validation Error Correction 'r

Search Criteria

Provisional Billing Year/Month Provisional Billing Member Excepion Code:
2015-Feb v

File Submission Date File Name:

Do-MuM-vY |[T]

EmeEm

Exception Summary

Exception Code Error Description Provisional Billing File Name Error Count Batch Update
Allowed

Page 1 ofg > »1 5 Y Norecordsto view

Exception Details
Iss. Airline Document No. Coupon No. Field Name Field Value

i« <« Page o of »> w5V

Update || Comrect Linking Error

© 2018 Intemational Air Transport Association. All ights reserved. Build: 1.12.0.0 | ENV: SIS SIT

Note: Fields and Buttons are as described in the tables.
e The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Sections/Fields Description Remarks

Search Criteria

*Provisional Billing It indicates the clearance Year/Month By default it displays the current
Year/Month of the Invoice/ Correspondence Year/Month.
Invoice.
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Sections/Fields

Provisional Billing
Member

Exception Code

File Submission Date

File Name

Exception Summary

Exception Details

Buttons

Search

Clear

SIS User Guide

Description

Unique alphanumeric code that
identifies the member in the Member
Profile.

Itis the Exception Code assigned by
the system and as received in the
detailed validation report.

The UTC date on which the file was
submitted in IS.

The name of the file.

This section displays the results for
the search performed.

It displays the details for the
Exception when an exceptionis
selected in the Exception Summary
section.

Description

“aiv.
Annd
uny

IATA

Remarks

Itis the ID of the member who billed
the Provisional Invoice.

For example,

WI-023-Wings Airways

Select the date from the Date
Picker.

The details for the following fields
are displayed:

e Exception Code

e  Error Description

e  Provisional Billing
Member

o File Name

e  Error Count

e Batch Update Allowed

The details for the following fields
are displayed:

e Iss. Airline

e Document No.

e Coupon No.

e Field Name: It is the name
of the field where the error
has been triggered.

o Field Value: It indicates
the invalid value that has
been entered.

By default, the details for the first

record in the Exception Summary
section are displayed.

Remarks

Click Search to search the details for The results are displayed in the

the Form C's with errors.

Click Clear to clear the data in the
Search Criteria section.

Exception Summary section.

User Guide V 2.18
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Buttons Description Remarks
Update Click Update to update the errors The Update screen is displayed.

Correct Linking Error

related to the fields in the record
selected.

Click Correct Linking Error to
Correct the linking errors for the
record selected.

Enter the new value for the field.
This value is then validated as per
the record structure validation.
The data is saved when the value
entered passes the validations;
else you will receive a notification
that no changes are done to the
existing value.

This button is enabled as per the
error in the record selected.
Note: Click Batch Update if there
are similar errors to be corrected
within the file to be updated.

The Correct Linking Error screen
will be displayed.
This button is enabled as per the

error in the record selected.

The fields displayed are as per the
record selected (Rejection Invoice,
Correspondence Invoice).

The procedure to search Form C with validation errors is as follows:
1. Enter the details for the following fields:
e Provisional Billing Year/Month/Period
e  Provisional Billing Member
e Exception Code
File Submission Date
e File Name
2. Click Search.
3. Theresults are displayed in the Exception Summary section.

The procedure to update the validation errors is as follows:
1. Select the record to be updated from the list displayed in the Exception Details section.
2. Click Update.
3. The Update screen is displayed.
4. Enter the value for the field to be updated.
Note: The data is saved when the value entered passes the validations. Else you will receive a
notification that no changes are done to the existing value.

The procedure to correct the Linking Errors is as follows:

1. Select the record from the list displayed in the Exception Details section.

2. Click Correct the Linking Errors.

3. The Correct the Linking Errors screen is displayed.

4. Enter the value for the field to be updated.
Note: The data is saved when the value entered passes the validations. Else you will receive a
notification that no changes are done to the existing value.
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1.11 Downloading Correspondence Reports

Using this screen, you will be able to download the Correspondences (as per the selection criteria) in a
PDF format.

To download the correspondences, the steps are as follows:
1. Click Passenger menu.
2. Click Download Correspondences submenu.
3. The Correspondence Reports screen is displayed.

SISE Simplif o Gontact 1S Help Desk. : Help |[EIGEE] c

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
Horme = Passenger > Receivables »= Validation Error Correction s I s A.
Validation Error Correction “'@

Search Criteria

Provisional Billing YearMonth: Provisional Billing Member: Exception Code:
2013-Feb v

File Submission Date" File Name:
DD-MMM-YY |[T]

[ sewct | clom |

Exception Summary

Exception Code Error Description Provisional Billing File Name Error Count Baich Update
Member Allowed

Page 1 of0 > »1 5 Y Norecordstoview

Exception Details
Iss. Airline Document No. Coupon No. Field Name Field Value

ie < Page o of = w5 ¥

Update | Comect Linking Error

Note: Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Fields Description Remarks
Member Code Unique alphanumeric code that Itis the ID of the member with
identifies the member in the Member Whom correspondence has
Profile. happened.
For example,
WI-023-Wings Airways
*From Date It is the date of start of The date can be added manually or
correspondence. by choosing a date from the
calendar.
User Guide V 2.18 268/1158
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Fields Description

*To Date It is the date of current

correspondence.

It indicates the member who initiates
the correspondence.

Correspondence Initiated
By

It indicates the status of
correspondence.

Correspondence Status

Correspondence Sub Itindicates the sub status of the

Status correspondence.

Buttons Description

Search Click Search to search the details for
the correspondence.

Clear Click Clear to clear the datain the
Correspondence Search Criteria
section.

Download All Click Download All to generate a

single zip file containing PDF files for
all the correspondence in the Search
Results section.

Click Download Selected to
generate a single zip file containing
PDF files for only the selected
correspondence/s.

Download Selected

D

IATA

Remarks

The date can be added manually or
by choosing a date from the
calendar

Valid values are as follows:

e Self
e  Other carrier
e Either

Entity receiving the last rejection
invoice is always the initiating

entity.
Valid values are as follows:
e Open
e Closed
e Expired
Valid values are:
o Al
e Received
e Saved

e Responded

e  Ready For Submit

e Pending

e Billed

e Due to Expiry

e Accepted By

Correspondence Initiator

Note:
The values of Correspondence Sub
Status will be shown based on
selected Correspondence Sub
Status

Remarks

The results are displayed in the
Search Results section.

The procedure to search for the Correspondence to be downloaded is as follows:

1. Enter the details for the following fields:
e Member Code

User Guide V 2.18
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e From Date
e ToDate
e Correspondence Initiated By
e Correspondence Status
e Correspondence Sub Status
2. Click Search.
3. Theresults are displayed in the Search Results section.

The procedure to download all the Correspondence is as follows:
1. Click Download All/ Download Selected.
2. The appropriate Correspondences from the Search Results section will be downloaded.
3. These correspondences will be zipped and an email notification is sent to the user who
made this request with the URL to download this zip file.
Note:

e  Supporting Documents that were a part of the correspondence/s will not be provided/
included in the Zip file.
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1.12.1 TAX Breakdown

SIS User Guide
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Credit Memo Coupon Tax Capture x
Tax Details
Tax Code: Armount:
Tax Breakdown List
Action Tax Code Amount
(% ) 6A 25.00
Fields Description Remarks
Tax Details
Tax Code It displays list of tax codes listed Tax codes are unique for the Location ID
for the Location ID specified for \mentioned for the Member.
the Billing Member.
Amount Itis the amount of Tax in The value of the amountisin local

Currency of Listing.

currency of the Billing Member.

The amount to be displayed is up to two
decimal places.

Tax Breakdown List

Action

Click ﬂ to delete an

unwanted Tax.

User Guide V 2.18
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Fields Description Remarks

Tax Code It displays list of tax codes listed Tax codes are unique for the Location ID
for the Location ID specified for | mentioned for the Member.
the Billing Member.

Amount It displays the amount for Tax The value displayed is up to two decimal
entered in the above field. places.

The procedure to add Tax is as follows:
1. Enter or Select Tax Code.
2. Enter Tax Amount.
3. Click Add.
4. The details will be displayed in the Tax Breakdown List window section.
5. Click Close to close the Tax window.

The procedure to delete Tax is as follows:

1. Enter or Select Tax Code from the Tax Breakdown List window section.

2. Clic .
3. The selected Tax will be deleted.
4. Click Close to close the Tax window.

User Guide V 2.18 272/1158
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1.12.2 VAT Breakdown

Credit Memo VAT Capture

VAT Breakdown Capture

VAT Identifier: VAT Labsl: VAT Text:
Please Select v
VAT Base Amount; VAT Percentage: WAT Calculated Amount:
VAT List
Acti VAT Identifier VAT Label VAT Text VAT Base Amount VAT Percentage VAT Calculated
Amount
6 GROSS FARE label bill 50.00 10.000 5.00
Fields Description Remarks
VAT Breakdown Capture
*VAT ldentifier It displays to which amount on Default Value should be one of the
the Coupon/RM/BM/Invoice, following values
VAT is linked. ° GF- Gross Fare
e TA-TAX
e |S-ISC
e OC- Other commission
e UA-UATP
e HF-Handling Fee
e OT-Others

*VAT Label

*VAT Text

*VAT Base Amount

“VAT Percentage

To be filled by billing carrier -
according to billing country
legislation.

It displays the text to be printed |For example, "ISC VAT France-Corsica."
oninvoice for the VAT. For example, "VAT not applicable."
In the above examples the text stated is

displayed along with the VAT amount on
the invoice.

It displays the amount linkedto |-
VAT Identifier on which VAT is
applicable.

Itindicates the VAT % applicable |-
for amount linked to VAT Base
Amount.

User Guide V 2.18
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Fields Description

VAT Calculated Amount It displays the VAT% over the
VAT Base Amount.

VAT List It displays the VAT details
entered in the above mentioned

fields.

The procedure to Add VAT is as follows:
1. Select VAT Identifier.

. VAT Calculated Amount will be displayed.
. Click Add.

o U WN

. Click Close to close the VAT window.

The procedure to Delete VAT is as follows:

1. Select the VAT details displayed in the VAT List section.

2. Click @ to delete the selected VAT.

Top

SIS User Guide

LD

IATA

Remarks

The amount is generated automatically if
VAT Calculated Amount has a non-zero
value.

The fields displayed are
e VAT Identifier
e VAT Label
o VAT Text

e VAT Base Amount
e VAT Percentage
e VAT Calculated Amount

. Enter VAT Label, VAT Text, VAT Base Amount and VAT Percentage.

. The details will be displayed in the VAT List section.
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1.12.3 Invoice VAT

SI8Z Simpifed Invorcing and Settiement eI & o) & o) § (B © =TT 8 053 [ roos =
Passenger Cargo Miscellaneous. UATP Reports General Profile and User Management
) .
Invoice VAT SIS A"-
Header Details
Billed Member: UL-603 Billing Pericd: Mar 2015 P4 Settlement Method: ICH Invoice Mumber: 1211
Billing Code: NS Listing Amount: AED 0.00 Listing/Evaluation to Biling Rate: 3.67352 Billing Amount: USD 0.00
Invoice Status: Open
VAT Breakdown Capture
VAT Identifier: VAT Label: * VAT Text:
Please Select v
VAT Base Amount: VAT Percentage: AT Calculated Amount:
VAT List
Actio VAT ldentifier VAT Label VAT Text VAT Base VAT Percentage VAT Calculated
Amount
& GROSSFARE gross bill 12.00
Page 1 of 1 5 v View 1-1 0f 1
Derived VAT List
VAT Identifier VAT Label VAT Text VAT Base VAT Percentage VAT Calculated
Amount Amount
Page 1 of 0 »» B 5 v Mo records to view
Amounts on which VAT Has Not Been Applied
VAT Identifier Amount
Page 1 of 0w w1 5 v No records to view
[ 2dd o tawoioe AT | ack. |
7018 fernationst A Transpert Associsfon A ighs reserved Buits 11200 Env. 515 7

The fields and buttons are as described in the following tables.

Fields Description Remarks

Header Details The details for the header are The details for the following fields are
listed. displayed:

e Billing Member

e Billing Period

e Settlement Method

¢ Invoice Number

¢ Billing Code

e Listing Amount

e Listing/Evaluation to Billing
Rate

e Billing Amount

¢ Invoice Status

User Guide V 2.18 275/1158
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VAT Breakdown Capture

*VAT Identifier

VAT Label

*VAT Text

*VAT Base Amount

*VAT Percentage

VAT Calculated Amount

VAT List

Derived VAT List

Amounts On Which
VAT Has Not Been
Applied

It displays to which amount on
the Coupon/RM/BM/Invoice,
VAT is linked.

To be filled by billing carrier
according to billing country
legislation.

It displays the text to be printed
on invoice for the VAT.

It displays the amount linked to
VAT Identifier on which VAT is
applicable.

Itindicates the VAT % applicable
for amount linked to VAT Base
Amount.

It displays the VAT% over the
VAT Base Amount.

It displays the VAT details
entered in the above mentioned
fields.

It displays the details for the VAT
added at the invoice level.

It displays the details for the
monetary fields on which VAT

may apply.

D

IATA

Default Value should be one of the
following values

e GF-Gross Fare

e TA-TAX

e |S-ISC

e  OC- Other commission
e UA-UATP

e HF-Handling Fee

e OT-Others

For example, "ISC VAT France-Corsica."
For example, "VAT not applicable."
In the above examples the text stated is

displayed along with the VAT amount on
the invoice.

The amount is generated automatically if
VAT Calculated Amount has a non-zero
value.

The fields displayed are
e VAT Identifier
e VAT Label
e VAT Text

e VAT Base Amount
e VAT Percentage
e VAT Calculated Amount

The details for the following fields are

displayed:
e VAT Identifier
e VAT Label
o VAT Text

e VAT Base Amount
e VAT Percentage
e VAT Calculated Amount

The details for the following fields are

displayed:
e VAT Identifier
e Amount

User Guide V 2.18
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Buttons Description Remarks
Add Click Add to add the VAT inthe |The details of the VAT are

VAT Breakdown Capture to the |displayed inthe VAT List

Invoice. section.
Add to Invoice VAT Click Add to Invoice VAT to add The details of the added VAT are

the selected VAT to the Invoice. |displayed inthe VAT List
section.

The procedure to add VAT is as follows:

1.

o0 wWN

Select VAT ldentifier.

Enter VAT Label, VAT Text, VAT Base Amount and VAT Percentage.
VAT Calculated Amount will be displayed.

Click Add.

The details will be displayed in the VAT List section.

Click Close to close the VAT window.

The procedure to add VAT from the Derived List section or Amounts on which VAT has not been
applied is as follows:

1. Select the value to be added from the list displayed.

2. Click Add to Invoice VAT.

3. The selected VAT is added to the Invoice. The details of the added VAT are displayed in the

VAT List section.
Top
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1.12.4 Viewing Invoice VAT

‘Qgg
IATA
ified Invoicing and Settiement Weicome Paul Harris : Alerts (0) | Messages(1) : Home : ContactlS Help Desk : Help Log Off
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
.

Invoice VAT SIS A“’
Header Details

Biling Member: SI-154 Biling Period: Aug 2011 P1 Settiement Method: BILATERAL Invoice Number: SISBM112

Biling Code: NS Listing Amount: USD 440.00 Listing/Evaluation to Biling Rate: 1.00000 Biling Amount: USD 440.00

Invoice Status: Presented

VAT List
VAT identifier| VAT Label VAT Text VAT Base VAT VAT Calculated
Amount Percentage Amount

sport Association. All rights reserved

Note: When you view the VAT using the Payables submenu, only the Header Details and the VAT
List section are displayed.

The VAT Breakdown Capture, Derived VAT List, Amounts to Which VAT Has Not Been Applied are
not available.

For more information on the Fields/Sections and buttons displayed, refer topic: Invoice VAT.

User Guide V 2.18 278/1158
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1.12.5 Credit Note VAT

SIS& Simplified Invoicing and Settlement Welcome Paul Hamis : Alerts (1) : Messages (1) : Home : GontsotlS HelpDesk : Help [N £ Loon
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
Home >» Passenger »> Receivables »» Edit Credit Note »» Credit Nofe Level VAT "
Credit Note VAT SIS Alr@
Header Details
Billed Member: XR-Z36 Biling Period: Mar 2018 P4 Settliement Method: BILATERAL Credit Note No.: 11211
Biling Code: NS Lisfing Amount- AED 0.00 Listing/Evaluation to Billing Rate: 1.00000 Billing Amount: 0.00
Credit Note Status: Open
VAT Breakdown Capture
* VAT Identifier: VAT Label * VAT Text:
Please Select v
VAT Base Amount. VAT Percentage: VAT Calculated Amount:
VAT List
Actio VAT Identifier VAT Label VAT Text VAT Base VAT Percentage VAT Calculated
Amount Amount
Page 1 of0  mx w1 5 v No records to view
Derived VAT List
VAT Identifier VAT Label VAT Text VAT Base VAT Percentage VAT Calculated
Amount Amount
Page 1 ofl w> w5 Y No records to view
Amounts on which VAT Has Not Been Applied
VAT Identifier Amount
Page 1 ofl w> w5 Y No records to view
© 2018 intemational A Transport Association, Al rights reserveg Build: 112,00 ENV: SIS 61T

The fields and buttons are as described in the following tables.

Fields Description Remarks

Header Details The details for the header are The details for the following fields are
listed. displayed:

e Billing Member

e Billing Period

e Settlement Method

e Invoice Number

e Billing Code

e Listing Amount

e Listing/Evaluation to Billing
Rate

e Billing Amount

¢ Invoice Status

User Guide V 2.18 279/1158
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VAT Breakdown Capture

*VAT Identifier

VAT Label

*VAT Text

*VAT Base Amount

*VAT Percentage

VAT Calculated Amount

VAT List

Derived VAT List

Amounts On Which
VAT Has Not Been
Applied

It displays to which amount on
the Coupon/RM/BM/Invoice,
VAT is linked.

To be filled by billing carrier
according to billing country
legislation.

It displays the text to be printed
on invoice for the VAT.

It displays the amount linked to
VAT Identifier on which VAT is
applicable.

Itindicates the VAT % applicable
for amount linked to VAT Base
Amount.

It displays the VAT% over the
VAT Base Amount.

It displays the VAT details
entered in the above mentioned
fields.

It displays the details for the VAT
added at the invoice level.

It displays the details for the
monetary fields on which VAT

may apply.

D

IATA

Default Value should be one of the
following values

e GF-Gross Fare

e TA-TAX

e |S-ISC

e  OC- Other commission
e UA-UATP

e HF-Handling Fee

e OT-Others

For example, "ISC VAT France-Corsica."
For example, "VAT not applicable."
In the above examples the text stated is

displayed along with the VAT amount on
the invoice.

The amount is generated automatically if
VAT Calculated Amount has a non-zero
value.

The fields displayed are
e VAT Identifier
e VAT Label
e VAT Text

e VAT Base Amount
e VAT Percentage
e VAT Calculated Amount

The details for the following fields are

displayed:
e VAT Identifier
e VAT Label
o VAT Text

e VAT Base Amount
e VAT Percentage
e VAT Calculated Amount

The details for the following fields are

displayed:
e VAT Identifier
e Amount

User Guide V 2.18

280/1158

© Copyrights Reserved. IATA 2019



SIS - Simplified
Invoicing and
Settlement

Buttons

Add

Add to Credit Note VAT

D

Aand
wuny
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Description Remarks

Click Add to add the VAT inthe |The details of the VAT are
VAT Breakdown Capture to the |displayed inthe VAT List
Invoice. section.

Click Add to Credit Note VAT to The details of the added VAT are
add the selected VAT to the displayed in the VAT List
Credit Note. section.

The procedure to add VAT is as follows:
1. Select VAT Identifier.

Click Add.

o0 wWN

Enter VAT Label, VAT Text, VAT Base Amount and VAT Percentage.
VAT Calculated Amount will be displayed.

The details will be displayed in the VAT List section.
Click Close to close the VAT window.

The procedure to add VAT from the Derived List section or Amounts on which VAT has not been

applied is as follows:

1. Select the value to be added from the list displayed.
2. Click Add to Credit Note VAT.
3. The selected VAT is added to the Credit Note. The details of the added VAT are displayed in

the VAT List section.

User Guide V 2.18
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1.12.6 Form E VAT Capture

slsg Simplified Invoicing and Settlement Weicome Paul Haris © Alerts (1) ¢ Messages {1}

Home : Gontact IS Help Desk : Help |[EXE] v ST

Passenger Cargo Miscellaneous UATR Reports General Profile and User Management

Home »» Passenger »= Receivables »» Edt Samping Form D/E »» Form DIE Invoice Level VAT
Form E VAT Capture

Header Details

Billed Member: UL-603 Biling Period: Mar 2018 P4 Settlement Method: ICH
Biling Code: $-DIE Provisional Billing Menth: 2018-Feb Listing Ameunt: AED 0.00
Biling Amount: USD 0.00 Invoice Status: Open

VAT Breakdown Capture

“ VAT Ideniifier VAT Label * VAT Text:
Please Select v
VAT Base Amount VAT Percentage VAT Caloulated Amount

=

VAT List
Actio| VAT Identifier = VAT Label VAT Text VAT Base VAT Percentage VAT Calculated
Amount
Page 1 ofl > w5 ¥ No records to view
Derived VAT List
VAT Identifier VAT Label VAT Text VAT Base VAT Percentage VAT Calculated
Amount Amount

Page 1 of0 »> =1 5 Y Norecordstoview

B

Amounts on which VAT Has Not Been Applied
VAT Identifier Amount

Page 1 of0 »> = 5 ¥ Norecordstoview

Lo o VR

SIS Air &

Invoice Number: 12111

Listing/Evaluation to Biling Rate: 3.67362

22018 A Transport iation. All rights reserved.

Build: 1.12.0.0| ENV: $I5 SIT

The fields and buttons are as described in the following tables.
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Header Details
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Description

The details for the header are
listed.

VAT Breakdown Capture

*VAT ldentifier

VAT Label

*VAT Text

*VAT Base Amount

“VAT Percentage

VAT Calculated Amount

VAT List

It displays to which amount on
the coupon, VAT is linked.

To be filled by billing carrier
according to billing country
legislation.

It displays the text to be printed
on invoice for the VAT.

It displays the amount linked to
VAT Identifier on which VAT is
applicable.

Itindicates the VAT % applicable
for amount linked to VAT Base
Amount.

It displays the VAT% over the
VAT Base Amount.

It displays the VAT details
entered in the above mentioned
fields.

IATA

Remarks

The details for the following fields are
displayed:

e Billing Member

e Billing Period

e Settlement Method

¢ Invoice Number

e Billing Code

e Provisional Billing Month

e Listing Amount

e Listing/Evaluation to Billing

Rate
e Billing Amount
¢ Invoice Status

Default value should be one of the
following values

e Gross Fare

e TAX

e |SC

e  Other commission
e UATP

e Handling Fee

e Others

For example, "ISC VAT France-Corsica."
For example, "VAT not applicable."

In the above examples the text stated is
displayed along with the VAT amount on
the invoice.

The amount is generated automatically if
VAT Calculated Amount has a non-zero
value.

The fields displayed are
e VAT Identifier
e VAT Label
o VAT Text

e VAT Base Amount
e VAT Percentage
e VAT Calculated Amount
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Fields

Derived VAT List

Amounts On Which
VAT Has Not Been
Applied

Buttons

Add

Add to Invoice VAT

D

Aand
wuny
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Description Remarks

It displays the details for the VAT
added at the invoice level.

It displays the details for the
monetary fields on which VAT
may apply.

Description

Click Add to add the VAT in the
VAT Breakdown Capture to the
Invoice.

Click Add to Invoice VAT to add
the selected VAT to the Form
D/E.

The procedure to add VAT is as follows:
1. Select VAT Identifier.

o oA WN

The details for the following fields are

displayed:
e VAT Identifier
e VAT Label
o VAT Text

e VAT Base Amount
e VAT Percentage
e VAT Calculated Amount

The details for the following fields are
displayed:

e VAT Identifier

e Amount

Remarks

The details of the VAT are displayed in
the VAT List section.

The details of the added VAT are
displayed in the VAT List section.

Enter VAT Label, VAT Text, VAT Base Amount and VAT Percentage.
VAT Calculated Amount will be displayed.
Click Add.

The details will be displayed in the VAT List section.
Click Close to close the VAT window.

The procedure to add VAT from the Derived List section or Amounts on which VAT has not been

applied is as follows:

1. Select the value to be added from the list displayed.
2. Click Add to Invoice VAT.
3. The selected VAT is added to the invoice. The details of the added VAT are displayed in the

VAT List section.
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1.12.7 Form F VAT Capture

SIS& Simplified Invoicing and Settlement

SIS User Guide

Welcome Paul Harris : Alerts (1) :

Messages (1)

Home :

Gontact 1S Help Desk : Help [EXGE] [ oo OF

UATP.

Passenger Cargo Miscellaneous Reports General

Home == Passenger => Receivables => Edit Sampling Form F >= Form F Invoice Level VAT
Form F VAT Capture
Header Details

Billed Member: UL-603

Billing Code: §-F

Billing Ameunt: USD 0.00

Billing Period: Mar 2018 P4.
Frovisional Billing Month: 2017-Nov

Invoice Status: Open

VAT Breakdown Capture

VAT Identifier:
Please Select v

VAT Labet

VAT Base Amount VAT Percentage

=1

VAT List

Actio VAT Identifier VAT Label VAT Text VAT Base
Amount
Page 1 ofl » b5 ¥ o recards to view
Derived VAT List
VAT Identifier | VAT Label VAT Text VAT Base
Amount
Page 1 offl » w5 ¥ o recards to view

[Emm=ar]

Amounts on which VAT Has Not Been Applied
VAT Identifier Amount

Page 1 of0

EEEEE o |

> s 5 Y HNorecords foview

© 2018 Infernational Air Transport fion_ Al rights reserved.

Profile and User Management

Setlement Method: ICH
Listing Amount: AED 0.00

* VAT Text

VAT Calculated Amount

VAT Percentage VAT Calculated

mount

VAT Percentage VAT Calculated
Amount

Invaice Number: 131

Listing/Evaluation to Billing Rate: 3.67362

SIS Air &

Build: 112,00 ENV: SIS SIT

The fields and buttons are as described in the following tables.
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Header Details
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Description

The details for the header are
listed.

VAT Breakdown Capture

*VAT ldentifier

VAT Label

*VAT Text

*VAT Base Amount

“VAT Percentage

VAT Calculated Amount

VAT List

It displays to which amount on
the coupon, VAT is linked.

To be filled by billing carrier
according to billing country
legislation.

It displays the text to be printed
on invoice for the VAT.

It displays the amount linked to
VAT Identifier on which VAT is
applicable.

Itindicates the VAT % applicable
for amount linked to VAT Base
Amount.

It displays the VAT% over the
VAT Base Amount.

It displays the VAT details
entered in the above mentioned
fields.

IATA

Remarks

The details for the following fields are
displayed:

e Billing Member

e Billing Period

e Settlement Method

¢ Invoice Number

e Billing Code

e Provisional Billing Month

e Listing Amount

e Listing/Evaluation to Billing

Rate
e Billing Amount
¢ Invoice Status

Default value should be one of the
following values

e Gross Fare

e TAX

e |SC

e  Other commission
e UATP

e Handling Fee

e Others

For example, "ISC VAT France-Corsica."
For example, "VAT not applicable."

In the above examples the text stated is
displayed along with the VAT amount on
the invoice.

The amount is generated automatically if
VAT Calculated Amount has a non-zero
value.

The fields displayed are
e VAT Identifier
e VAT Label
o VAT Text

e VAT Base Amount
e VAT Percentage
e VAT Calculated Amount

User Guide V 2.18
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Fields Description Remarks
Derived VAT List It displays the details for the VAT The details for the following fields are
added at the invoice level. displayed:
e VAT Identifier
e VAT Label
o VAT Text
e VAT Base Amount
e VAT Percentage
e VAT Calculated Amount
Amounts On Which It displays the details for the The details for the following fields are
VAT Has Not Been monetary fields on which VAT displayed:
Applied may apply. o VAT Identifier
e Amount
Buttons Description Remarks
Add Click Add to add the VAT inthe  |The details of the VAT are displayed in

VAT Breakdown Capture to the

Invoice.

Add to Invoice VAT

The procedure to add VAT is as follows:
1. Select VAT Identifier.

Click Add.

o oA WN

Click Close to close the VAT window.

Click Add to Invoice VAT to add
the selected VAT to the Form F.

the VAT List section.

The details of the added VAT are
displayed in the VAT List section.

Enter VAT Label, VAT Text, VAT Base Amount and VAT Percentage.
VAT Calculated Amount will be displayed.

The details will be displayed in the VAT List section.

The procedure to add VAT from the Derived List section or Amounts on which VAT has not been

applied is as follows:

1. Select the value to be added from the list displayed.

2. Click Add to Invoice VAT.

3. The selected VAT is added to the invoice. The details of the added VAT are displayed in the

VAT List section.

g
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1.12.8 Form XF VAT Capture

SIS Simplified Invoicing and Settiement Welcome Paul Haris ; Alers (I ; Messages (1)

Passenger cargo Wiscellaneous uaTP Reports General Profile and User Management

Home >> Passenger >> Receivables >> Edit Sampling Fom XF »> Form XF Invcice Level VAT
Form XF VAT Capture

Header Details

Billed Member: UL-603 Biling Period: Mar 2018 P4 Settlement Method: ICH
Biling Gode: S-XF Provisional Billing Month: 2017-Nov Listing Amount: AED 0.00
Biling Amount: USD 0.00 Invoice Status: Open

VAT Breakdown Capture

VAT Identifier VAT Label “ VAT Test
Flease Select v
VAT Base Amount VAT Percentage VAT Calculated Amount

=

VAT List
Actio VAT Identifier VAT Label VAT Text VAT Base | VAT Percentage VAT Calculated
Amount
Page 1 ofl » B 5 ¥ Mo records to view
Derived VAT List
VAT Identifier VAT Label VAT Text VAT Base VAT Percentage VAT Caleulated
Amount Amount

Page 1 of0 »» w1 5 T Norecords toview

(]

Amounts on which VAT Has Not Been Applied
VAT Identifier Amount

Page 1 of0 »» w1 5 T Norecords toview

ESEEER ot |

Home ; Contact!S HelpDesk ; Help XA B oo OF

Invaice Number: 141

Listing/Evaluation to Billing Rate- 3.67352

SIS Air &

22018 Air Transport All rights reserved.

Build: 1.12.0.0 | ENV: SIS SIT

The fields and buttons are as described in the following tables.
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Description

The details for the header are
listed.

VAT Breakdown Capture

*VAT ldentifier

VAT Label

*VAT Text

*VAT Base Amount

“VAT Percentage

VAT Calculated Amount

VAT List

It displays to which amount on
the coupon, VAT is linked.

To be filled by billing carrier
according to billing country
legislation.

It displays the text to be printed
on invoice for the VAT.

It displays the amount linked to
VAT Identifier on which VAT is
applicable.

Itindicates the VAT % applicable
for amount linked to VAT Base
Amount.

It displays the VAT% over the
VAT Base Amount.

It displays the VAT details
entered in the above mentioned
fields.

IATA

Remarks

The details for the following fields are
displayed:

e Billing Member

e Billing Period

e Settlement Method

¢ Invoice Number

e Billing Code

e Provisional Billing Month

e Listing Amount

e Listing/Evaluation to Billing

Rate
e Billing Amount
¢ Invoice Status

Default value should be one of the
following values

e Gross Fare

e TAX

e |SC

e  Other commission
e UATP

e Handling Fee

e Others

For example, "ISC VAT France-Corsica."
For example, "VAT not applicable."

In the above examples the text stated is
displayed along with the VAT amount on
the invoice.

The amount is generated automatically if
VAT Calculated Amount has a non-zero
value.

The fields displayed are
e VAT Identifier
e VAT Label
o VAT Text

e VAT Base Amount
e VAT Percentage
e VAT Calculated Amount

User Guide V 2.18
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Fields

Derived VAT List

Amounts On Which
VAT Has Not Been
Applied

Buttons

Add

Add to Invoice VAT

D

Aand
wuny
SIS User Guide __AVE
IATA
Description Remarks

It displays the details for the VAT
added at the invoice level.

It displays the details for the
monetary fields on which VAT
may apply.

Description

Click Add to add the VAT in the
VAT Breakdown Capture to the
Invoice.

Click Add to Invoice VAT to add
the selected VAT to the Form XF.

The procedure to add VAT is as follows:
1. Select VAT Identifier.

o0 A WN

The details for the following fields are

displayed:
e VAT Identifier
e VAT Label
o VAT Text

e VAT Base Amount
e VAT Percentage
e VAT Calculated Amount

The details for the following fields are
displayed:

e VAT Identifier

e Amount

Remarks

The details of the VAT are displayed in
the VAT List section.

The details of the added VAT are
displayed in the VAT List section.

Enter VAT Label, VAT Text, VAT Base Amount and VAT Percentage.
VAT Calculated Amount will be displayed.
Click Add.

The details will be displayed in the VAT List section.
Click Close to close the VAT window.

The procedure to add VAT from the Derived List section or Amounts on which VAT has not been

applied is as follows:

1. Select the value to be added from the list displayed.
2. Click Add to Invoice VAT.
3. The selected VAT is added to the invoice. The details of the added VAT are displayed in the

VAT List section.

User Guide V 2.18
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1.12.9 Attaching Supporting Document

To attach supporting documents/attachments, the steps are as follows:
1. Click Attachment.

2. The Add/Remove Attachment screen is displayed.

Add/Remove Attachments

Add Attachment(s)

File to Upload:

| [ Browse... ]

Attached Files List
Action 5r. No.

File Size Upload/Link Timestamp
(KB)

The procedure to attach supporting documents is as follows:
1. Click Browse to search the file/files to be attached as supporting documents.

2. Details of the attached files will be displayed in the Attached Files List window.
3. Click Close after all files are attached.

4. The Create Non Sampling or Sampling Invoice screen is displayed.

LD

IATA

Uploaded By
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1.12.9.1 Billing Member's Reference Data
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IATA

It displays the contact details of the person for the Billing Member as stated in the Member Profile.

By Member Roeference Data

Billing Member's Reference Data

[Mansiew Vorusiiso | v I

' CRy

nvoice Focter nformation

* Commpany Legel Nare TaUVAT Regletrotion &
Comparry Registrebion £r Add Tax/VAT Regatration #.
* Acdress Line 1 * Courtry.

Addross Line 2 StateProvinceRegon
Address Line 3 Postal Code:

Fields Description Remarks
Location ID Itis the Location ID of the Billing The details displayed are as listed for the
Member. member in the Member Profile.

*Company Legal Name |Itidentifies the Legal Name of
the member.

Tax/VAT Registration# |Itis the number required in the
legal invoices.

Company Registration |It indicates the Registration ID

ID of the member airline with SIS.

Add. Tax/VAT Itis the number required in the

Registration# legal invoices.

*Address Line 1 Itis the member's postal
address.

Address Line 2 Itis the member's postal
address.

For example, WI-023-Wings Airways

In this example, Wings Airways is the
Legal Name of the Member.

It can be up to 25 alphanumeric
characters.

It should be as per IATA specifications.

It can be up to 25 alphanumeric
characters.

The address has to be the member's
main office location address.

This address can be changed to other

office location address of the member.

The address has to be the member's
main office location address.

This address can be changed to other

office location address of the member.

User Guide V 2.18
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Fields

Address Line 3

*Country

State/Province/Region

Postal Code

*City

Invoice Footer
Information

D
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Description

Itis the member's postal
address.

Itindicates the Country Name of
the main office location of the
member.

It indicates the state in the
selected country.

Itindicates the Postal Code of
the main office location of the
member.

Itindicates the City Name of the
main office location of the
member.

Itindicates the text to be
displayed on the invoice for legal
reasons.

IATA

Remarks

The address has to be the member’s
main office location address.

This address can be changed to other
office location address of the member.

Select from the list of Countries provided.

The Country Name can be up to 50 alpha
numeric characters.

The state list is generated automatically
after the country is selected.

Select the State/ Province/ Region from
the list.

The Postal Code can be up to 50 alpha
numeric characters.

The City Name can be up to 50 alpha
numeric characters.

The procedure to change the reference data of the contact is as follows:
1. Click Clear to edit the details of the Location ID displayed.
2. Edit the details of the contact.
3. Click OK to save the details of the contact.
4. The Invoice Header screen is displayed.

User Guide V 2.18
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1.12.9.2 Billed Member's Reference Data

It displays the contact details of the person for the Billed Member as stated in the Member Profile.

Billed Member Reference Data

Billed Member's Reference Data

Location I0:
Main-Delhi-IN-null -
* Company Legal Name: Tax\VAT Registration #:
Wings Airways
Company Registration ID: Additional TaxAT Registration #:
* Address Line 1: = Country:
New Avenue INDLA,
Address Line 2: State/Province/Region:
Address Line 3: Postal Code:
* City:
Delhi

ok | cancer_

Fields Description Remarks
Location ID Itis the Location ID of the Billing The details displayed are as listed for the
Member. member in the Member Profile.

*Company Legal Name |It identifies the Legal Name of  |For example, WI-023-Wings Airways
the member. In this example, Wings Airways is the
Legal Name of the Member.

Tax/VAT Registration# |Itis the number required inthe |It can be up to 25 alphanumeric
legal invoices. characters.

Company Registration |It indicates the Registration ID It should be as per IATA specifications.

ID of the member airline with SIS.

Add. Tax/VAT Itis the numberrequired inthe |It can be up to 25 alphanumeric

Registration# legal invoices. characters.

*Address Line 1 Itis the member's postal The address has to be the member's

address. main office location address.
This address can be changed to other
office location address of the member.
User Guide V 2.18 294 /1158
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Fields

Address Line 2

Address Line 3

*Country

State/Province/Region

Postal Code

*City

Note:

D
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Description

Itis the member's postal
address.

Itis the member's postal
address.

Itindicates the Country Name of
the main office location of the
member.

It indicates the state in the
selected country.

It indicates the Postal Code of
the main office location of the
member.

Itindicates the City Name of the
main office location of the
member.

IATA

Remarks

The address has to be the member's
main office location address.

This address can be changed to other
office location address of the member.

The address has to be the member's
main office location address.

This address can be changed to other
office location address of the member.

Select from the list of Countries provided.

The Country Name can be up to 50 alpha
numeric characters.

The state list is generated automatically
after the country is selected.

Select the State/ Province/ Region from
the list.

The Postal Code can be up to 50 alpha
numeric characters.

The City Name can be up to 50 alpha
numeric characters.

e Capture of Billed Member Reference Data capture is based on Location ID only
e The procedure to change the reference data is possible only by selecting a different Location ID

User Guide V 2.18
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Cargo Module
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2. Cargo Module

2.1 Overview of Cargo

In the Cargo Module you can:
e  Create Original AWB Billing
e  Create Rejection Memo
e  (Create Billing Memo
e Create Credit Memo
e Search Invoices
e EditInvoices
e Initiate Correspondence
e Manage Correspondence
e Download invoice in PDF
e Correct Validation Errors in case there are validation errors related to ISIDEC or ISXML files.
e Manage Supporting Documents

Cargo menu has the following submenus:
e Receivables has the following options:
e Manage Invoice
e Create Invoice
e Create Credit Note
e Manage Supporting Documents
e Validation Error Correction
e  Correct Supporting Documents Linking Errors
e Billing History and Correspondence
e Payables has the following options:
e Invoice Search
e Manage Supporting Documents

Note: Capturing an Invoice with values entered at the Memo Level (RM, BM, CM)

Scenario 1: Memo captured with a reason code that mandates AWB Breakdown

The values entered at the memo level will be replaced with those entered at the Prepaid/ Charge
Collect AWB Breakdown level.

Scenario 2: Memo captured with a reason code that does not mandate AWB Breakdown
The values entered at the memo level will be replaced with those entered at the Prepaid/ Charge
Collect AWB Breakdown level.

We will discuss about each in detail in the respective topics.

User Guide V 2.18 297/1158
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2.2 Creating Invoices
2.2.1 Processes Related to Invoices
Processes for Invoices are as follows:
e  Creating Prepaid AWB Billing
e  (Creating Charges Collect AWB Billing
e Creating Rejection Memo
e  (Creating Biling Memo
e Searching Invoices
e  (Creating Credit Memo
Creating Prepaid AWB Billing
Cargo
L
Receivables
Create Invoice
Create Header
kL
Edit Invaoice
h 4
. - Other Charges
Frepaid AWE Billing Breakdown
h J
Enter Details + VAT Breakdown
Save Invoice Attachments
F
Walidate Invoice
L A
Submit Invaice
User Guide V 2.18 298/1158
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Creating Charges Collect AWB Billing

Cargo

Receivables

!

Create Invoice

!

Create Header

k4

Edit Invoice

L

Charges Collect AWB
Billing

Y

Enter Details

SIS User Guide

Other Charges
Breakdown

v

Save Invoice

Walidate Invoice

v

Submit Invaice

-

VAT Breakdown

— Attachments

_ s
IATA
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Creating Rejection Memo
Billing History and
Cargo Correspondence
! I
Payables Receivables
J' Existing Header
* h
Invoice Search * Create Invoice Manage Invoice

View Invoice

A 4

}

View Transaction

I

Reject Transaction

No open| Invoice

Create Header

Edit Invoice q—‘

l

RM Capture

]

If open Invoice

Enter Details for RM

¥

Invoice Search

Other Charges
EBreakdown

VAT Breakdown 1

a

Attachments

¥ |

Add Prepaid/Charge |¢
Collect AWB Billing

I

Save Invoice

I

WValidate Invoice

l

Submit Invoice
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Creating Billing Memo

SIS User Guide

¥

Billing Histury and
Correspondence

v

Correspondence Search

v

View Correspondence

I

If Authority to Bill

'

Create BM

No open

Cargo

}

Receivables

_ s
IATA

i

Existing Header
k. J

Create Invoice

Manage Invoice

¥

Invoice

Y

Create Header

)

Edit Invoice

k4

Invoice Search

|

BM Capture

l

If open Invoice

Ly

Enter Details for BM

Other Charges
Breakdown

VAT Breakdown

Add Prepaid/Charge
Collect AWE Billing

Attachments

k. J

Save Invoice

y

Validate Invoice

vy

Submit Invoice
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Searching Invoices

_E
IATA
Cargo
¥ l h
Receivables Payables

Billing Histury and
Correspondence

¥

Correspondence Search

v

'

Manage Invoice

Manage Invoice

y

Invoice/Credit Note

A d

Search

!

Search Results

v
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2,.2,2 CreatingInvoice Header

To create Invoice Header, the steps are as follows:
1. Click Cargo menu.
2. Click Receivables submenu.
3. Click Create Invoice option.
4. The Create Invoice screen is displayed.

SIS& Simplified Invoicing and Settiement Welcome Paul Haris : Alerts (I) : Messages{f) | Home : Contect!SHelpDesk : Heip |[ENUE] [ Lo oF

Passenger Cargo Miscellaneous uaTP Reports General Profile and User Management
Home >> Cargo »> Receivables >> Create Invoice -
Create Invoice SIS AII‘@
Header Details

Bilied Member, * Invoice Number. Invice Date: * Billing YearMonth/Pericd
30-Mar-18 2018-Mar-4
Billed Member's Location ID * Settlement Method:
2 Please Select v

Gurrency of Listing * Gurrency of Biling Listing to Billing Rate: Digital Signature Invoice Template Language:
Please Select v Please Selsct v - Yes v v

GH Agresment Indicator CH Due Date:

DD-MMMY

©201% International Air Transport Association. All rights reserved Build: 1.12.0.0 | ENY: §15_SIT

Note: Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.

e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.

e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Fields Description Remarks

*Billed Member It is the combination of For example, WI-221-Wings Airways
designator, prefix/accounting
code and commercial name of
the billed member.

*Invoice Number Unique alphanumeric ID that

. e L The Invoice Number can be up-to ten
identifies the invoice.

characters (English letters and numbers
only).

For example, WI11234

e Spaces and special characters
(#* @, ~, -, and so on) should not
be used.

e |Letters are case insensitive. For
example, wi1234 will be
considered equal to WI1234
when performing duplicate
checks.

e  Should not be duplicated by the

User Guide V 2.18 303/1158
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Fields Description

*Invoice Date It is the date of the invoice.

*Billing Year/ Month/
Period

The Clearance Period of the

Unique alphanumeric code that
identifies member's location as
per the member profile.

Billing Member's
Location ID

Billed Member's
Location ID

Unique alphanumeric code that
identifies member's location as
per the member profile.

SIS User Guide

invoice (Year, Month and Period).

"ﬁ'
IATA

Remarks

billing airline within a calendar
year.

It shows the date on which invoice header
is created.

e |tis automatically updated to the
date on which invoice is
successfully submitted.

e Cannot be edited or modified by
the users.

For Example, Period 3 of April-2013 is
represented as 2013-Apr-3

The periods displayed are as follows:

e The current open period (default
value).

e  The next future period; this may
pertain to the next month also.

e The previous closed period (if the
late submission window is open
in either of the clearing houses).

Note: Selecting a future month does not
guarantee invoice creation. See fields
Settlement Method and Listing to Billing
Rate below. If the system needs to
populate Listing to Billing Rate, but does
not find it for the future month, it will result
in an error while saving the data.

It generates the legal reference data for
the Member.

Default location is the MAIN Location.

e Default location can be changed
by selecting the desired location
from the list.

e Click Billing Member’s Location
ID to change any reference data
for the Member.

The header can be saved without
reference data, by selecting the blank
value at the top of the list. However it
should be ensured that reference data is
captured before validating the invoice.
Otherwise the validation process will
resultin an error.

It generates the legal reference data for
the Member.

Default location is the MAIN Location.

e Default location can be changed
by selecting the desired location

User Guide V 2.18
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Fields

*Settlement Method

Description

Itis the Settlement Method of the
invoice.

"a'

SIS User Guide TATA

Remarks
from the list.

e C(Click Billed Member's Location
ID to change any reference data
for the Member.

The header can be saved without
reference data, by selecting the blank
value at the top of the list. However it
should be ensured that reference data is
captured before validating the invoice.
Otherwise the validation process will
resultin an error.

Valid values are as follows:
0 1: Settlement via ICH

e Applicable when both billing and
billed members are ICH members

e Applicable for ICH Inter-
Clearance Billings (ICH member
billing ACH member)

0 A:Settlement via ACH

e Applicable when both billing and
billed members are ACH
members.

e [f both billing and billed members
are dual members; but have
indicated in the profile that they
will bill each other Cargo billings
via the ICH; then A cannot be
used.

0 M: Settlement via ACH using RAM Rule

e Applicable for ACH Inter-
clearance Billings (ACH member
billing ICH member)

e Applicable for settlement via
ACH (ACH member billing ACH
member) based on RAM rule.

0 B:Bilateral Settlement (direct
settlement between members not
involving any clearing house).

e Where settlement is possible via
a clearing house (ICH/ACH based
on both the members' clearing
house membership status), the
default value will be set as
ACH/ICH/ACH using RAM Rules
as appropriate.

0  X:Settlement via Special ICH
Agreement

o Allowed when both Billing
Member and Billed Member are
ICH members and when they are

User Guide V 2.18
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Fields

*Currency of Listing

*Currency of Billing

Description

Itis the currency in which the
transactions are listed.

Itis the currency of billing of the
invoice.

SIS User Guide
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Remarks
part of a Special ICH Agreement

0 A/I/M/X can be changed to Bilateral if
required.

0 Acanbe changed to M if required.

When settlement is not possible via a
clearing house, the default value will be
set as Bilateral. It should not be changed
to any other value.

Note:

In case of merger scenarios, where the
billing member or billed member is
merged into another parent member, the
Clearing House membership of the parent
member will be considered for
determination/validation of Settlement
Method

Valid values are as follows:
0 When Settlement Method is I:

e [f both Billing/Billed airlines are in
Zone A; value should be GBP.

e [f both the Billing & Billed airlines
are in Zone D; value should be
EUR.

e [f both Billing/Billed airlines are in
Zone B, value should be USD.

e If Billing & Billed Airlines are in
different ICH zones; or when the
Billed Airline is an ACH member
(inter-clearance billing); value
should be USD.

e When Settlement Method is M
(ACH Inter-clearance Billings):
Value should be USD.

e When Settlement Method is M
(ACH member billing ACH
member based on RAM rule):
Value should be as per
currencies allowed by ACH..

e When Settlement Method is A:
Value should be as per
currencies allowed by ACH..

e When Settlement Method is B: It
can be any currency

e  When Settlementis X it can be any
currency

Note:

In case of merger scenarios, where the
billing member or billed member is
merged into another parent member, the
Clearing House membership and ICH
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Fields

Listing to Billing Rate

Digital Signature

Invoice Template
Language

CH Agreement
Indicator

CH Due Date

Description

Itis the Exchange Rate
applicable for the Currency of
Listing with reference to the
Currency of Billing (dividing rate).

It is a flag indicating whether
digital signature is required or
not.

Itindicates Invoice Template
Language

It indicates the Clearing House
Agreement Indicator
Itindicates the earliest date on

which the Clearing House should
settle the Invoice/Credit Note

The procedure to create an Invoice Header is as follows:
1. Enter the details for the following fields:
e Billed Member
e Invoice Number

e Invoice Date
e Billing Year/ Month/ Period
e Billing Member's Location ID

e Billed Member's Location ID
e Settlement Method

SIS User Guide
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Remarks

Zone of the parent member will be
considered for determination/validation of
Settlement Method

For example,

e If Currency of
Listing/Evaluation is THB and
Currency of Billing is USD; the
Listing Evaluation to Billing
Rate would be 30.208039.

e  When Settlement Method is
ICH/ACH using RAM Rule/ACH,
Listing to Billing Rate will be
generated automatically with the
Five Day Rate by the system and
cannot be edited or modified.

e  When Settlement Method is
Bilateral, the value should be
entered by the user. It should not
be zero or a negative value.

e Thisfield is mandatory for
Settlement Method via ICH
using Special Agreement; the
value should be entered by the
user. It should not be zero or
negative value.

Valid value are as follows:

e N:No

e Y:Yes

e D: Default (as per profile
settings)

Note: If digital signature requirement
indicate an ‘N’ as per profile settings, it
should not be changed to "Y".
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e  Currency of Listing

e  Currency of Billing

e Listing to Billing Rate

e Digital Signature

e Invoice Template Language

e CH Agreement Indicator

e CHDueDate

2. Click Save Invoice Header.
3. The Edit Invoice screen is displayed with the confirmation that the Invoice Header is created
successfully.

Related Topics

Creating AWB Prepaid Billing
Creating AWB Charge Collect Billing
Creating a Rejection Memo
Creating a Billing Memo

User Guide V 2.18 308/1158
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2,.2.3 Searching an Invoice/ Credit Note

Invoices/Credit Note can be searched using:

e Receivables submenu.
e Payables submenu.
e Billing History and Correspondence submenu.

2.2.3.1 Searching an Invoice/Credit Note using Receivables submenu

To search an Invoice/Credit Note, the steps are as follows:
1. Click Cargo menu.

Click Receivables submenu.

Click Manage Invoice option.

The Invoice Search screen is displayed.

2
3.
4

_ s
IATA

515 Simplified Invoicing and Settiement Welcome Paul Harris | Al (0) ¢ Massages (1) | Home | Contact1SHelp Dest | Help |[XGEY o uor

Passenger Cargo Miscellaneous. UATP Reports: General Profile and User Management
Home »» Garge =+ Ressivaties »> Manags Invoice =
Invoice Search Sis AII}@
Search Criteria

Billing Year/Month: * Billing Period: Invoice/Gredit Note Stalus: Billed Member:

2018-Mar v 4 v Al v

Inveice/Credit Note Owner: Invoice/Credit Note Number. SMI File Name: Submission Method

Al v Al v Al v
Search Results

Actions Billing Billed Member Invoice/Credit Invoice/Credit Note Invoice/Credit Note SMi Listing Listing Amount  Exchange Billing Billing Amount  Submission FileN:
Period Note Owner No Status Currency Rate Currency Method

XR-236-VIRGIN AUSTRALIA

[? @ @ |Mar2018P4 REGIONAL AIRLINES PTY.  Paul Haris 189 Gpen B AED 0.000 100000 AED 0.000 IS-WEB
LTD.

Page 1 of 1 & v viewi-1ofl

[ suomit seecid imices |

Note: Fields and Buttons are as described in the tables.

e  The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.
Fields Description Remarks

*Billing Year/Month The Clearance Month of the

invoice (Year, Month).

Default value displayed is the current
Billing Year/Month.

The Clearance Period of the
invoice (Period).

*Billing Period Default value displayed is the current

Billing Period.

User Guide V 2.18
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Fields

Invoice/Credit Note
Status

Billed Member

Invoice/Credit Note
Owner

Invoice/Credit Note
Number

SMI

File Name

Submission Method

Description

Itindicates the status of the
Invoice or Credit Note.

Itis the unique alphanumeric
code that identifies the member
in the Member Profile.

Itindicates the name of the
person who has created the
invoice or credit note.

It is the unique alphanumeric
code that identifies the invoice.

Itindicates the method used for
settlement of invoices.

Only for IS-WEB invoices.

SIS User Guide
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Remarks

Default value is one of the following:

e All

e Open

e Ready for submission

e Ready for Billing

e Claimed

e Processing complete

e Presented

e Validation error-WEB Invoice
Itis the member ID to whom the invoice is
to be sent.
For example,
WI-023-Wings Airways.

Archived user will not be shown in the
dropdown.

The Invoice Number can be ten
characters.

For example, WI1234.

Note: Hyphen, space, and special
characters (#,*, @, ~) are not allowed.

Valid value is one of the following:
e Al

e |[CH
e ACH
e Bilateral

e Adjustments due to Protests
e ACH using IATA Rules (MITA)
e  Pro-Forma Invoice

e ICH Special Agreement

You can enter file name to search for the
file name.

It is the method of submission for Valid values are:

the invoices.

e [S-IDEC
e IS-XML
e [S-WEB

Default value displayed is All.
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Buttons

4

@

Q

Submit Selected
Invoices

Description Remarks

Click Edit to edit the selected The Edit Invoice/Credit Note screen is

invoice. displayed. You can edit the details for the
invoice.
Click Validate to check the Itis used for checking the invoice/credit

selected invoice for validations. |note for validation checks.
For example, checking File Naming
Conventions, Duplicate Invoices, Missing
data in the Invoice and so on.

Click Delete to delete the Itis used for deleting expired, overdue or
selected Invoice. incorrect invoices.

Click Submit Selected Invoices |Invoices can be submitted only after the

to submit the selected invoices |validation checks are cleared.

to the clearing houses forthe  |After the Invoice is submitted the buttons

settlement. Edit, Validate and Delete change to View,
Zip, and PDF as explained in the topic
Searching Invoice/Credit Note using
Payables submenu.

The procedure to search for an Invoice/Credit Note is as follows:

1. Enter the following details:

Billing Year/Month

Billing Period

Invoice/Credit Note Status
Billed Member

SMi

File Name

Submission Method
Invoice/Credit Note Owner
Invoice/Credit Note Number

2. Click Search to search an Invoice or a Credit Note.
3. Theresults are displayed in the Search Result section.
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2.2.3.2 Searching Invoice/Credit Note using Payables submenu

To search an Invoice/Credit Note, the steps are as follows:
1. Click Cargo menu.
2. Click Payables submenu.
3. Click Manage Invoice option.
4. The Invoice Search screen is displayed.

SIS Simplified Invoicing and Settlement ‘Welcome Paul Hamss © Aers (@) Messages (1) ¢ Home | Gomctis HelDesk : He |[EHE] I Looor

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home > Gargo »» Payables »> Invaice Search -
Invoice Search SIS AIL@

Search Criteria

Billing Year/Monih: * Billing Period Biling Member.
2018-Mar v 3 v

Invoice/Credit Hote Number: SMI

[ scoch | o |

Search Results

Actions, Billing Billing Member nvoice/CreditNote | SMI | Listing | Listing Amount | Exchange Biling | Billing Amount
Period No Currency. Rate Currency

Page 1 of0 »» »m & Y HNorecordstoview

© 2018 Intemational Air Transport Association. All rights reserved Build: 1.12.0.0 | ENV: SIS_SIT

Note: Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Fields Description Remarks

*Billing Year/Month The Clearance Month of the Default value displayed is the current
invoice (Year, Month). Billing Year/Month.

*Billing Period The Clearance Period of the Default value displayed is the current
invoice (Period). Billing Period.

Billing Member Unique alphanumeric code that It is the member ID to who sends the
identifies the member in the invoice.
Member Profile. For example,

WI-023-Wings Airways.
Invoice/Credit Note Unique alphanumeric code that | The Invoice Number can be ten
Number identifies the invoice. characters.

For example, WI1234

Note: Hyphen, space, and special

characters (#,*, @, ~) are not allowed.

User Guide V 2.18 312/1158
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Fields
SMI

Buttons

==
k.

Description

Itindicates the method used for

settlement of invoices.

Description

Click View to view the invoice.

Click Zip to choose Invoice
Download Options.

Click PDF to download the
invoice in the PDF format.

"a'

SIS User Guide TATA

Remarks

Valid value is one of the following

e All

e [CH

e ACH

e Bilateral

e  Adjustments due to Protests
e ACH using IATA Rules (MITA)
e  Pro-Forma Invoice

e ICH Special Agreement

Remarks

The View Invoice screen is displayed.
The details for the invoice are displayed.

You can choose from the options listed
for the invoice to be downloaded:

e E-Invoicing Files

e Listing Report

e Memos

e  Supporting Documents

The procedure to search for an Invoice/Credit Note is as follows:

1. Enter the following details:
e Billing Year/Month
e Billing Period
e Billing Member
e Invoice/Credit Note Number

e SMI

2. Click Search to search an Invoice or a Credit Note.
3. Theresultis displayed in the Search Result section.
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2.2.4 Searching an Invoice/Credit Note using Billing History and Correspondence
submenu

Refer topic Billing History.

Related Topics
Editing Invoice
Editing RM
Editing BM
Create BM
Create RM

View Invoice
Validate Invoice
Submit Invoice
Delete Invoice

User Guide V 2.18 314/1158
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2.2.5 Editing Invoice Header

To edit an Invoice Header, the steps are as follows:
1. Create Invoice Header.
2. The EditInvoice screenis displayed.
OR
Search an existing Invoice Header.
Select the header from the list displayed in the Search Results section.

3. Click l‘g?

N =

4. The Edit Invoice screen is displayed.

SISES Simplified Invoicing and Setflement ‘Welcome Paul Hanis , - ) i : Gontact|S HelpDesk ; Help LogOn
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
.
(@) Ivoics Header created successiully. S|s A||'
Edit Invoice
Header Details
Billed Member Invoice Number * Invaice Date: * Billing Year/MonthPeriod
UL-803-SRILANKAN AIR 165 30-Mar-18 2018-Mar-4 v
Billing Member's Location 1D Billed Member's Locatien ID: * Settlement Methed:
Main-Hadrid-£5 v Main-Katunayake LK ¥ 1cH v
Currency of Listing Currency of Biling Listing to Billng Rale: Digital Signature: Invoice Template Language:
AED G UsD 2 367352 Y. Yes v 2
CH Agreement Indicator: CH Due Date:
DD-MMM-YY
Invoice Total
Total Weight Charge: Total Valuation Charge: Totzl Other Charge: Total ISC Amount;
0.000 0.000 0.000
Net Invoice Total Total VAT Amount: Net Invoice Billing Total Total Number of Records:
0.000 0.000 0.000 o
Sub Total List
Billing Code Total No. of Billing Total Weight Total Valuation Total Other Total ISC Amount Total VAT Amount Billing Code Sub
Charges Total
Page 1 of0 > w5 ¥ Ho records to view
Lo sl - BT JEEE - [EEEEEES
©2018 In Build: 11200 ENV: 815 SIT

Note: Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

User Guide V 2.18 315/1158
© Copyrights Reserved. IATA 2019



"ﬁ'

SIS - Simplified Interline Settlement SIS User Guide IATA
Sections Description Remarks
Header Details It displays the data captured The fields displayed are:

during the creation of the Invoice

Header. e Billed Member

e Invoice Number

e Invoice Date

e Billing Year/Month/Period

e Billing Member's Location ID
e Billed Member's Location ID
e Settlement Method

e  Currency of Listing

e Currency of Billing

e Listing to Billing Rate

o Digital Signature

e Invoice Template Language
e CH Agreement Indicator

e CHDueDate

Invoice Total It displays counts and totals The fields displayed are:
derived based on transactions
captured. e Total Weight Charge

e Total Valuation Charge

e Total Other Charges

e Total ISC Amount

e Total VAT Amount

e NetlInvoice Total

e NetlInvoice Billing Total
e Total Number of Records

Sub Total List It displays counts and totals per |The fields displayed are:
Billing Code, based on .
transactions captured. ¢ Billing Code

e Total No. of Billing Records
e Total Weight Charge

e Total Valuation Charge

e Total Other Charge

e Total ISC Amount

e Total VAT Amount

e Billing Code Sub Total

Buttons Description Remarks

User Guide V 2.18 316/1158
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Buttons

Save Invoice Header

Validate Invoice

Invoice VAT

Prepaid AWB Capture

Prepaid AWB Listing

Collect AWB Capture

Collect AWB Listing

RM Capture

Description

Click Save Invoice to save
changes made to the invoice
header.

Click Validate Invoice to validate

the invoice as per SIS

specifications and set the invoice
status as Ready for Submission.

Click Invoice VAT to capture
VAT amounts applied at an
invoice level.

Click Prepaid AWB Capture to
capture Prepaid AWB Billing.

Click Prepaid AWB Listing to
view the list of Prepaid AWB
Billings already captured.

Click Collect AWB Capture to
capture Charges Collect AWB
Billing.

Click Collect AWB Listing to
view the list of AWB Charges
Collect AWB already captured.

Click RM Capture to capture
rejection memos.

SIS User Guide
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Remarks

If one or more transactions exist in the
invoice, only the following fields can be
modified:

e Billing Year/Month/Period (so
long as the changed value
belongs to the same month as
compared to the previously
saved value)

e Location ID's (and reference
data) of Billing and Billed Member

e Invoice Number

Modification of any other fields will result
in an error while saving the data.

If no transactions exist in the invoice, any
field can be modified.

The invoice status is changed to Ready
for Submission after all the validation
checks are cleared.

e Details of failed validation
checks are reported on the
screen. This will enable you to
take further corrective action.

If all validation checks are passed,
Validate Invoice button changes to
Submit Invoice. Click Submit Invoice to
submit the invoice. After the invoice is
submitted, the invoice status changes to
Ready for Billing.

The Invoice VAT screenis displayed. For
more information refer topic Invoice VAT.

The Capture Prepaid AWB screen is
displayed. For more information refer
topic Creating Prepaid AWB.

The Prepaid AWB Billing Records screen
is displayed. For more information refer
topic Prepaid AWB Billing Records.

The Capture Charges Collect AWB
screen is displayed. For more information
refer topic Creating Charges Collect
AWB.

The Charges Collect AWB Billing
Records screen is displayed. For more
information refer topic Charges Collect
AWB Listing.

Rejection Memo can be created for the
listed Billed Member. The Create
Rejection Memo screen is displayed. For
more information refer topic Creating
Rejection Memo.
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Buttons Description Remarks
RM Listing Click RM Listing to view the list | Values of AWB added to the Rejection
of rejection memos already Memo are displayed. The Rejection
captured. Memos screen is displayed. For more
information refer topic Rejection Memo
Listing.
BM Capture Click BM Capture to capture Billing Memo can be created for the listed

billing memos.

BM Listing Click BM Listing to view the list
of rejection memos already
captured.

The procedure to edit an Invoice Header is as follows:
1. You can edit the following fields:
e Billing Year/Month Period

Billed Member. The Create Billing Memo
screen is displayed. For more information
refer topic Creating Billing Memo.

Values of AWB added to the Billing Memo
are displayed. The Billing Memos screen
is displayed. For more information refer
topic Billing Memo Listing.

e Billing Member's Location ID or Billed Member's Location ID

e Invoice Number.

2. Click Save Invoice Header. The edited details are saved.

Related Topics

Creating Prepaid AWB

AWB Prepaid Listing
Creating Charges Collect AWB Billing
Charges Collect AWB Listing
Creating a Rejection Memo
RM Listing

Creating a Billing Memo

BM Listing

Invoice VAT

Validate Invoice

Submit Invoice

User Guide V 2.18
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2.2.6 Creating Prepaid AWB

To create a Prepaid AWB, the steps are as follows:
1. Create Invoice Header.
2. The Edit Invoice screen is displayed.
3. Click Prepaid AWB Capture located at the end of the Edit Invoice screen.
4. The Capture Prepaid AWB screen is displayed.

$ISES Simplified Invoicing and Settlement Welcome Pa Harrs : Asts () : Messagss (1) ¢ Home i ContaciS Help Desk ¢ Help |[EHEE3 & oon

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home »> Cargo >> Receivables »> Edit Invoice >» Capiure Prepaid AWB .
Capture Prepaid AWB s‘s A"@
Header Details

Billed Member: W1-221 Billing Period: Nov 2011 P2 Settlement Method: BILATERAL Invoice Number: INT411

Listing Amount: USD 61.00 Listing to Billing Rate: 1.00000 Billing Amount; USD 51.00 Invoice Status: Open

AWB Prepaid Billing Details

Batch Number. * Sequence Number. * Issuing Aifine: * AWB Serial Number & Check Digit *AINB Date:
R
\Weight Charges: Vialuation Cherges: 15¢ Other Charges: VAT Amount
% Amount OC Breakdown AT Breakdown
AVWB Total Amount:
Origin. *Destination: “From Airport “To Airportior Point Of Transfer): *Date Of Caniage(or Transfer)
[En|
Currency Adjustment Indicator. Billed Weight KGILE Indicator: Proviso/Req/SPA Prorste %:
Part Shipment: CCA Indicator. Filing Reference
[l

Our Reference: Reason Code: irline Qwn Use: Reference Field 1 Reference Field 2:

Reference Field 3: Reference Field 4: Reference Field 5:

Aftachment Indic ator
o Attachment

Note: Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.

e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.

e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Fields Description Remarks
AWB Prepaid Billing Details
*Batch Number Itis the Batch Sequence

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

Number of the transaction.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

*Sequence Number Itis the Sequence Number within [The combination of Batch Number and
a batch of the transaction. Sequence Number should not be
repeated within an invoice.
Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.
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Fields
*Issuing Airline

*AWB Serial Number &
Check Digit

*AWB Date

Weight Charges
Valuation Charges
ISC

Description Remarks

Itis the prefix/accounting code  |Should be a valid prefix/accounting code.

of the issuing airline that bills the For Example, 221 for WI (Wings Airways).

AWB.

Itis the AWB Serial Numberand |The number should be 8 characters long.

Check Digit. The valid values for the check digit are 0-6
or 9.

e [fthe values 7 or 8 are entered,
an error message is displayed
indicating that the entered check
digit does not match the
expected check digit.

e  Select from the option provided
to modify the check digit entered
or accept the expected check
digit calculated by the system.

e If9is entered as a check digit, an
error message is displayed
indicating that the entered check
digit does not match the
expected check digit.

e  Select from the option provided
to continue with 9 or accept the
expected check digit calculated

by the system.
Itindicates the date of issue of  |Default format is DD-MMM-YY
the AWB. where
e DD:Date
e MMM: Month
e YY:Year

Select from the date picker.
Itindicates the weight charges. |-
Itindicates the valuation charges. |-

Itis the Interline Service Charge
applicable on the AWB.

ISC consists of 2 fields:
0  Percentage

0  Amount

e The amountis always derived by
applying the percentage entered
upon the sum of Weight Charges
and Valuation Charges.

e  Since this is a deductible; you
need to ensure that a negative
percentage is entered (For
example, -5.000) so thata
negative value is derived.

e ltis possible to modify the
derived amount by modifying the
percentage.

e Maximum number of decimal
places allowed for percentage is
three.

User Guide V 2.18
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Fields Description Remarks
Other Charges Itis the total Other Charge

The Other Charge breakdown is not

amount applicable on the AWB. mandatory.

e However, if breakdown is
provided; the Other Charge
Amount at the AWB Level will be
derived (summed) from the
breakdown data.

e Any value entered at the AWB
level will be overwritten by the
derived (summed) amount.

e ltisalso possible to provide VAT
amounts per Other Charge in the
breakdown.

e To enter Other Charges
breakdown data, click OC
Breakdown.

VAT Amount Itis the total VAT amount
applicable on the AWB (derived
from Other Charges breakdown
as well as VAT breakdown). e |t will be derived from the

breakdown data entered.

This total amount cannot be entered
directly.

e [f VAT amount exists in the Other
Charge breakdown, then the
amount will be shown as an
information field in the VAT
Breakdown.

e Toenter VAT Breakdown data,
click VAT Breakdown.

AWB Total Amount Itis the sum of the following fields, taking
into consideration positive and negative

charges:

Itis the AWB Total Amount.

e Weight Charges

e Valuation Charges
e ISC

e  Other Charges

e VAT Amount

Origin It is the origin airport/city code of It should be a valid IATA airport/city code.
the shipment.
*Destination It is the destination airport/city  |It should be a valid IATA airport/city code.
code of the shipment.
*From Airport Itis the airport/city code from It should be a valid IATA airport/city code.

which the carriage of the
shipment was performed by the
Billing Member.

*To Airport ( or Point of |Itis the airport/city code to which (It should be a valid IATA airport/city code.

Transfer) the carriage of the shipment was
performed by the Billing
Member.
User Guide V 2.18 321/1158
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Fields

*Date of Carriage (or

Transfer)

*Currency Adjustment

Indicator
Billed Weight

KG/ LB indicator

Proviso/Req/SPA

Prorate%

Part Shipment

CCA Indicator

Filing Reference

Our Reference

Reason Code

Airline Own Use

Reference Field 1

Reference Field 2

Reference Field 3

"a'
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Description Remarks
Itindicates the date of carriage. |Default formatis DD-MMM-YY
where
e DD:Date
e MMM: Month
e YY:Year

Itis the base currency used while

evaluating a prorate value.

Itindicates the weight of the
shipment.

Itindicates whether the shipment

weightisin kg or Ibs.

It indicates whether the proration

was done based on Proviso,
Requirement or SPA.

Itindicates the percentage for
proration.

Itindicates if the billing is done
for a part shipment.

Itindicates if the billing is based
on Charges Correction Advice.
Itis the Filing Reference for
bilateral data exchange.

Itis used to exchange dataona
bilateral basis.

Itis used to exchange data on a
bilateral basis.

Itis reserved for Internal use of
Airline.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Select the value from the date picker.

Should be a valid ISO Alpha Currency
Code.

When the billed weight is entered, indicate
whether the weight is in kg or Ibs in the
KG/LB indicator field.

This field should not be blank if the Billed
Weight is entered.

Valid values are:

e Blank: If none of the values is

selected.
o K:kg
o L:lbs

Note: Select Blank if no value is entered
for the Billed Weight.

Itis not a mandatory field.

Valid values are:

e Blank

e  P:Proviso

e R:Requirement
e S:SPA

Note: Select Blank if none of the values
are to be selected.
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Fields
Reference Field 4

Reference Field 5

Attachment Indicator

Buttons

Save and Add New

Save and Duplicate

Save and Back to
Overview

Back

Description

It is a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

It indicates whether any
supporting documents
(attachments) have been added
to the transaction.

Description

Click Save and Add New to save
the AWB data and add data for a
new AWB.

Click Save and Duplicate to save
the AWB data and capture
another AWB with identical data.

Click Save and Back to
Overview to save the AWB data
and go to the AWB Prepaid
Billing Records screen.

Click Back to go to the AWB
Prepaid Billing Records screen.

The procedure to create a Prepaid AWB is as follows:
1. Enter the details for the following fields:

Batch Number

Sequence Number

Issuing Airline

AWB Serial Number & Check Digit
AWB Date

Weight Charges

Valuation Charges

ISC

SIS User Guide
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Remarks

This field is automatically set by the
system

Will be set to Yes if one or more
attachments are added to the
transaction.

Will be set to No if no
attachments are added to the
transaction (or when all existing
attachments have been
removed).

Click Attachment to add/remove
attachments.

Default value is NO.

Remarks

After data of the current AWB is
successfully saved, the same screen with
blank fields is offered to the user for
creating the next AWB.

After data of the current AWB is
successfully saved, the same screen is
displayed for creating the next identical
AWB, with data from the saved AWB.

e Sequence Number is

incremented by 1.

VAT breakdown data and Other
Charges data are also copied.

After data of the current AWB is
successfully saved, the AWB Prepaid
Billing Records screen is displayed.

A warning message is displayed
indicating the unsaved changes, if you
click Back prior to saving the field values
entered for the AWB.
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e  Other Charges
e VAT Amount
e Origin
e Destination
e  From Airport
e To Airport ( or Point of Transfer)
e Date of Carriage (or Transfer)
e  Currency Adjustment Indicator
e Billed Weight
e KG/ LB indicator
e  Proviso/Req/SPA
e Prorate%
e  Part Shipment
e CCAIndicator
o Filing Reference
e  Our Reference
e Reason Code
e Airline Own Use
e Reference Field 1
e Reference Field 2
e Reference Field 3
e Reference Field 4
e Reference Field 5
2. Click Attachment to add supporting documents if any.

3. Click Save and Back to Overview to save the details entered. The Prepaid AWB Billing
Records screen is displayed. The details for the AWB are displayed.

Note: Select from the following options to save the details for the AWB entered.
e Save and Add New
e Save and Duplicate

e Save and Back to Overview
OR

Click Back to go to the Prepaid AWB Billing Records screen.

Related Topics

Prepaid AWB Listing
Editing Prepaid AWB Billing
Validate Invoice

Submit Invoice
Attachments

User Guide V 2.18
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2.2,7 AWB Prepaid Billing Records

To view AWB Prepaid Billing Records, the steps are as follows:
1. Create Invoice Header.
2. Click Prepaid AWB Listing located at the end of the Edit Invoice screen.
3. The Prepaid AWB Billing Records screen is displayed.

SIS Simplified Invoicing and Settlement Welcome Paul Harss | Alers (1) : Messages (1) | Home : GontactlSHelpDesk : Hen [N 52 Lion

Passenger Cargo Miscellaneous UATP Reports. General Profile and User Management

Home >> Carge >> Receivables >> Edit Invoice >> Prepaid AWB Listing -
Prepaid AWB Billing Records SIS All‘@

Header Details

Billed Member: UL-603 Billing Period: Mar 2018 P4. Settlement Method: ICH Invoice Number 165
Listing Amaunt: AED 0.000 Listing to Billing Rate: 3.67352 Billing Amount: USD 0.000 Invoice Status: Open

AWB Prepaid Billing Record List
Actions | Baich | Seq.No. lss.Arin. | AWE Serial  AWEDate | Consgn. | Consgn.  Camiage | CarfiageTo  Date Of  Weight Charges  Valuation Otner Charges ~ ISC% ISC Amount | VAT Amount A
No. No. Origin Dest. From arriage ]

Page 1 o0 > mi & Y HNorecordstoview

Rl e weisnc]

© 2018 International Air Transport Association. All ights reserved Build: 1.12.0.0 | ENV: SIS_SIT

Note: Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Sections Description Remarks
Header Details It displays the details of the Details for the following fields are
header. displayed:

e Billed Member

e Billing Period

e Settlement Method

e Invoice Number

e Listing Amount

e Listing to Billing Rate
e Billing Amount

e Invoice Status

AWB Prepaid Billing It displays the details of the Gives a summary of the coupons added to
Record List coupons added for the AWB the AWB Prepaid Billing.
Prepaid Billing. The user can select the Action for the

AWB displayed in the AWB Prepaid
Billing List section.

User Guide V 2.18 325/1158
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Buttons Description Remarks
Add Click Add to add new coupon The Capture Prepaid AWB screen is

details the AWB Prepaid Billing. displayed where the details for the AWB
Billing can be added.

Back Click Back to go back to the Edit A warning message is displayed
Invoice screen. indicating the unsaved changes, if you
click Back prior to saving the field values
entered for the AWB.

The procedure to edit an existing AWB Prepaid Billing is as follows:
1. Select the coupon from the list displayed in the AWB Prepaid Billing Record List.

Click to edit the selected record.
The Edit AWB Prepaid Billing screen is displayed.
Edit the AWB Billing details.
Click Save and Back to Overview to save the details entered. The AWB Prepaid Billing
Records screen is displayed with the confirmation that the AWB Record is updated
successfully. The details for the updated AWB are displayed in the AWB Prepaid Billing
Record List.
Note: Select from the following options to save the details for the AWB entered.

e Save and Add New

e Save and Duplicate

e Save and Back to Overview
OR

e (Click Back to go to the AWB Prepaid Billing Records screen.

akrwn

The procedure to add a new AWB Prepaid Billing is as follows:

1. Click Add.

2. The Capture Prepaid AWB screen is displayed.

3. Enter the details for the fields.

4. Click Save and Back to Overview to save the details entered. The AWB Prepaid Billing
Records screen is displayed with the confirmation that the AWB Record is updated
successfully. The details for the updated AWB are displayed in the AWB Prepaid Billing
Record List.

Note: Select from the following options to save the details for the AWB entered.
e Save and Add New
e Save and Duplicate
e Save and Back to Overview
OR
e Click Back to go to the AWB Prepaid Billing Records screen.

The procedure to delete an existing AWB Prepaid Billing is as follows:
1. Select the record from the list displayed in the AWB Prepaid Billing Record List.

Click@.
A warning message is displayed ensuring whether you want to delete the selected record.
Click OK to delete the record.

The AWB Prepaid Billing Records screen is displayed with the confirmation that the record is
eleted successfully.

Qs wN

Related Topics

Creating Prepaid AWB
Editing AWB Prepaid Billing
Editing Invoice Header
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2.2.8 Editing Prepaid AWB

To edit a Prepaid AWB, the steps are as follows:
1. Search the invoice using Receivables submenu.

2. Select the Prepaid AWB to be edited from the list displayed in the Sub Total List section.

3. Click Prepaid AWB Listing located at the end of the screen.

4. The AWB Prepaid Billing Records screen is displayed.

5. Select the AWB to be edited from the list displayed in the AWB Prepaid Billing Record List
section.

6. Click Lj’ .

7. The Edit AWB Prepaid Billing screen is displayed.

voicing and Settiement Welcome Pani Harris : Aerts 1) me : Contact|SHelpDesk : Hel

Passenger Cargo Miscellaneous UaTP Reports General Profile and User Management

Home »> Cargo >> Receivables »>> Edit Invoice >> Edit AWB Prepaid

Edit AWB Prepaid Billing SIS Air(@

Header Details

Billed Member: WI-221 Billing Period: Nov 2011 P2 Settlement Method: BILATERAL Invoice Number: IN2111
Listing Amount: USD 4,350.200 Listing to Billing Rate: 1.00000 Billing Amount: USD 4,350.200 Invoice Status: Open

AWB Prepaid Billing Details

* Batch Number. * Sequence Number. * Issuing Airfine: * AWB Serial Number & Check Digit "AWE Date:
6573 [154 12412536 2uhowt1 ]
Weight Gharges: Valuation Gharges: 1SC: Other Gharges: VAT Amourt:
1345000 2656.000 5000 % 200050 Amount 432000 | OC Breskdown 117.250 VAT Breakdown

AWB Total Amount
4350.200

*Onigin *Destination “From Airport *To Airportior Point Of Transter): *Date Of Garmiage(or Transfer)
IFK BOM LoN BOM 14-Nov-11

* Gurrency Adjustment Indicstor Billed Weight KGILB Indicator: Proviso/Req/SPA Prorste %

usD 1234 L - Pounds [=] [=] 3

Part Shipment CCA Indicator: Filing Reference:

= =]

Cur Reference Reason Code: Airine Own Use: Reference Field 1 Reference Field 2:

Reference Field 3: Referance Field 4: Reference Fieid 5:

Attachment Indicator:
No Attachment

Note: Fields and Buttons displayed are same as described in the topic: Creating Prepaid AWB.

The procedure to edit a Prepaid AWB Billing is as follows:
1. Edit the details for the fields.

2. Click Save and Back to Overview to save the details entered. The Prepaid AWB Billing
Records screen is displayed. The details for the AWB are displayed.

Note: Select from the following options to save the details for the AWB entered.
e Save and Add New
e Save and Duplicate
e Save and Back to Overview
OR
e Click Back to go to the Prepaid AWB Billing Records screen.

User Guide V 2.18 327/1158
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Related Topics
Creating Prepaid AWB
Prepaid AWB Listing
Validate Invoice
Submit Invoice

2.2,9 Creating Charges Collect AWB

To create a Charges Collect AWB, the steps are as follows:
1. Create Invoice Header.
2. Click Collect AWB Capture located at the end of the Edit Invoice screen.
3. The Capture Charges Collect AWB screen is displayed.

553 Simplified Invoicing and Settlement WWelcome Paul Hamis : Alerts (0) : Messages(1) : Home : ContactISHelpDesk : Help Log OFf
Passenger Ccargo Miscellaneous UATP Reports General Profile and User Management
Homs »» Cargo >» Receivables >» Edit nvoics »» Capture Charges Collsct AWB -
Capture Charges Collect AWB sls Alr%
Header Details
Billed Member: W1-221 Billing Period; Nov 2011 P2 Seftlement Method: BILATERAL Invoice Humber: IN2111
Listing Amount: USD 4,350.200 Listing to Biling Rete: 1.00000 Biling mount USD 4,350.200 Invoice Status: Open

AWB Charge Collect Billing Details

* Batch Number: * Sequence Number * Issuing Ailine: * AWB Serial Number & Check Digit “AWB Date
23145 1545 154 51543866 21-Nov-11 :‘

Weight Charges: Veluation Charges: Amount Subject to 1SC: 1SC:

2134000 5462000 -1500.000 5000 % 75000  Amount

Cther Charges: VAT Amount AW Total Amount

245000  Other Charge 162250 VAT Breakdown 8078250

*Origin *Destination: *From Airport: *To Airpert(or Point of Transier) “Date Of Camiage(or Transfer}
JFK SYD JFK SYD 15-Nov-11

* Currency Adjustment Indicator: Billed Weight: Proviso/Req/SPA: Prorate %: KGILB Ingicator:

usD 243 [~] L - Pounds =l

Part Shipment CCA Indicator Filing Reference:

@ Ll

Cur Reference: Reason Code: Airling Own Use: Reference Field 1 Reference Field 2

Reference Field 3: Reference Field 4 Reference Field 5

Attachment Indicator:
No Attachment

Note: Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.

e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.

e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Fields Description Remarks
AWB Charges Collect Billing Details
*Batch Number Itis the Batch Sequence

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

Number of the transaction.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

User Guide V 2.18 328/1158
© Copyrights Reserved. IATA 2019



-‘ﬁ'

SIS - Simplified Interline Settlement SIS User Guide IATA
Fields Description Remarks
*Sequence Number Itis the Sequence Number within

The combination of Batch Number and
Sequence Number should not be
repeated within an invoice.

a batch of the transaction.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

Issuing Airline Itis thg prgﬂx/a.cc-:ountlng 9ode Should be a valid prefix/accounting code.
of the issuing airline that bills the
AWB. For Example, 221 for WI (Wings Airways)
CA;]WBKSI;nfatI Number & I(t;||1$ thkeg\WtB Serial Number and The number should be 8 characters long.
eckbigi eckLigit The valid values for the check digit are 0-6
or9.

e Ifthe values 7 or 8 are entered,
an error message is displayed
indicating that the entered check
digit does not match the
expected check digit.

e  Select from the option provided
to modify the check digit entered
or accept the expected check
digit calculated by the system.

e If9is entered as a check digit, an
error message is displayed
indicating that the entered check
digit does not match the
expected check digit.

e  Select from the option provided
to continue with 9 or accept the
expected check digit calculated
by the system.

*AWB Date Itindicates the date of issue of  |Default format is DD-MMM-YY
the AWB. where

e DD:Date

e  MMM: Month

e YY:Year

Select from the date picker.
Weight Charges Itindicates the weight charges. |-
Valuation Charges Itindicates the valuation charges. |-
Amount Subjectto ISC It indicates the Amount on which |_
ISC is applied.
User Guide V 2.18 329/1158
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Fields
ISC

Other Charges

VAT Amount
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Description Remarks

Itis the Interline Service Charge
applicable on the AWB.

Itis the total Other Charge
amount applicable on the AWB.

Itis the total VAT amount

applicable on the AWB (derived
from Other Charges breakdown
as well as VAT breakdown). L

directly.

ISC consists of 2 fields:

0  Percentage

0  Amount

The amount is always derived by
applying the percentage entered
upon the Amount subject to ISC.

Since this is a chargeable
amount; you need to ensure that
a positive percentage is entered
(For example, 5.000) so that a
positive value is derived.

Itis possible to modify the
derived amount by modifying the
percentage.

Maximum number of decimal

places allowed for percentage is
three.

The Other Charge breakdown is not
mandatory.

However, if breakdown is
provided; the Other Charge
Amount at the AWB Level will be
derived (summed) from the
breakdown data.

Any value entered at the AWB
level will be overwritten by the
derived (summed) amount.

Itis also possible to provide VAT
amounts per Other Charge in the
breakdown.

To enter Other Charges
breakdown data, click Other
Charges.

This total amount cannot be entered

It will be derived from the
breakdown data entered.

If VAT amount exists in the Other
Charge breakdown, then the
amount will be shown as an
information field in the VAT
Breakdown.

To enter VAT Breakdown data,
click VAT Breakdown.

User Guide V 2.18
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Fields Description Remarks

AWB Total Amount Itis the sum of the following fields, taking
into consideration positive and negative

charges:

Itis the AWB Total Amount.

e Weight Charges

e Valuation Charges
e ISC

e  Other Charges

e VAT Amount

Origin Itis the origin airport/city code of It should be a valid IATA airport/city code.
the shipment.
*Destination Itis the destination airport/city  |It should be a valid IATA airport/city code.
code of the shipment.
*From Airport Itis the airport/city code from It should be a valid IATA airport/city code.

which the carriage of the
shipment was performed by the

Billing Member.
*To Airport (or Point of |Itis the airport/city code to which |It should be a valid IATA airport/city code.
Transfer) the carriage of the shipment was
performed by the Billing
Member.
*Date of Carriage (or Itindicates the date of carriage. |Default formatis DD-MMM-YY
Transfer) where
e DD:Date
e MMM: Month
e YY:Year

Select the value from the date picker.
*Currency Adjustment |Itis the base currency used while |Should be a valid ISO Alpha Currency

Indicator evaluating a prorate value. Code.
Billed Weight It indicates the weight of the When the billed weight is entered, indicate
shipment. whether the weight is in kg or Ibs in the
KG/LB indicator field.
Proviso/Req/SPA Itindicates whether the proration It is not a mandatory field.
was done based on Proviso, _
Requirement or SPA. Valid values are:
e Blank

e  P:Proviso

e R:Requirement

e S:SPA
Note: Select Blank if none of the values
are to be selected.

Prorate% It indicates the percentage for -
proration.
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Fields
KG/ LB indicator

Part Shipment

CCA Indicator

Filing Reference

Our Reference

Reason Code

Airline Own Use

Reference Field 1

Reference Field 2

Reference Field 3

Reference Field 4

Reference Field 5

Attachment Indicator

Buttons
Save and Add New

Description

It indicates whether the shipment
weightisin kg or Ibs.

Itindicates if the billing is done
for a part shipment.

Itindicates if the billing is based
on Charges Correction Advice.

Itis the Filing Reference for
bilateral data exchange.

Itis used to exchange data on a
bilateral basis.

Itis used to exchange dataona
bilateral basis.

Itis reserved for Internal use of
Airline.

Itis a reusable field for different
types of billing scenarios.

Itis areusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis areusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

It indicates whether any
supporting documents
(attachments) have been added
to the transaction.

Description

Click Save and Add New to save
the AWB data and add data for a
new AWB.

"a'
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Remarks

This field should not be blank if the Billed
Weight is entered.

Valid values are:

e Blank: If none of the values is

selected.
e K:kg
e L:lbs

Note: Select Blank if no value is entered
for the Billed Weight.

This field is automatically set by the
system

e Willbe set to Yes if one or more
attachments are added to the
transaction.

e  Willbe setto Noif no
attachments are added to the
transaction (or when all existing
attachments have been
removed).

e (Click Attachment to add/remove
attachments.
Default value is NO.

Remarks

After data of the current AWB is
successfully saved, the same screen with
blank fields is offered to the user for
creating the next AWB.

User Guide V 2.18
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Save and Duplicate

Save and Back to
Overview

Back

Click Save and Duplicate to save
the AWB data and capture
another AWB with identical data.

Click Save and Back to
Overview to save the AWB data
and go to the AWB Charges
Collect Billing Records screen.

Click Back to go to the AWB
Charges Collect Billing Records
screen.

SIS User Guide
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After data of the current AWB is
successfully saved, the same screen is
displayed for creating the next identical
AWB, with data from the saved AWB.

e Sequence Number is

incremented by 1.

VAT breakdown data and Other
Charges data are also copied.

After data of the current AWB is
successfully saved, the AWB Charges
Collect Billing Records screen is
displayed.

A warning message is displayed
indicating the unsaved changes, if you
click Back prior to saving the field values
entered for the AWB.

The procedure to create an AWB Charges Collect Billing is as follows:
1. Enter the details for the following fields:

Batch Number

Sequence Number

Issuing Airline

AWB Serial Number & Check Digit
AWB Date

Weight Charges

Valuation Charges

Amount Subject to ISC

ISC

Other Charges

VAT Amount

AWB Total Amount

Origin

Destination

From Airport

To Airport ( or Point of Transfer)
Date of Carriage (or Transfer)
Currency Adjustment Indicator
Billed Weight
Proviso/Req/SPA

Prorate%

KG/ LB indicator

Part Shipment

CCA Indicator

Filing Reference

Our Reference

Reason Code

Airline Own Use

Reference Field 1

User Guide V 2.18
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e Reference Field 2
e Reference Field 3
e Reference Field 4
e Reference Field 5
2. Click Attachment to add supporting documents if any.

3. Click Save and Back to Overview to save the details entered. The AWB Prepaid Billing
Records screen is displayed. The details for the AWB are displayed.

Note: Select from the following options to save the details for the AWB entered.
Save and Add New
Save and Duplicate

Save and Back to Overview
OR

Click Back to go to the AWB Prepaid Billing Records screen.

Related Topics

AWB Charges Collect Listing
Editing AWB Charges Collect Billing
Validate Invoice

Submit Invoice

Attachments

User Guide V 2.18 334/1158
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2.2,10 AWB Charges Collect Billing Records

To view AWB Charges Collect Billing Records, the steps are as follows:
1. Create Invoice Header.
2. Click Collect AWB Listing located at the end of the Edit Invoice screen.
3. The AWB Charges Collect Billing Records screen is displayed.

SIS simplified Invoicing and Settiement Welcome Paul Harris | Aeris (D) ; Messsges(1) i Home : ContactSHepDesk : Help |[ENGIEY E Losot

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home »> Cargo >> Receivables >> Edit Invoice >> AWB Charge Collect List

.
AWB Charge Collect Billing Records SIS Alr‘@
Header Details

Billed Member: WI-221 Billing Period: Oct 2011 P4 Settlement Method: BILATERAL Invoice Number: IN711

Listing Amount: USD 12,594.00 Listing to Billing Rate: 1.00000 Billing Amount: USD 12,594.00 Invoice Status: Open

AWB Charge Collect Billing Record List

Actions Batch | Seq.No. | Issuing Airline AWB Serial AWB Date Consignment | Consignment Dest Carriage From = Carriage To Date Of | Weight Charges Valuation Other Charges | Amou
No. Number Origin Carriage Charges

27 @ 5426 TE544 poa 54631533 07-Now-11 LON BOM LON BOM 07-Nov-11 87.00 967.00 78.00
a of 5 [x]  Viewi-tofs

Note: Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Sections Description Remarks
Header Details It displays the details of the Details for the following fields are
header. displayed:

e Billed Member

e Billing Period

e Settlement Method

e Invoice Number

e Listing Amount

e Listing to Billing Rate
e Billing Amount

e Invoice Status

AWB Charges Collect |It displays the details of the Gives a summary of the AWBs added to
Billing Record List AWBSs added to the Charges the Charges Collect AWB.
Collect AWB. The user can select the Action for the

coupon displayed in the AWB Charges
Collect Billing List section.
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Buttons Description Remarks
Add Click Add to add the details to The Capture Charges Collect AWB
the Charges Collect AWB. screen is displayed where the details for
the AWB Billing can be added.
Back Click Back to go back to the Edit A warning message is displayed
Invoice screen. indicating the unsaved changes, if you
click Back prior to saving the field values
entered for the AWB.

The procedure to edit an existing Charges Collect AWB is as follows:
1. Select the coupon from the list displayed in the AWB Charges Collect Billing Record List.

Click to edit the selected record.

The Edit AWB Charges Collect Billing screen is displayed.

Edit the AWB Billing details.

Click Save and Back to Overview to save the details entered. The AWB Charges Collect
Billing Records screen is displayed with the confirmation that the AWB Record is updated
successfully. The details for the updated AWB are displayed in the AWB Charges Collect
Billing Record List.

Note: Select from the following options to save the details for the AWB entered.

e Save and Add New

e Save and Duplicate

e Save and Back to Overview

akrwndn

OR
e (Click Back to go to the AWB Charges Collect Billing Records screen.

The procedure to add a new Charges Collect AWB is as follows:

1. Click Add.

2. The Capture Charges Collect AWB screen is displayed.

3. Enter the details for the fields.

4. Click Save and Back to Overview to save the details entered. The AWB Charges Collect
Billing Records screen is displayed with the confirmation that the AWB Record is updated
successfully. The details for the updated AWB are displayed in the AWB Charges Collect
Billing Record List.

Note: Select from the following options to save the details for the AWB entered.
e Save and Add New
e Save and Duplicate
e Save and Back to Overview

OR

e Click Back to go to the AWB Charges Collect Billing Records screen.

The procedure to delete an existing Charges Collect AWB is as follows:
1. Select the record from the list displayed in the AWB Charges Collect Billing Record List.

Click@.
A warning message is displayed ensuring whether you want to delete the selected record.

Click OK to delete the record.

. The AWB Charges Collect Billing Records screen is displayed with the confirmation that the
record is deleted successfully.

o s W

Related Topics
Creating Charges Collect AWB
Editing Charges Collect AWB

Editing Invoice Header
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2.2.11 Editing AWB Charges Collect Billing

To edit an AWB Charges Collect Billing, the steps are as follows:

1. Search the invoice.

_ s
IATA

2. Select the Charges Collect AWB to be edited from the list displayed in the Sub Total List

section.

3. Click Collect AWB Listing located at the end of the screen.

&

The AWB Charges Collect Billing Records screen is displayed.

5. Select the AWB to be edited from the list displayed in the AWB Charges Collect Billing

Record List section.

74

6. Click .

7. The Edit AWB Charges Collect Billing Records screen is displayed.
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SIS Simplified Invoicing and Settiement

Passenger Cargo Miscellaneous UATP Reports General

Home »> Cargo >> Receivables »> Edit Invoice »» Edit AWB Charge Collect
Edit AWB Charge Collect Billing Records

Header Details

Silled Member: WI-221 Billing Period: Oct 2011 P4

Listing Amount: USD 12,594.00 Listing to Billing Rate: 1.00000

AWB Charge Collect Billing Details

* Batch Number: * Sequence Number

Reference Field 3

Aftachment Indicator

Yes Attachment

5438 76544
WWeight Charges: Valuation Charges:
87.000 967.000
Ofther Charges VAT Amount
78000 Other Charge 42.850 VAT Breakdown
*Origin “Destination:

LON BOM

* Currency Adjustment Indicator: Billed Weight

usp 65

Part Shipment: CCA Indicator.

Qur Reference: Reason Code:

Reference Field 4:

Profile and User Management

= Issuing Aifine:
221

Amount Subjest 1o ISG:
150.000

AWB Total Amount:
1159.850

“From Airport
LON

Proviso/Req/SPA:

Filing Reference:

Airine Own Use:

Reference Field 5:

Seftiement Method: BILATERAL

Eilling Amount: USD 12,594.00

* AW Serial Number & Check Digit
54621533

ISG:

-10000 % -15000  Amount

“To Alirportior Point of Transfer)
BOM

Prorate %:
[}

Reference Field 1

SIS Air &

Invoice Number: INT11

Invoie Status: Open

“AWB Date:
Q7-Nev-11 [T]

*Date Of Camiage(or Transfer):

o7Nov11 [T

KGILB Indicator:
L

Reference Field 2:

Note: Fields and Buttons displayed are same as described in the topic Creating AWB Charges

Collect Billing.

The procedure to edit a Charges Collect AWB is as follows:

1. Edit the details for the fields.

2. Click Save and Back to Overview to save the details entered. The AWB Charges Collect
Billing Records screen is displayed. The details for the AWB are displayed.

Note: Select from the following options to save the details for the AWB entered.

e Save and Add New

e Save and Duplicate

e Save and Back to Overview
OR

[ )

Click Back to go to the AWB Charges Collect Billing Records screen.
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Related Topics

Creating AWB Charges Collect Billing
AWB Charges Collect Listing
Validate Invoice

Submit Invoice
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2.2.12 Creating a Rejection Memo

To create a Rejection Memo, the steps are as follows:
1. Create Invoice Header.
2. Click RM Capture located at the end of the Edit Invoice screen.
3. The Create Rejection Memo screen is displayed.

SIS& Simplified Invoicing and Settiement Welcome Paul Harris : Alerts (I} : Messages (1) | Home : Contact|s HelpDesk : Help [[NE] - gL

Passenger Cargo Miscellaneous UATR Reports General Profile and User Management

Home »> Cargo >» Receivables »> Egit Invoice >» Rejection Memo List >» Create Rejection Memo

Create Rejection Memo SIS Air(@

Header Details

Billed Mermber: W1-221 Billing Period: Nov 2011 P2 Settlement Method: BILATERAL Invoice Nurnber: IN2111
Listing Amount: USD 12,428.450 Listing to Billing Rate: 1.00000 Billing Amount: USD 12,428.450 Invoice Status: Open

Rejection Memo Data Capture

= Batch No. * Sequence Number.

3456 2435

* Rejection Meme Stage: * Rejection Memo Number. * Reason Code: Qur Reference:

* Your Invoice Number: *four Rejection Memo Number: * Your Billing Year: * Your Billing Month *Your Billing Pericd:
IN1711 2011 Nov 1

* BMICM Indicator “Your BM/GM Number:

None

Reason Remarks:
Valuation Error.

Billed Accepted Difference
Weight Charges
Valuation Charges
Other Charges
VAT Amount
Allowed Accepted Difference
I5C
Net Reject Amount.
* Aftachment Indic ator - Original: Airline Own Use:
No Attathment

| Back To invoice Search

Note: Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Fields/Sections Description Remarks
Header Details It displays the details of the Details for the following fields is displayed:
header. e Billed Member

e Billing Period

e Settlement Method

e Invoice Number

e Listing Amount

e Listing to Billing Rate
e Billing Amount

e Invoice Status

Rejection Memo Data Capture

User Guide V 2.18 339/1158
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Fields/Sections Description Remarks

*Batch Number Itis the Batch Sequence The combination of Batch Number and
Number of the transaction. Sequence Number should not be

repeated within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

*Sequence Number Itis the Sequence Number within [The combination of Batch Number and
a batch of the transaction. Sequence Number should not be
repeated within an invoice.
Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

*Rejection Memo Stage |Itis the stage (1, 2, and 3) of the \When RM is initiated from Billing History
Rejection Memo. or Payables screens, this will be set
automatically and should not be changed.

*Rejection Memo It is the alpha-numeric Rejection
Number Memo number.

*Reason Code Itis the Reason Code for Should be a valid Reason Code as
rejection. published by the industry.

e  When the value for the Rejection
Memo Stage is entered, the list
of available Reason Codes is
displayed when you press the
down-arrow key.

e The Reason Code will determine
whether coupon breakdown is
mandatory.

e The Reason Code will determine
which kinds of amounts can
contain differences.

Our Reference Itis used to exchange dataona |-
bilateral basis.

*Your Invoice Number |Itis the number of the invoice When RM is initiated from Billing History
that contained the transaction or Payables screens, this will be set

being rejected. automatically and should not be changed.
Your Rejection Memo  |Itis applicable for RM stages 2 When RM is initiated from Billing History
Number and 3, and pertains to the RM or Payables screens, this will be set
being rejected. automatically and should not be changed.
*Your Billing Year Itis the billing year of the invoice \When RM is initiated from Billing History
that contained the transaction or Payables screens, this will be set
being rejected. automatically and should not be changed.
*Your Billing Month It is the billing month of the When RM is initiated from Billing History
invoice that contained the or Payables screens, this will be set
transaction being rejected. automatically and should not be changed.
*Your Billing Period Itis the billing period of the When RM is initiated from Billing History
invoice that contained the or Payables screens, this will be set
transaction being rejected. automatically and should not be changed.
*BM/CM Indicator Itis an indication whether the Select None if the rejected transaction is
rejected transaction was Billing |not a Billing Memo or Credit Memo.
Memo or Credit Memo. When RM is initiated from Billing History

or Payables screens, this will be set
automatically to the appropriate value and
should not be changed.
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Fields/Sections Description Remarks

Your BM/CM Number  |Itis the number of the Billing When RM is initiated from Billing History
Memo/Credit Memo if BM/CM or Payables screens, this will be set
Indicator indicates BM/CM. automatically and should not be changed.
When BM/CM Indicator indicates a Billing
Memo or Credit Memo, the appropriate
memo number should be entered.
Reason Remarks Itis the reason text for rejection. |-
Weight Charges Itindicates the weight charges. |Weight Charges are divided into three
categories:

e Billed: Itis the value which is
being rejected.

e Accepted: Itis the accepted
value for the coupon.

o Difference: Itis generated
automatically by the system
based on the difference between
the Billed and the Accepted
value.

Valuation Charge Itindicates the valuation charges. |Valuation Charges are divided into three
categories:

e Billed

e Accepted

e Difference

Other Charge Itis the total Other Charge Other Charges are divided into three
amount applicable on the AWB. |categories:

o Billed

e Accepted

e Difference

VAT Amount Itis the total VAT amount VAT Amount is divided into three
applicable on the coupon. categories:
e Billed
e Accepted
e Difference

If a non-zero VAT amount is derived by the
system, then VAT breakdown is
mandatory.

The sum of VAT breakdown amounts
should be equal to the VAT Difference
Amount.

ISC Itis the Interline Service Charge |[ISC is divided into three categories:
applicable on the coupon. e Allowed
e Accepted
e Difference.

Net Reject Amount Itis the total rejected amount. Itis the total of the Difference amounts for
Weight Charges and Valuation Charges
and Other Charges and VAT Amount and
ISC.
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Fields/Sections Description Remarks
*Attachment Indicator- |Itindicates whether any This field is automatically set by the
Original supporting documents system.

(attachments) have been added

to the transaction. e  Willbe set to Yes if one or more

attachments are added to the
transaction.

e  Willbe setto Noif no
attachments are added to the
transaction (or when all existing
attachments have been
removed).

e (Click Attachment to add/remove
attachments.

Default value is NO.

Airline Own Use Itis reserved for Internal use of |-
Airline.

Note:

e In case of RM stage 2 and RM stage 3, for all billed/allowed amounts (i.e. Weight Charges,
Valuation Charges, Other Charges, VAT Amount, and ISC); the amounts should match the
accepted amount from the previous rejection

Buttons Description Remarks

Validate Linking Details Click Validate Linking Details to |[The system checks if the mandatory field
check if there are any linking values are entered. If certain field values
errors for the field values are missing, system gives a Validation
entered. error code.

Based on the migration history of the
Billed Member, the system may not allow
further capture of RM details if the linking
with the rejected transaction fails.

Save Click Save to save the Rejection |After data entered is successfully saved,
Memo details entered. the Edit Rejection Memo screen is
displayed. After saving the memo you can
add an Prepaid AWB or an Charges
Collect AWB to the RM.

Save and Add New Click Save and Add New to save After data of the current AWB is
the AWB data and add data fora |successfully saved, the same screen with
new AWB. blank fields is offered to the user for
creating the next AWB.

Back Click Back to go to the Edit A warning message is displayed
Invoice screen. indicating the unsaved changes, if you
click Back prior to saving the field values
entered for the AWB.

Note: When you search an existing
Invoice Header for the RM, this button is
Back to Invoice Search. Click Back to
Invoice Search to go back to the Invoice
Search screen.

The procedure to create a Rejection Memo is as follows:
1. Enter the details for the following fields:
e  Batch Number
e Sequence Number
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e Rejection Memo Stage

e Rejection Memo Number
e Reason Code

e  Our Reference

e  Your Invoice Number

e Your Rejection Memo Number
e Your Billing Year

e Your Billing Month

e  Your Billing Period

e BM/CM Indicator

e  Your BM/CM Number

e Reason Remarks

e Weight Charges

e Valuation Charge

e  Other Charge

e VAT Amount

e ISC

e Airline Own Use

w N

SIS User Guide

The Net Reject Amount is generated automatically.
Click Attachment to add supporting documents if any.

"ﬁ'
IATA

4. Click Save to save the details entered. The Edit Rejection Memo screen is displayed. The
details for the AWB are displayed. Here you can add a Prepaid AWB or a Charges Collect

Note: Select from the following options to save the details for the AWB entered.

AWB to the RM.

e Save

e Save and Add New
OR

e Click Back to go to the Edit Invoice screen.

Related Topics

RM Listing

Adding a Prepaid AWB for RM

Adding Charges Collect AWB for a RM
Validate Invoice

Submit Invoice

User Guide V 2.18
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2.2.13 Adding Prepaid AWB for RM

To add a Prepaid AWB, the steps are as follows:
1. Create aRM.
2. Click Add Prepaid AWB located on the Edit Rejection Memo screen.

Slst:,' Simplified Invoicing and Settiement Welcome Paul Harris : Alerts (0) : Messages(1) : Home : ContactlS HelpDesk : Hep [EXIQ) k& LosOff

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home > Cargo >> Receivables >> Edit Invoice >» Rejection Memo List >> Edit Rejection Memo

Edit Rejection Memo SIS Air(%

Header Details

Billed Member: WI-221 Billing Period: Nov 2011 P2 Seftlement Method: BILATERAL Invoice Number: IN17111
Listing Amount: USD 2,258.000 Listing to Biling Rate: 1.00000 Billing Amount: USD 2,258.000 Invoice Status: Ready for Submission

Rejection Memo Data Capture

* Batch No. * Sequence Number:
85768 5890
* Rejection Memo Stage: * Rejection Memo Number. * Reason Code: Our Reference:
8795 12
* Your Invoice Number. Your Rejection Memo Number *Your Billing Year. * Your Billing Month * Your Billing Period:
1456 14325
* BM/CM Indicator Your BM/CM Number:

| Vakicate Linking Detit |

Reason Remarks:

Billed Accepted Difference

Weight Charges 2667.000 2000.000 667.000

Valuation Charges 3675000 2454.000 1224.000

Other Charges 3567.000 3200.000 367.000

VAT Amount 0.000 0.000 0.000
Allowed Accepted Difference

1sC 0.000 0.000 0.000

Net Reject Amount. 2258.000

* Attachment Indicator - Original Airline Own Use:
Yes Attachment

BT

Rejection Memo AWB List

Actions Billing Code issuing Airline | AWB Serial No.& | AWBlssue | Consignment | Consignment | Carriage | Camiage To | Transfer Date | Weight Charges |  Valuation Other Charges | ISC Ar
Check Digit Date Origin Dest. From Charges
2o AWB - Prepaid 154 15575674 18-Nov-11 SYD BOM SYD BOM 10-Nov-11 667.000 1,224.000 367.000
Page 1 of 1 50 [v]  Viewi-1oft
« m »

3. The Add Prepaid AWB screen is displayed.
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sls;-:; Simplified Invoicing and Settiement

Welcome Paul Haris : Alerts (0) © Messages(1) © Home @ Contact!SHelpDesk @ Help mmq(m

Passenger Cargo Miscellaneous UaTP Reports General Profile and User Management

Home »» Cargo =» Receivables = Edit Invoice »» Reiection Memo List == Edit Rejection Memo =» Add Prepaid Arway Bil

Add Prepaid AWB
Header Details
Billed Member: w1221
Listing Amount: USD 0.000
Wemo Number: 222

Prepaid AWB

* AWB lssuing Airiine:

Bilng Period: Sep 2013 P3
Listing/Evaluation to Biling Rate: 1.00000
Reason Code: 05

“ AWVB Serial Number & Check Digit:

Settlement Method: ICH

Biling Ameunt: USD 0.000

SISAir&

Invoice Number: 111

Invoice Status: Open

Origin:

Destination:

=From

*To (or point of Transfer):

= Transfer Date:

Do-MMNYY [

Currency Adjustment ndicator:

Part Shipment:

Biled Weight:

€CA Indicator:

KGILB Indicator:

Our Reference:

Proviso/Req/SPA

Prorate %:

Reason Code:

Reference Field 5:

Reference Field 1

Airine Own Use:

Reference Field 2:

Reference Field 3

Reference Field 4

Billed Accepted Difference
Weight Charges 0.000 0.000 0.000
Valuation Charges 0.000
Other Charges Other Charges
VAT Amount 0.00 0.000 000
Allowed Accepted Difference
% Amount % Amount Amount
1sC 0.000 0.000 D 0.000
Het Reject Amt. 0.000
Attachment Indicator-Original: Prorate Ladder
No Attachment

Note: Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Sections/Fields Description Remarks

Details for the following fields are
displayed

e Billed Member

e Billing Period

e Settlement Method

e Invoice Number

e Listing Amount

e Listing/Evaluation to Billing

Rate

e Billing Amount

e Invoice Status

e Memo Number

Header Details It displays the details of the

header.

Prepaid AWB

*AWB Issuing Airline Itis the prefix/accounting code
of the issuing airline that bills the

AWB.

Should be a valid prefix/accounting code.

For Example, 221 for WI (Wings Airways)

User Guide V 2.18 345/1158
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Sections/Fields Description Remarks

“AWB Serial Number & Itis the AWB Serial Numberand  'The number should be 8 characters long.

Check Digit Check Digit. The valid values for the check digit are 0-6
or9.

e [fthe values 7 or 8 are entered,
an error message is displayed
indicating that the entered check
digit does not match the
expected check digit.

e  Select from the option provided
to modify the check digit entered
or accept the expected check
digit calculated by the system.

e If9is entered as a check digit, an
error message is displayed
indicating that the entered check
digit does not match the
expected check digit.

e  Select from the option provided
to continue with 9 or accept the
expected check digit calculated

by the system.
*AWB Issuing Date Itindicates the date of issue of  |Default format is DD-MMM-YY
the AWB. where
e DD:Date
e MMM: Month
e YY:Year

Select from the date picker.

Consignment Origin It is the origin airport/city code of [t should be a valid IATA airport/city code.
the shipment.

Consignment It is the destination airport/city  |It should be a valid IATA airport/city code.
Destination code of the shipment.
*Carriage From Itis the airport/city code from It should be a valid IATA airport/city code.

which the carriage of the
shipment was performed by the
Billing Member.

*Carriage To Itis the airport/city code to which |It should be a valid IATA airport/city code.
the carriage of the shipment was
performed by the Billing

Member.
*Transfer Date Itindicates the date of carriage. |Default formatis DD-MMM-YY
where
e DD:Date
e MMM: Month
e YY:Year

Select the value from the date picker.

Currency Adjustment It is the base currency used while [Should be a valid ISO Alpha Currency
Indicator evaluating a prorate value. Code.

User Guide V 2.18 346/1158
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Sections/Fields

Billed Weight

Proviso/Req/SPA

Prorate%

KG/ LB indicator

Part Shipment

CCA Indicator

Our Reference

Reason Code

Reference Field 1

Reference Field 2

Reference Field 3

Reference Field 4

Reference Field 5

Airline Own Use

Description

Itindicates the weight of the
shipment.

It indicates whether the proration

was done based on Proviso,
Requirement or SPA.

Itindicates the percentage for
proration.

It indicates whether the shipment

weightisin kg or Ibs.

Itindicates if the billing is done
for a part shipment.

Itindicates if the billing is based
on Charges Correction Advice.
Itis used to exchange dataona

bilateral basis.

Itis used to exchange dataona
bilateral basis.

Itis areusable field for different

types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis reserved for Internal use of
Airline.

SIS User Guide

"ﬁ'
IATA

Remarks

When the billed weight is entered, indicate
whether the weight is in kg or Ibs in the
KG/LB indicator field.

It is not a mandatory field.
Valid values are:

e Blank

e  P:Proviso

e R:Requirement
e S:SPA

Note: Select Blank if none of the values
are to be selected.

This field should not be blank if the Billed
Weight is entered.

Valid values are:

e Blank: If none of the values is

selected.
o K:kg
o L:lbs

Note: Select Blank if no value is entered
for the Billed Weight.

User Guide V 2.18
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Sections/Fields Description Remarks

Weight Charges It indicates the weight charges. \Weight Charges are divided into three
categories:

e Billed: Itis the value which is
being rejected.

e Accepted: Itis the accepted
value for the coupon.

o Difference: Itis generated
automatically by the system
based on the difference between
the Billed and the Accepted

value.
Valuation Charges It indicates the valuation charges. |Valuation Charges are divided into three
categories:
e Billed
e Accepted
e Difference
Other Charges It is the total Other Charge Other Charges are divided into three
amount applicable on the AWB. categories:
e Billed
e Accepted

e Difference

Click Other Charges to enter Accepted
Other Charges breakdown.

Breakdown is optional, but if breakdown is
provided, then the sum of the breakdown
amounts should be equal to the Other
Charges Difference.

VAT Amount It is the total VAT amount VAT Amount is divided into three
applicable on the AWB (derived categories:
from Other Charges breakdown e Billed
as well as VAT breakdown). e Accepted

e Difference

Click VAT Amount to enter Accepted
VAT Amount breakdown.

If a non-zero VAT Difference Amount is
derived by the system, then the VAT
Different Amount should be equal to sum
of VAT Amounts from Other Charges
Breakdown and VAT Breakdown.

ISC It is the Interline Service Charge |ISC is divided into three categories:
applicable on the AWB. e Allowed
e Accepted

e Difference.

The amount is always derived by applying
the ISC % entered upon the sum of
Weight Charges and Valuation Charges.

Net Reject Amount Itis the total rejected amount. Itis the total of the Difference amounts for
Weight Charges and Valuation Charges
and Other Charges and VAT Amount and
ISC.
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Sections/Fields Description Remarks
Attachment Indicator- |It indicates whether any This field is automatically set by the
Original supporting documents system

(attachments) are added to the

transaction. e  Willbe set to Yes if one or more

attachments are added to the
transaction.

e  Willbe setto Noif no
attachments are added to the
transaction (or when all existing
attachments have been
removed).

e (Click Attachment to add/remove
attachments.

Default value is NO.

Prorate Ladder Enter the details for proration. Click Prorate Ladder to enter details for
proration.

Note:

e In case of RM stage 1, for all billed/allowed amounts (i.e. Weight Charges, Valuation Charges,
Other Charges, VAT Amount, and ISC); the amounts should match the billed amount from the
rejected AWB

Buttons Description Remarks

Save and Add New Click Save and Add New to save After data of the current AWB is
the AWB data and add data fora |successfully saved, the same screen with
new AWB. blank fields is offered to the user for
creating the next AWB.

Save and Duplicate Click Save and Duplicate to save after data of the current AWB is
the AWB data and capture successfully saved, the same screen is
another AWB with identical data. |gigplayed for creating the next identical
AWB, with data from the saved AWB.

VAT breakdown data and Other Charges
data are also copied.

Save and Back to Click Save and Back to After data of the current AWB is
Overview Overview to save the AWB data |successfully saved, the AWB Prepaid
and go to the AWB Prepaid Billing Records screen is displayed.
Billing Records screen.
Back Click Back to go to the Edit A warning message is displayed
Rejection Memos screen. indicating the unsaved changes, if you
click Back prior to saving the field values
entered for the AWB.

The procedure to add a Prepaid AWB to a RM is as follows:
1. Enter the details for the following fields:
e AWB Issuing Airline
e AWB Serial Number & Check Digit
e AWBIIssuing Date
e Consignment Origin
e Consignment Destination
e Carriage From
e Carriage To

User Guide V 2.18 349/1158
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e Transfer Date

e  Currency Adjustment Indicator
o Billed Weight

e Proviso/Req/SPA
e Prorate%

e KG/ LB indicator
e Part Shipment

e CCAIndicator

e  Our Reference

e Reason Code

o Reference Field 1
o Reference Field 2
o Reference Field 3
o Reference Field 4
o Reference Field 5
e Airline Own Use

e Weight Charges
e Valuation Charges
e  Other Charges

e VAT Amount

e |ISC

akrwndn

e Save and Add New
e Save and Duplicate

e Save and Back to Overview
OR

e (Click Back to go to the AWB Prepaid Billing Records screen.

Note:

SIS User Guide

The Net Reject Amount is generated automatically.
Click Attachment to add supporting documents if any.
Click Prorate Ladder to enter details for proration.
Click Save and Back to Overview to save the details entered. The AWB Prepaid Billing
Records screen is displayed. The details for the AWB are displayed.

Note: Select from the following options to save the details for the AWB entered.

"ﬁ'
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e Airlines receiving rejections will have the ability to add AWBs to the next rejection stage under

certain conditions/scenarios.

e Additional AWBs can be added under the following circumstances:
o For Stage 2 RMs, when the rejected Stage 1 RM does not contain any AWBs
o For Stage 3 RMs, when the rejected Stage 2 RM does not contain any AWBs

Related Topics

RM Listing

Editing RM Prepaid AWB Listing
Validate Invoice

Submit Invoice

User Guide V 2.18
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2.2.14 Adding Charges Collect AWB for RM

To add a Charges Collect AWB, the steps are as follows:
1. CreateaRM.
2. Click Add Charges Collect AWB located on the Edit Rejection Memo screen.

SIS simplified Invoicing and Settiement

Welcome Paul Harris ; Alerts (1)

_ s
IATA

Messages (1) : Home : Contact!SHelpDesk : Help [FENE) v JCL

Passenger Cargo

Edit Rejection Memo
Header Details

Billed Member: WI-221

Listing Amount: USD 2,268.000
Rejection Memo Data Capture

* Batch No.

85768

* Rejection Memo Stage:
* Your Invoice Number:
1456

* BM/CM Indicator:

Reason Remarks:

Billed
Weight Charges 2667.000
Valuation Charges 3678.000
Other Charges 3567.000
VAT Amount 0.000
Allowed

1sC 0.000

* Aftachment Indicator - Original:

Yes Aftachment

Rejection Memo AWB List

Actions Billing Code
7] AWB - Prepaid
Page 1 of1

Miscellaneous

UATP. Reports General

Home >> Cargo >> Receivables >> Edit Invoice >> Rejection Memo List >> Edit Rejection Memo

Biling Period: Nov 2011 P2
Listing to Billing Rate: 100000

* Sequence Number:

5890

* Rejection Memo Number:
8795

Your Rejection Memo Number:

14325
Your BM/CM Number.

Accepted Difference
2000.000 667.000
2454.000 1224.000
3200.000 367.000
0000 0.000

Accepted Difference
0000 0.000

Net Reject Amount. 2258.000

Airline Own Use:

[seve | svmanas o | e o | s crorecoec awo | s |

Issuing Airline | AWB Serial No. & | AWB Issue

Check Digit Date
154 15575674 18-Nov-11

50 [w] _View1-1of1

Profile and User Management

Settlement Method: BILATERAL
Billing Amount: USD 2,258.000

* Reason Code: Our Reference:
4

* Your Billing Year: * Your Billing Month:

B ki DAy

Consignment | Consignment | Carriage | Carriage To
Origin Dest. From

SYD BOM SYD BOM 10-Nov-11

m

Transfer Date | Weight Charges | Valuation

SIS Air £

Invoice Number: IN17111

Invoice Status: Ready for Submission

* Your Billing Period:

Other Charges | 1SC Ar
Charges

667.000 1,224.000 367.000

3. The Add Charges Collect AWB screen is displayed.
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Welcome Paul Harris : Alerts I} : Messages(f) : Home : Gontact!SHelpDesk : Help |[XIE] g LooOF

SIS simplified Invoicing and Settlement

Passenger Cargo Miscellaneous UATR Reports General Profile and User Management

Home »> Cargo »> Receivables =» Edit Invoice =» Rejection Memo List »> Add Charge Collect Airway Bl s| s I = ‘@

Add Charge Collect AWB

Header Details

Biled Member: WA-221 Biling Period: Sep 2013 P3. Settlement Method: ICH Invoice Number: 141
Listing Amount: USD 0.000 Listing/Evaluation to Biling Rate: 1.00000 Biling Amount: USD 0.000 Invoice Status: Open

Memo Number: 222 Reason Code: 05

Charge Collect AWB

* AWB Issuing Airline: * AWB Serial Number & Check Digit: * AWB lssuing Date:
DD-MMM-YY [T
Origin Destination *From *To (or point of Transfer): = Transfer Date:
DD-MMM-YY [T]
Currency Adjustment Indicator: Billed Weight: KGILB Indicator: Proviso/Req/SPA: Prorate %:
Part Shipment CCA Indicator. Qur Reference:
[l
Reason Code: Reference Field 1 Reference Field 2. Reference Field 3 Reference Field 4

Reference Field 5 Airine Qwn Use:

Billed Accepted Difference

Wieight Charges

Valuation Charges
Other Charges.

Other Charges

VAT Amount 0.000 0.000 0.000
Allowed Accepted Difference
% Amount % Amount Amount
Amt. Subjected to 1SC 0.000 0.000
15C 100.000  100.000 0.000 90.000 100.000
100.000

Net Reject Amt.

Attachment Indicator-Original: Prorate Ladder

No Asttachment

Note: Fields and Buttons are as described in the tables.
o  The fields marked with (*) are mandatory.
Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.
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Sections/Fields

Header Details

Charge Collect AWB
*AWB Issuing Airline

*AWB Serial Number &
Check Digit

*AWB Issuing Date

Consignment Origin

Consignment
Destination

Description Remarks
It displays the details of the Details for the following fields are
header. displayed

e Billed Member

e Billing Period

e Settlement Method
e Invoice Number

e Listing Amount

e Listing/Evaluation to Billing
Rate

e Billing Amount
e Invoice Status
e Memo Number

Itis the prefix/accounting code

Should be a valid prefix/accounting code.
of the issuing airline that bills the P 9

AWB. For Example, 221 for WI (Wings Airways)

Itis the AWB Serial Number and

The number should be 8 characters long.
Check Digit. ! ! 9

The valid values for the check digit are 0-6
or9.

e Ifthe values 7 or 8 are entered,
an error message is displayed
indicating that the entered check
digit does not match the
expected check digit.

e Select from the option provided
to modify the check digit entered
or accept the expected check
digit calculated by the system.

e [f9is entered as a check digit, an
error message is displayed
indicating that the entered check
digit does not match the
expected check digit.

e Select from the option provided
to continue with 9 or accept the
expected check digit calculated

by the system.
Itindicates the date of issue of  |Default format is DD-MMM-YY
the AWB. where
e DD:Date
e MMM: Month
e YY:Year

Select from the date picker.

Itis the origin airport/city code of It should be a valid IATA airport/city code.

the shipment.

It is the destination airport/city  |It should be a valid IATA airport/city code.
code of the shipment.

User Guide V 2.18
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Sections/Fields Description Remarks
*Carriage From Itis the airport/city code from It should be a valid IATA airport/city code.

which the carriage of the
shipment was performed by the
Billing Member.

*Carriage To Itis the airport/city code to which |It should be a valid IATA airport/city code.
the carriage of the shipment was
performed by the Billing

Member.
*Transfer Date Itindicates the date of carriage. |Default formatis DD-MMM-YY
where
e DD:Date
e MMM: Month
e YY:Year

Select the value from the date picker.
Currency Adjustment  |Itis the base currency used while [Should be a valid ISO Alpha Currency

Indicator evaluating a prorate value. Code.
Billed Weight Itindicates the weight of the When the billed weight is entered, indicate
shipment. whether the weightis in kg or Ibs in the
KG/LB indicator field.
Proviso/Req/SPA Itindicates whether the proratlon It is not a mandatory field.
was done based on Proviso, _
Requirement or SPA. Valid values are:
e Blank

e  P:Proviso
e R:Requirement
e S:SPA

Note: Select Blank if none of the values
are to be selected.

Prorate% It indicates the percentage for -
proration.
KG/ LB indicator Itindicates whether the shipment

This field should not be blank if the Billed

weightis in kg or Ibs. Weight is entered.

Valid values are:

e Blank: If none of the values is

selected.
o K:kg
e L:lbs

Note: Select Blank if no value is entered
for the Billed Weight.

Part Shipment Itindicates if the billingisdone |-
for a part shipment.
CCA Indicator Itindicates if the billing is based |-

on Charges Correction Advice.

Our Reference Itis used to exchange dataona |-
bilateral basis.

Reason Code Itis used to exchange dataona |-
bilateral basis.
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Sections/Fields Description Remarks
Reference Field 1 Itis areusable field for different |-

types of billing scenarios.

Reference Field 2 Itis a reusable field for different |-
types of billing scenarios.

Reference Field 3 Itis a reusable field for different |-
types of billing scenarios.

Reference Field 4 Itis a reusable field for different |-
types of billing scenarios.

Reference Field 5 Itis a reusable field for different |-
types of billing scenarios.

Airline Own Use Itis reserved for Internal use of |-
Airline.
Weight Charges Itindicates the weight charges. |Weight Charges are divided into three
categories:

e Billed: Itis the value which is
being rejected.

e Accepted: Itis the accepted
value for the coupon.

o Difference: It is generated
automatically by the system
based on the difference between
the Billed and the Accepted
value.

Valuation Charges It indicates the valuation charges. [Valuation Charges are divided into three
categories:

e Billed

e Accepted

e Difference

Other Charges Itis the total Other Charge Other Charges are divided into three
amount applicable on the AWB. categories:

o Billed

e Accepted

e Difference

Click Other Charges to enter the data for
Accepted Other Charges.
Breakdown is optional, but if breakdown is
provided, then the sum of the breakdown
amounts should be equal to the Other
Charges Difference.
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Sections/Fields Description Remarks
VAT Amount Itis the total VAT amount VAT Amount is divided into three
applicable on the AWB (derived |categories:
from Other Charges breakdown e Billed

as well as VAT breakdown). e Accepted

e Difference

Click VAT Amount to enter the data for
Accepted VAT Amount.

If a non-zero VAT Difference Amount is
derived by the system, then the VAT
Different Amount should be equal to sum
of VAT Amounts from Other Charges
Breakdown and VAT Breakdown.

Amount Subject to ISC It indicates the Amount on which

ISC is applied.
ISC Itis the Interline Service Charge |[ISC is divided into three categories:
applicable on the AWB. e Allowed
e Accepted
e Difference.
The amount is always derived by applying
the ISC % entered upon the sum of
Weight Charges and Valuation Charges.
Net Reject Amount Itis the total rejected amount. Itis the total of the Difference amounts for

Weight Charges and Valuation Charges
and Other Charges and VAT Amount and
ISC.

Attachment Indicator- |ltindicates whether any This field is automatically set by the

Original supporting documents system
(attachments) have been added
to the transaction. o Willbe setto Yes if one or more
attachments are added to the
transaction.

o WillbesettoNoifno
attachments are added to the
transaction (or when all existing
attachments have been
removed).

e C(Click Attachment to add/remove
attachments.

Default value is NO.

Prorate Ladder Enter the details for proration. Click Prorate Ladder to enter details for
proration.

Note:

e In case of RM stage 1, for all billed/allowed amounts(i.e. Weight Charges, Valuation Charges,
Other Charges, VAT Amount, and ISC); the amounts should match the billed amount from the
rejected AWB

Buttons Description Remarks

User Guide V 2.18 356/1158
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Buttons Description Remarks

Save and Add New Click Save and Add New to save After data of the current AWB is
the AWB data and add data for a |successfully saved, the same screen with
new AWB. blank fields is offered to the user for
creating the next AWB.
Save and Duplicate Click Save and Duplicate to save

the AWB data and capture
another AWB with identical data.

After data of the current AWB is
successfully saved, the same screen is
displayed for creating the next identical
AWB, with data from the saved AWB.

VAT breakdown data and Other Charges
data are also copied.

Save and Back to Click Save and Back to After data of the current AWB is
Overview Overview to save the AWB data |successfully saved, the AWB Charges
and go to the AWB Charges Collect Billing Records screen is
Collect Billing Records screen. |displayed.
Back Click Back to go to the Edit A warning message is displayed
Rejection Memo screen. indicating the unsaved changes, if you
click Back prior to saving the field values
entered for the AWB.

The procedure to add a Charges Collect AWB to a RM is as follows:
1. Enter the details for the following fields:
e AWB Issuing Airline
e AWB Serial Number & Check Digit
e AWB Issuing Date
e Consignment Origin
e Consignment Destination
e Carriage From
e Carriage To
e Transfer Date
e  Currency Adjustment Indicator
o Billed Weight
e Proviso/Req/SPA
e Prorate%
e KG/ LB indicator
e Part Shipment
e CCAIndicator
e  Our Reference
e Reason Code
e Reference Field 1
e Reference Field 2
e Reference Field 3
e Reference Field 4
e Reference Field 5
e Airline Own Use
e Weight Charges
e Valuation Charges
e  Other Charges
e VAT Amount
e [SC

User Guide V 2.18 357/1158
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2. The Net Reject Amount is generated automatically.
3. Click Attachment to add supporting documents if any.
4. Click Prorate Ladder to enter details for proration.
5. Click Save and Back to Overview to save the details entered. The AWB Charges Collect

Billing Records screen is displayed. The details for the AWB are displayed.
Note: Select from the following options to save the details for the AWB entered.
e Save and Add New
e Save and Duplicate
e Save and Back to Overview
OR

Click Back to go to the AWB Charges Collect Billing Records screen.

Note:

e Airlines receiving rejections will have the ability to add AWBs to the next rejection stage under
certain conditions/scenarios.
e Additional AWBs can be added under the following circumstances:
o For Stage 2 RMs, when the rejected Stage 1 RM does not contain any AWBs
o For Stage 3 RMs, when the rejected Stage 2 RM does not contain any AWBs

Related Topics

RM Listing

Edit RM Charges Collect AWB
Validate Invoice

Submit Invoice
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2.2.15 Rejection Memo Listing

To view RM Listing, the steps are as follows:
1. Click RM Listing located at the end of the Edit Invoice screen.
2. The Rejection Memos screen is displayed.

SIS Simpified Invoicing and Settiement Welcome Paul Hamis : Aers (1) | Messages (1) | Home : Gontactis HelpDesk | Hen |[NIE EF Losor

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home »» Cargo >» Receivables >» Edit Invoice »» Rejection Memo List

Rejection Memos SIS Air@

Header Details

Billed Member: Al-098 Billing Period: Oct 2011 P3 Seftlement Method: ICH Invoice Number: in0228

Listing Amount: USD 0.00 Listing to Billing Rate: 1.00000 Billing Amount: USD 0.00 Invoice Status: Open

Rejection Memo List
Actions Batch No. Seq. No. Rejection | Rejection Stage | Total Weight | Total Valuation Total Other Total ISC Total VAT Total Net Reject | Reason Reason
Memo No. Charges Charges Charges Amount Amount Amount Code Deseription

e ~ T VALUATION
209 1567 23456 ot 1 0 0 0000 0000 0 ojo1 SRROR

Note: Sections and Buttons are as described in the tables.
o  The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Sections Description Remarks
Header Details It displays the details of the Details for the following fields are
header. displayed

o Billed Member
e Billing Period
e Settlement Method
e Invoice Number
e Listing Amount
e Listing valuation to Billing Rate
e Billing Amount
e Invoice Status
Rejection Memo List It displays the details of the AWB |The user can select the action for the
billings (Prepaid and Charges AWB displayed in the Rejection Memo
Collect) added for the Rejection |List section.
Memo.
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Buttons Description Remarks

Add Click Add to add new AWB The Create Rejection Memo screenis
details the Rejection Memo. displayed.

The details for the RM can be added.

Back Click Back to go to the Edit -
Invoice screen.

Lj; Click Edit to edit the selected The Edit Prepaid AWB or Edit Charges
record. Collect AWB screen is displayed as per

the record selected.

.ﬁ. Click Delete to delete the A message is displayed on the screen
selected record. indicating that the selected record is
deleted.

The procedure to add a RM is as follows:
1. Click Add to add RM.
2. The Create Rejection Memo screen is displayed.
3. Add the details for the RM.

The procedure to edit a RM is as follows:

1. Click Lj? to edit the selected RM.
2. The Edit Rejection Memo screen is displayed.
3. You can also Add/Edit Prepaid AWB and Charges Collect AWB to the RM.

The procedure to delete a RM is as follows:

1. CIicka.
2. The selected RM is deleted from the list.

Related Topics

Creating a Rejection Memo
Editing a Rejection Memo
Validate Invoice

Submit Invoice
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2.2.16 Editing Rejection Memo

To edit an existing Rejection Memo, the steps are as follows:
1. Search the Invoice.

_ s
IATA

2. Select the Rejection Memo to be edited from the list displayed in the Search Results

section.

Click LE’ to edit the Rejection memao.
The Edit Invoice screen is displayed.

Click RM Listing.
The Rejection Memos screen is displayed.

© N O~

9. Click Lﬁ’ to edit the RM.
10. The Edit Rejection Memo screen is displayed.

‘ef'

IATA

SIS& Simplified Invoicing and Settlement

Select the Rejection memo to be edited from the list displayed in the Sub Total list section.

Select the RM to be edited from the list displayed in the Rejection Memo List section.

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home »> Cargo »> Receivables >> Edit Invoice >» Rejection Memo List >» Edit Rejection Memo

Edit Rejection Memo

Header Details

Billed Member: WI-221 Billing Period: Nov 2011 P2 Settlement Method: BILATERAL

Listing Amount: USD 20,249.450 Listing to Billing Rate: 1.00000 Billing Amount: USD 20,249.450

Rejection Memo Data Capture

* Batch No. * Sequence Number.

3456 2435

* Rejection Memo Stage: * Rejection Memo Number. * Reason Code: Our Reference:
RM |01

* Your Invoice Number.
INT711

Your Rejection Memo Number: * Your Billing Year. * Your Billing Month:

* BM/CM Indicator:

Your BM/CM Number.

Reason Remarks:
Valuation Eror.

Billed Accepted Difference
Weight Charges 10032.000 5545.000 4487.000
Valuation Charges 023,000 4689.000 3334.000
Other Charges 0.000 0.000 0.000
VAT Amount 0.000 0.000 0.000
Allowed Accepted Difference
1sc 0000 0000 0000
Net Reject Amount. 7521.000
* Attachment Indicator - Original. Airline Own Use:
No Aftachment
| | Add Prepaia AWS | Add Charge Cotiect AWB | Back |
Rejection Memo AWB List
Actions Billing Code Issuing Airline | AWB Serial No. & | AWBIssue | Consignment | Consignment | Carriage | Carriage To |  Transfer Date
Check Digit Daty ngin Dest. From
& @ AWB — Charge Collect 154 24567546 21-Nov-11 JFK BOM JFK BOM 16-Nov-11
” 0 AWB - Prepaid 154 23546456 21-Nov-11 JFK BOM JFK BOM 15-Nov-11
o s [2] Viewi-202

Welcome Paul Harris : Alerts (0) : Messages(1) : Home : Contact!SHelpDesk : Help Log Off

SIS Air &

Invoice Number: IN2111

Invoice Status: Open

* Your Billing Period:

Weight Charges | Valuation Other Charges | ISC Ar
Charges
255.000 212,000 0.000
4232000 3,122.000 0.000

Note: Sections and Buttons are as described in the tables.
e The fields marked with (*) are mandatory.

e Auto-complete fields are identified with blue color. To see all possible values for the field,

press the down arrow key on the keyboard.

e Agrayed field by default is populated automatically with the data already present in the

system or with data calculated at the invoice.
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Sections Description Remarks

Header Details The details for the header are Details for the following fields are
displayed. displayed:

e Billed Member

e Billing Period

e Settlement Method

e Invoice Number

e Listing Amount

e Listing to Billing Rate
e Billing Amount

e Invoice Status

Rejection Memo Data |The details for the Rejection The fields displayed are similar as
Capture Memo are displayed. explained in topic Creating a Rejection
Memo.

Rejection Memo AWB [The list of Prepaid and Charges |You can Edit or Delete the selected

List Collect AWB is displayed Prepaid AWB or Charges Collect AWB.
Buttons Description Remarks
Save Click Save to save the details for -

the fields edited.

Save and Add New Click Save and Add New to save After data of the current AWB is
the AWB data and add data fora |successfully saved, the same screen with
new AWB. blank fields is offered to the user for
creating the next AWB.

Add Prepaid AWB Click Add Prepaid AWB to add a The Create Prepaid AWB screenis
prepaid AWB to the RM. displayed. Enter the details for the
prepaid AWB.
Add Charge Collect Click Add Charges Collect AWB The Create Charges Collect AWB screen
AWB to add a Charge Collect AWB to |is displayed. Enter the details for the
the RM. charges collect AWB.
Back Click Back to go to the Rejection A warning message is displayed
Memos screen. indicating the unsaved changes, if you
click Back prior to saving the field values
entered for the AWB.
Lﬁ; Click Edit to edit the selected The Edit Prepaid AWB or Edit Charges
AWB. Collect AWB screen is displayed as per
the record selected.
@. Click Delete to delete the A message is displayed on the screen
selected record. indicating that the selected record is
deleted.

The procedure to edit the RM details is as follows:
1. Edit the details for the fields displayed.
2. Click Save to save the details for the fields edited.
Note: You can select from the following options to save the details for the RM.
e Save
e Save and Add New
OR
e (Click Back to go to the Rejection Memos screen.
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The procedure to add Prepaid AWB is as follows:
1. Click Add Prepaid AWB.
2. The Create Prepaid AWB screen is displayed.
3. Enter the details for the Prepaid AWB.

The procedure to add Charges Collect AWB is as follows:
1. Click Add Charge Collect AWB.
2. The Create Charges Collect AWB screen is displayed.
3. Enter the details for the Charge Collect AWB.

The procedure to edit a Prepaid AWB or Charges Collect AWB is as follows:

1. Click to edit the selected record.
The Edit Prepaid AWB or Edit Charges Collect AWB screen is displayed as per the record
selected.

3. Edit the details for the selected record.

The procedure to delete a Prepaid AWB or Charges Collect AWB is as follows:
1. Select the record from the list displayed in the Rejection Memo AWB List section.

2. CIickﬁ.
3. The selected record is deleted from the list.

Related Topics

Creating a Rejection Memo
Editing RM Prepaid AWB

Editing RM Charges Collect AWB
Validate Invoice

Submit Invoice
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2.2,17 Editing Prepaid AWB for RM

To edit Prepaid AWB, the steps are as follows:
1. Edit the Rejection Memo.
2. Select the Prepaid AWB Billing to be edited from the list displayed in the Rejection Memo
AWB List.

3. Click L'g, to edit the Prepaid AWB Billing.
4. The Edit Prepaid AWB screen is displayed.

‘s’
IATA
Home : Contact!S Help Desk : Help LogOff

Welcome Paul Harris : Alerts (0) i Messages (1)

SIS&P Simplified Invoicing and Settiement

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home >> Cargo >> »> Edit Invoice >> Rejection Memo List »> Edit Rejection Memo »> Edit Airway Bill

Edit Prepaid AWB

Header Details

SIS Air &

Billed Member: W1-221 Billing Period: Nov 2011 P2 Seftlement Method: BILATERAL Invoice Number: IN2111

Listing Amount: USD 20,249.450 Listing/Evaluation to Billing Rate: 1.00000 Billing Amount: USD 20,249.450 Invoice Status: Open

Memo Number: RM Reason Code: 01

‘Attachment Indicator-Original

|

Yes Aftachment

Prorate Ladder

Prepaid AWB
Serial Number. * AWB Issuing Airline: * AWB Serial Number & Check Digit * AWB Issuing Date:
2 154 23546456 21-Now-11
Origin Destination * Carriage From: * Carriage To * Transfer Date:
JFK BOM JFK BOM 15Nov-11 [T
Curency Adjustment Indicator: Billed Weight Proviso/Req/SPA: Prorate % KGILB Indicator:
usD 3455 L - Pounds [~]
Part Shipment CCA Indictor. Our Reference:
Reason Code: Reference Field 1 Reference Field 2 Reference Field 3 Reference Field 4:
Reference Field 5 Aiine Own Use:
Billed Accepted Difference
Weight Charges 6577.000 2345.000 4232.000
Valuation Charges 4356.000 1234.000 3122.000
Other Charges 0000 0000 0.000 Other Charges
VAT Amount 0,000 0,000 0,000 VAT Breakdown
Allowed Accepted Difference
% Amount Amount Amount
1sC 0000 0000 0000 0.000 0000
Net Reject Amt. 7354.000

Note: The Fields and Buttons are similar as explained in the topic Adding Prepaid AWB for RM.

The Serial Number is generated automatically by the system and cannot be modified. The records
are numbered as they are available in the Rejection Memo AWB List.

The procedure to edit the Prepaid AWB is as follows:

1. Edit the details for the fields.

2. Click Save and Back to Overview to save the details edited. The Edit Rejection Memo
screen is displayed with the confirmation that the Rejection Memo AWB is updated
successfully.

Note: Select from the following options to save the details edited for the AWB.
e Save and Add New
e Save and Duplicate
e Save and Back to Overview
OR
e Click Back to go to the Edit Rejection Memo screen.

Related Topics
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Editing a Rejection Memo
Validate Invoice

Submit Invoice

User Guide V 2.18 365/1158
© Copyrights Reserved. IATA 2019



SIS - Simplified Interline Settlement SIS User Guide

SIS Simplified Interline Settiement

Passenger cargo Miscellaneous UATP. Reports General Profile and User Management

Home >> Cargo >> Receivables >> Edit Invoice >> Reiection Memo List >> Edit Rejection Memo >> Edit Airway Bill
Edit Charge Collect AWB
Header Details

Sillad Member: WI-221 Billing Period: Nov 2011 P2 Seftlement Method: BILATERAL

Listing Amount: USD 20,249.450 Listing/Evaluation to Billing Rate: 1.00000 Billing Amourt: USD 20,249,450

Mermo Number: RM Reason Code: 01

Charge Collect AWB

Serial Number: * AVB Issuing Airline: * AWB Serial Number & Check Digit: * AWB Issuing Date:

Welcome Bob Lim

=5
IATA

Home : ContactSISHelpDesk : Help : LogOff

SIS Air &

Invoice Number: IN2111

Invoice Status: Open

154 24567546 21Mow-A1
Origin: Destination * Carrisge From: * Camiage To * Transfer Cate
JFK BOM JFK BOM 16Hov-11 7]
GCurrency Adjustment Indicator Billed Weight Proviso/Req/SPA: Prorste % KGILB Indicator
UsD 4371 L - Pounds =1
Part Shipment: CCA Indicator Our Reference:
o ]
Reason Code: Reference Field 1 Referance Field 2 Reference Field 3 Reference Field 4
Reference Fiekd 5 Airing Cwn Use:
Billed Accepted Difference
Weight Charges 3455.000 3200.000 255.000
Valuation Charges 2677.000 2465000 212.000
Other Charges 0.000 0.000 0.000 Cther Charges
VAT Amount 0.000 0.000 0.000 VAT Breskdown
Allowed Accepted Difference
% Amount % Amount Amount
Amt. Subjected to1SC 0.000 0.008
1sC 0.000 0.000 0.000 0.000 0.000
Net Reject Amt. 467.000

Attachment Indlic ator-Original
ves Aftachment

Prorate Lagder

01 jr Transoort Al rights reserved

B ine: sisTesy

To edit Charges Collect AWB, the steps are as follows:
1. Edit the Rejection Memo.

2. Select the Charges Collect AWB to be edited from the list displayed in the Rejection Memo

AWB List.

3. Click @ to edit the Charges Collect AWB.
The Edit Charges Collect AWB screen is displayed.

SIS&P simplified Invoicing and Settlement

Welcome Paul Harris : Alerts (U) i Messages (1)

Home : ContactS HelpDesk : Help [EXIQ v JET

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home > Cargo >>
Edit Prepaid AWB

Header Details

»> Edit Invoice >> Rejection Memo List >> Edit Rejection Memo >> Edit Airway Bill

Billed Member: WI-221 Billing Period: Nov 2011 P2 Seftlement Method: BILATERAL

Listing Amount: USD 20,249,450 Listing/Evaluation to Billing Rate: 1.00000 Billing Amount: USD 20,249.450

Memo Number: RM Reason Code: 01
Prepaid AWB
Serial Number: * AWB Issuing Airine: * AWB Serial Number & Check Digit * AWB Issuing Date:
2 154 23546456 21-Now-11 7]
Origin Destination * Carriage From: * Carriage To.
JFK BOM JFK B0M
Curency Adjustment Indicator: Billed Weight ProvisoReq/SPA: Prorate %
usD 3455 [~]
Part Shipment CCA Indicator Our Reference:
a =
Reason Code: Reference Field 1 Reference Fiekd 2 Reference Field 3.
Reference Field 5 Airine Own Use
Billed Accepted Difference

Weight Charges 6577.000 2345.000 4232.000

Valuation Charges 4356.000 1234.000 3122.000

Other Charges 0,000 0,000 0.000 Other Charges

VAT Amount 0,000 0.000 0,000 VAT Breskdown

Allowed Accepted Difference
Amount Amount Amount
1sC 0,000 0,000 0,000 0,000 0,000
Net Reject Amt. 7354.000

Attachment Indicator-Original Prorate Ladder
Yes

Aftachment

1 Il

SIS Air &

Invoice Number: IN2111

Invoice Status: Open

* Transfer Date:

15-Nov-11 )

KGILB Indicator:
L - Pounds [~]

Reference Field 4:

User Guide V 2.18
© Copyrights Reserved. IATA 2019

366/1158



"‘ﬁ'
SIS - Simplified Interline Settlement SIS User Guide IATA

Note: The Fields and Buttons are similar as explained in the topic Adding Charge Collect AWB for
RM.

The Serial Number is generated automatically by the system and cannot be modified. The records
are numbered as they are available in the Rejection Memo AWB List.

The procedure to edit the Charges Collect AWB is as follows:
1. Edit the details for the fields.

2. Click Save and Back to Overview to save the details edited. The Edit Rejection Memo
screen is displayed with the confirmation that the Rejection Memo AWB is updated
successfully.

Note: Select from the following options to save the details edited for the AWB.
e Save and Add New
e Save and Duplicate

e Save and Back to Overview
OR

Click Back to go to the Edit Rejection Memo screen.

Related Topics

Editing a Rejection Memo
Validate Invoice

Submit Invoice
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2.2,.18 Creating a Billing Memo

To create a Billing Memo, the steps are as follows:
1. Create Invoice Header.
2. Click BM Capture located at the end of the screen.
3. The Create Billing Memo screen is displayed.

S§IS5 Simplified Invoicing and Setilement

Welcome Paul Haris : Alerts @) ; Messagesii)

SIS User Guide

_ s
IATA

Home i Contact!SHelpDesk : Help [TENIED v J

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management

Home > Gargo >» Receivables »> Edit Invoice »> Billing Memo List >» Greate Billing Memo

Create Billing Memo
Header Details

Billed Member: §1-154 Billing Period: Nov 2011 P2 Seftiement Method: BILATERAL

Listing Amount: USD 0.000 Listing to Billing Rate: 1.00000 Billing Amount: USD 0.000

Billing Memo Data Capture

* Batch No. * Sequence Number.

21435 1456

* Billing Memo Number: * Reason Code Our Reference:

BMm211 A

Your Invoice Number Your Biling Yesr: Your Billng Month:

INIT11 2011 [=] Ot [] 2
Attachment Indicator - Original Airline Cwn Use:

Yes Atachment

Reason Remarks:
Billing Memo.

Tolal Weight Charges: Total Valuation Charges. Totel Other Charges:

Total VAT Amount et Billed Amount

VAT Breakdown

Your Sillng Perios:

Total ISC Amount:

SIS Air £

Invoice Number: IN2144

Invoie Status: Open

Correspondence Ref Number:

Note: Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.

e Auto-complete fields are identified with blue color. To see all possible values for the field,

press the down arrow key on the keyboard.

e Agrayed field by default is populated automatically with the data already present in the

system or with data calculated at the invoice.

Fields/Sections Description Remarks
Header Details It displays the details of the Details for the following fields are
header. displayed

e Billed Member

e Billing Period

e Settlement Method

e Invoice Number

e Billing Code

e Listing Amount

e Listing to Billing Rate

e Billing Amount

e Invoice Status

Billing Memo Data Capture

User Guide V 2.18
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Fields/Sections

*Batch Number

*Sequence Number

*Billing Memo Number

*Reason Code

Our Reference

Your Invoice Number

Your Billing Year

Your Billing Month

Your Billing Period

Correspondence
Reference Number

Description Remarks

Itis the Batch Sequence Number [The combination of Batch Number and
of the transaction. Sequence Number should not be
repeated within an invoice.

Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

Itis the Sequence Number within [The combination of Batch Number and
a batch of the transaction. Sequence Number should not be
repeated within an invoice.
Itis the responsibility of the billing airline
to ensure that batching is done as per
industry rules. These rules are not
validated by the system.

Itis the alpha-numeric Billing
Memo Number.

Itis the Reason Code for Billing |Should be a valid Reason Code as
Memo. published by the industry
The Reason Code will determine whether
AWB breakdown is mandatory.

Itis used to exchange dataona |-
bilateral basis.

It indicates the invoice to which
this Billing Memo is related.

It indicates the billing year of the
invoice to which this Billing
Memo is related.

It indicates the billing month of -
the invoice to which this Billing
Memo is related.

It indicates the billing period of -
the invoice to which this Billing
Memo is related.

It indicates the Correspondence \When a billing memo is created for
Number for which the Billing settlement of correspondence cases, this
Memo is issued. field should be entered.
This is populated automatically when the
BM is initiated from the Billing History
screen.
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Fields/Sections

Attachment Indicator-
Original

Airline Own Use

Reason Remarks

Total Weight Charges
Total Valuation
Charges

Total Other Charges

Total ISC Amount

Total VAT Amount

Net Billed Amount

Buttons

Save

Description

Itindicates whether any
supporting documents
(attachments) are added to the
transaction.

Itis reserved for Internal use of
Airline.

Itis a brief description provided
by the Billing Member for the
invoice.

Itindicates the total weight
charges.

Itindicates the total valuation
charges.

Itindicates the total other
charges.

It indicates the total ISC Amount.

Itis the total VAT amount
applicable on the coupon.

Itis the total amount of the
coupon.

Description

Click Save to save the Billing
Memo details entered.

SIS User Guide
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Remarks

This field is automatically set by the
system.

e Willbe setto Yes if one or more
attachments are added to the
transaction.

e Willbe setto Noifno
attachments are added to the
transaction (or when all existing
attachments have been removed)

e (Click Attachment to add/remove
attachments.

Itis used to exchange data on a bilateral
basis.

Any comments or reason for raising the
Billing Memo can be stated here.

Since this is a deductible; you need to
ensure that a negative value is entered.

This total amount cannot be entered
directly. It will be derived from the
breakdown data entered.

To enter VAT breakdown data, click VAT
Breakdown.

Total amount is calculated by the system
and is not editable. It is the sum of the
following fields taking into consideration
whether the values are positive or
negative:

e Total Weight Charges

e Total Valuation Charges

e Total Other Charges

e Total ISC Amount

e Total VAT Amount

Remarks

After data entered is successfully saved,
the Edit Billing Memo screen is displayed.
Here you can add an Prepaid AWB or an
Charges Collect AWB to the BM.
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Buttons Description Remarks
Back Click Back to go to the Edit A warning message is displayed
Invoice screen. indicating the unsaved changes, if you
click Back prior to saving the field values
entered for the AWB.

The procedure to create a Billing Memo is as follows:

1. Enter the details for the following fields:

e Batch Number

e Sequence Number

e Billing Memo Number

e Reason Code

e Our Reference

e  Your Invoice Number

e Your Billing Year

e  Your Billing Month

e  Your Billing Period

e Correspondence Reference Number

e  Airline Own Use

e Reason Remarks

e Total Weight Charges

e Total Valuation Charges

e Total Other Charges

e Total ISC Amount

e Total VAT Amount
The Net Billed Amount is generated automatically.
Click Attachment to add supporting documents if any.
4. Click Save to save the details entered. The Edit Billing Memo screen is displayed. The details

for the AWB are displayed. Here you can add a Prepaid AWB or a Charges Collect AWB to

the BM.

OR

Click Back to go to the Edit Invoice screen.

w N

Related Topics

BM Listing

Adding Prepaid AWB for BM

Adding Charges Collect AWB for BM
Validate Invoice

Submit Invoice
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2.2.19 Adding Prepaid AWB for BM

To add a prepaid AWB, the steps are as follows:
1. Create aBM.
2. Click Add Prepaid AWB located on the Edit Billing Memo screen.
3. The Capture Prepaid AWB screen is displayed.

SIS Simplified invoicing and Settiement Welcom Paul Harrs : Alers(Q) | Messages (1) | Home : Comtact!sHepDesk : Help [[ENE] £ Lo
Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
Home »> Cargo > Receivables »» Eit Invoice »» Billing Memo List »» Edit Billing Memo »> Create Biling Memo Prepaid A3
.

Capture Prepaid AWB sls A“’@
Header Details

Billed Mernber: SI-154 Billing Period: Nov 2011 P2 Seftiement Method: BILATERAL Invoice Number: IN2111

Listing Amount: USD 38,574.700 Listing to Billing Rate: 1.00000 Billing Amount: USD 38,574.700 Inveice Status: Open
AWB Prepaid Billing Details

* AWB Issuing Alirline: * AWB Serial Number & Check Digit: AWSB lIssuing Date:

221 23485437 21-Nov-11 [_]

Origin: Destination: * From: *To{or point of Transfer): * Date Of Carriage(or Transfer):

JFK BOM JFK 5OM 17Nov11 [0

‘Weight Charges: Valuation Charges: Other Charges: ISC %: 15C Amount:

4356.000 2577.000 4365000  OC Breakdown 5000 345,850

VAT Amount: * Total Amount Billed:

171300 VAT Breskdown 11122.650

Currency Adjustment Indicator: Billed Weight: Proviso/Req/SPA Prorate %: KGILB Indicator:

3 L - Pounds

Part Shipment: CCA Indicator: Filing Reference:

=] =

Reason Code: Refarence Field 1 Reference Field 2 Reference Field 3 Reference Field 4:

Reference Fiekd 5: Airling Own Use:

‘Aftachment Indicator-Oniginal: Prorate Ladder

Yes Attachment

Note: Fields and Buttons are as described in the tables.
e  The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Sections/Fields Description Remarks
Header Details It displays the details of the Details for the following fields are
header. displayed

e Billed Member

e Billing Period

e Settlement Method

e Invoice Number

e Billing Code

e Listing Amount

e Listing to Billing Rate
e Billing Amount

e Invoice Status

AWB Prepaid Billing Details

*AWB Issuing Airline Itis the prefix/accounting code  should be a valid prefix/accounting code.

of the issuing airline that bills the ) )
AWB. For Example, 221 for WI (Wings Airways)
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Sections/Fields

*AWB Serial Number &
Check Digit

AWB Issuing Date

Consignment Origin

Consignment
Destination

*From

*To (or Point of
Transfer)

*Date of Carriage (or
Transfer)

Weight Charges

Valuation Charges

Description Remarks

Itis the AWB Serial Numberand  'The number should be 8 characters long.
Check Digit. The valid values for the check digit are 0-6
or9.

e [fthe values 7 or 8 are entered,
an error message is displayed
indicating that the entered check
digit does not match the
expected check digit.

e  Select from the option provided
to modify the check digit entered
or accept the expected check
digit calculated by the system.

e If9is entered as a check digit, an
error message is displayed
indicating that the entered check
digit does not match the
expected check digit.

e  Select from the option provided
to continue with 9 or accept the
expected check digit calculated

by the system.
Itindicates the date of issue of  |Default format is DD-MMM-YY
the AWB. where
e DD:Date
e MMM: Month
e YY:Year

Select from the date picker.

It is the origin airport/city code of It should be a valid IATA airport/city code.
the shipment.

Itis the destination airport/city  |It should be a valid IATA airport/city code.
code of the shipment.

Itis the airport/city code from It should be a valid IATA airport/city code.
which the carriage of the

shipment was performed by the

Billing Member.

Itis the airport/city code to which |It should be a valid IATA airport/city code.
the carriage of the shipment was

performed by the Billing

Member.

Itindicates the date of carriage. |Default formatis DD-MMM-YY

where
e DD:Date
e MMM: Month
e YY:Year

Select the value from the date picker.
Itindicates the weight charges. |~

It indicates the valuation charges. |-
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Sections/Fields Description

SIS User Guide
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Remarks

The Other Charges breakdown is not

However, if breakdown is

provided; the Other Charges
Amount at the AWB Level will be
derived (summed) from the
breakdown data.

e Any value entered at the AWB
level will be overwritten by the
derived (summed) amount.

e ltisalso possible to provide VAT
amounts per Other Charges in
the breakdown.

e To enter Other Charges
breakdown data, click OC
Breakdown.

Since this is a deductible; you need to
ensure that a negative percentage is
entered (For example, -5.000) so thata
negative value is derived.

e |tispossible to modify the
derived amount by modifying the
percentage.

e  Maximum number of decimal
places allowed for percentage is
three.

The amount is always derived by applying
the percentage entered upon the sum of
Weight Charges and Valuation Charges.

Other Charges Itis the total Other Charges
amount applicable on the AWB. | mandatory.
[ ]
ISC% Itis the Interline Service Charge
percentage applicable on the
AWB.
ISC Amount Itis the Interline Service Charge
applicable on the AWB.
VAT Amount Itis the total VAT amount

*Total Amount Billed

Currency Adjustment
Indicator

Billed Weight

applicable on the AWB (derived
from Other Charges breakdown
as well as VAT breakdown).

Itis the total billed amount.

Itis the base currency used while
evaluating a prorate value.

Itindicates the weight of the
shipment.

This total amount cannot be entered
directly.

e |t will be derived from the
breakdown data entered.

e |f VAT amount exists in the Other
Charge breakdown, then the
amount will be shown as an
information field in the VAT
Breakdown.

e Toenter VAT Breakdown data,
click VAT Breakdown.

Itis the total of the amounts for Weight
Charges and Valuation Charges and
Other Charges and VAT Amount and ISC
Amount.

Should be a valid ISO Alpha Currency
Code.

When the billed weight is entered, indicate
whether the weight is in kg or Ibs in the
KG/LB indicator field.
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Sections/Fields Description Remarks
Proviso/Req/SPA It indicates whether the proration |t js not a mandatory field.

was done based on Proviso,

Requirement or SPA. Valid values are:

e Blank

e  P:Proviso

e R:Requirement
e S:SPA

Note: Select Blank if none of the values
are to be selected.

Prorate% Itindicates the percentage for -
proration.
KG/ LB indicator Itindicates whether the shipment |This field should not be blank if the Billed
weightisin kg or Ibs. Weight is entered.
Valid values are:
e  Blank: If none of the values is
selected.
o K:kg
e L:lbs
Note: Select Blank if no value is entered
for the Billed Weight.
Part Shipment Itindicates if the billing is done |-

for a part shipment.

CCA Indicator Itindicates if the billing is based |-
on Charges Correction Advice.

Filling Reference Itis used to exchange dataona |-
bilateral basis.

Reason Code Itis used to exchange dataona |-
bilateral basis.

Reference Field 1 Itis areusable field for different |-
types of billing scenarios.

Reference Field 2 Itis areusable field for different |-
types of billing scenarios.

Reference Field 3 Itis a reusable field for different |-
types of billing scenarios.

Reference Field 4 Itis a reusable field for different |-
types of billing scenarios.

Reference Field 5 Itis a reusable field for different |-
types of billing scenarios.

Airline Own Use Itis reserved for Internal use of
Airline.
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Sections/Fields

Attachment Indicator-
Original

Prorate Ladder

Buttons

Save and Add New

Save and Duplicate

Save and Back to
Overview

Back

The procedure to add a Prepaid AWB to a BM is as follows:

Description

It indicates whether any
supporting documents
(attachments) have been added
to the transaction.

Enter the details for proration.

Description

Click Save and Add New to save
the AWB data and add data for a
new AWB.

Click Save and Duplicate to save
the AWB data and capture
another AWB with identical data.

Click Save and Back to
Overview to save the AWB data
and go to the AWB Prepaid
Billing Records screen.

Click Back to go to the Edit
Billing Memo screen.

1. Enter the details for the following fields:
e  AWBIssuing Airline
e AWB Serial Number & Check Digit
e AWB Issuing Date
e Consignment Origin
e Consignment Destination

e From

e To (or Point of Transfer)

SIS User Guide
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Remarks

This field is automatically set by the
system

e  Will be setto Yes if one or more
attachments are added to the
transaction.

e  Willbe setto Noif no
attachments are added to the
transaction (or when all existing
attachments have been
removed).

e (Click Attachment to add/remove
attachments.

Default value is NO.

Click Prorate Ladder to enter details for
proration.

Remarks

After data of the current AWB is
successfully saved, the same screen with
blank fields is offered to the user for
creating the next AWB.

After data of the current AWB is
successfully saved, the same screen is
displayed for creating the next identical
AWB, with data from the saved AWB.

e Sequence Number is
incremented by 1.

e VAT breakdown data and Other
Charges data are also copied.

After data of the current AWB is
successfully saved, the AWB Prepaid
Billing Records screen is displayed.

A warning message is displayed
indicating the unsaved changes, if you
click Back prior to saving the field values
entered for the AWB.
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o Date of Carriage (or Transfer)
e Weight Charges

e Valuation Charges

e  Other Charges

e ISC%

e |ISC Amount

e VAT Amount

SIS User Guide

The Total Amount Billed is generated automatically.

e  Currency Adjustment Indicator
e Billed Weight

e  Proviso/Req/SPA
e Prorate%

e KG/ LB indicator
e  Part Shipment

e CCAIndicator

e Filling Reference
e Reason Code

o Reference Field 1
e Reference Field 2
e Reference Field 3
e Reference Field 4
e Reference Field 5
e Airline Own Use

w N

Click Attachment to add supporting documents if any.
Click Prorate Ladder to enter details for proration.

"ﬁ'
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4. Click Save and Back to Overview to save the details entered. The AWB Prepaid Billing

Records screen is displayed. The details for the AWB are displayed.
Note: Select from the following options to save the details for the AWB entered.

e Save and Add New
e Save and Duplicate

e Save and Back to Overview
OR

e Click Back to go to the AWB Prepaid Billing Records screen.

Related Topics

BM Listing

Editing BM Prepaid AWB Listing
Validate Invoice

Submit Invoice
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2.2,20 Adding Charges Collect AWB for BM

To add a Charges Collect AWB, the steps are as follows:
1. Create aBM.
2. Click Add Collect AWB located on the Edit Billing Memo screen.
3. The Create AWB Charges Collect Billing screen is displayed.

SIS Simplified Invoicing and Settiement Welcome Paul Harris : Alerts (I} : Messages (1) | Home | Contact!S HelpDesk : Help |[ENE] LR LozOf

Passenger Cargo Miscellaneous UATP Reports General Profile and User Management
Home »» Cargo »» Reteivables >» Edit Invoice »»> AWB Chsrge Collect List .
AWB Charge Collect Billing Records SIS All’(_@
Header Details

Billed Member: WI-221 Billing Period: Oct 2011 P4 Settlement Method: BILATERAL Invoice Number: IN711

Listing Amount: USD 12,594.00 Listing to Billing Rate: 1.00000 Billing Ameunt: USD 12,584.00 Invoice Status: Open
AWB Charge Collect Billing Record List

Actions Batch  Seq. No. Issuing Airline AWB Serial AWB Date Consignment Consignment Dest Camriage From  Camiage To Date Of Weight Charges Valuation Other Charges = Amou

No. Number Origin Carriage Charges

X ] 5436 76544 22 54631533 07-Nov-11 LON BOM LON BOM 07-Nov-11 87.00 967.00 75.00

Note: Fields and Buttons are as described in the tables.
e The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.

e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Sections/Fields Description Remarks
Header Details It displays the details of the Details for the following fields are
header. displayed

e Billed Member

e Billing Period

e Settlement Method

e Invoice Number

e Listing Amount

e Listing to Billing Rate
e Billing Amount

e Invoice Status

AWB Charges Collect Billing Details

AWSB Issuing Airline Itis th(_e prgﬂx/a_cgountlng gode Should be a valid prefix/accounting code.
of the issuing airline that bills the
AWB. For Example, 221 for WI (Wings Airways)

AWB Serial Number It is the AWB Serial Number. The number should be 8 characters long.
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Sections/Fields Description Remarks
AWB Issuing Date Itindicates the date of issue of  |Default format is DD-MMM-YY
the AWB. where
e DD:Date
e MMM: Month
e YY:Year

Select from the date picker.

Consignment Origin It should be a valid IATA airport/city code.

It is the origin airport/city code of
the shipment.

Consignment Itis the destination airport/city  |lt should be a valid IATA airport/city code.
Destination code of the shipment.
*From Itis the airport/city code from It should be a valid IATA airport/city code.

which the carriage of the
shipment was performed by the

Billing Member.
*To (or Point of Itis the airport/city code to which |It should be a valid IATA airport/city code.
Transfer) the carriage of the shipment was
performed by the Billing
Member.
*Date of Carriage (or Itindicates the date of carriage. |Default formatis DD-MMM-YY
Transfer) where

e DD:Date

¢  MMM: Month

e YY:Year

Select the value from the date picker.
Weight Charges It indicates the weight charges. |-
Valuation Charges It indicates the valuation charges. -
Amount Subjectedto  |Itindicates the Amount on which |_
ISC ISC is applied.
ISC% Itis the Interline Service Charge |[Since this is a chargeable; you need to
percentage applicable on the ensure that a positive percentage is
AWB. entered (For example, 5.000) so that a
positive value is derived.

e [tis possible to modify the
derived amount by modifying the
percentage.

e Maximum number of decimal
places allowed for percentage is
three.

ISC Amount Itis the Interline Service Charge |-
applicable on the AWB.
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Sections/Fields
Other Charges

VAT Amount

*Total Amount Billed

Currency Adjustment
Indicator

Billed Weight

Proviso/Req/SPA

Prorate%

Description

Itis the total Other Charges
amount applicable on the AWB.

Itis the total VAT amount
applicable on the AWB (derived
from Other Charges breakdown
as well as VAT breakdown).

Itis the total billed amount.

Itis the base currency used while
evaluating a prorate value.

Itindicates the weight of the
shipment.

It indicates whether the proration
was done based on Proviso,
Requirement or SPA.

Itindicates the percentage for
proration.

SIS User Guide
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Remarks

The Other Charges breakdown is not
mandatory.

e However, if breakdown is
provided; the Other Charge
Amount at the AWB Level will be
derived (summed) from the
breakdown data.

e Any value entered at the AWB
level will be overwritten by the
derived (summed) amount.

e ltisalso possible to provide VAT
amounts per Other Charge in the
breakdown.

e To enter Other Charges
breakdown data, click Other
Charges.

This total amount cannot be entered
directly.

e [t will be derived from the
breakdown data entered.

e [f VAT amount exists in the Other
Charge breakdown, then the
amount will be shown as an
information field in the VAT
Breakdown.

e Toenter VAT Breakdown data,
click VAT Breakdown.

Itis the total of the amounts for Weight
Charges and Valuation Charges and
Other Charges and VAT Amount and ISC
Amount.

Should be a valid ISO Alpha Currency
Code.

When the billed weight is entered, indicate
whether the weight is in kg or Ibs in the
KG/LB indicator field.

It is not a mandatory field.

Valid values are:

e Blank

e  P:Proviso

e R:Requirement
e S:SPA

Note: Select Blank if none of the values
are to be selected.
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Sections/Fields
KG/ LB indicator

Part Shipment

CCA Indicator

Filling Reference

Reason Code

Reference Field 1

Reference Field 2

Reference Field 3

Reference Field 4

Reference Field 5

Airline Own Use

Attachment Indicator-
Original

Prorate Ladder

Buttons
Save and Add New

Description

It indicates whether the shipment
weightisin kg or Ibs.

Itindicates if the billing is done
for a part shipment.

Itindicates if the billing is based
on Charges Correction Advice.
Itis used to exchange dataona
bilateral basis.

Itis used to exchange dataon a
bilateral basis.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis a reusable field for different
types of billing scenarios.

Itis reserved for Internal use of
Airline.

Itindicates whether any
supporting documents
(attachments) have been added
to the transaction.

Enter the details for proration.

Description

Click Save and Add New to save
the AWB data and add data for a
new AWB.

"a'
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Remarks

This field should not be blank if the Billed
Weight is entered.

Valid values are:

e Blank: If none of the values is

selected.
e K:kg
e L:lbs

Note: Select Blank if no value is entered
for the Billed Weight.

This field is automatically set by the
system

e  Willbe setto Yes if one or more
attachments are added to the
transaction.

e  Willbe setto Noifno
attachments are added to the
transaction (or when all existing
attachments have been
removed).

e (Click Attachment to add/remove
attachments.

Default value is NO.

Click Prorate Ladder to enter details for
proration.

Remarks

After data of the current AWB is
successfully saved, the same screen with
blank fields is offered to the user for
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Save and Duplicate

Save and Back to
Overview

Back

Click Save and Duplicate to save
the AWB data and capture
another AWB with identical data.

Click Save and Back to
Overview to save the AWB data
and go to the AWB Charges
Collect Billing Records screen.
Click Back to go back to the Edit
Invoice screen.

SIS User Guide

"ﬁ'
IATA

creating the next AWB.

After data of the current AWB is
successfully saved, the same screen is
displayed for creating the next identical
AWB, with data from the saved AWB.

e Sequence Number is

incremented by 1.

VAT breakdown data and Other
Charges data are also copied.

After data of the current AWB is
successfully saved, the AWB Charges
Collect Billing Records screen is
displayed.

A warning message is displayed
indicating the unsaved changes, if you
click Back prior to saving the field values
entered for the AWB.

The procedure to add a Charges Collect AWB to a BM is as follows:
1. Enter the details for the following fields:

AWB Issuing Airline

AWB Serial Number

AWB Issuing Date
Consignment Origin
Consignment Destination
From

To (or Point of Transfer)
Date of Carriage (or Transfer)
Weight Charges
Valuation Charges
Amount Subjected to ISC
ISC%

ISC Amount

Other Charges

VAT Amount

The Total Amount Billed is generated automatically.

Currency Adjustment Indicator
Billed Weight
Proviso/Req/SPA
Prorate%

KG/ LB indicator
Part Shipment
CCA Indicator
Filling Reference
Reason Code
Reference Field 1
Reference Field 2
Reference Field 3
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e Reference Field 4
e Reference Field 5
e Airline Own Use
2. Click Attachment to add supporting documents if any.
Click Prorate Ladder to add details for proration.

4. Click Save and Back to Overview to save the details entered. The AWB Charges Collect
Billing Records screen is displayed. The details for the AWB are displayed.

Note: Select from the following options to save the details for the AWB entered.
e Save and Add New
Save and Duplicate

w

Save and Back to Overview
OR

Click Back to go to the AWB Charges Collect Billing Records screen.

Related Topics

BM Listing

Edit BM Charges Collect AWB
Validate Invoice

Submit Invoice
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2.2.21 Billing Memo Listing

To view BM Listing, the steps are as follows:
1. Click BM Listing located at the end of the Edit Invoice screen.
2. The Billing Memos screen is displayed.

SIS Simplified an o Vielcome Paul Harrs : Akers () : Messages (1) © Home : ContactiSHepDesk : Hen R 3 ior

Passenger Cargo Miscellaneous UATR Reports General Profile and User Management

Home >> Cargo >> Receivables >> Edit Invoice >> Billing Memo List -
Billing Memos SIS A“:%
Header Details

Billed Member: Al-098 Billing Perioa: Oct 2011 P4 Settiement Method: ICH Invoice Number: in3110

Listing Amount: USD 0.00 Listing to Billing Rate: 1.00000 Billing Amount: USD 221.90 Invoice Status: Open
Billing Memo List

Actions Batch Seq Record Seq Billing Memo Total Weight Total Valuation Total Other Total ISC Total VAT Total Net Reason Reason Description
Number within Batch Number Charge. Charge Charge. Amount Amount Amount Code

h ILATERAL REASON

P Xx] 16687 15677 bmo2 sem0 5800 a500 1000 3890 22150 04 DAL REASO

Page 1 of 1 5 (=] iew 1-10f1

Note: Sections and Buttons are as described in the tables.
e The fields marked with (*) are mandatory.
e Auto-complete fields are identified with blue color. To see all possible values for the field,
press the down arrow key on the keyboard.
e Agrayed field by default is populated automatically with the data already present in the
system or with data calculated at the invoice.

Sections Description Remarks
Header Details It displays the details of the Details for the following fields are
header. displayed

e Billed Member

e Billing Period

e Settlement Method

e Invoice Number

e Listing Amount

e Listing to Billing Rate
e Billing Amount

e Invoice Status

Billing Memo List It displays the details of the AWB |The user can select the action for the
billings (Prepaid and Charge AWB displayed in the Billing Memo List
Collect) added for the Billing section.
Memo.
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Buttons Description Remarks
Add Click Add to add new AWB The Create Billing Memo screen is
details the Billing Memo. displayed.
The details for the BM can be added.
Back Click Back to go to the Edit -
Invoice screen.
Lj; Click Edit to edit the selected The Edit Prepaid AWB or Edit Charges
record. Collect AWB screen is displayed as per

the record selected.

.ﬁ. Click Delete to delete the A message is displayed on the screen
selected record. indicating that the selected record is
deleted.

The procedure to add a BM is as follows:
1. Click Add to add BM.
2. The Create Billing Memo screen is displayed.
3. Add the details for the BM.

The procedure to edit a BM is as follows:

1. Click Lj’ to edit the selected BM.
2. The Edit Billing Memo screen is displayed.
3. You can also Add/Edit Prepaid AWB and Charges 